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BBegeHune

«BropxeTt XO3SNCTBEHHbIX pacxogoB» npeacrasnser cobon OLTP-cuctemy,
npeaHasHayeHHy Ons aBToMaTu3auum nNnaHMpOBaHUSA M KOHTPONSA UCNONHEeHUsa BroaxeTta
aAMUWUHUCTPATUBHO-XO3SIMICTBEHHbIX PACXOA0B Ha NpeanpuaTun.

Cuctema obecneuvnBaeT aBToMaTM3aLMIO TakNX 3TanoB BeAEHNS XO3ANCTBEHHOrO brogxeTa,

Kak:

. KonnekTnBHoe nnaHupoBaHue GrompkeTa X03NCTBEHHbLIX PAcXodo0B;

° YTBEpXAeHne NnaHoBoW BoaKeTa X03AMCTBEHHbIX PAaCcXOAOB;

. BbinonHeHne exekBapTanbHbIX KOPPEKTUPOBOK BloaKeTa X035MCTBEHHbBIX Pacxonos;

o dopmMmpoBaHne KOHCONNMONPOBAaHHbIX B0IKETOB 3a NPOU3BOJSIbHBIV NEPUOS U BbIMyCK
OTYETOB, OTPAXaloLLMX COCTOSAHME MITaHNPOBaHWS;

. OpraHu3auns onepaTtvBHOW paboTbl MO UCMIOMHEHUIO NIaTeXen B pamkax bogxeTa;

. KoHTponb MCNOMHEHUS NnaTexewn;

o MpenoctaBneHne onepaTtMBHOM MHOPMAaLMK NO UCMNONHEHMIO BloaxeTa;

. [MoaroToBka OTYETHOCTM MO UCNOSTHEHMIO BrogKeTa.

Cuctema «brogkeT  XO35MCTBEHHBIX  pacxodoB»  COCTOMT M3 06asbl  [aHHbIX,
dyHKUMOHMpPYIoWwen noa ynpaeneHnem CYB[ n  KNMEHTCKOM YacTu — NPUNOXEHUs
ContourApp.

KnueHTckast yacTb cuctembl peanusoBaHa kak Windows-npunoxeHue, nogaepxvsaioLlee
BbINOMHEHNE onepauuii N0 agMUHUCTPUPOBaHWIO 6a3bl AaHHbIX, HACTPOke BGU3HEC-MOMMKM
(pYHKLMOHMPOBaHWS NPOrpamMMbl, BbIMOMHEHMIO 3aMpPOCOB, OpraHu3aLuy aKkcnopTa-umnopTa
[AaHHbIX U T.A.

O PykoBogcTtse

Hactosawee PyKOBOD,CTBO pernameHTnpyeTt OEencTBMs norb3oBaTens npu pa60Te C
NpuUoXxeHnem «BlogxeT X039NCTBEHHbIX pacxoaoB» Ha BCEX 3Tanax rniaHnpoBaHUA CMeETbI
a,EI,MI/IHI/ICTpaTI/IBHO-XO3$|l7ICTBeHHbIX pacxonos.

PyKoBOACTBO COCTOMT U3 CrieayoLnx pa3aernos:
¢ [lepeas anasa cofepXuT onuncaHne obLMx NpaBun paboTbl C UHTEPdeRcaMm NPUNOKEHUS.

¢ Bo emopoli eanase paccMmaTpuBaloTcsl onepauuu, BbINOMHAEMble Mofb3oBaTensmMy B
npoLecce YKPYNHEHHOro U OeTanbHOro MiaHvupoBaHusl BrogkeTa XO3sIMCTBEHHbIX PaCXOAOB.
OnucaH [OOKYMEHTOOGOPOT MMaHOBbIX 3asBOK, [OOKYMEHTOB MNMaHWpPOBaHWUA, BKIoYas
[OKYMEHTOO60POT CBOAHbLIX JOKYMEHTOB MiTaHUPOBaHWS.

¢ TQembﬂ c/1aga nocedLlleHa nopAaaky BeaeHuna peectpa 4oroBsopos.

¢ B yemeepmol enage paccmaTpvBaloTCs onepauun, BLINOMHAEMbIe Ha aTarne UCMONHEeHUs
CMeTbI, BKNtovas paboTy C pacrnopsKeHUsAMM Ha NnaTex U noryyeHne oT4eToB 06 UCMOMHEHUM
CMEThI.




BeeneHue

[(noccapun

Cucrtema — nporpaMmmHbIv npoaykT "BrogxeT X035MCTBEHHbIX pacxonos".

BrogxeT — HOPMaTUBHBLIN JOKYMEHT, ONpeaensiowmi UCTOYHMKM OBpasoBaHus U Lenu
pacxodoBaHWs OEHEeXHbIX CpeacTB, MpegHasHayeHHbIX Ana dMHaAHCOBOro obecneyeHus
3a0a4y M QYHKUMA CTPYKTYPHbIX noapasgeneHun. brompkeT ABNseTcd  CTOMMOCTHBIM
BblpaXXEHMEM COBOKYMHOCTM nnaHoB. BrogxeT npeacrtaBnaeT cobon OUPEKTUBHBIA MNiiaH
Oyaywmx onepaumin M UCNONb3yeTCs ANd NMNaHWPOBaHWS, KOHTPONS U OLIEHKU
3(PPEKTUBHOCTU AEATENBHOCTU CTPYKTYPHbIX NOApa3geneHnn

AOMUHUCTPATBHO-XO3AMCTBEHHbIe pacxoabl (AXP) — uactb GlogpkeTa npegnpusaTus,
COAEPXUT NITAHOBYIO M OTYETHYIO MHAIOPMALUIO O NMaTexax Nno HeonepaunoHHbIM pacxodam
N KanutanbHbIM BIIOXEHUSIM NPeanpuaTus.

CmeToo6pasyowee nogpasgeneHme (CMOIN) - nogpasgeneHve, oTBevawllee 3a
COCTaBfEeHNEe CMeTbl MO oOnpeaeneHHOMY (YHKUMOHANbHOMY HanpaBreHuio W 3a
onepaTMBHOE UCMONHEHNE CMETbI B paMKax AaHHOIO (PYHKLMOHANbHOIO HanpaBneHus.

MoppaspeneHne-noTpedbuTens — noapasgeneHne, Ha obecnedeHve [eATENbHOCTU
KOTOPOro MiaHUpPYOTCS U COBEPLLAOTCS 3aTpaTthl;

D,OKyMeHT nnaHnpoBaHunAa — TeEpMUH Cuctemsl, npeacrtaBlieHne B CUCTEME COBOKYMHOCTU
NnnaHoBbIX AaHHbIX OlogKeTa cmeT006pa3y+ou.|,ero nogpasgenexHna nnn q)vmmana.

CBOAHLIA AOKYMEHT nnaHupoBaHusi — TepMuH CucTembl, NpefcTaBreHne B cucTeme
COBOKYMHOCTY NMAHOBbIX AAHHbIX FPYNMbl NOAPa3AeneHuiA, BKIoYatoLwmniA B ce6sl JOKYMEHTbI
NnaH1poBaHUs CMeToo6pasyloLMX NoapasaeneHui.

PacnopsikeHme Ha nnatex (3asiBKa) — [OOKYMEHT, OTpaxawlun HamepeHue
nogpasgeneHnsa-noTpebutens pacxoga BbINOMHUTL NnaTex no ogHow unu Gonee craten
CMeTbl, C nogpobHon cneumdukaumnen pacxogos.

9tan cornacoBaHUA — COBOKYMHOCTb [aHHbIX W COCTOSIHUMA [OKYMEHTa, OfHO3Ha4HO
XapaKTepusyLmnx nosriokeHne JOKyMeHTa B TEXHOSOrMYECKOM NpOoLiecce PacCMOTPEHUS U
YyTBEPXKAEHUS OOKyMeHTa. [ns Kaxgoro atana AOMnyckaeTcsi YyCTaHOBKA OrpaHuWyeHuin Ha
OOCTYN K JOKYMEHTY 1 onepaumsiM ¢ faHHbIMU JOKYMEHTa.

Mepuvoa HauucneHUM — nepuon OTHECEHUS MMaTexenh KOMMaHMM Ha ee pacxonpl.
YcTaHaBnuBaeTcs B cneuyndukaumax nnaTexen B 3asiBkax Ha onnaTy U Ucronb3yeTcs ans
cbopa hakTa No Ha4YMCNEHNSIM;

3anaTbl — CYMMbI, ynnadmBaemble npeanpuatTneMm KOHTpareHtam-rnocrtaBlnkamMm ycnyr u
TOBapHO-MaTepuarbHbIX LLeHHOCTEN;

Pacxogbl — CyMMbl, OTpaxaemble Ha CYeTax pacxofgoB OyxranTepckoro  Wmnu
ynpaBreH4yecKoro yyeTa.



1 Obuwwne npaBuna paboThl C
MHTepdencamm CUCTEMDI

1.13anyck cuctemsl

[ns Bxoga B cuctemy ucnoneays slg-aBropusaumio Heo6xoaMmo:
1. 3anyctutb pann \\ContourApp.exe,

2. YkasaTb MMs1 M Naposb Nnonb3oBaTtens B okHe «CoepuHeHue ¢ cepBepomy» (cM. Puc.
1) Ha Bknagke «JloruHy».

3. YcraHoBMTb CcOeAMHeHMe C HyxHOW ©0a3on [JdaHHbIX, yka3aB Ha BKknagke
«[lononHuTenbHO» criegyloline napaMmeTpbl:

e Tun cepsepa —-ENGINEEXAMPLE,

o Cepeep — uMs cepBepa, Ha KOTOPOM pacnonoxeHa B[,
e B[] — nma 6a3bl 6aHHbIX.

lMpumeyaHue

o ymonyaHuto ycmaHaenueatomcesi nocriedHue napamempn! COeOUHEHUSsI ¢
6a30li OaHHbIX.

4. HaxaTb @ 0na Bxoga B CUCTEMY UIN il Aana BblXxoaa 13 nporpamMmmbl.

m
MoruH | MpnonHuTensHo

Wma: sa

Maponk : sesssssss|

3EN0OMHUTE MEHR

[EN v (%]

Puc. 1. OkHo coedOuHeHUusi ¢ cepaepom b6asbl OaHHbIX

[na Bxoga ¢ Windows-aBTopusauuen BBOS JIOrMHa 1 naporns He TpebyeTtca

1.2 naBHOEe OKHO CUCTEMbI

Mocne 3anycka [(MaBHOE OKHO CUCTEMbI BbIFNAAWT, Kak NokasaHo Ha Puc. 2.

L Daiin  JelcTtene

5l

Uncmpymenmanvnasn Cmpoxa mento

JUHeUKa

ApmvHicTpupoBaHke  CnpasoqHukn  Hactpodkw  brogwer  Okno O nporpamme |

= v

CmpOKd COCMOAHUA

Puc. 2. [(nasHoe OKHO cucmembl

25 miona 2012, .:




MpaBuna paboTbl ¢ MHTEpdENncaMmm CUCTEMBI

[nsa 3aBeplueHns paboTbl C CUCTEMON HEOOXOOUMO BbLIMOSNTHUTL NMYHKT MeHio dann\Bbixon
UNK 3aKpbITb [[TaBHOE OKHO CUCTEMbI KHOMKOW x|,

OnuncaHne KomaHz rnaBHOro MeHI0 NpuUoXxeHund npeacrtaBlieHo B Tabnuue:

Ne | Fpynna komaHa OnucaHue MpumeyaHue

1. | dann KomaHabl AOns  BbinonHeHuss  obwwmx | Cm. pasgen « Hactpoiika
HaCTpPOEK KIMUEHTCKOro NpUIIoXKeHns KIMUEHTCKOro NpUoxeHus»

2. ﬂeﬁCTBMe CO/J,ep)KVIT KOHTEKCTHO-3aBUCUMbIN nepeyeHb KOHTEKCTHOE MEHI0 — MEHIO
KoMaHA, ayonupyoLLmx KOMaHabl | NpaBoOW KHOMKM MbILLW.

KOHTEKCTHOIO MEHIK CUCTEMBbI.

3. | AMuHKUcTpupoBaHue | CoaepXUT KomaHabl AN BbiNOMHeHUs | JocTynHel  Tonbko  Ans

PYHKLNIA agMUHUCTPUPOBaHNA | aAMUHUCTpaTopa
nonb3oBaTenein CUCTEMbl, HacTpouku [ CUCTEMBI.
NMonb30BaTENbCKUX MEHIO W ynpaBneHus
obHoBneHnamu .

4. | CnpaBOYHUKM CoepXXuT KoMaHAbl, ucrnosnbayemble ans [ JocTynHel  Tonbko — Ans
HaCTPOMKM CMPaBOYHMKOB CUCTEMbI U | @AMWHUCTpaTopa
yrnpaBneHnsi CnpaBoOYHbIMW AaHHbIMU. CUCTEMb.

5. | HacTtpo#ku CoOoepxut KomaHabl, ucrnonb3yemble aOna | JocTynHbl  Tonbko — Ans

HacCTpoVKkn psaa UHMOPMaLMOHHBLIX OOBEKTOB | agMmnHUCTpaTopa
(nnaHoB  cTaTew,  TWNOB  AOKYMEHTOB, | CMCTEMBI.
aHanUTUYecKnx pa3pe3os, OTYETOB,
BapuaHToB BtogxeTa u Ap.), a Takke KOMaHgbl
ANs HAaCTPOWKM AOKYMeHToobopoTa.

6. | BrogxeT CoaepxXuT KoMaHAbl AN OTKPbITUS OCHOBHLIX | [locTyn K  uHTepdelicam

Nosib30BaTENbCKUX MHTEP(ENCOB CUCTEMBI. I,CI,OKyMEHTOOfISODOTa,
BbIlMyCKa OTHYETOB, paGOTbI
C AOKYMEeHTaMun

7. | OkHo CopepxuT KOMaHAbl ynpasneHus sugom | Cm. pasgen «Hactpoiika
rmaBHOro OKHa CUCTEMBI, a TaKkKe | MMaBHOrNO OKHa»
cTaHgapTHele Aana  Windows npunioxeHus
KOMaHAbl MEPEKII0YEHNS MeXay OKHaMM.

8. | O nporpamme Mo3BongeT nony4nTb MHAOPMALMIO O BEPCUN

CUCTEMBbI

1.2.1

HacTponka KnnMeHTCKOro npuoXXeHusd

Ona HaCTDOIZKI/I KITMEHTCKOIro npuroxeHuma HeO6XO,EI.I/IMOZ

1.
2.

BbinonHuTL koMaHay ®aunn / YcTaHOBKU NPUNOXEeHUS.
B okHe «HacTpouku» (cm. Puc. 3) onpegenurs:

MapameTpbl, onpegensiowiMe HeobXoAUMMOCTb 3anpoca noaATBEPXAEeHUs nepen
BbIMOfIHEHMEM oOnepauui ydaneHus 3anMcen W 3akpbiTua  npunoxenusa. [Ons
NCMONb30BaHUS MOATBEPXOEHMUST YCTaHOBUTL praxkun «YOaseHue 3anucu» Ww
«3aKpbimue NMpusIoKeHUs».

I'Iapameprl, onpependwowine HeobXxoaMMOoCTb OT06pa)KeHl4ﬂ BCMJibiBaOLWKMX NOOCKa30K
Ana KHOMOK MoJib30oBaTesIbCKMX MHTepd)eVICOB, N pexmm OT06pa)KeHI/IF| BCMJibiBaOLWKMX
NnoaCKa3OoK.

[Ona oTobpaxeHnst BCNbIBAOLMX MOACKA30K YCTaHOBUTL pnaxok «Paspewums
nodckasku» v onpepenuTb Bpemsi 3adepxku, Bpemsi nokaza n Bpemsi 3a0epxku
noemopHO20 rokKasa B MUNNUCEKYHAAX.

MapameTpbl, onpeaenstolme NopsaoK COXpaHEHUsI OTYETOB:
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MpaBuna paboTbl ¢ MHTEpdENncaMmm CUCTEMBI

YcTaHoBUTL (hrnaxok «Onmumu3supoeamsb Onsi Excel», ons Beirpy3ku B Excel otyeToB

OoNnTUMAasIbHOWM CTPYKTYPbI.

3apaTtb NyTb AN coxpaHeHusi hannoB OTYETHOCTHU

3. Haxatb Ana CoXxpaHeHud BBeAeHHbIX HaCTpPOeK.

----- O8wme HacTpolik| UHTEpDESca

~10] |

— MNogTeepHaare

¥ YnaneHue sanmcu

[V 3akpemue npunoseHHs

¥ PaspewwTe nogckasku
Bpema sanepsiM [ms) :

Bpera nokasza [ms) :

Bpera =anepsid NOETOpHOro Nokaza [me) :

I 5000

500
300

— Oryerel

[T OmumuzvposaTe anq Excel

MyTb 0.0A COXPAHEHKMA SAFAN0E OTHETHOCTH |

IC:\M_I,I DocumentshS avedR eports

[v] X|

Puc. 3. OkHO 6a308bix HACMPOEK MPUITOXEHUS

1.2.2 HacTpownka rmaBHOro okHa

ﬂ,OCTyngIe nonb3oBaTento AenCcTBUA no HaCTpOVIKe rNMaBHOINo OKHa NpPpUIIoXeHna U nopAaaokK
MX BbINOJIHEHUA NpencTaBiieH B Tabnuue.

Ne | Onepauusa

Mopsanok BbINOSTHEHUSA

MpumeyaHue

1. | OtobpaxaTtb \ CkpbiTb | BeinonHuts komaHay OkHo / MokasaTb
WHCTPYMEHTArbHYI0 MHCTPYMEHTamNbHYI0

NVHEWKy BKIMIOYEHUSA

FIVHEWKY Ans
oTobpaxeHns
WHCTPYMEHTAanNbHON NNHENKU.

[na  BbIKNIOYEHWS  OAHHOTO  pexuma
BbINONMHUTL komaHay OkHo / [NokasaTtb
MHCTPYMEHTanbHYIO NIMHENKY elle pas.

Cwm. Puc. 4

2. | Oto6paxaTb \ CkpbiTb | BbinonHute komaHgy OkHo / MNMoka3aTtb
CTPOKY COCTOSIHUSA

CTPOKY COCTOAHUA

3. | Bkntouenue \ | BeinonHute komaHgy OkHO / OTKpbITH
BbIKMIOYEHNE pexuMa | YHUKanbHyto hopMy

OTKPbITUSI YHUKANbHOM
dopMbl

Ecnu pexvnm oTKpbITUS YHUKanbHON (hopMmbl
BKIIOYEH, TO MPWY NOBTOPHOM BbINOMHEHWM
nobon KoMaHAdbl _MEeHI0, HOBOE  OKHO
OTKpbIBaTbCA He OydeT, ecnu OHO Yyxe
OTKPbITO.

Ecnn gaHHbI pexuM BbIKMIOYEH, TO npu
NOBTOPHOM BbINOMHEHUN KOMaHAbl MEHIO,
OfHa 1 Ta Xe dopMa NPUNOXKEHUA Kaxabln
pa3 byaeTt OTKpbIBaTbCS B HOBOM OKHE.

4. | BknoyeHue \ | BeinonHutk komaHay OkHo / CoxpaHuUTb

BbIKIIOUEHNE pexuMa | nomnoxeHue
coxpaHeHusi pasmepa
W PacrosoXeHNs1 OKOH
npunoXeHna

Ecnn pexum coxpaHeHus NonoXeHus
BKIOYEH, TO MpW MOBTOPHOM OTKPbITUM
paHee Ucnonb30BaBLUMXCS OpM OHW ByayT
UMETb pasMep U pacrnosnoxeHne, Takme xe,
KaK MOpun nocnegHeM WCcNnosnb3oBaHUU (B
TEeKylwleMm unv npegbiaywmx — ceaHcax
paboTbl C NPUMOXEHNEM).

Mcnonb3yeTtcs Tonbko B pexume SDI (cwm.
n.5)

11




MpaBuna paboTbl ¢ MHTEpdENncaMmm CUCTEMBI

BeiGop crnocoba | BeinonHute komaHay OkHo / 3aknagka | B pexvme  MDI  OTkpbiTble  OKHa
opraHusauunun MDI pacnonaralotTcA Ha OTAeJIbHbIX BKIagkax
rpacpuyeckoro non CTPOKOM rmaBHoro meHio (cm. Puc. 5).
nHTepdeiica
pd B pexume SDI oTtobpaxatoTca oTaenbHble
(nepexntoyeHne N
OKHa, dopmon " B3aWMHbIM
mexay pexuMmamu
1 2 pacnonoXxeHnem KOTOPbIX MO>XHO
MDI* unn SDI?)
ynpaenaTb (cMm. Puc. 6).
3akpbITe BCEX OKOH BbinonHute komaHgy OkHo / 3akpbiTb
BCe OKHa
MokasaTe MHCTRYMEHTANEHYH AMHEKY MoKazaTE UHCTRYMEHTANEHYH) IMHEAKY
MokasaTe CTROKY COCTOAHWA MNokaszaTk CTPOKY COCTOAHKS
CTEPEITE YHHKENEHYHD $ophy CTKpEITE YHUKENEHYH dophy
CoxpaHuTe nonoxeHe CoxpaHuTe NonoxeHue
Jaknaaka MDI 3aknagka MOI
% Kackag % Kackag
M FopWsoHTaNEHO M ropusonransho
B Beprukanero B Beprucanero
¥nopagodnTe Bce ¥nopaaocuuTe BCe
BEKprTb ECE CKHa EEKprTb ECE CKHa
%‘i OkHa ... %ﬂ OkHa ..
a) 6)
Puc. 4. Bud komaHO wmeHilo «OkHO». Pexum omobpaxeHus
UHCMpyMeHmarsnbHoU TUHeUKU BKITHYEH (a), ebikoYeH (6)
o5 Koutyp kopnopayuns [covpbsup:sa] E@ Knonxka
®aiin  [eiictene  Agmmnuctpuposatme  Cnpasounukm  HacTpoiku  Brogwer  Okvo O nporpamme 3aKpblmus
|Hs;-5p;f.vn DOKYMEHT... |Hs;-5 PXMA OKYMEHT.. I)K‘,’pnan SaArpysKuiBsL. @ -
¢ A AaAKmueHou
Meoro - 2 25 6K1aOKU
Lata v BpeMA onepaL1 Wma daina Mpumedarme CK;?TURHM CocTosHme onepaLy Koasina Bua onepawm i
24042012 10:57-44 CtmpiDataload'In'~1124711BDocSpe. 0 | Yenew+o sbinonHeqo
2404 2012 10:57-59 CA\Users\cunaeviAppData®\Local Temp®. 0 | Yenew+o sbinonHeqo I A KMUBHAsl
2404 2012 10:57-59 CtmpiDataload'In'~1124711BDocSpe. 0 | Yenew+o sbinonHeqo 0
24042012 10:58:31 CA\Users\cunaeviAppData®\Local Temp®. 0 | Yenew+o sbinonHeqo 6Ka1aoKa
24042012 10:58:31 CtmpiDataload'In'~1124711BDocSpe. 0 | Yenew+o sbinonHeqo
2404 2012 11:00:38 CA\Users\cunaeviAppData®\Local Temp®. 0 | Yenew+o sbinonHeqo
2404 2012 11:00:39 CtmpiDataload'In'~1124711BDocSpe. 0 | Yenew+o sbinonHeqo L
24.04 2012 11:00:39 CAUsers‘\cunaevi\AppData®\Local\ Temp 1 | OwwBika Npy BEINOAHEHAW 1
C\tmph\Dataload\In~1124712BD0cSpe.... 1 | OwwBka Npy BEINOAHEHW E
CAUsers\cunaeviAppDatat\Local  Temp'.. 0 | YenewHo BeInonHEHD
C\tmph\Dataload\In~1124711BD0ocSpe.. 0 | YenewHo BeInonHEHD
CAUsers\cunaeviAppDatat\Local  Temp'.. 1 | OwwBka Npy BEINOAHEHW
C\tmph\Dataload\In~1124712BD0cSpe.... 1 | OwwBka Npy BEINOAHEHW
CAUsers\cunaeviAppDatat\Local  Temp'.. 0 | YenewHo BeInonHEHD
C\tmphDataload\In~1124713BD0cSpe.. 0 | YenewHo BeInonHEHD
CAUsers\cunaeviAppDatat\Local  Temp'.. 1 | OwwBka Npy BEINOAHEHW
C\tmph\Dataload\In~1124712BD0cSpe.... 1 | OwwBka Npy BEINOAHEHW
CAUsers\cunaeviAppDatat\Local  Temp'.. 0 | YenewHo BeInonHEHD
\Users'cunaev'\AppData'\Local Temp'.. 0 | YenewHo BeInonHEHD
CAUsers\cunaeviAppDatat\Local  Temp'.. 0 | YenewHo BeInonHEHD
24.04.2012 11:.25:40 Cmph\Dataload\In'~1124718B0ocSpe.. 0 | ¥cnewHo eeinonHeHo &2
< n r -
25 mona 2012 .
Puc. 5 lumepcgbelic ripunoxerus 8 pexume MDI
V' Multiple document interface (umu MDI) - npedcmaensem coboii OKHa,

PACROJI0JICEHHbLE NOO 0OHUM 0OWUM OKHOM.

2 Single document interface (uiu SDI) -

unmep@hetica npunoAHCeHULl 8 OMOEIbHbIX OKHAX.

12

cnocob opearnusayuu

epaguiecko2o
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MpaBuna paboTbl ¢ MHTEpdENncaMmm CUCTEMBI

==! Konryp kopnopauma [covpbsupisal E=8|ESE
Qaiin  [eiicteme  Agmunuctpuposanue  Cnpasodnwkd  Hactpodkw  Brogxer  Owxno O nporpamme
02 Vepapuua aokymenTos Ha stanax workflow [ === ]
o Vepapxua aokymenTos Ha stanax workflow [ llml=]
3l XKypHan 3arpysir\esirpysKn AaHHBIX E@
_E Mepuon: - 2012 = =
IE Koa Konswn *
[ata v BpeMA onepalm Wz aiing MpumMeyaH1e cocropran  COCTORHKE ONEpalim P
24.04 2012 10:57:44 C\tmp'\Dataload\In™1124711BDocSpe... 0 | YenewHo swinonteHo
24.04.2012 10:57:59 ChUsers\cunaevAppDatatLocal\ Temp'.... 0 | ¥onewHo seinonHeHo
24.04.2012 10:57:59 C:\tmp‘\DataLoad"In"~1124711BDocSpe... 0 | ¥cnewHo seiNonHeHo
24.04.2012 10:58:31 C\Users\cunaeviAppDatahLocal\Temp'... 0 | YenewHo swinontero
24.04 2012 10:58:31 C:\tmp\Dataload\In'™1124711BDocSpe. 0 | YenewHo sbinontexo
24.04.2012 11:00:38 C\Users\cunaeviAppDatatLocal\ Temp'... 0 ¥enewHo seinonxeHo
24.04.2012 11:00:39 C\tmp'Dataload'Iny™~1124711BDocSpe. .. 0 | ¥onewHo seinonHeHo
24.04.2012 11:00:39 CA\Users\cunaeviAppDataLocal\Temp'.... 1| OwwBKa NpwW BoINONHEHMM
24042012 11:00:39 C\tmp'\Dataload\In'™~1124712BDocSpe. 1| Dwwbka npw BEINOAHEHMW
24.04. 2012 11:01:08 CA\Users\cunaeviAppDatahLocal\ Temp'. 0 | YenewHo sbinontexo
24.04.2012 11:01:08 C\tmp'Dataload'Iny™~1124711BDocSpe. .. 0 | ¥onewHo seinonHeHo
24.04.201211:01:08 CA\Users'\cunaev'AooData\Local\ Temo.... 1/ Owwbica Now BbINONHeHWN L
] m +

25 mrona 2012 r.

Puc. 6 lumepabelic npunoxeHusi 8 pexume SDI

1.2.3  3anonHeHue nonel B 3KpaHHbIX opmax
CUCTEMbI

Mpun 3anonHeHMn Nonen B 3kPaHHbIX (hopMax CUCTEMbI PasnMyaloT cregyloLlme cnyyaum:

Cyraraa: | 1.00
1. 3anonHeHue BpyYHYto,

[Mpon3BONbHbLIV TEKCT UMK YUCIIO BBOAATCS B none hopMbl (Mpumepamu SBASOTCA Nons
«Cymmar» n «lMNpumeyarHne» B opme «Jorosop»),

2. Bblbop 3HaueHWs1 U3 CripaBOYHUKA, Banera: IHUH F

a. [pu BbIBOpe 3HAYEHUs1 U3 NPOCTOrO CrpPaBOYHUKA:
e OTKpbITb CMIMCOK AOCTYMHBLIX CNPaBOYHbLIX 3HAYEHMWI KHOMKOM LI

. Bbligenuntb HY>XHO€ 3Ha4YeHne B OTKPbIBLLEMCA CIMUCKE N HaXaTb @

Bamora: IHUH] F
| Haumerosarwe | 150 Homep 2. Buioenumo
HYJICHO€E 3HA4Yernue

1. Omkpvims cnucox

00CMYNHbIX aonnzpet LA =
Y EUR e 378
CNPABOUHBIX
3HAYEHUL. I/ 3. Haxcamo

ﬁ !I KHONKY 07151 66004

b. Mpu BbIGOpE 3HAYEHWI U3 EePaAPXMYECKOTO CNPaBOYHNMKa:

Puc. 7. Bbibop 3Ha4YyeHuUs1 U3 CripagoyHUKa

e OTKpbITb CMNCOK OOCTYMHbLIX BUAOB UepapXuii KHOMKOM LI N BbIGPaTb HYXHbIN
BUI Mepapxuu (Hanpumep, cMeToobpasytoLime noapasaeneHus).

e  BblbpaTb poauTenbckuii 06 LEKT B MEpapXUK.

. Bbigenntb HY>XHO€e 3Ha4eHune B nepeyHe nogy4ynHeHHbIX 3HAYEHUN 1 HaXaTb @
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MpaBuna paboTbl ¢ MHTEpdENncaMmm CUCTEMBI

1. Omkpvims cnucok
00CMYNHBIX UA0E
uepapxuil.

2. Bvibpamwv 06vexm
6 uepapxuu.

Bia wepamaas: E% IZ| CrmeToobpazyowme
Kog HaumenosaHwe
& D!}D:BCE 1.010 JenapTamMeHT MHPOPMELMOHHRDSPERH. .
i-- 1:TonoBHoR opKc m |
. » Dmen COMNPOBOXAEHWA A0r0BOPOE Mo
- 2:PervoHancHan ceTs -_—
1.012 JlenapTameHT naTexHBm creTem
1.013 [enaptameHT posHuHoro GusHeca
1.016 [enapTtameHT Gysrantepckoro yueTa
1.018 XosARCTEEHHBIR 0TAEN
1.020 Ortoen MapKeTiHra 1 peKnamel
1.021 [enapTtameHT perioHansHoro pasgAmia

1L}

AR
) ()

3. YcraHoBka gaThbl, |01.01.2008

Puc. 8. Bbi6op 3HayeHuUsI U3 Uepapxu4ecKo20 CrpagoyHuUKa

[]

3anonHeHue nonewn TMna HaTta npon3sBognTcd AByM4A cnocobamu:

a.

Beectu B none gaty B cbopmare JO.MM.ITTT.

b. BbibpaTtb Aaty U3 kaneHgaps, OTKPbIBAEMOro KHOMKOW Ll

1.3¥YnpaBneHune

19.02.2008

n Peppans 2008 r. n

MNu_Br Mr Co Be

28 29
4 5
1 1z

12 KBl

1 2 3
g8 9 10
15 16 17
22 23 24
25 26 239 1 2
34 78 1
DCermHu: 18.03.2008

npeanctaBJyieHNA JaHHbIX

B GonbliMHCTBE WMHTEP(ENCOB CUCTEMbl AaHHble MpeacTaBneHbl B TabnuyHom Buae. B
[JaHHOM pasgerne onucaHbl OCHOBHble NMpueMbl paboTbl ¢ AaHHBIMKU Tabnuu, obneryatowne
MOWCK M aHanu3 nHdopmauun (unbTpaumsi, COpTMPOBKA, FpYNNMpoBKa, U3MEHeHWe nopsiaka
PacrosIoXKeHUs1 KOTNOHOK 1 ap.).

[Ons BbINOMHEHWA BCeX MepeyYUCneHHbIX Bbllle AeNCTBUMA UCNOMb3YTCA

TaOMYHOW

KOHTEKCTHOro MeHH, Bbi3biIBA€MOIo N3 pasJjinyHbIX obnacrten Tabnuubl (CM. Puc. 9).

4_1——

OcHlpkn « v Tunkpeauta BugKoHTpar ~ KonKpenH... ' OctHaHAYMEP OctHakOH...  OctiaHAY... OctHaKOH...  JoxPacx JoxPacxBan  BeinanoOf]

3 T o773 508 o0 290,370 F o8 oo X 2D NI O 1 A A RS
AK Tpoune MpofinemHs... K 2 213000 000,0000 213000 00... 21300000... 21300000... 219252,3000 219 262,3000
AK Tpoune 4] 3 353018 578,0800 353018 57... 353018 57... 353018 57... 90775,6500 S0 773,6500 i\
Kppn (MK) 4] 93 3945673077,1300 3 118786 2... 4759 4736... 39227057... 30306233... 33482359... 38172891
Kppn (MK) Mpobnemdel... 1O 12 0,0000 0,0000 0,0000 0,0000 2439034,.. 2439034,... 0,00
Kppn (MK) WHBecTMLM... 1O 2 2550 000,0000 2 550000,... 2550000,.. 2550000,.. 0,0000 0,0000 [y
Kppn (MK) Mpoext 4] 5 63862 872,4300 638562872.. 63862872... 63862872.. 498729,5100 458 729,5100 0,00 A
Kppn (MK) Kpeautel a... 7 1535000 000,0000 585 00000... 15350000... 58500000... 4003155,.. 4003155,... 50000000
Kppn (MK) Kommepuec.., 65 1814880477,7100 26958 1110... 22378230... 31159520... 15061084... 17577939... 21278458
Kppn (MK) Oeepapadt 1O 5 58 358 064,9600 49 533 398... 53 358 064... 49533 398... 6357538,5400 535 588,5400 11574834
Kppn (MK) D 9 11430 943,4900 11235 247... 11480943... 11238 247... 142743,7100 142 743,7100 0,004
POTHEDTE o) 3 L0101 O T 100L0 POV 7 7 POV P AL

15 416 248 259,6... -

Puc. 9. OmobpaxxeHue mabnuybl 8 UHmMepghelice NMpuIoXeHus

14

3. Buioenumo
HYJICHOE 3HAYEeHUE

4. Haocamo
KHONKY 015 86004

dopmon

KomMaHAbl

Obnacmo
2pynnuposku (no
VYMOTYAHUIO He
omobpadicaemcs)

Cmpoxa
3a20106KA

Obnacmo
OaHHbIX

Cmpoxa umozos
(no ymonyanuio ne
omobpadicaemcs)




MpaBuna paboTbl ¢ MHTEpdENncaMmm CUCTEMBI

1.3.1

YHpaBneHme BNONMMOCTbH KOJIOHOK

[ns Toro 4Tobbl CKpbITL \ 0TOOPA3NTL KOMOHKK Tabnuubl He0OXo0ANMO:

1.

Bbi3BaTb KOHTEKCTHOE MEHIO M3 CTPOKM 3arofioBka Tabnuubl U BbIOpaTb B HEM KOMaHAy
BbIGOp KONMOHOK;

B okHe «MeHemxep KOMOHOK» CHATb (brnaxku Ang Tex nonen tabnuubl, KOTOpble He
OOIMKHbI 0TOBpaxaTbesl B nHTEepdence nonb3oBatens (cm. Puc. 10).

3akpbiTh OKHO «MeHeaXep KONOHOK».

MeHegxep KonoHoK =)
i OcHMpiCn P
v" TunKpeauTa

-f BuakKonTpar

| KonkpeaHAHMEP

/! OcTHaHAYMER

/| OcTHaHAYMEPBan

/| OcTHKOHMER

/| OcTHAKOHMEREaN

-f LoxPacx

v" NoxPacxBan

-f Belnano0 ]

-f BelnanoO ABan

‘f NoraweroO

-f NorawexoOBan

il CpOftem

/| CpOfnemBan v

Puc. 10. YnpaeneHue sudumMocmbio KOJTOHOK mabnuus!

ﬂ,]‘lﬂ TOro, YTOOBbI CKpbITb_OAuH CTOJ'IﬁeLlI Ta6J'IVILl,bI, MOXHO BbI3BaTb KOHTEKCTHOE MEHK0 U3
obnactu 3aronoBka cooTBeTcTBylOLlero cronbua u BbibpaTb B HemM komaHZy CKpbITb
KOJOHKY.

%l CopTWpOoEKa NO BO3PacTaHWI

El CopTMpoEKa No yEeIEAHKME:

= [pynnupoBate No 3TOl KONOHKE
CrpeITe 0BN3CTE FPYRNMPOEKN
MokaseIEaTE UTOMW FEYIN

¥ [loKasblBaTe CTROKY MTOMOE

BeiGop konoHok

BricoTa zaronoexa L4
=l Moabop WpuHe

MogBop WHPpKHE (BCE KONOHKN)

=
j? Konctpykrop dunetpa...
MokasaTe NaHeNk NOWCKE

Mokazate cTpoKy aETO-GUABTRE

Puc. 11. Bud KOHMEKCMHO20 MEHI, 8bi38aHHO20 U3 obracmu
3a20/108ka mabnuuybl
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1.3.2  ¥YnpasneHue LLUMPUHOM n B3aMMHbIM
pacnosioXXeHNeM KOJTOHOK

M3MeHSITb LUMPUHY KOMOHOK Tabnmubl MoxHO B cTuine MS Excel, nepemellas npaeyto rpaHuly
KONOHKM 3a 00nacTb 3aronoBkKa.

Ons aBTOomaTudeckoro nogbopa ONTMMAlNbHOM LUMPWHbLI _ANS BCEX KOMOHOK Tabnuubl
Heo6X0aMMO BbI3BaTb KOHTEKCTHOE MEHIO M3 CTPOKM 3arofnioBka Tabnuubl U BbIMOMHUTL B HEM
komaHgy Moa6op WHpUHbI (BCe KONTOHKM).

[Ona aBTOMartuMyeckoro mnogdopa ONTUMAaNbHOW LUVMPWHBI AN OTAENbHOW  KOJIOHKM
Heo6XxoaMMO Bbl3BaTb KOHTEKCTHOE MEHI0 M3 obnacTu 3aronoBka cTonbua 1 BeidbpaTb B HEM
komaHay MoaGop WUpUHLI.

KOMOHKM MOXHO MEHATb MecTamu, nepertackmeasd ux 3a obnactb 3aronoeka. BosmoxHoe
MeCTO BCTaBKMU MapKmnpyeTca B Tabnuue yKasaTtenamm B Buae benax CTpernokK.

Ons n3MeHeHus BbICOTbI CTPOKWM 3arornoBka Tabnuubl HEOOXOAMMO BbI3BaTb KOHTEKCTHOE
MEHIO 13 CTPOKM 3aronoBka Tabnuubl 1 BbINOMHUTL B HEM koMaHOy BbicoTa 3aronoBka /
YBenuuuTb BbICOTY 3arosioBka (YMeHbLWNTb BbICOTY 3aronoBkKa).

1.3.3 CopTupoBka AaHHbIX Tabnuubl

MepBbIt cnocob ycTaHOBUTL \ U3MEHUTb MOPSAOK COPTUPOBKM AAHHbIX LUEMKHYTb NeBOn
KHOMKOM MbILLM MO CTPOKE 3arofloBka COOTBETCTBYIOLLEro cTonbua.

KonoHku, OTCOpPTUPOBAHHbIE NO BO3PACTaHNIO, OTMEYEHbI B CTPOKE 3aroyioBka CMMBOJIOM

, KOJTOHKW, OTCOPTUPOBAHHLIE MO YObIBAHUIO — CUMBOSIOM ™ . OTOT CNOco6 MOXHO NPUMEHSATb
ANsi COPTUPOBKM MO OAHOMY CTONGUY.

BTOpOVI cnocob - BbI3BaTb KOHTEKCTHOE MEHI0 M3 06nacTy 3arofioBka KOJIOHKU U Bbl6paTb B
HEM KOoMaHOy COpTVIpOBKa no BO3pacTaHuUo wunun COpTVIpOBKa no y6bIBaHVIIO. o101
crnocob MoXeT ObITb MCNOSb30BaH AnNs HaCTpOVIKM MHOI'O)/pOBHGBOVI COPTUPOBKN.

[ns oTMeHbI COpPTUPOBKK NO CTOJ'I6LJ,y HeobXxo4MMO BbI3BaTb KOHTEKCTHOE MEHI0 M3 0bnactu
3arosioBka KOJIOHKU K Bbl6paTb B HEM KOMaHOy Ounctutb COPTUPOBKY.

1.34 [ pynnupoBKa AaHHbIX Tabnuubl

[nsa Toro YTOObI BbIMNOMHUTL rpynnmpoBKy 3anucen Tabnumubl Heo6xoauMO:

1. Otobpasutb B Tabnvue obnactb rpynnupoBKK (Norie Hag CTPOKOKM 3aronoBka Tabnvubl,
cM. Puc. 12), ana aToro Bbi3BaTb KOHTEKCTHOE MEHIO M3 CTPOKM 3arofioBka Tabnuupbl 1
BbINOSHUTL B HEM koMaHay MokasaTb 06nacTb rpynnyMpoBKM.

2. [lepetawutb 3aronoBok ctonbua Tabnuubl, NO KOTOPOMY BeAETCA rpynnupoBka, B
obnacTb rpynnMpoBKu (MK Bbi3BaTb KOHTEKCTHOE MEHI0 13 obracTy 3arofnioBka ctonbua,
Mo KOTOPOMY BeAeTCH rpynnupoBKa, MU BbIMONHUTL B HEM koMaHgy FpynnupoBatb no
3TOWN KONOHKE).
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.- Cucrena “Kormyp’ [E=HEEE =
Daiin
EEFAEE IR R AT T

Monkan BEpciA OTUE. x

[Jeiictene  Agmunnctpuposadne  Penoptunr  Okno O nperpamme

DFROM: 01.11.2012 DTO: 30.11.2012

I TunKpeauta <

OHpkn BunKoHuTpar KonKpeaH... OctHaHAY... OcthaH... 4 OcTHakKOH... OcTHakKOH... [JoxPacx loxPacxBan  BelaanoO[l BulnanoOA... MorawexoO[ |

b+ TunHpepura:

]

TunKpegnta: HHBECTHUMOHHBI KpeguT
TunKpepnuta: KoMmepuecknii KpeauT

TanKpennTa: KpeqmT bl aAMIHICT pALHAH
TanKpegwnra: Kpegnr sl npeqnpuaTHamM SHEpreTHKn

b
»

3

+ TunKpeputa: OBepapadt

» TunKpegura: Npobnemumil kpegur
b

TunKpeguta: Npoext

Januceit 8 (npountane 23) 18 owkratpa 2013 1. @

Puc. 12. pynnupoeka daHHbIX 8UMPUHbLI 10 dame co30aHusi

pynnmpoBka MOXeT BECTUCH MO Nt06OMyY KONMYECTBY KOMOHOK, YTO NMO3BONSAET NpeacTaBnsaTh
AaHHble B nobom paspese (cm. Puc. 13).

-

TunKpeauwta =
OHlpkn =

KonKpegH... OctHaHAY... BugKosTtpar OctHaH... « OctHakKOH... OctHakOH... OoxPacx OoxPacxBan  BeiganoO[ BeiaanoOf... MorawenoO[] MoraweHo... |
¢ TunKpepura:

+ TunKpepgnta: HHEECTHLMOHHEI KpeouT
»  Oculpin: Kopn (MK)
* OculpKn: COTPY[]

TunKpegura: Kommepuecknii kpegur

TunKpeauta: KpeauT bl aAMUHHCT pa LnaH
TunKpeauta: KpeguT bl NpenpUATHAM SHEPrETHIM
TunKpepgura: Osepapadm

TunKpepaura: Npobnemublii kpeguT

TunKpepnuta: MpoekT

Puc. 13. pynnuposka OaHHbIX 8UMPUHbI MO0 Oame co30aHusi u
KIUEHMCKUM apyrnam

Mo ymonuaHuio rpynnel B Tabnuue 3akpbiTol. [Ans npocMoTpa 3anucei Tabnuubl, BKIIOYEHHbIX
B rpynny, Heob6xoaMMo HaxaTb (£ Ans cooTBeTCTBYIOLWEN pyNMbI.

[ns aBTOMaTU4ecKoro PacKpbITUA BCEX rpynn (0T06pa)KeHVIFI AaeTtanbHbIX OaHHbIX MO BCEM

rpynn

aM) HeobxoaMMO Bbl3BaTb KOHTEKCTHOE MEHIO U3 obnacTu rpynnmpoBKU U BbIMOJIHUTL B

HEeM KOMaHOy PaCKpblTb rpynnbl.

[na aBTOMaTUYECKOro 3aKpbITUS BCEX MPynn MCMOSb3yeTcs KOMaHOa KOHTEKCTHOrO MEHHo
CBepHyTb rpynnbl.

17
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E,, Cuctema "Kontyp” EI@

®aiin  Jedcteue  Aamunuctpupoeanne  Pemoptunr Okno O nperpamme
88D EXBES| U BT MW
MonHan BepcHA oTue... X

DFROM: 01.11.2012 DTO: 30.11.2012 =
TunKpeauta =
OcHlpn =
KonkKpeaHAYNEP OctHaHAYEP BunkoHTpar OctHaHAYNEPBan < OcTHaKOHNEP OcTHakKOHMEPBan HoxPacx HoxPacxBan BblaanoO[
1 350000 000,0000 HO 360 000 000,0000 350 000 000,0000 360 000 000,0000 1903 907,1100 1903 907,1100 340 000 000,00

~ TunKpeguta: HHBECTHLHOHHBINR KpeauT
- Ocul pkn: Kopn (NK)

2 2550 000,0000 WO 2 550 000,0000 2550 000,0000 2 550 000,0000 0,0000 0,0000 0,00
~ OcalpKn: COTPYQ
[ 57 138 135,5000 O 57 138 135,5000 57 138 135,5000 57 138 135,5000 0,0000 0,0000 0,00

~ TunKpegura: Kommepueckmii kpegut

- Ocul pkn: Kopn (NK)

65 1814860 477,7100 1O 2237823 097,7100 2698 111040,4300 3 115952 075,4300 15051 084,3800 17977939,8540 2 127 845 867,11
~ OcalpKn: COTPYQ
[ 2 1151000 000,00 1151000 000,0000 1151000 000,0000 1151000000,0000 6 543483,6100 6 548 483,6100 1000000 000,0C
~ OculpKn: CTPATETH
2 293000 000,0000 1O 293 000 000,0000 0,0000 0,0000 1552030,0500 1 592030,0500 0,0C

+ TunKpegwra: KpeauTel agMUHICT paLMAM
= Ocal pin: Kopn (MK}

7 1536000 000,0000 1O 1536 000 000,0000 586 000 000,0000 586 000 000,0000 4003 155,7300 4003 155,7300 500 000 000,0C
+ TunKpepura: KpeuTei npeNpHATHAM SHEPreTHKN
= OculpKn: CTPATETH -
‘ v
3anuce 13 uz 51 (npountano 23) 18 okratpa 2013 r. @

Puc. 14. CepynnuposaHHbie OaHHbIe SUMPUHbLI (8ce epyrrbl
packpbimei)

OTMEHNTb rpyNNMPOBKY MOXHO cneayoLwmmm cnocobamu:
1. TllepeTawmTb 3aronoBoK Nons n3 obnacty rpynnmMpoBkn B 06nacTb 3aronoska Tabnuupbl.
2. BbisBaTb KOHTEKCTHOE MeHI K3 00nactM TrpPynnNMPOBKM  BbIMNOMHUTL  KOMaHAy
PasrpynnupoBatb.
= Packpeite rpynne
| CBepHYTE rpynnEel
2% Pasrpynnuposats
= Ckpbitb 06nacTe rpynnMpoEKK

Puc. 15. Bu0 KOHMEKCMHO20 MEHI, B8bi38aHHO20 U3 obnacmu
2pynnupoeKuU

Ecnu rpynnupoBka BegeTcs no nonto Tuna «gaTa», AOMNOSHUTENbHO MOXHO UCMONb30BaTh
cnepywowme cnocobbl arperauum:

e [lo gHam;

e [lo mecsiuam;

e [loropam,

e  YMHbIN (rpynnupoBKa OTHOCUTENBHO TeKyLLen AaThl).

[nsa Bbibopa cnocoba rpynnupoBku MO JaTe HeoOXOAUMO BbI3BaTb KOHTEKCTHOE MEHH 13
3arofioBka_crtonbua tuna «Jartay, Haxogsauwerocss B obnactu rpynnupoBKU, U BbIMOMHUTL
komaHay UHTepBan rpynnsi / OeHb (Mecsu, Foa, YMHbIN).

18



MpaBuna paboTbl ¢ MHTEpdENncaMmm CUCTEMBI

1.3.5

Cmpoxa
umozo6

lata3ammon  ~
Dunmman ~

BLL BuakonTpar  BxOctOf4 BxOcrOABan BoimanoOn BoinanoOa... WAsHA Konforos... KonKatip... KontpareHt ucC4eTtO
~ [ara3anucn: HonGpe 2012

®uman: BCN & r. Tomck n Tomckoi obnacrn

®unwan: Flonoshoii bank

Sunnan: 0 "3aeneUoBcKui”

Duwmnan: [0 "HmoT oBckni”

4

@umman: [10 "CoseTcrmin”
BU Br. KpacHopape 10 11260000... 353 35794... 0,0000 0,0000 159133285 AQ3_18417... 45207840«
13 000 000... 13000 000... 0,0000 0,0000 125700871 AQ3_18475... 452058100

BU eTr. Tyance Lo
Bl B r. Cnagancke-... 10 0,0000 0,0000 0,0000 0,0000 37281708 AD3_18478...
5]

Rll mr Knardnnane N nnnn n nnnn n Annn i ANnn | 47008507 AN 17577

Puc. 16. [pynnuposka OaHHbIX 6umMpUHbI Mo Oame cpunuany
(cnocob epynnuposku dam no mecsayam)

PacueTt ntoros

B NPpUIoOXeHnn noagepXXmBaeTcd pacydeT WUTOroBbIX 3HaYeHUHN, KOTOprIZ MOXeT OblITb
BbINOJIHEH KakK B LIefIoM Mo Tabnuue, Tak U Mo KaXKaoMn rpynne.

Ons pacyeTa UToroBbIX 3Ha4YeHun Heobxoanmo:

1.

Y6eamTbcsa B Hanuuum CTPOKMU MTOroB B Tabnuue (CTpoka BHM3Y Tabnuupbl, cM. Puc. 17)3.
B cnyvae oTcyTCTBMSA CTPOKM UTOrOB 0TOOPa3nTb ee B Tabnuvue, BbI3BaB KOHTEKCTHOE
MeHI0 13 obnacTtu 3aronoska Tabnuubl 1 BbINOMHWB B HeM kKomaHAy Moka3biBaTb CTPOKY
MTOroB. AHANOrMYHO MPOBEPSETCS Hanuume MTOroBOW CTPOKWU AN rpynnbl. ATorosas
CTpOKa Ans rpynnel BKItovaeTcd komaHaon MokasbiBaTb UTOrK rpynn.

Bbi3aBaTb KOHTEKCTHOE MEHK M3 CTPOKM WTOrOB MO TOMY CTOMOUy, AONs KOTOPOro
HeobXx0QMMO paccyMTaTb UTOTOBOE 3HA4YeHWe, U BbIOpaTb B HEM HYXXHYIO arperaTtHyto
dyHkumo  (cm. Pwuc. 18). lMepeyeHb [OCTYMHbIX arperaTHbiX (YHKUMA B MEHIO
onpegenseTcs TUNOM AaHHbIX cTtonbua Tabnuubl. MNpn HEOOXOAMMOCTM MCMONb30BaTb
ans ogHoro ctonbua 6onee ogHOro NTOrOBOrO 3HaYEeHUS BbiOpaTb B KOHTEKCTHOM MEHHO
koMaHgy [JobaBnTb HOBYHO CYyMMY M BblOpaTb OOMNOMHUTENBHYIO arperatHyro pyHKUuio.

lpumeyaHue

[nsi ommenbl pacyema agpe2ama o cmonbuy ebibpams 8 KOHMEKCMHOM MEHIO
komaHOy Hem (cm. Puc. 18).

Ons pac4yeTa UToros no rpynne KOHTEKCTHOE MEHK BbI3bIBAE€TCA U3 CTPOKU rpynnoBbIX
UTOroB.

TunKpeanta <

KonKpegHAYMEP  OcHlpKn OcTHaHAYMEP BuaKontpar  OctHaHAYMEPBan 4+ OctHalOHMER OctHal{OHMEPBan | OoxPacx fitg

pib

TunKpenuTa: MHBecT il kpeguT

TunKpenura: Kommepyeckmil kpegur
TunKpeura: KpegwTel aMUHHCT paLmMamM
TunKpeura: KpeuT bl NpeANPHATHAM SHEPrETHKH

TunKpenurta: OsepapadT

15 416 248 259,6000

CpeaHee=670 271 653,4609

Puc. 17. Tabnuua co cmpokol umozo8

3 [o ymonuanuio cmpoxa umozoe ne omoopasicaemcs.
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ST — P e s
Maitn  [Jeiicteume  AgmuHuctpuposadne  Pemoptuer  Owkno O nporpamme
At
R EIEEE IR AL
Monkaa BepcvA oTue.. |I‘a13t53t2 x
DFROM: 01.11.2012 DTO: 30.11.2012 =
TunKpeaura <
KonpeaHAYNEP  OcHlpkn OcTHaHAYMNEP BuaKonTpar  OctHaHAYMEPBan 4 | OctHalOHMEP OctHalkOHMEPBan | JoxPacx HoxPz
¢ TunKpegura:
3 + TunKpegura: Husecr il kpeguT

TunKpegura: KoMMepyeckni KpeauT

TunKpeaura: KpeauT bl 3 MUHICT PALIHAM

TunKpenauta: KpeauT sl NpenpuaTHAM SHEPreTHRN

TunKpegura: Osepgpadt

TunKpegura: Npobnemubii kpeaut

TunKpegura: MpoexTt

15416 246 259,6000

Cpenree=570 271 663,4609

4

JoBaBuTe HOBYHD CyMMy

Z Cymma

3annceii § (npountano 23)

£ MuHumym

& Makcamym

Puc. 18. Bbibop azpeeamHoll ¢hyHKyuu O pacdema umoao8 o

N Konwuecteo

E/n Cpeanes

v Her

»

b

okTAGpA 2013 T, @

mabnuue
TunKpeawta =
KonKpegHAYNEP | OcHlpkn OcTHaHAYMER BuaKonTtpar  OctHaHAYMEPBan < T OcTHaKOHMEP OcTHaKOHMEPBan  foxPacx JoxPacxBan
3 ~ TunKpeguta: H il kpeguT
2 Kopn (MK} 2 550 000,0000 K 2 550 000,0000 2 550 000,0000 2 550 000,0000 0,0000 0,00
& COTPY[ 57 138 135,5000 K 57 138 135,5000 57 138 135,5000 57 138 135,5000 0,0000 0,00

52 588 135,5000
+ TunKpegura: KoMMepYECKHil KpeguT
3258 860 477,7...

¢ TunKpegura: KpeauTbl aAMHHICT pPaLMaM

Puc. 19. Ipynnossie umoau. Cymma ocrmamka Ha Hadasio nepuoda

no munam Kkpeduma

1.3.6 dunbTpaumsa AaHHbIX Tadbnuubl

q)VIJ'IpraLI,I/IFI OaHHbIX B Tabnuuax MHTepCbeVICOB MOXeT BbINOJIHATBCA CleaylwnmMn

cnocobamu:

e B pexume npoctoro uneTpa (4nsa ycnosumn otbopa tmna «=», «IN»);

e C ncnonb3oBaHWEM CTPOKKM aBTodunbTpa (4ns ycrnoBun otobopa Tuna «HavymHaeTcs

C», KCOAEPXKUTY);

e C ncnonb3oBaHWEM KOHCTpPyKTOpa cunbTpa (415 CNoXHbIX ycrioBuii otbopa).

1.3.6.1Mcnonb3oBaHne NnpocToro punbTpa

[na onpefeneHns ycnosuii oTopa Heo6Xxoanmo:

1. HaxaTb KHOMKYy T B CTPOKe 3arofioBka KONoHku Tabnuubl (cm. Puc. 20, kHomka
nosiBNsieTcA Npu HaBeAEeHUW Kypcopa Ha CTPOKY 3arorioBka). B oTKpbiBLUEMCS cnucke
3HaA4YeHWI CoAepKaTcs BCe MMeLMecs B CToNbLe 3HaYEeHUS.

OcTHaHAYMER T

Puc. 20. KHonka ¢punismpa 6 cmpoke 3a2oroeka mabnuysl 3adame

ycrnosue ombopa:
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e [Ins otbopa cTpok, cogepallmx 3aaHHble 3Ha4YeHns B cTonbue, yCTaHOBUTb Onaxku
y COOTBETCTBYIOLLMX 3HAYEHMIN B CIUCKE 3HAYEeHU 1 HaxaTb <OK> (cm. Puc. 21).

KonkKpeaHAYNEP OcHlpkn — '_'—" QrraaHANIER BupKoHTpar OctHaHAYMNEPBan OcTHakOHMEP OctHaKOHMEPBan  foxPacx HoxPz
i [MokasaTs sce) H H
1 v" AK Mpoune
TunKpeauTa: HHBECT HUHOHHbIY \/ Kopn (M)

] + TanKpepgwra:

TunKpenura: Kommepuecknii ki PocHed T

TunKpenawra: Kpeantel aguuay | COTPYA
CTPATEMA

TunKpeawta: Osepapadt OK Omera |,

b
b
¢ TunKpenura: KpeauTei npeany
b
¢ TunKpepnura: Mpobnemunbii kpeanT
b

TunKpeaura: MpoekT

Puc. 21. Bbibop ycnosuli punbmpayuu

KornoHka, no koTopon 3agaHa unbTpaunsi, oTMe4aeTcs CUMBOIOM B CTpPOKe 3arosioBka
Tabnuubl. 3agaHHble ycnosus unbTpaumm oTobpaxarTcs B CTPOKE KOHCTPYKTOopa omnbTpa
BHU3Y Tabnuubl (cM. Puc. 22).

QcHlpn GOUHEHAHI'IEP BuaKoHTpar OctHaHAYMEPBan OcrHakKOHMEP OcTHaKOHMEPBan JoxPacx HoxPacxBan Be
3 Kopn (MK} 58 358 064,5600 lO | 58 358 064,9600 49 538 39,2200 49 538 398,2200 635 588,5400 635 588,5400
Kopn (MK} 13814860 477,7100 lO e 2237823097,7100 2698 111040,4300 3 115952075,4300 15061084,3800 17977939,8540 2
Kopn (MK} 1 535 000 000,0000 1O 1535 000 000,0000 585 000 000,0000 586 000 000,0000 4003 155,7300 4003 155,7300
Kopn (MK} 53862 872,4800 1O 63 862 872,4800 53862 872,4800 638562 872,4800 498 729,5100 498 729, 5000 CmpOKa
Kopn (MK} 2 550 000,0000 1O 2550 000,0000 2 550 000,0000 2 550 000,0000 0,0000 fopoc KOHCmpmeOpa
Kopn (MK} 0,0000 1O 0,0000 0,0000 0,0000 2485 034,0200 (ﬁu]lbmpa

Kopn (MK} 11480 943,4500 @ 11 480 943,4500 11 238 247,9100 11 238 247,9100 142 748,7100
Kopn (MK} 3945673 077,1300 1O 4759 473639,3300 3 118 766 272,5600 3922 705 797,0750 30 306 233,0300 482 359,82¢

CoTev A 2GR N1 000 NN K 4NN FRR PRR NNOMN. 398 N71 0NN 00NN ann 733 /72 NNnn n nnnt n nnnn

IX K/ [OcHrpkn] & (Kopn (MIK)', 'COTPYL', 'CTPATETNY) KoHcTpykTop d:mnbrpa.l.

Puc. 22. Bud mabnuuypl rnocne npumMeHeHus ¢hunbmpa

1.3.6.2Ncnonb3oBaHne CTPOKM aBToOUNbTPa

[N onucaHus ycnosuit oTbopa 3anuceli Tabnvubl B CTpoke aBTORUNIbTpa Heo6XoaUMo:

1. OT06pa3I/ITb CTPOKY cbvmpra B Tabnuue, AN 3TOro Bbl3BaTb KOHTEKCTHOE MEHI0 U3
obnacTtu 3aronoBka Tabnuubl 1 BbIMOMHUTL B HEM KOMaHOy MokasaTtb CTPOKY dwmpra.

2. B cTpoke dunbTpa (CTpoka punbTpoB OTMEYEeHa CYMBOSIOM ﬂ, cMm. Puc. 23) sanucatb
Ans ctonbuos ycnosusa otéopa.

HoMep ACKYMEHTS | Aata ADEYHEHTS | OCHOBaHHE = | AaTtaonnatel | Mo

v 14.05.2010 #eapenas I

| 18_CR_1017/3757501 14.05.2010 ApEHAS HEABHHMMOrD MMYWLECTES .\, 14.05,2010 Cmpoxa

i 18_CR_10179787500 14.05.2010 APEHAS HEABMMHMOrD HMYWLECTES ... 14.05.2010 dunompa
18_CR_10179757499 14.05,.2010 APEHAS HEABMHMMOrD MMYWECTES ... 14.05,2010

- 18_CR_10179754400 14.05.2010 Onnata no cHeTy 1209 o7 30.04.2.., 14.05,2010

™ 18_CR_10179754225 14.05.2010 onnata no cdeTy 1637 ot 30.04.2,.,  14.05,2010

B 18_CR_10179757512 14.05.2010 OTHECEHBI HA pacxoAsl yonyrm ceqd...  14.05,2010

Puc. 23. 3adaHue ycnosuli hunbmpayuu 8 cmpoke ¢husibmpos.

Mpwn 3anucu ycnosuin unsTpaumm 4onycTuMsl crnegyoLlme BblpaXXeHus:
e lckomoe 3HauyeHune aTpubyTa.

e OT6oOp Mo Macke, B KOTOPOM CUMMBOM «*» UCMonbayeTca Ans o6o3HayeHuss nioGon
nocrneaoBaTenbHOCTV 3HAKOB. [NA CTPOKM MOXHO BBECTU «*» B Hauyarne (B KOHLE
CTPOKV OHa noApasymMeBaeTcs Bcerga).

1.3.6.3HacTtponka ycnosum ounbTpaumm B KOHCTPYKTOpE hunbTtpa

KoHCTpyKTOp hUnbTPOB NUCMOMb3YeTCsa AN 3a4aHUS COXHbIX YCIoBMK ounbTpaumn.

dopmupoBaHue ycnosui punsTpalmm npomssoantcs B okHe «KoHeTpykTop chunbTpa» (Cm.
Puc. 24).
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OkHo «KOHCprKTOp cbuanpa» MOXHO OTKPbITb ClneayrwmnmMmn cnocobamu:

1. BbI3BaTb KOHTEKCTHOE MEHIO U3 CTPOKM 3arosioBka Tabnuubl 1 BbINOMHWUTE B HEM KOMaHay
KoHcTpykTOp dhnnbTpa.

2. HaxaTb kHomnkKy <KOHCTpyKTOp (bmMnbTpa> B CTPOKE KOHCTpYKTOpa chunstpa (cm. Puc. 22),
ecnu kakoe-nnbo ycnosue unbTpaumm ans Tabnuubl yxxe 3agaHo.

Mopsgok dopMuMpoBaHus ycrnoBun unbTpaumm B OkHe «KoHcTpykTop dunbTpar
npeacrtasrieH B Tabnuue.

Mpn Mcnonb30oBaHMM HECKOMNbKUX YCNOBUA (PUMbTpaunM OHU OOBEAWMHSIITCS B rpynny C
nomoLubio norudeckux onepartopos U, UIN, HE N n HE WUJTN. Jonyctumo dopmupoBaTtb
HECKOJbKO Fpyrnn YCroBUMNA.

Ne Onepauus MopsaaokK BbINONMHEHUA Mpumep
1. | 3anucbk ycnosus 1. BblbpaTb none, No KOTOpoMy Cwm. Puc. 24 (a), B npumepe
otbopa npoBoaMTCA PUNbTpaums (HaxaTb Ha BbliGpaHo none «Cymma
[rmnepccebinky] 1 BbIGpaTh none B [OOKyMeHTa»
nepeyHe nonen Tabnuubl).
2. 3apatb nornyeckoe ycrnosue (HaxaTtb Cwm. Puc. 24 (6). NepeyeHb
rMNepCChbIKY 1 BblIGpaTb ycnosune us OOCTYMHBIX NIOrNYECKMX
OTKpbIBLLErocs crnmcka). YCIOBUI onpeaensieTcs
TUNOM AaHHbIX NOns
Tabnuupl.
3. 3apartb 3HaueHuWe (HaxaTb runepccbinky | Cm. . Puc. 24 (s)
<BBeJVTE 3Ha4yeHne> n 3agaTb
3Ha4YeHue B OTKpbIBLLUEMCS none).
[insa cpaBHeHUs1 co 3HaYeHnem Apyroro nons
HaxaTb ?‘5’ B CTPOKE yCnoBusi 1 BbIOpaTb
rnorne no CchbIfke.
2. | OobasneHue ycnosust HaxaTtb “/ B BEpXHel CTpOKe OkHa Cwm. Puc. 24 (B)
oTtbopa B rpynny «KoHcTpykTOop chunbTtpar
ycrnosum
4. | YpaneHwe ycrosus [ns yaaneHus cTpoku ycnosus HaxaTb & 8 | Cm. . Puc. 24 (B)
oTtbopa COOTBETCTBYIOLLEN CTPOKE YCMOBMS.
5. | Beibop norunyeckoro Bbi3aBaTb MEHIO KOHCTPYKTOPA ounbTpa u Cwm. Puc. 24 (8) n Puc. 25
onepartopa Ans BbIOpaTb B HEM HY)XHOE YCMoBUeE.
06beanHeHNs ycnoBuii
B rpyrnne
6. | Jo6aBnenue rpynnbi Bbl3aBaTb MEHI0 KOHCTPYKTOpa hunstpa un
ycrnosum BblOpaTh B HeM komaHay «[lo6aBuTb rpynny»
7. | Ouuctka punbTpa Bbl3BaTb MEHIO KOHCTpyKTOpa unbTpa M

Bbl6paTb B HEM KOMaHOYy «OuncTnTbL BCEY
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Ilone

Jloeuueckoe
yenosue

3nauenue

Bbi306 menio
KOHCmpyKkmopa
Gurempa

Haowcamo ons
dobasnenus
yenosust
Gurempayuu

B KonctpyrkTop dunbTpa x|
11
| Ma ,a.oKyMEHTa]EPaBHo Yenosue
ombopa
| Ok | | OTHEHA | | MpHMEHHTE |
a)
B KoncrpykTop dunbTpa x|
4]
b [Cymma aokymHeHTa] i H
= PaeHo
# He paeHo
> Bonewe
2 Bonelwe wnM pasHo
< MeHbLe
% MeHELE MK paBHo
4 Mexway
24 He memay
2 MycTta
O He nycTo
Mok - - \
£ Thohe Ha QK | | OTHMEHA | | MPHMEHMTE |
e HW 04HO H3 o o g 6)
& KoncTpyxTop dunbTpa X|
I
- [Cymma AokymenTa] He Mesayi10 000, W 50 000,00
Haowcamso ons
yoanenus
ycaosus
Qunompayuu
| QK || OTHMEHE || [pHHEHHTE |
B)

Puc. 24. 3anuck ycrosusi ombopa 8 OkHe KoHcmpykmopa ¢hunbmpa

E:? KoHcTpykTop dunetpa

@ K 010
am W
@ HEW
@@ HE WK

3 [oBaeuTe yonoene

=* NoBaeuTte rpynmy

# Cunctuts BCE

QK | | OTMena | | MpHMEHHTE
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Puc. 25. MeHro koHcmpyKkmopa ¢unibmpa

1.3.6.40TmeHa unbTpa

CHaTMe dunbTpa NPOn3BOAMTCS cnefyroLumm cnocobamm:
1. BbibpaTtb B cnncke 3HaveHuI aBTodunbTpa koMmaHay MokasaTtb Bce (CHUMaeT punbTp
Ons gaHHoro cronbéua).

x

2. HaxaTb KHOMKy B CTPOKE KOHCTpyKTOpa (unbTpa (CHMMaeT (UnbTpbl CO BCEX

KOFOHOK).

1.3.7 [Tonck 3Ha4YeHun

[nsa novcka cTpok, coaepxawimx 3agaHHbln obpasel, Heobxoaumo:

L] BbI3BaTb KOHTEKCTHOE MEHIKO 13 O6J'IaCTI/I 3arosfioBka Ta6J'II/ILI,bI N BbINOJTHUTb KOMaH,EI,y
Moka3aTb NaHenb NOUCKa.

e Ha naHenu noucka 3agaTb MckoMoe 3HayeHue (obpaseun). Cuctema otobpasuT
CTPOKM, coaepxalluue 3afaHHbIi o6pasel, U BblAENUT UCKOMbIE 3HAYEHUS.

D,J'Iﬂ BbIXxOO4a M3 pexunma noucka Heo6XxoauMo BbINOMHUTL KOMaHAy KOHTEeKCTHOro MeHH

CKprTb naHesnb NoOnCKa U Haxatb KHOMKY = Ha naHenn noucka.

x 13 hd MNowmck O4MCTHTE

BoinatoOdBan MorawenoQ[ MorawenoO4Ban CpOfiben CpOfbemBan OcrHalEP OcTHalEPBan Craska CraskaBan

7

» 300 273815658,0777 177758 538,5800 164 846 513,1218 4714 198 159,7766 139 538 563 544,8100 141425944 793,2989 13,4053 13,3929

000 21 550 000,0000 25 206 728,0000 51785661,2216 421 297 467,3667 1265548 571,7990 12638924021,0000 37966 457 153,9713 13,1706 10,1149

Puc. 26. Nouck 3HayeHull 8 mabnuuye

1.3.8 OKCNOpT AaHHbIX Tabnuubl B MS Excel

[na skcnopTta gaHHbIX Tabnuubl B MS Excel Heobxogumo:

e BbI3BaTb KOHTEKCTHOE MEHI M3 06racTu aHHbIX Tabnuubl U BbINONHUTL KOMaHAy
CoxpaHutb B Excel.

e B cTraHgapTHOM OKHe coxpaHeHusi dhanna 3agatb UMs U NyTb K channy.

[MpumeyaHue

o ymon4aHuto ¢halin coxpaHsemcsi 8 kamarioe, yKka3aHHbIl 8 kayecmse nymu
0719 coxpaHeHus ¢halifiog om4emHOCMU NPU HacCMPOUKe MPUTOXEHUS.

Ecnu paHHble Tabnuupbl ObInn oTUNBTPOBaHbLI UMW CrPYNNUPOBaHbI, B Excel Bbirpyxaetcs
pe3ynbTupytoLas Beldopka.

1.4Pabota ¢ AaguHamundeckon (OLAP)
Tabnuuewn

B HekoTopbIx UHTEpPdercax Cuctembl AaHHbIe NpeacTaBrneHbl B BUae anHammieckon OLAP-
Tabnuubl.

B ctpykType OLAP-Tabnuubl BbIENSIOT:
e Ob6nacTtb punbTPOB
e Ob6nacTb CTPOK
e O6nacTtb cToN6LOB
e Obnactb hakToB
e OO6GnacTb AaHHbIX
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Obnacmo
¢urempo

Obnacmy
¢axmos

Obracme
cmpox

a<' OLAP Bropcer =5 o =
Mepwon: Moo - 2014 = Mnan crateid:  PLAN IZ|I'InaH EITIE
Monpasaeneqne: 3009 IZ| 145947
| HacTpoiika aHanumakn | PasmepHocTs: | Py6., kon hd E
CraTea [1] Cratea [2] CreToobpazytowee (CMOM) Bua pacxona OBbexT saTpaT MpoexT WruupaTop ( 3aKkasqme )
Moactates PacnopaseHua DaxT Horoeopa OcTaTok Tekywmre KoppekTrposkm{BPE)
| MnaH | I'n:l'n = Feapran = MECALL = L
~ 2014
* 1 - 2 2Bcero

Crates - AHBEpE Anpent WkoHE Asrlyc
: 0,00 0,00
10701:KoHcynb. .. 700,00 700,00 0,00 0,00
10703:Mpo4me ... 100,00 100,00 0,00 100,00 100,00
10704:K0prany... 300,00 300,00 0,00 0,00 300,00 300,00 0,00
10705:¥enyrm m... 100,00 100,00 100,00 100,00

11101:Pesepe n... 200,00 200,00 0,00 0,00 200,00 200,00 0,00

Obnacmo
cmonbyo

Wroro

4 b

L]

Puc. 27. lNpumep OLAP-mabnuupi

OLAP-Tabnuua npegHasHaveH ans MHTePaKTMBHOMO aHanuaa gaHHbiX. B pexnme npocmotpa
OLAP-Tabnuubl Nofb30BaTENO AOCTYMNHbI Crieaylolne AencTBus:

e [leTtanu3auma OaHHbIX (OBOMHOWM LWWENYOK MO s4Yelike oT4yeTa OTKpbiBaeT copmy
aetanusauun).

e VI3mMeHeHne CTPYKTYpbl OTHETA.

¢ M3ameHeHune cocTaBa (hakToB, OTOOpaxaeMbix B OTHETE.
o  OdunbTpauma 3Ha4EHUN N3MEPEHNIA.

e CopTupoBKa 3Ha4YeHWI N3MEPEHUIA.

e CoxpaHeHue otyeTa B Excel-tabnuuy.

1.4.1.1A3meHeHne CTPYKTYpbl OT4EeTa

Heobxooumo pacnpefenvTb U3MEpPEHUs oTyeTa Mexay obnactbio CTpok, obnactbio
ctonbuoB 1 obnacTtblo (punbTpoB Takum, obpaszom, 4YTOObI Nonyy4uTb OT4YeT Tpebyemon

CTPYKTYpbI:

. B obnactb CTPOK HeobxoaMmo nepemMectuTb NSMepeHnd, 3Ha4eHNUA KOTOPbIX OOJTKHbI
ObITb NCMOMb30BaHbI B KAYECTBE 3arofloBKOB CTPOK OT4HeTa.

e B ob6nactb ctonbuos HeobxoouMO NepemMecTuUTb U3MEPEHUs, 3HAYEHWUS KOTOpPbIX
[OIMKHbI BbITb NCNONBb30BaHbI B KAYECTBE 3arofioBKOB CTONGLIOB OTYeTAa.

e B obnactb (unbTpoB NepeMecTuTb U3MEpeHusl, B pa3pese KOTOPbIX aHanu3 He
NpPOBOAMTCA.

MepemeLlyeHne namepeHnii ocylecTBnsieTcss Metogom drag-and-drop.

1.4.1.2N3meHeHne cocTaBa hakToB

Heobxoaumo pacnpenenutb nokasaTenu otdyeTa mexay obnactbio dakTtoB U obnacTbio
dunbTpoB. B 06nactb (UNLTPOB MNEpeHecTU MnokasaTenu, KoTopble He [OOSKHb
oTobpaxaTbca B Tabnuue oTyeTa.

MepemelleHue akToB ocyLlecTBngeTcs metoaom drag-and-drop.

1.4.1.3PunbTpaumsa 3Ha4YeHNN N3MepeHNI

MpunoxeHne nosBonsieT oTgunbTpoBaTb oTobpaxkaemble B OLAP-oTyeTe paHHble no
3HavYeHuaAM namepeHun. Hanpumep, otobpasnTb JaHHbIE NO OTAENbHLIM TUNAaM KPeaUTOB.

dunbTpaumsa B cnyvyae NPoCcTbIX YCIIOBUMIA OTGOpPaA BbINOSHAETCA aHanormyHo dounbTpaumnm
OaHHbIX Tabnuubl ¢ MCNonb3oBaHWEM MPOCTOro unbTpa. B cnucke 3HayYeHM MamepeHus
cnegyeT oTMETUTb HeobxoamMble 3HaYeHus (cm. Puc. 28).
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o' OLAP Brogxer =R Ech ==

EENE Mnaw crameir:  Plan | Mnars crare

Mepwon: Toa -
Moapasnensrne: 00000000 EEAHK

HacTpoiika aHanumiki PasmepHocTe: | Py6., kon - E

Crares [1] Cretoobpasyowee || Mpoext | Mpomystel | Buapackoaa | Yonyrw, TosapoiKoa [1) | Yoryrw, TosapeiKon [2] || Kortparert || UT ancrema

WriaTop { 3aKasHmMK ) Tun ToBapa, yCnyru loa Mecsu, LAIEVE TR e
H| (Mokasats Bee)

Ksaptan v LleqTp saTpaT 4 vf. AHBape
Hoabps

4
] nexatpe
00000:He yxasaHo ar 1

Craten v PacnopaKeHa DEKT Oorosopa PacnopweHna BEKT Lorosopa OcTaTtok
3010203:BMME. .. 200,00 290,00 3 0,00 70,00 140,00 0,00 -140,00

oK OTmera 4

-

Puc. 28. Qunbmpayusi 3HadeHuli uamepeHull OLAP-omuema
(npocmod ¢puribmp)

[na onucaHna cnoXHbIX YCNOBUIM O0TOOpa MCMNOMNb3yeTcsl KOHCTPYKTOB hmnbTpa (CM. pasgen
1.3.6.3). lna OTKpbITUA MHTEepdernca KoHCTpykTopa dunbtpa (cMm. Puc. 24) Heobxogumo
Bbl3BaTb KOHTEKCTHOE MEHI0 M3 3arofioBka M3MepeHus unm akta U BbINOSHUTbL KOMaHAy
Moka3aTb npeaBapuTenbHbIM UNbLTP.

'—@1 JBHOBWTE faHHEIE

Mopagok copTMpoBKn g

MokazaTe CNMCOK Noned

£ MokasaTs NpegEapUTENBHbIR GUILTP

Puc. 29. KoHmekcmHoe MeHIo 3a20/108Ka U3MepeHusi (¢hakma)

1.4.1.4CopTMpoBKa AaHHbIX MO 3HAYEHUIO N3MEPEHNI

[ns ynopsgovmMBaHusl faHHbIX B Tabnuvue no 3Ha4yeHuto naMepeHns Heobxoaumo LLENKHYTb
NeBOV KHOMKOW MbIlM MO 3arofloBKy COOTBETCTBYIOLLErO M3MEPEHUsl, HaxoAslerocsi B
obrnactu cTpok wunmM B obnactu cTonbuoB oTtyeTa. KoNMoOHKM, OTCOPTUPOBAHHbIE MO

-

BO3pacTtaHuno, CUMBOJIOM “ , KOJTOHKK, OTCOPTUPOBAaHHbIE MO y6bIBaHl/IlO — CMMBOJIOM

Mpn BLINONHEHUM COPTUPOBKM MO 3HAYEHUIO U3MEPEHUs, HaxoasLerocsa B obnactu cTpok
NPOUCXOAUT ynopsigounBaHue Heutorosbix cTpok OLAP-oT4yeTa.

Mpwn BbINONTHEHNN COPTUPOBKU MO 3HAYEHUIO U3MEPEHUS, HaxoasLerocs B o6racty cTonouos
npoucxoauT ynopsaoumBaHne HeuToroBbix korioHok OLAP-oTyeTa.

TunKpeauta < BxQctOd BolaaHoOn BxOcTOABan

HauMpou706 PasmepbizHeca «

BanioTa - KB MB o] Wroro
roro 72 274 160,09 23283 879,76 25 726 716,45 122 583 673,00
ELR 52769,31 0,00 100 333,97 153 103,23
RUR 1295 759,35 72 198 246,04 23283879,76 25 430 609,99 122 208 505,14
usD 3147,35 23 144,74 0,00 185 772,43 222 064,58

Puc. 30. [aHHble omyema omcopmupogaHbl 0 3HaYeHUro
usMepeHus

1.4.1.5HacTtpoiika B3aMMHOIro pacrnosioXXeHUsi "aMepeHui n qoakTos

Ecnn B oOT4yeTe MCNOMb3yeTCA HECKOSbKo (OakTOB WM  HECKONbKO  U3MEepPEHUH,
pacnosnoXeHHbIX B 0011acT CTPoK (CTONOLOB), MOXHO M3MEHSITb B3aMMHOE pacrnosioKeHne
hakToB \ N3MepPEHUI.
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CyuwecTByeT gBa cnocoba:

M3MeHUTb B3aMHOE pacnosioXXeHne 3arofoBKOB (akToB \ nsmepeHuii metogom drag-and-
drop (B obnactu dpaktos \ B 06nacTu CTPOK UM KONOHOK 0TYeTa).

BbibpaTtb 3aronoBok dakta \ namepeHusi, Bbl3BaTb KOHTEKCTHOE MEHIO B BbIMOMHUTE B HEM
komaHay lMopsigok coptupoBku / Hanpaso (Haneso, BHu3, Beepx, B Hauyano, B koHeL).

1.4.1.6CoxpaHeHne nonb30BaTeNbCKNX HACTPOEK

Monb3oBaTenbckue HacTpowku CTPykTypbl OLAP-OTYeTa COXpaHSIlOTCS aBTOMATUYECKM U
BOCMPOU3BOAATCA NPy NOBTOPHOM OTKpbITUM OLAP-OTYeTa.

1.4.1.7CoxpaHeHune otyeTa B MS Excel

[nsa coxpaHeHus konum otyeTa B Excel- dpaiin Heobxoanmo:

e HaxaTb kHonky <CoxpaHuTb> B hopme npocMoTpa.

¢ B crangapTHOM OKHeE coxpaHeHus danna, ykasaTb UMS U NyTb K dhanny.
B Excel 6ygeTt BbIrpykeH OTYET TEKYLLEN CTPYKTYPbI.

lpumeyaHue

Mo ymon4aHuto ¢halin coxpaHsemcsi 8 kamarsioe, ykasaHHbIl 8 kauecmee nymu Onsi
coxpaHeHusi ¢halifiog om4yemHoOCMU NpuU HacmMpouUKe NMPUOXeHUSs.

1.5PaboTta ¢ JOKyMeHTamMu B MHTepddence
«CnMCOK OOKYMEHTOBY

Co3spgaHue, yoaneHue, pefakTMpoBaHune, MpoOCMOTP U COrfacoBaHne BCEX TUMOB JOKYMEHTOB
(nnaHoBbIX 3aaHui, NNaHOBbIX 3asBOK, LOKYMEHTOB MMaHNPOBaHWS, JOrOBOPOB, 3asiBOK Ha
nnaTex) MOXeT Takke BbINOMHATLCS B YHUBEPCANbHOM MHTepdence paboTbl C AOKYMEHTaMM
«Cnncok AOKYMEHTOBY.

[na ncnonb3oBaHust AaHHOro uHTepdenca Heobxoamnmo:

1. BbinonHuTb kOMaHay meHo BrogxkeT / CNUCOK [OKYMEHTOB.
2. B okHe «Cnucok gokymMeHTOB» (CM. Puc. 31) 3agath cneayowme napameTpbl oTOopa
OOKYMEHTOB!

e [lepuod — rog, nonyroave, KBaptan Unv UHTepsan aar.
e Tun dokymeHma — BbIOpaTb TUN JOKYMEHTA M3 CNpaBOYHMKa TUMOB JOKYMEHTOB.
e @opma - BbiOpaTb POPMY AOKYMEHTa 3agaHHOro Tuna.

e YcTaHOBUTb Mepekntoyatens B nonoxeHue Mo dame dokymeHma pnsi otéopa
AOKYMEHTOB, AaTa CO34aHuns KOTOpbIX nonagaeT B 3adaHHbI nepuogd. YCTaHOBUTb
nepekntoyartenb B nonoxexve Mo nepuody dokymeHma ansi otéopa 4OKYMEHTOB
no 3Ha4eHusm aTpubyToB «[lata Hayana nepuoga» n «[lata okoH4YaHusa nepuoaa.

[~
3. HaxaTb ' p[ns BbiNONHeHus 3anpoca k b[.
Cwnctema npegocTaBuT CNMCOK AOKYMEHTOB, YOOBNETBOPSOLWUX KPUTEPUSIM OTOOPa, B CNNCKE
OTpaxeHbl BCe atpubyTbl JOKYMeHTOB. [nsa addekTnBHOM paboTbl CO CMUCKOM OOKYMEHTOB

uenecoobpasHo MCMNoMb30BaTb COPTUPOBKY, PUMbTPALIMIO, HACTPOMKY KONTOHOK Tabnuubl (CM.
pasgen «YnpaBneHue TabnuyHon oopmor NpeacTaBneHns SaHHbIX»).
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05 PacnoprxeHmne Ha NNaTex E@
Mepuon: |[EF A 4 | Tin poxymerra: PR E PacnopmxeHne Ha nnaTex
Mo pate aokyMeHTa Popma: PRR E PyBnesoe pacnopaxeHie Ha NnaTex
@ Mo nepuofy AOKyMEHTE -
4

Homep Nata Kon BanoTel | CyMMa Kypc OruMcaH1e 3aKpbIT YteepwaeH  Tunnepwoaa |[flaTaHauana fata Kop asTopa  Koa -

» 0000 03.04.2014 RUR 100,00 1,0000 -/ 0 02.04.2014 06.04.2014 sa Ds_10001
0000 03.04.2014 RUR 100,00 1,0000 '/ 001042014 01.04.2014 sa 0010%6
0000 04.04.2014 RUR 100,00 1,0000 '/ 001042014 30.04.2014 sa 001098
0000 03.04.2014 RUR 100,00 1,0000 '/ 301012014 31.12.2014 sa 001100
0000 03.04.2014 RUR 100,00 1,0000 -/ 301012014 31.12.2014 sa DsS_10001
0000 03.04.2014 RUR 100,00 1,0000 '/ 0 03.04.2014 03.04.2014 sa 001101
0000 03.04.2014 RUR 100,00 1,0000 = 0 01.03.2014  30.06.2014 sa Ds_10001
0000 03.04.2014 RLUR 100,00 1,0000 vl 0 01.03.2014 | 30.06.2014 sa DS_10000
0000 03.04.2014 RLUR 100,00 1,0000 vl 0 03.04.2014 | 03.04.2014 sa 001102
0000 03.04.2014 RLUR 100,00 1,0000 vl 301012014 31122014 sa DS_10000
0000 03.04.2014 RLUR 100,00 1,0000 vl 0 01.04.2014 02042014 sa DS_10000
0000 03.04.2014 RLUR 100,00 1,0000 vl 0 01.04.2014 02042014 sa 001095
0000 03.04.2014 RLUR 100,00 1,0000 vl 0 02.04.2014 | 03.04.2014 sa DS_10000
0000 03.04.2014 RUR 100,00 1,0000 ‘c". 0 01.04.2014 03.04.2014 sa 001054
0000 04.04.2014 RUR 100,00 1,0000 y". 0 04.04.2014 04.04.2014 sa D5_10001

Puc. 31. YHusepcarnbHbil uHmepghelic pabomsi ¢ 00KyMeHmamu

Onepauum no co3gaHWio, NPOCMOTPY, PEAAKTUPOBAHWIO  yAaneHWio  JOKYMEHTOB
BbINOMHAKOTCA C MOMOLLbIO COOTBETCTBYIOLUMX KOMaHO KOHTEKCTHOro MeHio [JoGaBuTb
3anucb, U3meHUTb 3anucb, YaanuTb 3anuce.

Mopsgok 3anonHeHus aTtpnbyToB AOKYMEHTOB M hOPMMPOBaHNS cneuudurkauni onvcaH B
pasgenax, NOCBSALUEHHbIX CO34aHMI0 COOTBETCTBYIOLLMX TUMOB JAOKYMEHTOB.

[na BbinonHeHus orlepau,mﬁ cornacoBaHust \ 0OTMeHbI cornacoBaHusi He0b6XxoaANMo OTKPbITb
OOKYMEHT B peXunme peaaktmposaHuAa W BbINOJIHUTL CcCorflacoBaHne (CM. pasaensbl,
NocCBALLEHHbIe cornacoBaHNO COOTBETCTBYHOLKX TUMOB ,EI,OKyMeHTOB).

1.6lMopsgok paboTbl C NOACUCTEMOM
OOKYMeHTOOOOpOTa

Ons obecneyeHns npoLeccoB NMaHWPOBaHUA W OMNepaTMBHOIO ydeta ucnonHeHns BXP
Mcrnonb3yeTca BCTPOEHHas noacmcTema AokymeHToobopoTa.

Cuctema aBTomMaTu3npyet npoueccbl KOSNEKTUBHOM pa60TbI C AOKYMEeHTaMun Ha cneayroumx
TEXHOJTIOTMYEeCKMX atanax ninaHnpoBaHnA n NCNoJiHeEHNA OromKeTa X03ANCTBEHHbIX pacxonos:

1. O3T1an YkpynHeHHOe NnraHupoBaHue:

. BBog u cornacoBaHue NnaHoBbIX 3agaHW B Xo4e (bOpMVIpOBaHVIﬂ YKPYMNHEHHOIo
nnaHa a}J,MI/IHVICTpaTI/IBHO-X03FII7ICTBeHHbIX pacxonos.

2. Otan [deTtanbHoe NnaHMpoBaHWE:

e BBsopj u cornacosaHune NNaHoBbIX 3as8BOK NoApasfeneHnii Ha BKoYeHe 3aTpaT B
BXP,

(] Beog A0OroBopoB 1 corrnacoBaHmne 3atpart No goroeopam,

e  dopmupoBaHue u cornacoBaHme 610oKeTOB CMETOOOPa3yHOLLNX NOAPa3AeneHnn n
NMPOEKTOB B paMKax FofoBOro MMaHMPOBaHUS UM KBapTalbHbIX KOPPEKTUPOBOK
OloaxeTa.

e cornacoBaHue CBOAHbIX BOaKeTOB.
3. Oran WcnonHeHue BXP:
e BBopg 1 cornacoBaHme pacnopsKeHUN Ha nnaTex

B pokymeHTOOOOpOTE Yy4acTBYWOT AOKYMeHTbl Tuna «[llnaHoBoe 3apaHuey», «[lMnaHoBas
3asBKay, «lMnaHnpoBaHne  GrompkeTay, «CBOOHbIN  OOKYMEHT  MNaHUPOBaHUS»,
«PacnopsikeHne Ha nnatex», «JoroBop».
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Tun pokymeHToo6opota (Tun Workflow B TepmuHax cuctembl) npencrasnsetr cobou
COBOKYMHOCTb WHGOPMALMOHHBIX MOTOKOB, CrPYNMNMPOBAHHbLIX MO HAa3HAYEeHWI, MEPEYHIo
ncnonb3dyembix OPM [OKYMEHTOB M nNpaBunam o6paboTkM [JokymeHToB. B cucteme
NCMNOMNb3ylTCA cneayloLme Tunbl JOKyMeHToobopoTa:

o [lokymeHTOOGOPOT NNaHOBbLIX 3aaHui,

e [lnaHoBble 3a5BKU,

e JlokyMeHTOOGOpOT BGHOOKETOB,

e [lokymeHTOOBOPOT JOroBOPOB,

e CornacoBaHne pacrnopsikKeHun Ha nnaTex.

Kaxgbl TN OOKyMeHTooGopoTa COCTOMT M3 MOCIefoBaTeNlbHO BbIMOSIHAEMbIX 3Taros
[OKyMeHToobopoTa.

3Tan gokymeHToobopoTa (atan Workflow B TepMMHax crcTeMbl) onpeaensieT COBOKYMHOCTb
TUNOB U QOPM [OOKYMEHTOB, KOTOpble oOpabaTbiBaloTCs Ha [daHHOM 3Tane, a Takke
COBOKYMHOCTb M MOCNeAoBaTeNbHOCTb Ornepauui, BbIMOSIHAEMbIX Haf OOKYMEHTamu Ha
AaHHOM aTane.

Cuctema no3BongeT pasrpaHUYnUTb NpaBa Mofb3oBaTernie Ha BbIMOMHEHUE onepaunn Hag
OOKYMEHTaMK, HaxXOAALWUMUCS Ha pasnuMyHbIX 3Tanax WHGOPMALMOHHOIO NOTOKa, a Takke
npaBa Ha pefakTMpoBaHUe onpeaeneHHbIX aTpudyToB JOKYMEHTOB.

HacTtpovika aTtanoB [OOKyMeHTOODOOpOTa, NOrMKM MapLUPYyTOB COMMacoBaHWUsS [AOKYMEHTOB,
onepauun, a Takke onepauun, BbIMOMHAEMbIX Ha KaXOOM 3Tane OCYyLeCTBNseTcs npwu
BHegpeHun Cuctembl U Npyv HeobxoaMMOCTU U3MEHSAEeTCA agMmuHucTpaTtopoM Cuctembl B
npotecce akcnnyataumm Cuctemsl.

HaCTpOVIKa npas nosfib3oBaTtesnien BbINosHAeTCs aaMUHNCTPATOpPOM Cuctemsbl.

1.6.1 OCHOBHbIE 9NEMEHTHI nHTepdenca
OOKYyMeHToobopoTa
,U,J'IFI KONNEeKTUBHOM pa6OTbI C AOOKyMeHTamMun npeagHasHaveH CI'IeLl,I/IaJ'Il/|3VIPOBaHHbIl7I
MHTepdenc nokymeHToOobOpOTA.
WHTepdenc gokymeHToob6opoTa MMEET cneayroLyo CTpykTypy (cm. Puc. 32):

1. O6nactb unbTPOB — NpeAHasHaveHa ans Bbibopa TMna JoKyMeHTooGopoTa 1 3adaHus
napameTpoB 0TGopa AOKYMEHTOB.

2. Wepapxusa atanoB OOKyMeHTOOOOpOTa — NpefHasHayeHa Ans HaBurauuy no atanam
[okyMeHToo6opoTa. CodepXuT aTanbl AOKYMEHTOO6opoTa, OOCTYMHble ANA AaHHOro
nonb3oBartens.

3. Cnu1cok fOKYMeHTOB — oToBpaxaeT A4OoKYMEHTb!, yA0BMNeTBOpsoLLMe napaMeTpam otéopa
N HaxopdsLLMecs Ha BbibpaHHOM 3Tarne JoKyMeHTooGopoTa.

4. )KypHan cornacoBaHum — 0To6pa>|<aeT nepeyeHb 3TanoB corflacoBaHUA, HpOVIﬂeHHbIX
BblAeNI€HHbIM OOKYMEHTOM.

[NpumeyaHue

=

}KypHan coaiacosaHull MOXHO CKPbIMb/0mobpa3ume C MOMOWbH KHOMKU — .

5. [MaHenb MHCTPYMEHTOB — COAEPXKUT KHOMKM ON151 BbINONHEHUS ornepauuii Hag BblGpaHHbIM
OOKYMEHTOM\JOKyMeHTaMM.

[nsa oTKpbITUS MHTepdeiica fokyMeHToo6opoTa HeOBX0ANMO:
1. BbInonHWTbL KOMaHAy MeHio BrogxeT \ [JoKyMeHTO060pOoT.

2. B okHe «Wepapxusa pokymeHTOB Ha 3tanax workflow» ycTaHoBUTb crniegyouime
napameTpbl oT6opa JOKYMEHTOB:
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Omanvwl

O00KyMeHmo

-obopoma

Knonka
CKpbImb\
omobpazumso
JrcypHan
co2naco8anuil

e [lepuod — nepvop, 3a KOTOPbIA HEOOGXOOMMO OTOOpPas3nTb [OKYMEHTbI
(Mpou3BOnbHbIV MHTEpPBaN Aat, KBapTtan, nonyroaue, roa).

e Tun — Tvn gokymeHToobopoTta (Hanpumep, CoenacosaHue pacropsikeHul Ha
nnamex).

e YcTaHOBUTL Mepeknoyatens B MonoxeHne Bxodswue [ns oTobpaxeHus
OOKYMEHTOB, MOCTYynNuBWWX Ha aTan cornacosaHua WM B nonoxeHue
Ucxodsuwue ons otobpaxkeHWss AOKYMEHTOB, YLIeALWMX C aTana.

=
e HaxaTb ﬂ ONs BbINONHEHUS 3anpoca k 6a3e 0aHHbIX.

[Mpumeyarue
Banpoc k B[] Heobxodumo 8birnonHAMbL pu  060M  USMEeHeHUU
napamempos 8 obnacmu ¢unbmpos.

3. BbibpaTb aTan JoKymMeHTOO60poTa B Mepapxumn 3Tanos.

Mopsaok BbINOMHEHWS TUMOBbLIX ONepauuin B uHTepdernce gokymeHToobopoTa pacCMOTPEH B
cregytowem pasgerne.

=  Obracme punompos
55 Wepapxua gokymenTos Ha 3tanax workflow =0 =
Mepwon: loa - 20014 15 @ ExomaAwwe

Tun workflow: PR E CornacoBaHUE PACNOPXEHMI Ha MNATEX @) Wcxonswwe 3
100-Cosparve aokymeHTa Koa Tian Kon wopmsi WHH H
101-Tk o (11) KOHTPEreHTa AOKYMEHTE AOKYMEHTE KOHTPEreHTa
200:Nopruce GioXETHOMo KOHTPONEpa
300:Nognuce pykoeoauTENA &
350:Moanuce cotpymaca ¥YPP (11) D5_10000205582 |PR FRR D5_1000020558, -
400:HavansHUK 0TAENa CMETHOM D KOHTPONA DS5_10000287887 |PR FRR DS_10000287887 |00 ’HOKyMeHmbl
$00:¥ TBepKaSHHEIE MHOK D5_10000287887 |PR FRR D5_10000287887 |00
999:Apate DS 10000297897 PR poo D5 10000297807 ||
D5_10000287887 |PR FRR D5_10000287887 |00 |
ICH 05 tooooze7se7 PR PR DS_iooooza7se7 o
D5_10000287887 |PR FRR D5_10000287387 |00
D5_10000287887 |PR FRR DS_10000287887 |00 _ L1 }Kypﬁaﬂ
__'me 4nnnnso=nns nn nnn re 4nnnnanTenT | nny A o
« [ 4 coznacosanui
B Havmerosanue Koo HaumerosaHue Dn i
3Tana onepawm onepawm
Knonxa ona e
Ol 100 Coomarvegoom. | Cosmem
npocmompa
NPULONCEHUL K
A4 [lanenv
OOKyMeHmy §
- & UHCMpyMenm
= T 08
=] = |7/ FEI * 'iETa‘ %9 Meanucats

Puc. 32. lnmepgbelic dokymeHmoobopoma

1.6.2  OcHOBHble [OENcTBMS HaA [OOKyYMeHTamMu B

NHTepdence OOKyMeHToobopoTa
B 3aBucMMOCTM OT 3Tana, HacTPOEHHbIX MpaB U hopMbl JOKYMEHTa Nosfib3oBaTerno MoryT
ObITb AOCTYMHbI CeAyloLWne AENCTBUA Hag JOKYMEHTaMMU;
1. CospaHue 4OKYMEHTOB;

PepaktnpoBaHue OOKYMEHTa;

MpocMoTp AOKYMEHTA;

[pocMoTp NPUNOXKEHUN K AOKYMEHTY;

YpaneHue OOKyMeHTa;

CornacoBaHue;

OTtka3s B cornacoBaHuu;

OTmeHa nocrnegHen onepauumn Hag 4OKYMEHTOM;

3anpoc Bu3bl;

© ©® N o ks wDd
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OenctBnus Hag [OOKyMeHTamMu  pasHbix TUMNOB, OToGpaxaembiMu B  UHTepdelice
OOKYMEHTOO060pOoTa, BbINOMHAOTCS C MOMOLLbI0O KOMaHA KOHTEKCTHOIO MEHIO UMK C MOMOLLbIO
KHOMOK, PacnoOSfIOXKEHHbIX Ha MaHenM MHCTPYMEHTOB (opMbl «Vlepapxus OOKYMEHTOB Ha
atanax Workflowy.

[NpumeyaHue

KoHmekcmHoe MeH!I0 8bi3bleaemcs npasol KHOMKoU Mbiwu u3 obrnacmu mabnuybl
OOKyMeHmos.

B naHHoM paspgene npeacTasneH NopsAoK BbIMONHEHNS TEX AENCTBUI, NOPSAA0K BbINONTHEHNS
KOTOpbIX He 3aBUCUT OT OopMbl OokymeHTa. [lpaBuna cosgaHust U KOPPEKTUPOBKM
OOKYMEHTOB GyayT pacCcMOTPeEHbI B pasaenax, NoCBsWEeHHbIX paboTe ¢ KOHKPETHBIMM TUMamu
OOKYMEHTOB.

1.6.2.1CornacoBaHue

NS BbINONHEHMS COrNacoBaHnsA AoKyMeHTa HeobxoanmMo:
1. Bblgenutb OOKYMEHT (M HECKOMNbKO AOKYMEHTOB) B MHTEPdelice AoKyMeHTooGopoTa.

[pumeyaHue

MHoxecmeeHHOe 8bldenieHuUe OCyuecmesrissiemcsi ¢ UCMob308aHUeM KHorok Shift
u Ctrl.

2. BbinonHutb KOMaHAy KOHTEKCTHOro MeHH Mognucatb wnNu HaxaTb KHOMKY

MI B HIDKHel YacTy okHa «Mepapxmsa AOKyMeHTOB Ha atanax workflow».

lpumeyaHue

CoenacosaHHbill OOKyMeHm asmomamu4ecku nepemeujaemcs Ha criedyrouuli
aman 0oKymeHmoobopoma.

1.6.2.2071Ka3 B cornacosaHum

[ns oTkasa B cornacoBaHuyn 4OKyMeHTa HeobxoanMMo:
1. Bblgenutb JOKYMEHT (MM HECKONbKO JOKYMEHTOB) B UHTEpPelice JOKyMeHToobopoTa.
|:"I'-\"~
2. BbINOAHUTL KOMaHAY KOHTEKCTHOMO MeHIo OTKasaTb UMM HaXaTb KHOMKY M
B HWXHeN YacTn okHa «Nepapxumsa nokymMeHTOB Ha aTtanax workflow»).
3. B okHe «pumeyaHune k onepaumun» npm HEOOXOAMMOCTU BBECTM KOMMEHTaPUIA, yka3as

NPUYnNHYy OTKasa, 1 HaxaTb ana noarsepXxaeHuA.

[pumeyaHue

lNocne omka3sa 6 coanacosaHuu dOKyMeHm asmomamu4ecku nepemeuw,aemcs Ha
amari coesiacoeaHus ¢ omeemcmeeHHbIM UcroJiHumersiem.

1.6.2.30TmeHa onepauum
Monb3oBaTenb MOXET OTMEHUTb CBOKO OMepauuio TONbKO B TOM Criyyae, eCriv JOKYMEHT eLle
He MpoLLen cornacoBaHue Ha criegyloLlem aTane.
[ns oTMeHbl NocneaHero cornacoBaHns Heobxoanmo:
1. Bblgenutb JOKYMEHT (MIM HECKONbKO JOKYMEHTOB) B MHTEpPhence JoKyMeHToobopoTa.

lpumeyaHue

LHokymeHm, delicmeue Had KOmMopbIM HEO6X00UMO OmMMeHUMb, yernecoobpa3Ho
uckampb cpedu ucxodsauiux GoKyMeHmos no owubo4yHo rnposedeHHOMY amarly
coaiacoeaHusi unu 8 narke «Ha coanacosaHuuy.

10. BbinonHutb KOMaHAy KOHTEeKCTHOro MeHK OTMeHUTb onepauuro UM HaxaTb KHOIMKY

* -
OTMERHTE | & Lunkieid uacTu okHa «Mepapxusi IOKyMEHTOB Ha sTanax workflows.

lpumeyaHue

* [ITHMEHUTE
KHorika akmueHa morsnbko 00 crnedyruweao obHoeneHuss unu
rnepexoda 8 dpyaol kamarioe.
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B cnydae ommeHbl onepayuu coanacoeaHusi OOKyMeHm repemeujaemcsi Ha
npedbIOywuli amarn coanacoeaHusl.

1.6.2.43anpoc BuU3bl

Ecnnm HacTpoeHHass cxema [OKymeHToobopoTa npedycMaTpusaeT MonydeHue BU3bI
onpefenieHHoro creuvanucTa Ha KakoM-nuGo aTane CcornacoBaHwuii, TO BU3UpoBaHue
BbINOMHSAOTCA MO CreAyoLWwmumM npasuiam:

e [lonb3oBaTenb, OCYLIECTBASIOWMIA COrnacoBaHMe, CaMOCTOATENbHO MPUHUMAET
peLueHne o HeobxoaNMMOCTH Nony4veHus Bu3bl. OH 3anpalumBaeT BU3Yy UK NpUHUMaeT
peLueHne o cornacoBaHuu (OTka3e B cornacoBaHnn) AoKyMeHTa 6e3 BU3bl.

e Hanuune BW3blI, NOnNy4yeHHOW Ha nOOM dTane cornacoBaHvr, He BNUSAET Ha
JanbHellee ABWKEHME OOKYMEHTa no 3Tanam AoKymeHToobopoTa.

e [lonb3oBaTenb, OCYLLECTBNSIOLMA BU3MPOBAHUE JAOKYMEHTA, BbIMOSHAET €ro Tak Xe
Kak cornacoBaHue (CM. BbIlwe).

. SaBVI3VIpOBaHHbIl7I OOKYMEeHT BO3BpaLlaeTCcd Ha TOT 3Tarn corfiacoBaHusA, C KOTOPOro
3anpawmnBarnacb Bmn3a.

Ons 3anpoca Bu3bl HeobxoaMMo:

1.
2.

Bblaenute 4OKYMEHT (MNn HECKOMBbKO JOKYMEHTOB) B MHTepdhenice JOKymMeHToobopoTa.
BbInONHWTL KOMaHOy KOHTEKCTHOrO MeEHI0 3anpocuTb BU3Y WM HaxaTb KHOMKY
MI B HIDKHEN YacTh okHa «Mepapxmsa foKyMeHTOB Ha aTanax workflow»).

B okHe «3anpocuTb BU3y» YCTaHOBWUTb OMaxKoK B rnore 3ampocumsb eu3y AN Tex
3TanoB BU3MPOBaHWS, KOTOPble HE0BX0AUMO NPONTK AoKymeHTy (Puc. 33).

YcTtaHoBUTL hnaxok B none Oxudamb pe3ysibmamoe paccMompeHusi 00KyMeHma,
ecnm HeobGX0AMMO MPUOCTAHOBUTL JanbHeNnLee NPoABWXKEHWE AOKYMEHTa Mo aTanam
OOKyMeHToO0opoTa 40 NOMyYeHUs 3anpallinBaemom Busbl (UM HECKOSbKUX BU3).
lpumeyaHue

CoenacosaHue 6y0em npuocmaHosrieHo 00 mex rop, roka ece 3anpoweHHble
8u3bl He 6ydym rory4eHsbi.

HaxaTb KHOMKy v |

o 3anpoc Buzel = @
&
3Ttan HaumerosaHue JanpocuTe Cocrosmme{ Kon ) Cocrostme

EW3WPOEaHMA 3Tana BW3Y

OO 402 Mogweepso. @

] T

&
x|
< |-

OXMILETb PE3YNbTATOE PACMOTPEHWA A0KYMEHTA

Puc. 33. OkHO 3anpoca 8u3sbl

1.6.2.5TpocMOTp NPUMOXKEHUN K JOKYMEHTY

Ecnu ona npuHATMA pelleHus o cornacoBaHMM HeobXOAUMO O3HaKOMWUTbLCH TOSMbKO C
NPUNOXEHUAMN K OOKYMEHTY, TO MOXHO caenaTb 3TO, He OTKpblBas [AOKyMeHTa Ans
npocMoTpa (UnNu pegakTMpBoanus). [ins npocmoTpa NpuoXeHMn HeobxoaMmo:

1.

Bbloenutb OKYMEHT B MHTepdeiice AoKyMeHTooGopoTa.

HaxaTb KHOMKy B HIDKHEN YacTu okHa «epapxmsa AoKyMeHTOB Ha aTtanax workflow».

B nepeyHe MpunoXxeHWM K OOKYMEHTY (cm. Puc. 34) nepenTu no runepccobinike ans
nNpocMoTpa NPUKPENTEHHOro JOKYMEHTa
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N=E

Cyer: \WkugovastmpiAttachi0000000403094909645\New Text Document. trt
Mpoyee: MhkrugovaitmpiAttacht00000004A09094909645%

Puc. 34. lNepeydyeHb NpunoxeHuUl K pacropsiKeHuto Ha rniamex

1.6.2.6PepnakTtnpoBaHne JOKYMEHTa

B cooTBeTCTBUM C MNPUHATOM CXEMOW COrfacoBaHUsS [AOKYMEHTa Monb3oBaTensm
NpeaocTaBnsieTCsl NPaBO Ha pedakTMpoBaHME OTAENbHbIX aTpuOYTOB LOKYMEHTOB, a TaKkKe
3anucen cneundukaLmMm OKyMeHToB. [Ina pegaktupoBaHusa JOKYMeEHTa Heobxoaumo:

1.
2.
3.

4,

Bbloenutb JOKYMEHT B MHTepdeiice AoKyMeHTooGopoTa.
BbINONHUTL KOMaHAY KOHTEKCTHOrO MeHio U3MeHuTb 3anuce.

BHecTn npaBkn B JOKYMEHT (M3MEHWUTb aTpnbyThl JOKYMEHTa, cneuundurkaumio, nepevyeHo
NPUCOEANHEHHbIX MPUNOXEHNN).

CoxpaHnTb M3MEHEHHbI OKYMEHT.

3 OOKYMeHTa, OTKPbITOro B pexXume penaktnpoBaHMA MOXXHO BbINMONTHUTL BCE AOCTYMHbIE
nonb3oBaTentd B CcUCTeMe [OKymMeHToobopoTa AenctBus (cornacoBaHwe, OTka3 B
COorfnacoBaHu1, OTMEHy ornepaLmun Unu 3anpoc Bu3bl).

D,J'Iﬂ BbINOJIHEHNA CcOornacoBaHNA OOKYMEHTa HeobxoaMmo:

1.
2.

OTKpbITb OOKYMEHT B PEXMME PeAaKTUPOBaHMS.

MepenTn Ha BKNagkKy:

e «JOTanbl cornacoBaHUA» B A0rOBOPaxX U pacrnopsbkeHUsaX Ha nnaTex.
e «CornacosaHue» B NraHOBbIX 3asiBKaxX.

. «ﬂOKyMGHTOOﬁOpOT» B NNMaHOBbIX 3adaHUAX, OOKYMEeHTaxX nMnnaHnpoBaHuUA "
CBOAHbIX AOKYMEHTaXx ninaHupoBaHUA.

B tabnumue «3Tanbl nHdopMauunoHHoro notoka» (cM. Puc. 35) npeactaBneH NomHbIv
nepevyeHb 3TanoB COrNacoBaHUSA [OOKYMEHTa, C YyKa3aHveM nonb3oBaTens,
BbIMOMHMBLUErO 3Tamn, COCTOSHUSA AOKyMEHTa WM Koda onepaumu. Tekywum atan
CorfnacoBaHus BblaereH 3eneHbiM LBETOM.

33



MpaBuna paboTbl ¢ MHTEpdENncaMmm CUCTEMBI

PacnopaxeHite Ha naarex N 0000 or 26122014 o ol
fara: 26122014 E~  Homep: 0000 [#]  Npumesarue:

ATDMBYTL! | CreumMomkalms | STambl CorNacosaHA ‘
3anpocuTs Bwsy Mpor+os MapupyTa Tun workflow: PR [

Koa Koo iT-ETErers Haumeriosatne
onepaum nonbsosaTens COCTORHUA

101 | Noprmes wenonk... | C BANKNT\chokh... | 11081 Mogrmeats
200 | MNoanmes Gomke... |C BAMKNT\pokrov... | 11057 Mogmcats
300 | Noarmes pykoso... |C BAMKMNT\wolov_... | 11056 Moprmcams
350 | Moanmce cotpya. '

P e s

Homep s1ana Haumerosarme

&) [omawr | [=] (B] [E] v X @

Puc. 35. MlHghopmayus o coenacosaHuu GoKymeHma

3. BbibpaTb B nepeyvHe 3TanoB COrnacoBaHWs OOCTYMHbIN NONb3oBaTento aTan (Bblaenex
3eneHbIm).

4. BbI3BaTb KOHTEKCTHOE MEHIO M3 MepeYHs 3TarnoB COrmacoBaHUs W BbINOMHWUTL OAHY U3
crieayrowmnx KoMaHa;

e [loanucaTb,

e Ortkasartb,

e  OTMeHNTL onepaumio,
e 3anpocuTb BU3Y.

1.6.2.7T1pocMOTp AOKYMEHTa

Ecnn gna MNPUHATUA pelleHna O corfnacoBaHMM OOKyMeHTa NnoJib30oBaTeslto HeobxoaMmMo
netanbHO 03HAaKOMUTLCA C AOKYMEHTOM, JOKYMEHT MOXHO OTKPbITb B peXume npocMoTpa:

1. Bblgenutb OOKYMEHT B MHTepdelice AoOKyMeHToobopoTa.
2. BbINONHUTL KOMaHAY KOHTEKCTHOrO MeHto MpocMoTpeTb AOKYMEHT.

N3 OOKYMEeHTa, OTKPbITOrO B PeXuMe peaakTUPOBaHUA MOXHO BbIMOMHUTL BCE AOCTYMHbIE
nonb3oBaTento B cucTeMe [OKymeHTooBopoTa [AeicTBus (cornmacoBaHue, OTKas B
cornacoBaHu1, OTMeHy onepaLumn U 3anpoc Bu3bl), cM. pasgen « OCHOBHble AeCTBUA Hag
[IOKyMeHTaMu B MHTepdeiice 10KyMeHTOo60poTa Y.

1.6.3  XKypHan gokymeHTOOOOpOTa

Cuctemon BefeTcs KypHanu3auusa OeWCTBMW Nofb3oBaTenerW Mo  CcornacoBaHuUio
OOKYMeHTOB. B >XypHane cornacoBaHui peructpupyeTcs:

e 3Tan cornacoBaHus,
e orepauus, BbINOMHEHHas Ha aTarne,

e OMb30BaTerlb, BLIMOMHUBLLKIA ONepaLmio,
e [aTa onepauuu,
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. npmnMmedvyaHue, octaBJieHHOE MNMoJib30oBaTesNemMm,

. COCTOAHME OOKYMEHTa Mocsie BbIMOJIHEHNA onepauun.

OTKpbITb XXypHar cornacoBaHUn MOXHO ABYMsi cnocobamu:
1. W3 wnHTepdernca gokymeHToobopoTa.
CkpbITb/0TODBPa3nTh XXypHar COrnacoBaHU C MOMOLLbIO KHOMKK E B okHe «Uepapxus
OOKYMeHTOB Ha 3atanax workflow».
2. W3 pokymeHTa, OTKPbITOro B pexmnme npocmMoTpa \ peaakTMpoBaHus.
HaxaTb kHonky <XXypHan> Ha Bkragke:
e «JOTanbl cornacoBaHuA» B JOrOBOPAX U pacrnopspKeHMAX Ha nnaTex.

(] «CornacoBaHue» B M1aHOBbLIX 3asBKax.

(] ((ﬂoxymeHT0060p0T>> B NNaHoOBbIX 3adaHUAX, AOOKYMEeHTaxX nnaHupoBaHuUA "
CBOAHbIX OOKYMEHTax niiaHnpoBaHUA.

Mpumep xypHana npeacTtaeneH Ha Puc. 36.

r

a5 Xypran srance goxymentooGopora Pacnopssenine na naarex N 0000 o1 26.12.2014 [ Gl éj
x| |
Homep ztana faseneae Kon HaumeHosaHue onepacyin ID nonesoearens  [Monezoeatens Dara MpurmeuaHne fiaesaneas
3Tana OnEepaLm OnepaLm COCTORHWA
D10 Coamawemom | Cosper> 10817081 2612201465 Cosmm
101 | Noarmes wenonH.... |C Moarmcats 11081 | 11081 26122014 16:5... MNogrmcats
107 | Nognmce wenond... |C Ommvera onepauw MNognicaTs 11087 | 11057 25122014 11:5... Mognmcats
101 | Noarmes wenonk.... |C Moarmucats 11081 | 11081 14.01.2015 18:3 MNogrucats
200 | Noarwmce Grompxe... |0 OmpasnTs Ha ncrpasneHe 11057 | 11057 25122014 11:5... OmpaenTs Ha
200 | Noorves Glomke... |C MNopmncats 11057 | 11057 15.01.2015 16:5... Moanncats
300 | Nogrmes pykoeo.... |C Moprmcats 11056 | 11056 03032015 15:3 Moprmcats

3
=

Puc. 36. )XypHan coznacosaHuli JoKymeHma

1.6.4  XypHan KOppeKkTUPOBKK

B Cucteme BegeTcsa XypHanusaums [encTBUA nonb3oBaTenem Mo  KOPPEKTUPOBKE
cneunduKaLMin  NMaHoBbIX 3adaHMM M OOKYMEHTOB MnaHWpoBaHus. B kypHane
perncTpupyeTcs:

e [arta M3MeHeHus,

e CyMMa KOPpPeKTUPOBKMU,

e cCTaTbs,

e ronb3oBaTe/lb,

e KOMMEHTapui1 K onepauun (onMcaHne KOppeKTUPOBKN).
YMeHbLUEeHNe CyMMbI MO CTaTbe OTPaXKaeTCs CO 3HAKOM «-».

Ons nony4yeHuna Ooctyna K XypHally KOPpPEeKTUPOBKU HeobxoaMMo:

1. OTKpbITb JOKYMEHT B peXuMMe NpocMoTpa \ pedakTMpoBaHus M NepenTy Ha BKNamKy
«Tabnuua».

2. Ons NnpoCcMOTpa BCexX 3anucen o KOPPEeKTUPOBKaxX NO AOKYMEHTY HaXaTb KHOMKY E‘

(cm. Puc. 37). KHonka E‘ Nno3BonsieT 0TOOPa3nUTBL\CKPbITL XypHar KOPPEKTUPOBOK.
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-
Maanuposanwe Grogxerta N 0000 o 23.04.2014 o L @ﬁu
Mepuog:  Hatol - 01.01.2014 - - HNA22014 - Mpumeyanue:
Tafinmua | OokymeritooBopor | Ky6
Mnax cratei:  PLAN |L| IMnan cTaTed oblwwmi
1 Keaptan 2 Keaptan 3 Keaptan 4 Keaptan B o
2014 2014 2014 2014 =re @
~ 10000:ADMWHNC TDETMEHO KOSAACTE... 2 700,00 2 700.00 2 800.00 2500.00 11100.00
| — 10100:Pacxoae va nepcoHan 2700.00 2 700,00 2 800,00 2 500,00 11 100,00
10101 KoMaHmpoBouHsIE pa... 1100.00 1100.00 1100.00 1100.00 4 400,00
| 10102:MpencTaenTenscrme D... 100.00 100.00 100.00 100.00 400.00
i 10103:Pacxons! Ha ofiyueHne _ 000,00 1000.00 1000.00 1100.00 4 100.00
Il 10104:Mpoywe pacxoms! Ha ... 500.00 500.00 600.00 600.00 2 200,00
- 10200:Xo3AACTEEHHEIE DaCXOMbLI 0.00
i 10201:NpvofipeTeHne MaTep... 0.00
[ 10202:NpwofipeTeHne meten... 0.00
10203:06cnyokMEaHIE W DEM. .. 0.00
| 10204Vrnury sanfunesnt oe 000 =
Ko, Ia Cyrama Ko TapMil K H; n 0 n I o
A CTaTEW Ta OnepaLn T | e S onbsoBaTENL nncaHne puMeyaHIne B
[ 10104 30.05.2014 16:11:32 Mpoune pacxomsl...
10104 30.05.2014 16:11:32 100,00 Mpoune pacxonel... | 11057 01.
10104 30.05.2014 16:12:55 100,00 Mpoune pacxomel... | 11057 0.
10104 30.05.2014 16:12:55 100,00 Mpoune pacxonel... | 11057 01.
10104 30.05.2014 16:13:15 100,00 Mpoune pacxonel... | 11057 01.
10101 15.07.2014 12:15:57 100.00 Komangposoun... | 11057 01.
10101 15.07.2014 12:15:57 100,00 Komanmposoun... | 11057 01.
10101 15.07.2014 12:15:57 100,00 Komarmposoun... | 11057 m. -
< [T ] 3
B & [ 3anonHWTE No S3ABKEM ] [ 3anonH1TE No Qorosopam ] [ Pacyet pesepeos ] \/ @ ﬂ E‘

Puc. 37. )KypHan koppekmupo8oK rno OKyMeHmy

3. [Ons npocMoTpa KOpPPEeKTUPOBOK MO OTAENIbHOW CTpoke cheuuduKauum oOTKPbITb

crneumdukaLmio JOKyMeHTa (ABOMHON LLEeNYoK No CTpoke B Tabnuue) n HaxaTtb E‘ B OKHE
peaakTupoBaHus cneundmrkaumm gokymeHTa (cm. Puc. 38).

[pumeyaHue

Ecnu ¢naxok «lloka3bieamb 8ce 3anucu» yCmMaHOB/IEH, 8 JKypHale
omobpaxaromcsi 8ce 3arucu XypHasia KOPPeKmupO8OK o 8blbpaHHOU siqelike
mabnuybl. Ecnu cnaxok «[lloka3bieamb 6ce 3anucu» He yCcmaHOBsIeH,
omobpaxaromcsi KOpPeKMUPOBKU M0 8bI6PaHHOU cmMpoKe crieyughukayuu.

n

o 2.1.1: ®OT; 01.01.2012 - 31.03.2012 EI@
Homep Koa uertpa <
TR Kop ctatom Craten Cymma saTpar LenTp satpar E|
1000 000,00

b

[ MNokasam Bee sanuen

Hata
onepaumn

25072012175,

Cyrama
KOPPEKTUPOBIH

KommeHtapuit
onepaLym

1000 000,00 12121212121

I

Haumerosanne
CTaTbM

POT

MNonbsosatens

AgpuHncTpatop

3

gt

Puc. 38. )KypHa KoppeKkmupo8OoK Mo cmpoke crieyughukayuu
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2 [NnaHnpoBaHue XO3AUCTBEHHOIO
oroaxeTa

2.10nucaHne TeXHONOrMN NNaHNpPoBaHUS

MnaHnpoBaHne XO3SAINCTBEHHOrO GromkeTa MNpeanpusTUS BedeTCcs B ONnpedesieHHbIX Npu
HacTpOWKe MNPUIMOXEHUS aHanUTUYecKux paspesax. Yalle Bcero WUCNONb3ylTCA Takue
pa3pesbl Kak:

e OtBeTcTBeHHOE (CMeTOOOpasyowee) nogpasneneHue
o [lpoekT
e CraTbu cmeThI
o O6wbekT 3aTpar
e Bupg pacxogos
o 3akasuuk
"opu3oHTOM NnaHupoBaHus ABnsieTcs rod. LWar nnaHupoBaHusa mecsu.

basoBol BantoToOM NNaHMPOBaHUSA SABMSIETCS POCCUWACKMIA pydnb. Cuctema nossonsieT
NpPOBOAWTL NNaHUpOBaHWe B ApYrux BantoTtax. [epecyeT B 6a30Byto BanoTy OCyLLECTBNASIETCSA
Nno yCTaHOBMEHHOMY MIaHOBOMY KypCy.

I'Ipou,ecc nnaHNMpoBaHUA CMETbI a,CI,MI/IHVICTpaTI/IBHO-XO3F|I7ICTBeHHbIX pacxoaoB COCTOUT U3
cneayrowmx aTanos:

1. YKpynHeHHoe nnaHunpoBaHwue (pasgen 2.2).

2. [eTanbHoe NnaHWpoOBaHWE — CO3[4aHUE KOPPEKTUPOBKA W YTBEPXAEHWE BapnaHToB
6rookeToB cMeToobpasyoLWwmx nogpasgeneHmn n NnpoekTos (pasgen 2.3).

3. ®dopmupoBaHue CBOAHbLIX OLOMKETOB - CO3OaHWe, KOPPEKTMPOBKA U yTBEpXKAEeHne
CBOAHbIX Ol0keToB (CBOAHBIX Ol0AKeTOB Nogpa3aeneHnii nnm 61oaxeToB NPOEKTOB),
pasgen 2.4.

Ha aTane ykpynHeHHOro nrnaHMpoBaHWsi BbINOMHseTcs (hOpMMUPOBaHUE M1aHOBLIX 3a4aHui
(ycTaHoBKa NMMMUTOB Ha cTaTbk BlogkeTa afAMUHUCTPATUBHO-XO3SIMCTBEHHbBIX PACX0A40B).

Ha atane getanbHOro nnaHnpoBaHuA Npon3BOOUTCA:

¢ BoiAaBneHue notpebHoOCTer nogpasgeneHun nytem cbopa nNMNaHoBbIX 3asBOK OT
noapasaeneHni-noTpeduTenen.

e ®dopmupoBaHMe roaoBbIX NNaHOB cMeToobpasyoLLmx NnoapasaeneHunii U NPOEKTOB.
e ExemecsiyHasi KOPPEKTMPOBKA rOAOBbIX MAHOB.

Ha atane cdopmupoBaHMs CBOAHbIX OGHOKETOB MNPOU3BOAUTCS KOHCONMUAALMS FOAOBbIX
nnaHoB Mo nepapxuv noapasaeneHnii U NPOeKToB.

B naHHOM pasgene paccMaTpyBaeTcsl TEXHOMOMMA NNaHupoBaHna BloakeTa X03aNCTBEHHbIX
pacxodoB, BKMoYaloLLas:

e  dopmMupoBaHME YKPYMHEHHOrO NnaHa agMUHUCTPATUBHO-XO3AWCTBEHHbIX PacxonoB
(co3gaHue, KOppPeKTMpPOBKa UM cornacoBaHWe NnaHoBbIX 3a4aHui).”

. (DOpMI/IpOBaHMe AeTarnbHOro nnaHa aJJ,MMHI/ICTpaTMBHO-XO3F|IZCTBeHHbIX pacxoaos
(cos/J,ane KOPPEKTUPOBKa W cCoOrnacoBaHMe nnaHoOBbIX 3adABOK, cCoO3daHue,

E3 o
DYHKYUOHATLHOCHb OOCMYNHA 8 PACUUPEHHOU 8EPCUL NPUTONCEHUS



nﬂaHVIpOBaHllle X03AMNCTBEHHOrO GroakeTa

KOPPEKTUPOBKA W  COrNacoBaHWe NNaHOB  NoApasferieHuid,  KBapTarbHble
KOPPEKTUPOBKN BIoaKETOB),

e ®dopmMpoBaHME CBOAHOMO MfaHa aAMUHUCTPATMBHO-XO3SMCTBEHHbIX PacXO4oB
(co3maHune, KOPPEKTMPOBKA U COrlacoBaHNE CBOAHbIX GHOIKETOB).

2.2PopmMupoBaHmne yKpynHEHHOro nnaHa
aOMUHNCTPATUBHO-XO3ANCTBEHHbIX
pacxoaoB

OneKTPOHHON hopMOI YKpYMHEHHOrO nnaHa bXP aBnseTcst AoKymeHT «[1naHoBoe 3agaHue.
HokymeHTbl Tuna «[lnaHoBoe 3agaHve» npegHasHayeHbl ANA YCTAaHOBKU JIMMMUTOB Ha
pacxogbl no ctatbsiM BXP B pa3spese nogpasgeneHunii n npoeKkTos.

lNMnaHoBoe 3apaHve opmupyeTca no cMeToobpasylowemy nogpasgeneHnio Ha rog C
JeTtanusauven no Kkeapranam.

BantoTa nnaHnpoBaHNsi pOCCUNCKNIA pybnb.

CyMMbl, YCTaHOBMEHHbIE HA CTaTbsAX GHOMKETa B MMaHOBbLIX 3a4aHWSAX, UCMOMb3YTCA Ans
KOHTpONA npu  (POPMMPOBAHMM CBOLHOTO MfiaHa  aAMUHUCTPATUBHO-XO3ANCTBEHHbBIX
pacxofos.

Kn3HEeHHbIV LMK NaHoBOro 3agaHusa B Cnucteme COCTOMT U3 CreayoLmx 3Tanos:
e Co3fgaHue NnaHoBOro 3agaHus.

. CornacopaHvne u yTBepXageHne nnaHoBOro 3agaHuA (MO)KeT coaepxaTtb
Npon3BOJiIbHOE KOJTN4eCTBO 3TaI'IOB).

o [lepemelleHre JOKYMEHTaA B apxuB

PaboTa ¢ nnaHoBbIMM 3a0aHUAMU MOXET BbIMOMHATLCA B MHTepderice JOKyMmeHToobopoTa
unu B nHTepdence «CnMcok JOKYMEHTOBY.

Ons paboTbl B MHTEpPdElicE AOKYMEHTOOOOpOoTa HEO6X0AUMO:
1. BbinonHuTb KOMaHay MeHio BrogkeT/JJokyMeHTOO60pOoT.

2. B okHe «Mepapxusa pokymeHToB Ha atanax workflow» ycrtaHoButb Tun workflow —
«JokymeHmMoobopom rnaHo8bix 3adaHully.
[NpumeyaHue
Paboma c¢ uHmepgelicom OokymeHmoobopoma nodpobHo onucaHa 8
pa3sdene «llopsdok pabomsi ¢ nodcucmemoli dokymeHmoobopoma»

[Ons  ynpaBneHUst >KM3HEHHbIM UWKNOM MMaHOBOro 3afaHus B Mepapxum 3Tanos
OOKyMeHToobopoTa NpeayCMOTPeHbl COOTBETCTBYOLME 3Tanbl U nanku (cM. Puc. 39).

=

I 100:FoprupoEaHie NNEHOBOro 3a0aHMA
101:PegakmipoBaHie 1 Nognvce MCNonHWTENA
300:MNogrmce otBeTCTEEHHOM D PUHEHCOBOMD YNpEENeHA
500:Mogrmce pyrosogTens Banka

e 999 Aps

Puc. 39. lNpumep smanoe dokymeHmoobopoma rnaHo8bIx 3adaHuli

[nsa pabotbl B nHTEpdence «CNMCOK JOKYMEHTOBY HEODXOONMO:
1. BeinonHuTb KOMaHay MeHio BromkeT/CnMcok AOKYMEHTOB.
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2. BanonHuTb napameTpbl hunbTpa, BolbpaB B kKayecTBe Tuna AoKymMeHTa «[1naHoBoe
3agaHue» (o paboTe ¢ uHTepdericom «Cnucok 4OKyMeHTOB» CM. B pa3aene 1.5).

B naHHOM pasgene npuBoauMTCst NOPSA0K BbIMOSHEHUS CEeAYoLNX onepaumi:
e Co3sgaHne NnaHoBbIX 3a4aHuN,
o KoppekTupoBka nnaHoBbIX 3agaHui,
e CornacoaHue nraHoBbIX 3a4aHui.

2.2.1 Co3aaHune nnaHoBbIX 3agaHUN

[nsa cosgaHnsa nnaHoOBOro 3agaHus B MHTepdence ookymeHToobopoTa He06XoaNMO:

1. OTKkpbITb UMHTEpdENC OOKymMeHToobopoTa M BblbpaTb B Mepapxum  3Tanos
OokymeHToobopoTa: atan 100. ®opmupoBaHMe NIIAHOBOro 3agaHusi

2. BbI3BaTb KOHTEKCTHOE MEHIO B NpaBoW YacTu okHa (cM. Puc. 40) 1 BbINONMHUTL KOMaHAY
Job6aBuTb 3anuckb.

[pumeyaHue
[ns co3daHus nnaHoeozo 3adaHus 8 uHmepgelice « Criucok OOKYMEHMO8»:
1.0mkpbimb uHmMepghelic « Crucok O0KYMEHMOE».

2. Bbizgamb KOHMEKCMHOE MEHI0 U3 criucka O0KYMEHMOB8 U 8bIMOSIHUMb KOMaHOy
Hob6asumb 3anucs.

3. B okHe «MnaHoBoe 3apaHue» (cm. Puc. 41) 3agatb crnegyrowme atpmbyTbl AOKYMEHTa:

e [lepuod — ykasaTb nepwop nnaHupoBaHus (roa). Mo ymonyaHuo 3anonHseTcs
rogoMm, ykasaHHbIM B uHTepdence «CnnMcok 4OKYMEHTOBY.

e [lpumeyaHue — BBECTN TEKCTOBLIN KOMMEHTaPUn Npn HE0HBXOOUMOCTN.
e Homep — none aBTOMaTUYeECKN 3aNOMHAETCA CneayoLwwyM no nopsaky HoMepom,
HOMep AOKYMEHTa MOXHO CreHepMpoBaTh, HAaXXaB KHOMKY "

e [Jlama - aBTOMATM4YeCKM 3anoSIHAETCA CUCTEMHOW [aTon (3awmuieHa oT
N3MEHEHNN).

e Banroma — BanoTa NnaHMPOBaHUSA MO YMONYaHWUIO YCTaHaBnMBaeTCA BamnoTa
«Poccuiickun pybnby (3alymiieHa ot USMEHEHUN).

e AHanumudeckue ampubymsbl — noppasgeneHune (obsizatenbHbin aTpubyT) K
npoekt (He obss3aTenbHbln  atpubyT). [Honyctumo  3agaBaTb  rpynny
nogpasgeneHunin n rpynny npoekTos. [Nopsaok Beibopa 3HaYEHU aHaNUTUYECKMX
aTpmbyToB NpeacTaBneH Ha Puc. 42.

4. COXpaHI/ITb OOKYMEHT (ﬂ,ﬂﬂ COXpaHeHuA OOKyMeHTa 6e3 3aKpbITUA OKHa HaXaTb |E )

CoxpaHeHHOe nnaHoBoe 3ajaHve GyAeT aBTOMAaTUYEeCKM BKMOYEHO BO BCE BapuaHThbl
Glooketa Ha COOTBETCTBYWOLWMA nepuod nnaHupoBaHus (cm. Pwuc. 43). Tpwu
cdhopmMMpoBaHUM COOTBETCTBYIOLEro BapuaHta Glogxeta Cuctema 6ygetr npoBoauTb
CpaBHEHWE MNMaHOBbIX CYMM MO CTaTbdAM C NMMUTaMW, YCTAHOBIEHHbIM B MaHOBOM
3aJaHun.

M3MeHUTb BKMOYEHME MMIAHOBOrO 3aJaHusi B BapnaHTbl OlomKeTa MOXHO C MOMOLLIbIO

Ed il
KHoMok =) (BKMOUMTb B BapuaHT GlomxeTa) 1 (McknouuTL 13 BapraHTa GropkeTa).
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= Ha 3ranax. -a-ﬂ-a-@
Mepvon: Toa - 04 |2 @ Bropaume

Tun workdlow: BN [7] BexymermocBopor Mnaross samarit © Woonmume 2]
EN
= = = Tun Ko qropms Lata
----- 100:POpMAPOBAHIE MAHOBOro 33AAHIA - it Homep tovpmera Koaedl
107.PenakTMPOBEHAE W NDATACE MCNOTHATENA
300:Moarmes o o Py o
----- 900:Moanmes pykososyTens Barka
999:Apute
B Mpunoxerus c gokymenTy
B Texywue stans
OtmeHuTs 0
EF Jobaeuts sanmce
WsmeruTs sanuce
B Vaanums sanuce
4 | £4  OBHoeuTs panHbe 3 D
p 8] Wsmenwrs copruposky .. [ — o
lom non
=5 Moxaswiears crpoky dunstpa  Shift+FO  paum
KonoHki .. L
Skenopr b Excel ..
4 L3

&l [3 Hacrpoum [# e | @ Busa | [+ Omerms [R5 Omcasams | [ Momnucams |

Puc. 40. CosdaHue nnaHogo2o 3adaHusi 8 UHmepgbelce

dokymeHmoobopoma
E3f MnaHosoe 33aaHune o [ 5] E]
Mepuoa: |I'on v| |2013 E" Mpumeyanme:

ArpubyTel |TaGM.|.a I ﬂormnen-roosopo-r|

Homep: 000000007 (#] Lara: [13.122013 Banwra: |RUR =]

Anamammeckne aTpuby T

KopoTkoe Ommcarve rp— Haumerosanne
HEMMEHOBEHNE A atpubyTa Srpuyra
Bua nestensHoc
Bxmouet B BapMaHTbi: |g..| |}|
Kon HaumeHosarue

Puc. 41. 3anonHeHue ampubymos rnaHo8o2o 3adaHusi
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LaTa L1

- " L uun Ann ok | "
E3 Maaqosoe sapanne | 2 |
Mepwoa; (oo 2014 EI [Mpuraeyatme:
ApufiyTel |Taﬁnuu.a I ﬂOKleeHTOOSODOT|
1. Mfenkuymo A fowep: 000000022 @ Oera: [09.022017 Bamora: RUR 7]
no Aveuke u
Hasx)camsv
KHONKYy E lg
ebibopa usz Kopotkoe Haumerosarue
P HauMeHomaHMe  OTVICEHME Kon aTputiyTa aTpuEyTa
cnucka
MNonpasneneqne
Bua pestensHoc™ Bun wepapam: | EstDep Ewemoﬁpasmmm
2. Bvibpame ~ B"\é 000:Ea
) - 000:Bark
noopasoeinenue Frenmoss — DDDD 152958
u3 uepapaun o o | o oo
. \M PeruoHansHan ceTs
nodpa30eﬂenuu L | i 07 KomnaHu napTHepe!
uiu npoekm u3
uepapxuu
NnpoOeKmos .
3. Haxcamo smy IE] @
KHONKY 07151
—

noOmeepIHcOeHUs:

EREIDNE = W] (%] (&) e
D ——

Puc. 42. MNopsidok ebibopa 3Ha4eHUsI aHarIumu4eckoao ampubyma

_ _
Mraxosoe saganve N 000000022 o7 09.022017

Mepwon: |Tog 2014 EI [Mpuraeyatme:
ATpuByTo! | Tagnuua | Ookymenoosopor |
Homep: 000000022 (#) Dara: [09.022017 Banota:  RUR [=]
o -4
Kopotkoe Hawmerosarne
HaWMEHOBEHNE Daatcase Kon atputiyTa aTpubyTa

Monpasneneqme

Bua neATensHocM

HaumenosaHme -
_ Voo nnar F
L

KoppexTvposiu BToporo KEapTana
V3 KoppekTiposKu TpeTeero KeapTana
V4 KoppekTMpoBKK YeTBEpTOrD KBAPT. .. -
ESRENE = V] (X &

Puc. 43. lnaHoeoe 3adaHue, 8KIHOYEHHOE 8 8apuaHmsl 6r00xema

5. Ha Bknagke «Tabnuua» (cMm. Puc. 44) 3agate NMMUTBI Ha pacxodbl B paspese cTaten 1
nepvoaoB pacxoaa (c geTanusalmen no kKsaptanam).

BHumaHue
Beod 3HayeHull ocyuwecmesisemcss MmoJsiIbKO Ha cmambuU HUWKHe20

YPOBHSI.
Ona BBoga nNNaHOBOrO 3Ha4YeHUs B sAYeiiky Tabnuubl HeoGxoOMMOo  3amnofHUTb
creumduKaLmMio pacxodoB (CM. pasgen «3arnonHeHue crneumgukauum nnaHoBoro

3aaHuns»).
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)KipHan KOPPEKTUPOBKN creundmrKaLmnm pacxoaoB BKIOYaETCA\BbIKIOYAeTCs KHOMKOM

(cm. Puc. 45).

Mocne BBOAA LENEBLIX 3HAYEHUN HA CTaTbW HUXKHErO YpPOBHA CUCTEMA aBTOMaTUYECKN
paccyuTbiBaeT. UTOroBble CyMMbl MO CTaTbe 3a nepwuod, UToroBble CymMMbl MO BCEM

CTaTbAM 3a nepunoa, KoOHCoNManpoBaHHble 3Ha4YeHUA No CTaTbAM orooxeTa.

— | |

) _ —
Mrarosoe saganme N 000000022 o1 09.022017

|2m4 E"

| ATprbyTl | Tatmua |ﬂ0Kj‘MaHTOOﬁODOT|

Mepuoa: | log - | Mpureuarve:

MnaH cTateit:  PLAM |L| MnaH cTaTed ofiwmi

4 Keaptan
2014r

3 Keaptan
2014r

2 Keaptan
2014r

1 Keaptan
2014r
— 10000 AQMMHNC TDATMEHD XOSAACTE.... | 10 000,00 |
— 10100:Pacxoap Ha nepcoHan 10 000.00
10101 :KomMaH mMpoBoYHEE Da....
10102:MpeacTaEMTENLCHME D...
10102:Pacxoas! Ha ofiyusHue
10104:Mpoumne pacxopsi Ha n....
— 10200:¥osaitcTEEHHEIS pacxombL!
10201 :NpwotipeTerme Matep...
10202:NMpwofipeTerne Meten...
10203:06cnyxKMEEHIE M DEM...
10204:Yenyrin MoGuneHoi CB...
10205:MNpoune X0SAACTEEHH...
— 10300:P: No COASKIHARD...
10301 :Apenpa semnn, nome. ..
10302 Terywmil peMoHT NoM....
10303 KommyHansHeIe yemyr ...
— 10400: MHPODMELMOHHDE 1M TEXH...
10401 :MpwoBipeTesne BeMUC. ..

Beero—,

m

4| 1 | =

Puc. 44. lNnaHosoe 3adaHue nodpasdenieHusi 8 paspese cmamel
cMemsb! U epuodoe niaHupo8aHusi

EREIERE

- —
Maarosoe saganve N 000000022 or 09.02.2017 S - [
Mepuoa: ||'0J1 - | |21]14 E" MpumeyaHe:
| ATpmGyTal | Tabmua |ﬂomeﬂmo§opo-r|
MnaH cTaTed:  PLAN |L| Mnan cTaTei ofiwmi
1 KeapTan 2 Keaptan 3 Keapran 4 Kgaptan B -
2014r 2014 2014r 014 =3
- 10000: ADMAHWCTDE TMEHO KOSAACTE. . | 10 000.00 |
— 10100:Pacxos Ha nepcoHan 10 000,00
10107 KomarmposoyHge pa... 10 000,00
10102:MpencTasmTenscrre p...
10103:Pacxoas! Ha ofyueHne
10104:Mpoune packoms Ha n... -
< m b
lata Cymama KormerTapui HaumerosaHme
Koa camen onepaLwm KOpPEKTMPOBKH onepaLm CTaTeM Menssosarens g
09.02. 2017 14:2... KomaHauposouH... | 1

Puc. 45. [lnaHoeoe 3adaHue (BK/IOYEH PEXUM POCMOmpa
crieyugukayuu pacxo0os)
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6. Ha Bknagke «[JokymeHTOoO60pOT» (CM. Prc. 46) cdhopmmpoBaTh NepeyeHb NpUNoXeHni
K MraHOBOMY 3aJaHuto.

lMpumeyaHue
CmMm. Huxe pa3sden «[lpucoeduHeHue MpPUNOXeHUl K MIaHo8oMy
3adaHuroy.
MnaHoeoe 33gaHne o @
Mepwoa: |Ton 2013 & Mpurmeyanmne:
ATpuByTe! oxymerTooGopoT
8
:Dlo?ﬂ.g";:HMH -nrMI:IJ'IDXEHMH 5T’:—‘|2:MTEﬂbelﬁ
* * nyTb K daitny
cow 0 %
11 s
*
SILIENE v (X

Puc. 46. NepeydeHb npunoxeHul K ninaHo8oMy 3adaHuio

7. COXpaHI/ITb OOKYMEHT niiaHnpoBaHUA (KHOI'IKa —— AnA CcoXpaHeHUdA OOKyMeHTa be3

3aKpPbITUA OKHa, KHOIMKa _‘ Ona CoOXpaHeHUA OOKYMEHTa U 3aKpbITUA OKHa).

2.2.1.13anonHeHne cneundurkaumm nnaHoOBOro 3agaHus

Cneuundvkaums getanuampyeT HasHauyeHne pacxoda Mo KaKOoW CTaTbe HMKHEro YPOBHSA B
GromkeTe noapasgeneHus.

Cneumndukaums pacxodoB MOXET cofepxaTb ftoboe konuyecTso 3anuceir. Kaxagas sanucb
COOTBETCTBYET OTAENbHOMY pacxody No BblGpaHHOM cTaTbe.

[na 3anonHeHus cneumduKkaLmm pacxonos Heo6Xoanmo:

1. MMepentn Ha Bknagky «Tabnuua» NNaHOBOro 3adaHus U BbIOENUTb AYenky Tabnuubl,
COOTBETCTBYIOLLYIO CTaTb€ HWKHETO YPOBHS (siuenka umeeT G6ernbin hoH).

2. BbI3BaTb KOHTEKCTHOE MEHIO 1 BbiOpaTh B HEeM koMaHdy Cneumdpmkaums (MM oTKpbITh
OKHO cneunduKkaLmm ABONHLIM LLENYKOM MO siyerike Tabnmubl).

3. B okHe (cm. Puc. 56) cdopmmpoBaTb crieumdukaumio pacxodoB MO CTaTbe NyTem
yAaneHus n gobasneHnsi CTpok B cneuundukaumio (cMm. Tabnuuy Huxe).

B cTpoke cneuundumkaumm 3anonHATCs cneayoLmne nons':

e Homep nosuyuu* — HomMep No3vLMK B cneumndurKaunm JOKyMeHTa (reHepupyeTcs
aBTOMaTUYECKN).

e Kod cmambu* — Kop CTaTbW HWKHErO YPOBHS CMETbl pacxofoB (aBTOMaTUYECKU
3anosiHAEeTCsl KOOOM cTaTbk GrogKeTa, COOTBETCTBYHOLLEN BbIAENEHHON AYelke B

nnawxe).

*
HO]Z}Z, omMmeueHHble CUMBOLOM « *» A61I0Mcst 0053amenbHbIMU OIS 3aN0JIHEHUSL.
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Cmpoxa ona

Cmambs* - cTaTbd HWXHEro YPOBHSA CMeTbl pacxofoB (aBTOMAaTUYECKU
3anosiHAeTCa HaMMeHoBaHNeM cTaTby 6logxeTa, COOTBETCTBYIOLLEN BblAENEHHON
SiYenKe B NnaHe).

Cymma* - cymma 3atpaT B pyb., BBOAUTCS BPYYHYIO.
UcxodHasi cymma — vicxodHas cymMMa 3aTpart, BBOOUTCS BPYUHYHO.
lMpumeyaHue — KOMMEHTapuIn No pacxoany (BBOAUTCS BPYYHYHO).

-

al 10101 : Komananposounsie pacxeas: 01.01.2014 - 31,03.2014 | ) o |

4
Mp

8600d HOBOL Kog ctatel  CTates CyMma WcxoaHaA OnucaHue lata L
;”””0“3 N |* 110101 KoMaHaupo. . 10 000,00 0,00 01.01.2014
cneyupukayuro
Y Y N,
4 [ 3
=l v/ (X
L
Puc. 47. 3anonHeHue cneyugukayuu OOKyMeHma rniaHuposaHusi
OencTBue OencTBUA nonb3oBartens
[obaeneHne ctpokm B | 1. B crtpoke Tabnuubl (cM. Puc. 56), NMOMEYEHHOM CUMBOMIOM  «*»,
cneundmrkaumo HeobXx0AMMO 3anonHUTL 06a3aTenbHbIe MO cneundukaLmn.
2. TlepenTn Kk cnegyoLen nny npeablgyLen cTpoke Tabnumupbl.
3. Haxatb il AN coxpaHeHus cneuudmkauum, unm ﬂ OISt OTMEHBI.
Ypanetue CTPOKA | ¢ BpLiGpaTh 3anu1ck n HaxaTb @
cneundmkalmm.
e Haxartb il 0N COXpPaHEHUs1 KOPPEKTUPOBKM, UMK ﬂ ons ee
OTMEHbI.

Mpu cosgaHnn, U3BMEHEHUN UNW yOaneHun CTPOKU B cneundukaumMm JoKyMeHTa B XKypHane
KOPPEKTMPOBOK hOpMMpYeTCsi 3anuch O NPoBeAeHHbIX AeWCTBUSAX.

2.2.1.2[NpucoegmHeHne NpUoXeHNN K N1IaHOBOMY 3aaHuIo

Tobon OOKYMEHT MOXeT OONOJTHATLCA CMMCKOM NPUKpPEeneHHbIX JOKYMEHTOB (le/lﬂO)KGHI/IVI),
000CHOBbIBAOLINX MNaHOBbIE pacxoabl. B kauecTtBe FIpI/IﬂO)KeHl/IIZ MOryT MCNOJib30BaTbCA
c4yeT, Aoroeop, cqu-cbaKTypa n opyrme JOKyMeEHTbI. |_|pI/IJ'IO)KeHl/Il7I MOXET ObITb HECKOIbKO.

Cnmcok npunoxexun dopmupyetcs Ha Bknagke «[JoKkyMeHToo6opoT».

lpumeyaHue

lNpukpenneHHble OOKyMeHmMbI pasmeuw,aromcsi 8 omoeslbHOM Kamaroze, rnymb K
KOmopoMmy nporucbieaemcsi 8 KoHghuaypayuoHHom ¢hatine ContourApp.exe. 1o
yMonyaHuro  npucoeduHeHHble  halinbl  pa3mewaromcss 8  Kamaroee
C:\Tmp\Attach, 8 Hem asmomamuuecku coslaromcsi rnodkamarnoau no Kooy
GoKymMeHma nnaHuposaHusi npu e20 coxpaHeHuu. B amux nodkamasnoaax OOmKHbI
pasmew,ambcsi NPUCOEOUHEHHbIE OOKYMEHMbI.

[na npucoeguHeHNs K JOKYMEHTY NaHNPOBaHMS NPUNOXEHNUS HEOOX0AUMO:

2 .
Haxatb kHomKy ‘= |, BbIGpaTh NpUCOeAMHAEMbIN OOKYMEHT B CTaHOAPTHOM OKHe
«Openy.

YkaszaTtb TN MpunioxeHuss (B nome «Tun  MpurioxeHusi»  BblbpaTb ©3
OTKpbIBaloLLlerocs cnucka «AkT», «[loroBopy», «HaknagHasa» u .1.n.).
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. D,J'Iﬂ yoanexHna npucoegmHeHHOro OOKyMeHTa HeobxoQMMo BbIOENUTL €ro B nepeyHe

I'IpI/IJ'IO)KeHI/II7I N HaXaTb KHOMKY .

o [Ins npoCcMOTpa NpucoeamHeEHHOro OOKyMeHTa HeobxoQMMO BblAENUTL €ro B nepe4yHe

I'Ipl/lJ'IO)KeHI/IIZ N HaXaTb KHOMKY
lNocne BHeCeHNa BCEX M3BMEHEHUI B NfiaHOBOE 3ajaHue, OOKYMEHT HeobxoaMMo COXpPaHUTb

2.2.2 KoppekTupoBKa nnaHoBbIX 3a4aHum

B0O3MOXHOCTb KOPPEKTUPOBKM AOKYMEHTa KOHKPETHbIM Monb3oBaTtensm 6yayT 3aBuceTb OT
npae Mnosfb30BaTens Ha AOCTYN K OTAENbHbIM OObEeKTaM aHanuTUKM JOKYMEHTa U cTaTbsM
GrookeTa, a Takke OT cTaTyca AOKyMeHTa (KOPPEKTUPOBKA YTBEPXKAEHHBLIX OOKYMEHTOB
3anpeLleHa).

B pokymeHTax gonycTMMO U3MEHSTb:
1. Ha Bknagke «ATpUOYyTbI»:

e Howmep, MNogpasgenenue, MNpoexT, lNoa.
2. HaBknagke «Tabnuua»:

e Creundwkaumm pacxodoB no cratbsiM bompxketa. BoamoxHo gobasnenuve, yoanexune
3anvcen B cneumdwukauum (cMm. pasgen «3anofnHeHue crneumdukauum [OKyMeHTa
NNaHMPOBaHNA»).

Mpy cosgaHuM, M3MEHeHWUM UMW yOoaneHWu CTPOKM B crieumdukaumm OOKymeHTa
dopmMmpyeTcsi 3anmchb 0 NPOBeAEHHO KOPPEKTUPOBKE B XKypHarie KOppeKTUPOBOK.

3. Ha Bknagke «[JOKyMeHTOO6G0opOT».

o [lepeyeHb NPUNOXEHWI K AOKYMEHTY MNaHUpOBaHus.

2.2.3 YTBEpXaeHue nnaHoBbIX 3agaHui

YTBEpXAeHWe NnaHoBOro 3agaHns MoXeT ObiTb BbINOMIHEHO ABYMS cnocobamum:
1. B uHTepdeince «CnMcok JOKYMEHTOBY

e be3 oTkpbiTMA AokymeHTa (BbibpaTb AOKYMEHT B Tabnuue u BbINOMHUTbL KOMaHOy
KOHTEKCTHOro MEHI0 YTBepAUTD).

e B pexume pedakTUpoBaHUs \ NPOCMOTPa OOKYMeHTa (OTKPbITb OOKYMEHT Ans
npocMoTpa \ pegakTMpoBaHKs U HaXkaTb KHOMKY <YTBepauUTb>).

2. B uHTepderice gokymeHToob0poTa:!
¢ B wuHTepdence gokymeHToob0poTa 6€3 OTKpbITUS AOKYMeHTa (CM. pasgen 1.6.2.1) .
e B pexume pegaktnpoBaHus \ npocmoTtpa gokymeHTa (CM. pasgen 1.6.2.6) .

Mocne yTBEPXOAEeHNA nnaHoOBOE 3adaHne an06peTaeT cTatyc «YTBepx(p,eH».
B cucteme D,eIZCTByI'OT cnegywuine orpaHUn4YeHnA:
(] Pe,El,aKTI/IpOBaHI/Ie nynaneHune yTeepXxXaeHHbIX JOKYMEHTOB 3arnpeLleHo.

(] [Ons owmnboyHo yTBEPXAEHHbIX OOKYMEHTOB MOXET ObITb BbINOMHEHA onepauunda
OTMEHbl  yTBEpPXOEeHUA. OTtmeHa yTBEPXKAEHUA  BbINOJIHAETCA TeM  XKe
nonb3oBarenemMm wuin agMMHUCTPaATOPOM Cuctemnbl B MHTepCbeVICG «Cnucok
OOKYMEHTOB» (KOMaH,CI,OIZ KOHTEKCTHOro MeHo OTMeHUTb unm B pexunve
peﬂ,aKTMpOBaHMﬂ\HDOCMOTpa OOKYMEHTa HaXXaTthem Ha KHOMKY <OTMeHI/ITb>).

Ha ocHoBaHuu CTpPOK CI'IeLI,M(.bI/IKaLIMM YTBEPXKAEHHOIo OOKYMEeHTa nsfiaHnpoBaHNUA CUCTEMa
aBTOMaTU4YECKN d)opMMpyeT NPOBOAKMN MO CTaTbAM OopxkeTta. Ona npocmMmoTpa npoBOAOK

HeoBX0AMMO HaxaTb KHOMKy = B cdhopme «naHoBoe 3aaaHuey.
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[NpumeyaHue

Cucmema He rno3eonsem ymeepoums rnnaHogoe 3adaHue, ecriu Ons
3adaHHO20 nepuolda nnaHUposaHus rnaaHogoe 3adaHue ¢ makumu
)Xe  aHanumuyeckumu —ampubymamu  (nodpasdeneHuem U
POeKMoM) yxe cyujecmsyem.

2.3dopmupoBaHne pgetanbHOro nJsaHa
aAMUWHUCTPATUBHO-XO3AUCTBEHHbIX
pacxoaoB

2.3.1 BeisiBneHne notpebHocTen nogpasaeneHnm

BoisBneHue notpebHocTen nogpasgeneHnii peanm3oBaHo NyTeM BBOAa B CUCTEMY NAaHOBbIX
3a5BOK.

HOokymeHT «[lnaHoBas 3asBka» MpefgHasHadYeH Ons  OTpaxeHus  noTpebHocTewn
nogpasgeneHun B pacxodax Ha crnefyloLwvin nnaHoBbIA NEPUOL U COAEPXUT OeTanbHyo
cneundukaLmio 3aTpaT B paspe3e ctaTen GrogKeTa U ApYrux aHanUTUYECKUX NMPU3HAaKOB.
MnaHoBble 3asBKM ucnonb3ytoTcs ans dopmupoBaHna BXP u cnyxat ana obocHoBaHus
nnaHoBbIX 3aTpar.

KN3HEHHbIV LMK NriaHoOBOM 3aaBkM B CUCTEME COCTOUT U3 CneayloLmnx 3Tanos:
¢ Co3pgaHve nnaHoBOW 3asiBKM noTpebutenem pacxoga (MCNonHUTENem).

e CornacosaHue n yTBEepXaeHue NIaHoOBOW 3asiBKN (MO)KeT coaepKaTtb Npon3BoJibHOE
Konn4ecTtBo STQHOB).

o [lepemellieHre JOKYMEHTa B apxuB

PaboTta ¢ nnaHoBbIMM 3asiBKaMy BbIMONHSAETCA B MHTepdence fokymeHTtoobopoTa nnv B
nHTepgence «CnMcok AOKYMEHTOBY.

Ons oTKpbITMA MHTEepdenca JoKkyMeHToobopoTa HeobxoanMO:
1. BbinonHuTb KOMaHay MeHio BrogkeT/JJokyMeHTO060pOoT.

2. B okHe «Mepapxua pokymeHToB Ha atanax workflow» yctaHoButb Tun workflow —
«[lnaHoeble 3as6KU».

lpumeyaHue

Paboma c¢ uHmepgpelicom OokymeHmoobopoma nodpobHo onucaHa 8
pa3sdene «llopsdok pabomsi ¢ nodcucmemoli dokymeHmoobopoma»

Ona  ynpaBneHUss JKU3HEHHbIM LWKNOM MMaHoBOW 3asiBKM B Mepapxuu  3Tanos
[I0KyMEHTO0B0pOTa HaCcTpPanBalTCs COOTBETCTBYIOLLME 3Tarbl U Nanku.

100:CosgaHve NnaHoBsE: SaRE0K
101:MNogmct nenomtarens (1)

300:Noarmes PuHadcosoro YnpagneHua
e 599:Amas

Puc. 48. lNpumep amanog 00KymMeHmMoobopoma rniaHo8bIX 3as60K

[nsa oTkpbITUS MHTepderica «CNUCoK JOKYMEHTOB» HEOOX0ANMO:
1. BeinonHuTb KOMaHay MeHio BromkeT/CnMcok AOKYMEHTOB.
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2. 3anonHuTb napameTpbl UNbTPa, BbIOpaB B KayecTBe Tuna OokyMeHTa «[MnaHosas
3aaBka» (0 paboTe ¢ MHTepderncom «CnMcok 4OKYyMEHTOB» CM. B pasgene 1.5).

B naHHOM pasgene npuMBoaUTCS NOPSIAOK BLIMONHEHWST CIEAYIOLLMNX ONepaLmii;
e Co3paHuve NnaHoBbIX 3asIBOK,
o KoppekTupoBka NnaHoOBbIX 3asiBOK,
e YTBEpXAeHWe NraHoBbIX 3asBOK.

2.3.1.1Co3aaHune nnaHoBbIX 3asiBOK

NS cozgaHvs NnaHoBOW 3asBkM B UHTepdelice AOKyMeHTooGopoTa HeOGX0AMMO:

1. OTkpblTb WHTepdeNc [OoKyMeHTooGopoTa U BbiGpaTb B MepapxuM  3Tarnos
AokyMeHToob6opoTa: aTan 100. Co3gaHue nNaHoOBbIX 3asBOK

2. BbI3BaTb KOHTEKCTHOE MEHIO B NMpaBoOn YacTu okHa (cM. Puc. 49) n BbINONHWUTL KOMaHgy
Ho6aBuTb 3anuchk.

[NpumeyaHue
[ns co3daHus nnaHoeozo 3adaHus 8 uHmepgelice « Criucok OOKYMEHMO8»:
1.0mkpbimb uHmMepghelic « Crucok O0KYMEHMO8.

2. BbI38amb KOHMEKCMHOE MEHIO U3 CriUcKa OOKYMEHMO8 U 8bINMOoTHUMb KOMaHOy
Ho6aeums 3anucs.

3. B okHe «lMnaHoBas 3aaBka» (cMm. Puc. 50) 3agatb cnegyowme atpnbyTbl JOKYMEHTA:

e Homep'— HoMep JOKYMeHTa (CreHepupoBaTh, HaXkaB KHOMKY |£|).

e [lepuod* — nepuog nnaHMPYeMoro pacxofoBaHUs CPeacTB (rod, nomnyroaue,
KBapTan unu uHTepsan gar).

. ﬂpumeanue — BBECTU TEKCTOBbIN KOMMeHTapMIZ npu HeobxoaMMOCTMW.

e [Jlama* — aBTOMaTMYeCKU 3anofHAeTCs CUCTEMHOW AdaTon (3awuuieHa oT
NU3MEHEHNN).

e Banoma* — BanTa NNaHUMPOBaHWA MO YMOSYaHUKO yCTaHaBNMBaeTCs BanioTa
«Poccuiickun pybnby (3alyumiieHa ot USMEHEHUN).

e BapuaHhm* — BapuaHT OlgXKeTa, B KOTOpPOM Heobxooumo npenycMoTpeTb
nnaHupyembln pacxon (MCXOAHbLIN MNaH, KOPPeKTUPOBKWU 2-ro, 3-ero vunu 4-ro
KBapTana).

e  HWHuyuamop* - nogpasgeneHne MHULMAToOp pacxoda, aHanuTUYeckun atpubyt
(BbIBpaTh NO Mepapxmn nogpasgeneHun).

4. 3anonHuTb cneumdukaumio JokymMeHTa (cMm. pasgen «3anonHeHve cneumdukauum
NSaHOBOW 3asBKNY).

5. COXpaHI/ITb OOKYMEHT (,D,J'IFI COXpaHeHuA OOKyMeHTa 6e3 3aKpbITUA OKHa HaXaTb |E )

6. CdopmupoBaTb nepeyeHb MNPUMOXKEHWI (BbIMOMHAETCA aHanorM4yHO MNPUCOEANHEHUIO
NpUNoOXeHWn K NraHoBOMY 3afdaHuio, cM. pasgen «llpucoeguHeHne NPUNoOXeHUn K
NnaHoBOMY 3a1aHUION).

B kayecTBe nNpUNOXEHUA K MNNaHOBOW 3asiBKE MOXHO uMcnonb3oBatb Excel-gann,
cchopMMpoBaHHLIN Ha OCHOBaHUWM nocTaBnsemoro ¢ Cucrtemon Excel-wabnoHa. B danne
OOJDKHa cofepaTbca cneundmrkaumns 3aTpaT no ctatbam Ans BapuaHTta Ooaxera.

7. COXpaHI/ITb LOOKYMEHT (KHOI'IKa —— Anda COXpaHeHUA OOKyMeHTa be3 3aKpbITUA OKHa,

KHOMKa ﬂ Ona CoOXpaHeHUA OOKYMEeHTa U 3aKpbITua OKHa).

*
Cumeonom «*» ommeyensvl 00s3amenvHule 05 3ANOJHEHUSE AMPUOY Mol
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o y Ha 3Tanax EI
Mepwon: Toa - 2014 = @ Bxomswve
Tun workflow:  BR EHHEHOEbIe SBRBKM ) Mexonawme g
B , Tun Kon mopmei Oata
- T DI B s Koasa
101:Moanmcs uenonHmTens (1)
300:Moprmce PuHaHCoBOro YNpasneHwua
595 Apaie
= e
B Texyw
|§' fobasuTe 3anuce Ins
1z P
% OBHOEWMTE A3HHEIE F5
4 %l MzMeHUTE COpTUpCEKY ... F& 3
H MokaswEaTh CTPOKY UAETRS Shift+F9 Haumeriosanme —
KonoHkw ... Cirl+L st
Zkcnopt B Excel ...
] b
Puc. 49. CosdaHue rinaHogol 3aseKu
Mnaoean 2anexa N 000000002 ot 20.11.2013 =
Oaa: [20.11.2013 Homep: 000D0DDD2 [#  pamesanwe:
ATprByTo! |I'Ipunoxeo-me CornacosaHue
Mepwon: KeapTan v 4 & 2013 = Banwma: RUR |z| BapuwanT: V4 |z|chpeKTHpoEK
) ) (X

Kopotkoe

HaUMEHOB3HNE Onmcanne Kog atpuéyTa Haumenosarne atpubyTa

WruumaTop

3aN0NHATE M3 NPUNOKEHNA

4 T 3

H DOata Kon

omep

oS Kop cTatemn Cramn Cymma Mpumedanie NNaHApyeMoro cMeTooEpasyoWLE]
pacxofa NoApasaeneHnA

Yenyru ceasu L. 27.11.2013

8 [vyeepar | = (B & v (X @

Puc. 50. 3anonHeHue ampubymoe nnaHoeol 3aseKku

2.3.1.1.1 3anonHeHne cneymdunkaumm niaHOBOW 3asiBKU
B cTpoke cneuundukaumm 3anonHATCA cnegyowme nona*:

Homep nosuyuu* — HOMep CTpPokU crneuundukaumm (yctaHaBnmBaeTcs aBToMaTUYecku
npy gobaBneHnm CTPoKn),

Kod cmambu — xop cTaTby 3aTpaT (BblGMpaeTcs No nepapxuu nnaHa ctaTen).

Cmambs - HAMMEHOBaHWe CTaTby 3aTpaT (3anonHAEeTCst aBTOMaTUYECKM Nocre Bblbopa
Koga cTtatbhm).

Kod cmemoo6pasyrowieco nodpasdesieHUss — KoA  cMeTooGpasyoLlero
nogpasaenexus (BbIoop No nepapxmm nogpasgenenunin)

* HOJlﬂ, OMmMeUeHHble CUMBOLOM « *» ANAI0MCsL 00SA3aMeNbHbIMU O/ 3AN0JIHEHU.
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Cmemoobpa3yruee nodpasdesileHUe — HauMeHOBaHME CMeToobpasytoLero
noapasgeneHus (3anonHaeTcs aBTomaTMyecku nocne Bbibopa koga cmetToobpasytoLlero
nogpasaeneHus),

Cymma* — cyMMa nnaHMpyemMoro pacxoga (BBOAMTCS BPYYHYHO),
lpumeyaHue — TEKCTOBbLIN KOMMEHTapPUN,

Hama nnaHupyemozo pacxoda — nnaHupyemasi aata pacxoga. JomkHa OTHOCUTbCS K
nepvoay AOKYMeHTa. ABTOMATMYeCKM 3anofiHAETCs CUCTEMHOW aaTtoil. PepgakTupyetcs
nonb3oBaTenem.

Kod uenmpa 3ampam — ko UeHTpa 3aTpaT (BblOupaeTcs Mo CrpaBOYHWKY LEHTPOB
3aTpar).

LeHmp 3ampam — HauMeHoBaHMWe LieHTpa 3aTpaT (3anofHSeTCs aBTOMaTUYeCKM nocne
BblOOpa Koaa).

Kod npoexkma — ko npoekTa (BbibrpaeTcsa No nepapxum NpoeKkToB).

lpoekm — HaumeHOBaHWe MpoekTa (3anofiHaAeTCs aBToMaTM4eckM nocrne Bblbopa koaa
npoekTa).

Kod euda pacxoda — kop Buaa pacxofa (BbibrpaeTcs no cnpaBovyHUKY BUAOB pacxona).

Bud pacxoda — HaumeHOBaHVe BMAa pacxoda (3anofiHAeTcsl aBTOMaTU4ecku nocne
BblOOpa Koda BMaa pacxoaa).

BknroyeHo e 6r0dxem - NpusHak Toro, YTo cTpoka BknoveHa B BXP (ycTaHaBnvBaeTcs
aBTOMaTU4YeCKuU npou,ep,ypoﬁ BKJTIOMEHNA MIaHOBbLIX 3aABOK B 6IO,D,)KeT, 3awumueHo ot
peaakTupoBaHus).

CﬂeLl,VId)VIKaLI,VIFI NnaHoOBOW 3asBKN MOXeET ObITb 3anosfiHeHa aByma cnocobamu:

1.

Bpy4yHylo (aHanorvyHo creuudpmkaummM nnaHoBoro 3agaHus, cm. pasgen 2.2.1.1
«3anonHeHve cneundukaLmm NNaHoBOro 3agaHns»).

C ucnonb3oBaHWeM (PyHKLMN aBTO3aNOSIHEHUA.

BaxHo!

®yHKYUs1 aemo3anosiHeHuUss docmynHa MONbKO & moM criy4yae, eciu K
nnaHoeoli 3asieke npucoeGUHeH @ Kadyecmee TpusloKeHUss OOKYyMeHm
¢gpopmama MS Excel, cghopmupoeaHHbIli HA OCHO8aHUU wabrsioHa nnaHoeou
3asieku. LLlabnoH 2comoeumcsi aBMuHucmpamopom Cucmembl.

K nnaHoeoli 3asieke Moxem 6bimb NPUCOEOUHEHO HECKOJIbKO MPUIoXeHull
¢gopmama MS Excel.

[na vcnonb3oBaHus (*)yHKLI,I/II/I aBTO3anosiHeHUs Heobxoanmo OTKPbITb NJTAaHOBYKO 3aABKY B
pexume peaaktnpoBaHna U HaXXaTb KHOMKY <3anonHnTb U3 NPUITOXXEeHUNA>.

Cneuudmkauus NnaHoBOW 3asBku GyaeT 3anonHeHa AaHHbIMU U3 NPUNOXEHUS\NPUNOXKEHWIA
K OKYMEHTY.

Ecnn B cneuudmkaumm OokymMeHTa cogepkaTtcsi fdaHHble, CucTtema BblgaeT 3anpoc Ha
yAaneHue gaHHbIX B cneumdukauun. MNpu noaTBepxaeHnn 3anpoca AaHHble B cneuundukanmm
3aMeHS0TCS AaHHbIMU U3 LOKYMEHTa-MPUIoXKEHMS.

B npouecce wumnopta paHHbiX M3 Excel-wiabnoHa BbINOMHSETCA Psif, NPOBEPOK Ha
KOPPEKTHOCTb AaHHbIX:

CTpoku crneumndukaumm, y KOTOpbIX 3HaYeHue koda XoTsl Obl OOHOIO aHanMTUYECKOro
aTpnbyTa (cMeTooGpasylolero noapasaerneHus, LeHTpa 3aTtpaTt, Nnpoekta Wnu Buaa
pacxoda) He coBrnagaeT CcoO 3HayeHUMEM, COAEepXalleMCs B COOTBETCTBYIOLLEM
cnpaBo4YHUKe, B CUCTEMY He 3arpyxatoTcs.

3anucun, y KOTOpbIX He 3adaH Koh Buaa pacxoda, HO 3a4aHo HauMeHoBaHve Buaa
pacxoda, obpabaTbiBaloTCA MO CreaylollemMy anropuTMy: ecrnv HaumeHoBaHWe Buaa
pacxofa He oBHapyXeHO B CMpaBOYHMKE BWMAOB pacxoda, TO (opMupyeTcs HoBas
CTpOKa B CrnpaBoO4YHVKE BWAOB pacxofa, Koa Buaa pacxofda Ans HOBOW 3anucu
rnp1cBanBaeTCs aBTOMaTUYECKN.
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2.3.1.2KoppeKkTrpoBKa niiaHoBbIX 3ad9BOK

KoppekTmpoBka nnaHoBbIX 3asiBOK BbINOMHAETCS B HTEpdence « CNUCOK AOKYMEHTOBY» NN B
nHTepdence gokymeHToobopoTa.

He ponyckaeTcsi pepakTMpoBaHMe aTpuOYTOB YTBEPXKOEHHbIX [OOKYMEHTOB WU  CTPOK
cneunduKkaumnmn, BKNIOYEHHbIX B GrogxeT.

2.3.1.3YT1BepXXaeHne nraHoBbIX 3a9BOK

YTBepXAeHVEe NNaHoBbIX 3asiBOK MOXeT OblTb BbINOMHEHO ABYMsI Cnocobamu:
1. B uHTepderice «CNNCOK AOKYMEHTOBY

e bBe3 OTKpbITUS OOKyMeHTa (BblbpaTb AOKYMEHT B Tabnuvue U BbIMOSIHUTL KOMaHay
KOHTEKCTHOIO MeHIo YTBepAUuTb).

e B pexnme pepaktmpoBaHus \ npocMoTpa AOKyMeHTa (OTKpPblTb OOKYMEHT Ans
npocmoTpa \ peaakTMpoBaHWsa U HaxaTb KHOMKY <YTBepauTb>).

2. B uHTepdelice aokymeHToob0pOTA:!
¢ B uHTepdence gokymeHToob0poTa 6€3 OTKpbITUSE JOKYMeHTa (cM. pasgen 1.6.2.1) .
¢ B pexume pepaktnpoBaHus \ npocmoTpa gokymeHTa (CM. pasgen 1.6.2.6) .

Mocne yTBepXaeHMs NNaHoBas 3asiBka NpuobpeTaeT cTaTyc «YTBEPXKOEHY.
B cucteme gencrBytoT cnegyoLwme orpaHNYeHus:
. PepnaktupoBaHue u yaaneHve yTBepxaeHHbIX JOKYMEHTOB 3arnpeLleHo.

. Ons ownboYHo yTBEPXAEHHbIX JOKYMEHTOB MOXET ObITb BbINONHEHA onepauuna
OTMEHbl  yTBEepXAEeHUA. OTtmeHa yTBEPXAEHNA  BbINOJIHAETCA TEeM XKe
nonb3oBartenem nnn agMmMHUCTPaTopoM Cucrtemsl.

. Tonbko  yTBEpPXOEHHbIE MMaHOBble 3asiBKM  MCMOMb3YTCA  Npolenypou
3anosiHEeHNs MIaHoB MO 3asiBKaM.

2.3.2 ®dopmupoBaHme BOOIKETOB CMETOObpasyoLmnx
noagpasaeneHnn n 6roaKeToB NPOEKTOB

OneKTpOHHOW opMOon BOMKETHOro nnaHa noapasgeneHus\npoekTa SBNSEeTCS AOKYMEHT
nnaHuposaHus.  [lokyMeHTbl  MnaHupoBaHus  (rogoBble  MnaHbl)  (POPMUPYIOTCS
cMmeToobpasyloLlmMMM nogpasfeneHnsaMm 1 cogepxart AeTanbHylo cneundukaumnio 3atpart B
pa3pe3e cTaten OGlogxkeTa M Opyrvx aHanuTUYeckux npusHakoB. CyllecTBYeT HECKOSbKO
dhopM [OKYMEHTOB MraHWpoBaHuA, Kaxaas dopMa COOTBETCTBYET OOHOMY BapuaHTy
BrogxerTa:

dopma «["ogoBow NnaH» - COOTBETCTBYET NepBOHaYanbHOW BEpCcUM nraHa

dopma «KoppeKTMpoBKM i-Toro kBapTana», rae i=1-4 - COOTBETCTBYeT KBapTallbHbIM
KOPPEKTMPOBKaM rogoBoro nnawa.

YKM3HEHHbIN LMKN OOKyMeHTa ninaHnpoBaHMA COCTOUT U3 CcrieyrLWwmnx aTanos:
. CospgaHue OOKYyMeHTa nriaHnpoBaHus.

e CornacosaHve u yTBEepxXaeHne [OOKyMeHTa niiaHnpoBaHUA (MO)KeT coaepxartb
Npon3BOJiIbHOE KOJTN4eCTBO 3TaI'IOB).

o [lepemelleHne OOKyMEHTa B apXxmB
PaboTa c JoKyMeHTamu NNaHMpOBaHUS MOXET BbINOMHATLCS ABYMS cnocobamu:

1. B uHTepdence gokymeHToobopoTa
2. B uHTepdence «CnnCok AOKYMEHTOBY.
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[LNst OTKPBITUSI CNMCKa 4OKYMEHTOB HEOGX0AMMO:
1. BbinonHutb KomaHay MeHio BroapkeT/CNUCOK AOKYMEHTOB.

2. 3anonHuTb NnapameTpbl GunbTpa, BbIOpaB B kayecTBe TuUna AoKyMeHTa «[li1aHuposaHue
brodxemay, B KadectBe Popmbl JOKYMEHTa BbIOpaTb OAWMH M3 BapuaHTOB MraHa:
«lodoeou nnaH», «Koppekmupoeka 1 keapmana», «Koppekmuposka 2 kKeapmana»,
«Koppekmuposka 3 keapmana» wnn «Koppekmuposeka 4 keapmarna» (nogpobHee o
pabote ¢ nHtepdencom «CnnMcok AOKYMEHTOB» CM. B pasgene 1.5).

s paboTbl B MHTEpdelice JOKyMeHTOO6opoTa He06X0ANMO:
1. BbinonHutb KomaHay MeHio BropkeT/JoKyMeHTO0GopoT.

2. B okHe «Mepapxusa gokymeHTOB Ha 3tanax workflow» 3agatb Tun workflow —
«[JokymeHmoobopom 6100xemoey.

lpumeyaHue

Paboma c¢ uHmepgelicom OokymeHmoobopoma nodpobHO onucaHa 8
pa3zderne 1.6.

Ons ynpaBneHust W3HEHHbIM LWKIOM [OKYMEHTOB MIaHWpOBaHWA B Wepapxuu 3Tarnos
JOKYMEHTO060poTa HacTpOeHbl Manku ¢ HaumeHoBaHusmu <Homep atana>.BP:<dopma
OOKYMeHTa nraHupoBaHus 6rogxeTta> (cMm. Puc. 51).

3 100:Coznanue BomkeTos

----- 100.BF.PlanC2:Koppexmipoeka KeapTan 2
----- 100 BP PlanQ3:Koppexmipoeka keapTan 3
----- 100.EP.PlanQ4:Koppekmipoeka kKeapTan 4
----- 100.BP earPlan:lopoeoi nnan

=~ 101:Moammct momumaTtopa (1)

----- 101.BF.Plan1:Koppekmpoeka weaptan 1
----- 101.BP.PlanQ2:Koppexmpoeka keaptan 2 (1)
----- 101.BP.PlanC3:Koppexmipoeka KeapTan 3
----- 101.EP.Plan4:Koppekmipoeka kKeapTan 4
----- 101.BP.YearPlan:lopoEoid nnaH

=~ 200:-Nogmcs pyxosomatena (16)

----- 200.BEP.PlanQ1:Koppermipoeka keapTan 1
----- 200 BP PlanCiZ-Koppexmipoeka keaptan 2
----- 200.BP.Plan(3:Koppekmipoeka KeapTan 3
----- 200.BP.PlanCi4: Koppexmipoeka keaptan 4
----- 200_BP YearPlan:[ cposo#é nnan (16)
- 500:Apaqe SooxETOE

Puc. 51. [lpumep smarnoe OokymeHmoobopoma OOKyMeHmMo8
rnnaHuposaHusi

B oaHHOM pasgerne onvcaH Nopsiaok BeINOMHEHUS Ceayowmnx onepauui:
o Co3paHve JOKyMEHTa NiaHMpoBaHus,
e Pacuert pesepsa,
o KoppekTupoBka nnaHos,
e YTBepxaeHue nnaHoB.

BHumaHue

Hokymenmsbl nnaHupoeaHuss Mo2ym 6bimb c030aHbl 0Oeymsi
cnocobamu:

e B uHmepdgelicax Cucmemsbli (cMm. pa3desn 2.3.2.1)
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e BHe Cucmembl (e cneyuanbHbix Excel-wabnoHax) c¢
nocnedyrouweli 3a2py3koli 8 Cucmemy (cm. paszden 2.3.2.2)

2.3.2.1Co3gaHne OOKYMEHTOB niiaHnpoBaHnA B UHTepdencax Cncremol

NS co3gaHvs JOKYMEHTa NiaHMpoBaHUsS B MHTepdelice AoKyMeHTooGopoTa Heo6XoamMMo:

1.

2.

OTkpbITb  MHTepdec  OokymeHToobGopoTa M BblbpaTb B Mepapxum  3Tanos
nokymeHToobopoTta: atan 100. Co3paHue 6r0axketoB/100.BP.<®opma fOKYMEHTa>

Bbi3BaTb KOHTEKCTHOE MEHIO B MpaBoOM YacTu okHa (cM. Puc. 49) u BbINONHUTL KOMaH4y
Ho6aBuTb 3anuckb.

[MpumeyaHue
[ns co3daHusi nnaHogoeo 3adaHusi 8 uHmepghetice « Criucok AOKyMeHmMos»:
1.0mkpbime uHmepgelic « Criucok OOKYMeHmMos».

2. BbI38amb KOHMEKCMHOE MEHIO U3 CrUCKa OOKYMEHMO8 U 8bINMOTHUMb KOMaHOy
Ho6aeums 3anuce.

B okHe «lnaHupoBaHue Gropxeta» (cm. Puc. 52) Ha Bknagke «ATpuOyTbi» 3agaTb
cnepywowmne aTpnbyTbl JOKYMEHTa:

e [lepuod* — nepvoa NMNaHWMPOBAHMS 3aroNHAETCA CUCTEMOM Ha OCHOBaHUU
nepvoaa, 3afaHHoro B MHTepdgence 4OKyMeHToo60poTa Ui crnmcka AoKYMEHTOB

e [lpumeyaHue — BBECTV TEKCTOBbLIA KOMMEHTAPUI NpyU HEOBXOANMOCTW.
e Homep* — none aBTOMaTU4ECKN 3aMnosHAETCS CreayloLWwmnm No NopsiakKy HOMeEpPOoM,
HOMEP [AOKYMEHTa MOXHO CreHepupoBaTh, Haxas kHonky L.

e [lama* — aBTOMaTM4eCKM 3anomnHsieTCs CUCTEMHOW [faTol (3awmuieHa ot
N3MEHEHUN).

e Banoma* — BanTa nnaHupoBaHus (pyonu, espo wunu gonnapbl CLWA). Mo
YMOMNUaHuIo yCTaHaBnmMBaeTcs BantoTa «Poccunckuin pybnby.

e AHanumud4eckue ampubymsbr* - aHanuTuyeckune aTpubyThI
(«CmeTo06pasytowee nogpasgenexHne» n «Mpoekt»). 3Ha4YeHMs aHaNUTUYECKNX
aTpnbyTOB BbIOMPAKOTCA U3 COOTBETCTBYIOLLMX CNPaBOYHMKOB. 3anonHeHne obomx
aHannTn4yecknx anI/I6yTOB aBnsgeTca 06s3aTenbHbIM npun co3gaHum OOKyMeHTa.

CoxpaHuTb OOKYMEHT (Ans coXpaHeHus AoKyMeHTa 6e3 3aKpblTUsi OKHa HaxaTb |E ).

COXpaHeHHbIVI OOKYMEHT nnaHnpoBaHuaA aBToOMaTU4eCKn BKITHOHAETCA B
COOTBETCTBYIOLIME BapUaHTbI OooxeTa:

e [ogoBoV NnaH BKMYaeTCs B BapuaHThbl BtompkeTa [04oBoM NnaH, KOPPeKTMPOBKY
2-ro kBapTana, Koppektnposku 3-ro kBapTtana n KoppektupoBku 4-ro ksaprana.

e KoppeKTupoBKM 2-ro KBapTana BKI4YaeTcs B BapuaHTbl KoppekTupoBku 2-ro
kBapTana, KoppekTupoBku 3-ro kBapTtana u KoppekTnposku 4-ro ksapTana.

o KoppekTupoBku 3-ro KBapTana BKNOYalTCsH B BapuaHTbl KoppeKkTupoBku 3-ro
ksapTana n Koppektuposku 4-ro ksaptana.

e KoppeKkTnpoBKM 4-ro KBapTana BKMoYalTcsd B BapuaHT KoppeKTupoBku 4-ro
KBapTana.

he
M3MeHUTb BKNKOYEHWE nnaHa B BapunaHThbl OlomKeTa MOXHO C MOMOLLbIO KHOMOK |:'_|

(BKMOUNTL B BapuaHT GrogxkeTa) n Iil (MckniouMTb M3 BapuaHTa brogxeTa).
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! Wepapima gokymenTos Ha stanax workflow EI@

Nepwoa: Toa - 2014 | @ BxopRwne
Tin workflow: BP mewenmnﬁnpnrﬁmm«ems ) Viexoaswne

+

[EH
B 100:Cosnanme GiomkeTos
100.BP .PlanQ2:Koppekmiposka keaptan 2
100.BP .PlanQ3:Koppexmiposka keapTan 3
100.BP .PlanQ4:Koppekwposka KeapTan 4
=~ 101:Noanmce mavmmaropa (1) =]
101.BP.PlanQ1:Koppexwposka keapTtan 1
101.BP.PlanQ2:Koppexmposxa xeaptan 2 (1)
101.BP.PlanQ3:Koppexmiposka keapTan 3
101.BP PlanQ4:Koppexmuposka kBapTan 4
101.BP YearPlan:Momosoii nnan
=~  200:NMoamucs pyxosomtens (16)
200.BP .PlanQ1:Koppexmwposka keapTan 1
200.BP .PlanQ2:Koppexmwposka keaptan 2 o
200.BP.PlanQ3:Koppexmwposka keapTan 3
200.BP .PlanQ4:Koppexwposka kBapTan 4
v 200.BP YearPlan:Toacsoi nnan (16)
S00:Appe GrogxeTos

Tun Koa sopret Hata
AOKYMEHTS LOKYMEHTE Homep Konnpoexra AOKYMEHTS

i

[JobaenTe zanuce Ins

OBHOEMTE A3HHEIE F5 BaH1E

Homep aTanz |D nonssoeatens

0 B 0[5

WzmeHiuTe COPTUPCEKY ... F&

MokaseiBaTe CTPOKY GUAETPE Shift+F9

KonoHku ... Crl+L

kcnopT B Excel ..

B & 2 racwoum | ¥ = . » =

Puc. 52. Co3ldaHue OoKymeHma rnaHuposaHusi (20008020 rnniaHa

rnodpa3sdesieHus)
F S ——
Maanwposanne Giogxera N 0000 or 01.10.2014 [ 5 &J
Mepnon: [EEGEN - 12015 2 Mpurevarme:
ATpuByTel |Taﬁnv|ua | D.UK)'MEHTUUGODOTI KyB |
Homep: 0000 @ Oata: 01102014 [H~ Baneta: RUR E|
=4
KopoTtkoe o Ko, G HaumerosaHne |
HaMMeHoBaHne R ASIpyis aTpubyta
OO Nomesgencwe o026 essss
Mpoext 1.1 42
L3
Kon HaumerosaHine
*
Tun Koa dopmsl ID csomHoro Dara Oats Havana
MDBHTHmHKaTBD OOKYMEHTa AoKyMeHTa HDMBD AOKYMEHTE LOKYMEHTa KDH =L Orucarute nepuoaa I
< I | *
=] ] =] [36nnnHvrrb no 33ABKEM ] [BEnonerb no AoroBOpaEM ][Pacﬂerpeﬁepﬁns ][ PacueT KoppekTMposoK ] \/ @

Puc. 53. 3anonHeHue ampubymoe doKyMeHma riaHupo8aHusi

Ha Bknagke «Ta6bnuua» (cm. Puc. 54) Bbibpatb GogxeTHbin nnaH (MnaH ctaTten) u
chopmupoBaTb NnaH noapasfdeneHvus B pa3pe3e cTtaTeld M nepuodoB pacxoga (c
JeTtanu3auven no ksaptanam).

BHumaHue

Beod nnaHoebix 3Ha4YeHull pekoMeHdyemcsl ocyujecmesisimb MoJibKO
Ha cmambU HUXXHE20 YPOBHSI.

[ns BBOAa NNAaHOBOrO 3HAYeHMs B sYelKy Tabnuubl MCnonb3ylTcs crneayoume
cnocobbl:

e CospaHue cneundukaumm pacxoaoB (Bbi3BaTb U3 SAYENKN TabNMLbl KOHTEKCTHOE
MEHI0, BblopaTb koMaHay Cneundmkaums, 3anonHNTL CTPOKK cneundmrkaumun).
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[MpumeyaHue

lModpobHoe onucaHue ropsdka 3anornHeHusi creyugukayuu cMm. 8
pasdene 2.3.2.1.1 «3aronHeHue  cneyugukayuu  doKymeHma
MIaHupo8aHus».

e ABTO3anofiHeHue CTPOKMU cneuucbuxau,wu no 3adaHHbIM  MNoJfib3oBaTenemMm
npasuinam (BbI3BaTb N3 siuenkn Tabnumubl KOHTEKCTHOE MEHHO, Bbl6paTb KOMaHOy

ABTO3anosnHeHue).
lMpumeyarue
lModpobHoe onucaHue QyHKUUU asmo3arosiHeHuUss cMm. 8 pa3sdere
2.3.2.1.2 «Aemo3arosiHeHue crieyuchukayuu GoKymMeHmMos
rnaHuposaHusi».

e ABTOMaTM4yeckoe 3anoSfIHEHWE Ha OCHOBE AaHHbIX O nnaHnpyembiX pacxogax no

poroBopam (kHonka <3anonHUTbL NO JoroBopam>).

[MpumeyaHue

lModpobHoe onucaHue cm. 8 pa3derne 2.3.2.1.3 «3anonHeHue nnaHo8 rno
dozosopam».

e ABTOMaTMyeckoe 3arnoflHEHME Ha OCHOBaHWW MJIAHOBbLIX 3afABOK

<3anonHuTb No 3asiBKam>).

[MpumeyaHue

lModpobHoe onucaHue cm. 8 pa3derne 2.3.2.1.4 «3anonHeHue nnaHo8 rno
3asi8Kkam».

(kHoMKa

lNocne BBOAA NNaHOBbLIX 3HAYEHWIN HA CTATbW HUXKHErO YPOBHA Cnctema aBToMaTU4ECKN
paccynTbiBaeT. UTOroBble CyMMbl MO CTaTbe, UTOroBble CyMMbl MO BCEM CTaTbAM 3a

nepuoa, KOHCOJIMANpPOBaHHbIE 3HAYEHUA MO CTATbAM GrompkeTa.

Mnanuposanwe Grogxeta N 0000 ot 01.04.2014 =ARC X
Mepwon:  datol - 01.01.2014 ~ - 31122014 « MpumevaHme:
ATpubyTal | Tabnuua |DOK)'Menmoﬁupo'r I Ky6 |
Mnan crateii:  PLAN |z| Mnan cTaTed ofiuwmi
1 KeapTan 2 Keaptan 3 Keaptan 4 Keaptan Bosro o
2014r 2014r 2014r 2014r
~ 10000:ARMWHNCTDE TMEHO KOS ARCTE... 2 600,00 2 600,00 2 600,00 2 600,00 10 400,00
~ 10100 Pacxoap Ha nepconan 200,00 200,00 200,00 200,00 800.00
10101:KomaHaposouHbie pa... 0,00 E
10102:MNpeacTasnTenbCKIE D 100.00 100.00 100.00 100.00 400,00
i 10103:Pacxopes! Ha ofyueHie 100,00 100,00 100,00 100,00 400,00
10104:Mpoyne pacxoibl Ha n... 0.00
- 10200 ¥osmiicTBerHse pacxoas! 1100,00 110000 110000 110000 4 400,00
10201:MovoBpeTatue MaTep... 600.00 600.00 600.00 600.00 2.400.00
10202:MpuoBpeTerne meden... 0,00
(| 10203:06cny1BaHAE 1 DEM... 300,00 300,00 300,00 300,00 120000
10204:Yenyrin moBuneHoli cs 200,00 200,00 200,00 200,00 800.00
10205:Mpoune xosRACTEEHH. .. | 0,00
~ 10300:Pacxoasi no coaepxaHuo 300.00 300.00 300.00 300.00 1200.00
10301:ApeHpa semm, Nome. .. 100,00 100,00 100,00 100,00 400,00
10302: Teryuni DEMOHT NoM.... 100.00 100.00 100.00 100.00 400.00
10303:KommyHansHeie yemr .. 100,00 100,00 100,00 100,00 400,00
— 10400: IHDODMBLIOHHOE W TEXH. . 600.00 600.00 600.00 600.00 2.400.00
10401 :MpuoBpeTteHve Bl 0.00
10402:MpuoBpeTetie, MOmM. . 0.00
10403:Conposoxaerme MC 0.00
10404:06cnymBaHAE 1 DEM... 300,00 300,00 300,00 300,00 1.200,00
(| 10405: TenexomMmyHAKELIN 300.00 300.00 300.00 300.00 1200.00 I
10406:Mognucka Ha SNeKTpo. . 0,00
~ 10500: TpaxcnopTHoe oBCnyKkME. .. 0.00
10501 :MpuoBpeTtenve asTom... 0,00
10502:Aperna TC W MaELWMHO-... 0.00 -
= ] I 3anonHTE No SaAEKEM l [ 38N0NHWTE No AOroBOPaEM l [ Pacuet pesepsos l \/ @

Puc. 54. lNnaHoeble pacxodbi nodpasdeneHusi 8 paspede cmameu
cmembl U nepuodo8 rniaHuposaHus

4. Ha Bknagke «[okymeHToo60poT» (CM. Puc. 55) npu Heobxogmmoctu copmmnpoBaThb

nepeyvyeHb I'IpI/IJ'IO)KeHI/IIZ K AOKYMEHTY NniaHNpoBaHUA.

[MpumeyaHue

lMopsidok npucoeduUHeHUsT MPUoXeHUl K OOKyMeHmy ornucaH 8 pasdersie
«lpucoeduHeHue npunoxeHull K NIaHO8OMy 3a0aHuio».
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CocTtosHMe cornacoBaHus OOKYMEeHTa MOXHO OoTCcnemMtb B Tabnuue «3Tanbl

MHPOPMALIMOHHOTO NMOTOKaY.

i T —
Maanuposanue Grogxera N 0000 o 01.04.2014 E@ﬂ
Mepwon: daml > W0M204 -~ - F31122014 - Mpumeyarme:
Boryvermoctopor |18
a

Tun Wma u
OTHOCWTENEHBIA
MyTs K ainy

co |

Koa ana
NpMACKEHNA MpMACAHKEHNA

Kyptan 3anpocuTs BUSY lMporxos Mapwpyta Tun wordlow:  BF |Z|

Kon Koo Hanmenosarme
MNonesosatent:

Homep stana Haumerosarne

I e o

onepaLmn Nonb30EaTENA COCTORHMA
101 | Moanmcs MHMLMa...

G==| M E [BEnonHHTb no SaABKamM ] [.?EI'IOJ'IHHTb no Aprosopam ” Pacuet pesepeoe ] \/ @
Puc. 55. NepeydeHb npumnoxeHutl K OOKyMeHMYy rnnaHuposaHus
5. CoxpaHuTb AOKYMEHT MnnaHuMpoBaHus (KHOMKa E AN coxpaHeHus OokymeHTa 6e3

3aKpbITUA OKHa, KHOMKa i‘ ONnA COXpaHeHUA OOKYMeHTa U 3aKpbITUA OKHa).
ABTOMaTMyeckoe COXpaHeHne OOKyMeHTa npou3BoAUTCA nMocne peaakTupoBaHUA

CI'IeLI,l/I(bI/IKaLI,VIVI LOOKYyMeHTa (KHOHKVI E J CTaHOBATCA HeaKTI/IBHbI).

2.3.2.1.1 3anonHeHne cneundukaumm AoOKyMeHTa nNnaHMpoOBaHMUs

Cneumndukauma pacxona AeTanusnpyeT HasHauyeHue pacxoda Mo KaKAoW CTaTbe HUKHEro
YPOBHS B CMeTe nogpasaenenns \ npoekra.

Cneundukaunsa pacxogoB MOXeT cogepxaTb Nnoboe KONMYeCcTBOo 3anncen.

[n§a 3anonHeHus cneumdukaLmm pacxonos Heo6Xoanumo:

1.

MepewnTtn Ha BkNagky «Tabnuua» JOKyMeHTa nnaHMpoBaHus, BbibpaTtb 6104KeTHbIV NnaH
1 BblAENUTb A4elnKy Tabnumubl, COOTBETCTBYIOLLYIO CTaTbe GlogKeTa u KBapTany.

Bbi3BaTb KOHTEKCTHOE MEHIO U BbIOpaTh B HeM koMaHay Cneuundmkauma (Mnm oTkpbITh
OKHO cneundurKaLmm BOMHBIM LLENYKOM MO A4yeike Tabnuubl).

B okHe (cm. Puc. 56) ccopmupoBaTtb cneumdukaumio pacxogoB No cratbe nyTem
yaaneHus wn pobaeneHunss CTpok B cheuudumkaumio (aHanormyHo cneumdukaumm
NnaHoOBOro 3adaHunsi, CM. pasgen «3anonHeHne cneumdukaumm NIaHOBOro 3a4aHusa»).

B cTpoke cneuundumkaumm 3anonHATCS cneaytowmne nons':

Homep nosuyuu* — Homep CTpoku cneuudukaumm (ycTtaHaBnmMBaeTcs aBTOMaTUYecku
npu gobasneHnn CTpokm),

Kod cmambu — kop, cTaTtby 3aTpaT (3anonHseTcst aBToMaTudecku nocne seoga Cymmbl
KOAOM CTaTbM, ANsl KOTOPOW co3daeTcs cneumndukaums).

* HOJl}l, OMmMeyeHHble CUMBOLOM « *» A61I0mcst 00513amenbHbIMU 0151 3ANOJTHEHUS.
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Cmpoxa ons
66004 HOBOUL
3anucu 8
cneyughuxayuio

Cmambsi - HaMeHOBaHWe cTaTbu 3aTpaT (3anonHaeTca aBToMaTUYecku nocrne BBoaa
Cymmbl).
[pumeyaHue

Ecnu 8 mabnuue bbina ebibpaHa cmambs He 10c/ie0He20 ypoBHs, mo
Heobxo0uMo 3arofHUmMb cmamhbio (8bibpamb o uepapxuu cmamel
brodxema).

Banroma — Bantota HoOMWHana, BbibMpaeTcs NoO CNpaBOYHMKY BantoT (MO YMONYaHWio
BantoTa Ooaxera).

CymMmma* — cyMMa NnaHMpyemMoro pacxoga B BanioTe HoMmunHarna (BBOAUTCS BPYYHYHO),
Cymma e eanrome 6rodxema — paccunTbiBaeTcsi kak Cymma * Kypc,
lMpumeyvaHue — TEKCTOBbI KOMMEHTapWUn, BBOOUTCS BPYYHYIO,

Koo yenmpa 3ampam — xop UeHTpa 3aTpaT (BbIOMpaeTcs Mo CNpaBOYHWKY LEHTPOB
3aTpar).

LeHmp 3ampam — HanMeHoBaHMWe LieHTpa 3aTpaT (3anofHsSeTCcsl aBTOMaTU4YeCckn nocne
BblibOpa Koaa).

Kod euda pacxoda — ko BvMaa pacxoaa (BblbMpaeTcs Mo CnpaBoOYHMKY BUAOB pacxoaa).

Bud pacxoda — HaumeHOBaHME BMAA pacxopa (3anofiHAeTCsl aBTOMaTUYeCKM rnocne
BblibOpa KoAa Bnaa pacxoga).

SawuweH — Npy3HaK 3alMLLeHHOro pacxoda (ycTaHaenvMBaeTCs aBTOMaTUYecku Ans
nnartexe no gorosopam). MoxeT GbiTb YCTaHOBIEH Nofb30oBaTesieM Bpy4YHYHo A4Sl CTPOK,
chopMupoBaHHbIX He no pgoroeopaMm. CTpoku  cneundukauunii - OOKYMEHTOB
MNaHNPOBaHUSA, OTMEYEHHbIe MPU3HAKOM «3aluLleH» He MOryT 6biTb W3MEHeHbl B
npoLecce cornacoBaHusi NraHoB.

i |
a5 10204 : ¥oayr moBUnsHOR CEA3W, NOYTOELIE YOIYTA M NOANWMCKE HA Neprogryeckne wiganna; 01.01.2014 - 31.. l_lﬂléj

m]
<
ENE

Bina Bua pacxona | CyMMa B SalmLLEH Kon sanoTel | Homep KeapTan SEKATHUMK SEKATHMH. OfbekT

100,00 | :RLIR 1 0025 52
100,00 RUR 10028 52

Puc. 56. 3anonHeHue crieyugukayuu GoKymeHma nnaHuposaHusi

Mpv co3gaHuKu, W3MEHEHWVM WNM  yOaneHuu CTPpokM B crneuudukaumm  JOKyMeHTa
nnaHWpoBaHusi oOpMMPYeTCst 3anuMcb O MPOBEAEHHON KOPPEKTMPOBKE B >XypHarne
KOPPEKTMPOBOK.

2.3.2.1.2 ABTo3anonHeHne cneundunkaumm JOKYMEHTOB NiiaHNpoBaHNUA

(DyHKLI,I/Iﬂ aBTO3anoJiIHeHNA No3BoSideT NpoBOAUTb YCTAHOBKY NJ1aHOBbIX 3HaA4YEeHUN Ha mo6y+o
CTaTblo CMETbI NMyTEM KOMMPOBaHWS NMaHOBbLIX NokasaTenen 13 3afaHHOro nonb3oBaTenem
6a3oBoro nepvoga.

Pexum aBTO3anonHeHus MCNnoNb3yeTcd TOJIbKO nNpu CbOpMI/IpOBaHI/II/I rogoBbIX MraHoOB U
nnaHoB KBapTalibHbIX KOPPEKTUPOBOK.

B pexunme aBTOo3anoJIHeHNUA BO3MOXHO YCTaHOBUTb MJlaHOBble pacxXodbl KakK Ha CTaTbu
HWXXHEro, Tak n Ha CTaTb BEPXHEro ypoBHA.

[MpumedaHue

lpu aemo3sanonHeHuu cucmemoli MpPou38oouUMCs KOMuUpoeaHUe 6cex CMpPoK
cneyugbukayuu AoKyMeHmos rniaHuposaHus u3 6a3oe020 rnepuoda.
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Onsa ncnonb3oBaHus yHKLUM aBTO3aMoNHeHNs: HeobX0AMMO:

1. Tllepentu Ha BKknaaky «Tabnuua» JOKyMEHTa NiaHNPOBAHUSA U BbIAENUTb HYXXHYIO SYENKY
Tabnuupbl.

2. BbI3BaTb KOHTEKCTHOE MEHIO 1 BblIGpaTh B HEM KOMaHAy ABTO3anosiHeHue.

3. B3apgatb napameTpbl aBTO3anonHeHWss B OkHe «[lapamMeTpbl aBTO3anoJIHEHUS
Aavyenkn/ctpokn» (cM. Puc. 57), ycTaHOBMB B COOTBETCTBYHOLLEE MOMNOXEHWE
nepekntoyarenu n Belibpas obpaseu.

Cnocobbl aBTO3anonHeHns Tabnuubl 1 COOTBETCTBYHOLWME UM NapaMeTpbl aBTO3aNoJIHEHUA
(YCTaHaBJ'II/IBal'OTCFI B OKHEe «I'Iapameprl aBTO3anoJIHeHnsA ﬂqeﬁKM/CTPOKM)))
npencrtasfieHbl B Tabnuue.

Ne | Cnoco6 3anonHeHus lMapameTpbl pexxuma aBTo3anonHeHus

1 | Tekywass sveiika (nnaH Ha  kBapTan) | 3anosHUmMb OaHHbIMU — BbIOPaTb «MOJILKO
3anonHsieTcs STanoHHbIMU JaHHbIMU | mekywyto syelKy».
(AagHb'M” _ N0 aHanordHon — c1atbe 33 | 3an0nyumb Mo OaHHbIM sYeliku — BbIGPaTL
BbIGpaHHbIV Monb3oBaTenem rof v KeapTan). TANOHHBI o7 U KBApTar.

2 | Bca cTpoka nnaHa (nnaH Ha Bce kBapTanbl no | 3anmonHume AaHHbIMU — BbIOpaTh «8CHO CIMPOKY
cTaTbe) 3anonHsieTcs OAMHAKOBbIMU | yenukom»
STanoHHeIMI -~ AaHHbIMU ('anHb'“é'“ M0 | 3anonHumes no OaHHLIM syeliku — BbIGPaTH
aHanorudHoi - ctatbe  3a  BBIGPAHHBIA | Sranouuiit ron v kBapTan.
nonb3oBaTenem rog v kBapTan)

3 | Becb nmmaH no crtatbe (¢ pasbuBkon no | 3amonHUMBb GaHHbLIMU — BbIOPaTb «8CHO CMPOKY

KBapTanam) KOnMpyeTcsl U3 3TaNOHHOTO NnaHa | uyesuKkom»

3anonHumb OaHHbIMU 3a nepuod — BbIOpaTh
rog.

Ecnn dnar «O4nctutb CyLlecTByOLIME AaHHbIE» HE YCTaHOBMEH, paHee BBEAEHHble Ha
CTaTbl CTPOKM cneumdukaumm coxpaHsitotcs. Ecnn dnar «OunctuTb cywecTeyowmne
OaHHble» YCTaHOBIEH, TO 3afiaHHble paHee CTPOKU crneumduKaunm yaansTcs.

.
-l MapameTpsl asTO3aN0AHEHNA AYEiKu/CTPOKM l_lﬂlﬂ_hj

3anonHNTE OaHHBIMM

@) TONbKO TEKYWYHD A4Sy

BCID CTPOKY LIEMMKOM

Oyt CYLWECTBYHOLME AaHHBIE

1 B |27

i

Ak

@ 3anonHWTE Mo AAHHEIM AYERiu Keaptan

[atsi 01.01.2014 31122014

] (%]

Puc. 57. Bbibop napamempoe agmo3arosiHeHUsi CMpoKU rniaHa

2.3.2.1.3 3anosiHeHwe nnaHoB No JorosBopam

Mpu hopMMpoBaHMK NNaHOBLIX NoKasaTesieil cMeTbl, BO3HMKAET NOTPEBHOCTb B KOPPEKTHOM
oTOGpaXKeHUN [OrOBOPHbLIX 06S3aTeNbCTB NPeAnpUATUS.

[na aBTomMaTtuyeckoro ydyeta OyayliMx nnaTexen, BbINOMHAEMbIX B pamMKax [OOroBOpOB
Heobxoaumo:

1. OTKpbITb AOKYMEHT MMaHMPOBaHMUS B PEXUME peaakTMpoBaHus.
2. HaxaTb kHOMKy <3anonHUTbL No AoroBopam> B okHe «[lnaHupoBaHue GromKeTar.
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3.

B okHe «BblGop 3anucen pns 3anoflHEHUMA TaGNIMYHOM 4YacTU [OKYMEeHTa
nnaHupoBaHusa Ne... oT...» OyayT npeacTaBneHbl CTPOKM TpaduKoB nnaTexen
A0OroBopoB " AOMNOJTHUTENbHbIX COFJ'I6LIJ€HI/II7I, yaoBneTBopAoWmnX cneayoumm yernoBuam:

e [loroBop yTBEepXAeH.

e [laTa nnaHnpyemoro niartexa no CTpoke rpachKa nnaTtexemn aorosopa nonagaet
B nepuon AOKyMeHTa niaHnpoBaHU4,

e Crtpoka rpacduka nnaTexen He BKMOYEHA HU B OOAWH JOKYMEHT NMNaHMpOBaHus 3a
WCKITIOYEHMEM AaHHOrO AOKYMEHTA NIIaHMPOBaHMS UIK 3anflaHMpOBaHHasi cymma
Nno JaHHOWM CTPOKE B CYLLECTBYIOLLUNX AOKYMEHTaX NIaHUPOBAHUSA MEHbLLE CYMMbI
B CTPOKe rpadpvka nnatexen.

e Awnanutnueckne atpmbytbl «CmeToobpasylowee nogpasgeneHve» n «lpoekr»
CTPOKM rpadmka nnaTtexen [OroBopa paBHbl aHanuMTU4eckum aTpmbyTtam
AOKYMEHTa NnaHupoBaHus.

B okHe «BblGop 3anucen pnsi 3anofiHEHUSA TaGNMYHOW 4YacTU [OKYMeHTa
nnaHnpoBaHus Ne... oT...» BoibpaTb CTPOKM rpaddnKOB NnaTexen, nnaTexm no KOTOpbIM
HeobxoauUMOo BKITOYUTL B OHOKET.

Cuctema chopmupyeT B JOKYMEHTE MIaHUPOBaHWSA CTPOKM cneundmkalmm pacxoios Ha
OCHOBaHUM BbIOpPaHHbIX 3anucen rpadukoB nnaTexen. Kaxgon co3gaHHOW CTpoke
cneundurkaLmmn pacxogos 6ygeT NPUCBOEH NpPU3HaK «3alnLLeH .

Ecnu B OOKymMeHTe nnaHvMpoBaHWs CyllecTBOBanuM CTPOKM creundukaumm, paHee
chopMMpOBaHHbIE Ha OCHOBE BbIBpPAHHOrO rpaduka nnaTexen, OHM OyayT yaaneHsb
(nocne noaTBEpXAeHWA Nonb3oBaTeneM 3anpoca Ha yaaneHue).

2.3.2.1.4 3anonHeHue nnaHoB Mo 3agBkam

Cuctemon nogaepxuBaeTtcst OyHKUMA aBTOMaTUYECKOro ydeta B GrogxeTe notpebHocTen
nogpasgeneHnin. PopmupoBaHMe MflaHa BbIMNOMHAETCA Ha OCHOBaHWMM  YTBEPXOEHHbIX
MNaHoBbIX 3asIBOK HA pacxod, NOCTYNMBLUNX OT NoapasaeneHnii-noTpedutenen.

[na aBTomaTnyeckoro yyeTa niaHoBbIX 3aABOK HeobxoauMmo:

1.
2.

OTKprTb OOKYMEHT niaHnpoBaHua B peXXnme penaktmpoBaHUA.
HaxaTb KHOMKY <3anosfiHUTb No 3afiBKaM> B OKHe «rlJ'IaHI/IpOBaHVIe OropxeTar.

B okHe «Bbibop 3anucen AnA 3anofiHeHUMsA TabGnMYyHOM YacTM [AOKyMeHTa
nnaHnpoBaHua Ne... oT...» GyayT npefAcTaBreHbl CTPOKU crieundukaumm nnaHoBbIX
3a51BOK, YAOBMNETBOPSIIOLLMX ClEAYIOLUM YCIOBUSIM:

. lMnaHoBas 3asaBka yTBEPXAEHa.

e [lepuog nnaHMpoBaHMS 3asiBKM paBeH Mnepuoady  NNaHUpPOBaHWS [AOKYMEHTa
NnaHNpoBaHusl.

. Bapl/IaHT nrnaHnpoBaHNA 3adBKM paBeH BapuWaHTy nMriaHnpoBaHUA TMJ1aHOBOIo
OOKyMeHTa

e 3HayeHUsa aHanNUTUYECKUX anM6yTOB «CmeT006pa3yrou.|,ee nogpasgeneHme» u
«I'IpoeKT» CTPOKK CI'IeLI,I/I(bI/IKaLIMM NnaHoBOW 3asiBKM COBMagalT CO 3HAYEHUAMU
aHannMTn4eckKnx anl/I6yTOB OOKyMeHTa ninaHnpoBaHUA.

B okHe «Bblbop 3anuce AnA 3anofiHeHUMsA TabGnM4yHOM 4acTM [AOKyMeHTa
nnaHupoBaHusa Ne... oT...» BbiOpaTb CTPOKM crneumdukauun, pacxodbl MO KOTOPbIM
Heo6XxoaMMOo BKMOYUTL B OrOaXeT.

CucteMa chopMupyeT B JOKYMEHTE NMaHNUPOBaHMS CTPOKM crieumndmkaLmMm pacxodoB Ha
OCHOBaHUM BbIGpaHHbIX 3anucei cneunukaumin NnaHoBbIX 3asiBOK.

Ecnn B [OOKYMEHTE NMaHMpOBaHMSI CyLUECTBOBaNM CTPOKW cheuudukaumm, paHee
cchopMrpoBaHHbIe Ha OCHOBE BbiGpaHHON NNaHOBOM 3asBkU, OHW ByayT yaaneHbl (nocne
NOATBEPXAEHWS NONb30BaTENEM 3anpoca Ha yaaneHue).

2.3.2.1.5 Pacyet pesepBa

PacueT pe3epBa BbINOMHAETCS C LIEbIO 3aMnonHEeHNs B JOKYMEHTE NMaHNPOBaHUSA OaHHbIX MO
CTaTbsIM Pe3epBOB.
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[MpumeyaHue

[ns KoppekmHoz20 8bInosfiHeHUs1 pacyema 8 Cucmeme QomkeH 6bimb HacmMpPOeH
cripagoyHuK 8udos pesepeos. Kaxoomy sudy pesepsa 00/mKHbI Obimb nocmaesrneHsbl
8 coomeemcmeue cmambU pesepsa U npu Heobxodumocmu 3adaH MakcumMaribHbIl
npouyeHm pesepsguposaHusi 1o Kaxool cmamee. [ns kaxdool cmambu pe3epsa
QomKkHblI  6biImb  HacmpoeHbl cmambu obecrieyeHuss (CM.  pyKoeodcmeo
adMuHuUcmpamopa).

[ns pacyeTa pesepBa HeOGX0AMMO:

1. OTKpbITb JOKYMEHT NIIaHNPOBAHNUA B pPEXUMEe peaakTMpoBaHusl \ MPoCMOTpa M HaxaTb
kHonky <PacueT pesepBa>.

2. B okHe «Pacuet pesepBa» (cM. Puc. 58) BbibpaTb Bud pe3sepea (no cnpaBoYHMKY BUOOB
=
pesepBa) M BbINOMHWUTL 3anpoc k B[, (kHonka ) ONs NofyvyeHust cnucka craTemn
pe3epB.a.

B okHe «PacueT pe3epBa» OyayT npeacTaBneHbl CyMMbl MO CTaTbsIM pe3epBa B paspese
NnepvoaoB NiaHMpoBaHus (KBapTasnos).

3. Bectn Cymmy pesepea no HEOOXOOAMMbIM CTaTbsiM pe3epBsa.

o5 Pacuer pesepeos [ =] ﬂhI

Bun pesepea: REZ AXF E Peseps ¥ AXP - TEST @
Kop ctatem Crames Kon ctatsm Cratea n
pesepsa pesepsa saTpat saTpar Sl

X|-

Puc. 58. Pacuem pe3epea o 0oKymMeHmy rnaaHupo8aHusi

Tabnuua «PacyeT pesepBa» MMEET CneayoLLyo CTPYKTYpY:

Ne HanmeHoBaHue nons CopepxaHue MpumeyaHune
1. Kop ctaTbm pesepsa Koa u HaumeHoBaHue ctatbu | Onpegensietcs no
pesepBa CNpaBOYHWKY CTaTew pe3epsa.
2. HanmeHoBaHue cTtaTbu pesepsa He penakTupyetcs
nonb3oBaTenem.
3. Kopg ctaTbu 3atpat Koo wn HaumeHoBaHue ctaTbu | Onpegensietcs no
obecneyeHuns cnpaBoYHWKYy 0asbl pesepsa.
4, HawnmeHoBaHue cTaTtbu 3aTpar He penakTupyeTtcs
nonb3oBaTenem.
5. Kog Bnpa pacxopa Kog wn HammeHoBaHve Buga | He pegakTupyeTtcs
pacxopa nonb3oBaTenem.
6. Bua pacxopa
7. Mepuvon Mepwropn nnaHvposaHusa | He penaktupyeTcsa
(kBapTtan) nonb3oBaTenem.
8. O6bekT 3aTpat Koa n HaumeHoBaHve obbekTa
3aTpaTt
9. OObeKT 3aTpaT. HaMMeHoBaHue
10. % pesepBUpOBaHKSA MakcumanbHbIn npoueHT | ABTOMaTU4ECKM
pe3epBnpoBaHus onpepgenseTca no

CTPaBOYHVKY CTaTe pesepsa.
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He pepakTmpyeTcs
nonb3oBaTenem.
11. CyMma no ctatbe 3aTpart lMnaHoBass cymma no cratbe | OnpegenseTcs u3 OOKyMeHTa
obecneyveHuns NNaHNpoBaHus. He
pepakTupyeTcs
nonb3oBaTenem.
12. PacueTHas cymma pesepsa PaccuntbiBaeTcs kak (6)*(7) Ecnu NPOLEeHT

pe3epBMpOBaHMSA He 3afaH
(paBeH Hynw), pac4yeTHas
cymma pe3epBa paBHa
nnaHoBoW CymMMme Mo craTbe
obecneyeHus.

13. Cymma pesepBa Cymma pesepBa Beoautcs nonb3oBaTenem.
3apgaHHas cymma pesepBa He
MOXeT ObITb oonblue
pac4eTHOW CyMMbI pe3epBa.

4. HaxaTb kHoMKy <Pe3epBupoBaTbh>.
Cucrtema 3anonHnT B JOKYMEHTE NNaHNpOBaHUA AaHHbIE NO CTaTbsM pe3epBa.
5. CoxpaHuTb ¥ 3aKpbITb JOKYMEHT.

2.3.2.1.6 lNMpocmoTp 1 aHanu3 nnaHa

MpocMOTp 1 aHanu3 AaHHbIX NnaHa B pasnuyHbIX aHanuTUYeckMx paspesax BbiMoMnHAeTCs Ha
3aknagke «Ky6» JOKyMeHTa nnaHMpoBaHus.

Ha 3aknagke «Kyb» npegctaBneHa AavHamudeckas (OLAP) Tabnuua, B KOTOpOW
nonb3oBaTesfle MOXET HacTpouTb Ntoboe yaobHoe ANs aHanu3a NpeAcTaBfeHMe nnaHa.
Mopsagok pabotel ¢ OLAP-Tabnuuamu npeacrtasneH B pasgene 1.4.

' Mnanwposanue Grogxera N 0000 or 01.04.2014 ® { = &J‘
Mepuop:  Hatel - 010120014 - - 3122014 - Mpimesarme
ATprByTel | Tabnuua IDDK)'M&HTDGﬁODOTl Ky ‘
MNapameTpil sHaNUTAKK Mnan cratein:  PLAN |Z| Mnax cTaTei obiumii
Cratea [1] Cratea [2] CreToobpasyrowee (CMOM) Bua packoaa Obeext zaTpar Mpoext WhnwaTop ( sakasqmi ) Moacratesa -
Cymma Moo & Keaptan « Mecsw,
~ 2014
> 1 1Bcero v 2 2Bcero
Craten - Axeape Despans Mapt Anpens Mai WioHe:
Viroro CTT 00,00 0,00 0,00 2600,00 2600,00 0,00 0,00 20
10101:KoMaHAMPOBOUHBIE ... 0,00 0,00 0,00 0,00 0,00 0,00 0,00
10102:MpeacTaBNTENBCRHM. .\ 100,00 0,00 0,00 100,00 100,00 0,00 0,00
10103:Packoae Ha obyue.., 100,00 0,00 0,00 100,00 100,00 0,00 0,00
10104:Mpoyne pacxoabl H... 0,00 0,00 0,00 0,00 0,00 0,00 0,00
1020 1:TMpHoBpeTeHHE MaT. .. 600,00 0,00 0,00 600,00 600,00 0,00 0,00 |
10202:NpuobpeTenue meb, ., 0,00 0,00 0,00 0,00 0,00 0,00 0,00
10203: OBCAYHUBAHHE W Do 300,00 0,00 0,00 300,00 300,00 0,00 0,00 l
10204:Yenyrv MoBHaLHERA ... 200,00 0,00 0,00 200,00 200,00 0,00 0,00 I
10205:Tpo4Me XO3ARCTEE. ., 0,00 0,00 0,00 0,00 0,00 0,00 0,00 I
10301:ApeHaa 3eMnu, NoM... 100,00 0,00 0,00 100,00 100,00 0,00 0,00 I
10302: Texywumil peMoHT ... 100,00 0,00 0,00 100,00 100,00 0,00 0,00
1030 3:KoMMyHanbHbIe yon. .. 100,00 0,00 0,00 100,00 100,00 0,00 0,00
1040 1:MproBpeTeHue BbIH... 0,00 0,00 0,00 0,00 0,00 0,00 0,00
' 10402:MproBpeTeHue, MO... 0,00 0,00 0,00 0,00 0,00 0,00 0,00
NAN T ArnAs A R o nr nnn nnn nnn nnn nnn nAn nan
4 »
=] B =] [3anonwm: N0 SARBKEM ] [3anonwm: no A0roBOpaEM ][ PacueT pesepsos ] \/ [z]
—

Puc. 59. [JuHamuyeckas mabnuuya 0ns aHanu3a 0aHHbIX 6rooxema
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MazkHvposatue Giogxeta N 0000 ot 01.04.2014 ® St =] [ |
Mepuon:  Jamel - 01.01.2014 ~ - 31122014 ~ MpimenaHine
ArpuByTi | Tabnuua IﬂﬂK)IMEHTBnﬁODOTl Ky ‘
MNapameTps! aHaNMTMKM Mnan crateit:  PLAN |z| MnaH cTaTei oBwwWi
Mecau CmeToobpasyiowes (CMOM) Bua pacxona OfbexT saTpaT Mpoext WHmysaTop { 3aKa34MK ) Moactates -
CyMHa loa =« Ksaptan ~
-+ 2014 2014 BC
Crates [1] = Crates [2] < Cratbs = 1 B 3 4
Wroro 2 700,00 2600,00 2600,00 2600,00
+ 10000 AAMAHUCT PETUBHO-XO3AACTBEHHBIE PCXOAL! —— 2 7DD,DD 2600,00 2 600,00 2 600,00
10000: AQMMHMCTPETHBHO-X03...  ~ 10100:Pacxoabl Ha nepcoHan 200,00 200,00 200,00 200,00
10100:Pacxoael... = 10101:KoMaraMpoBoUHEIE pacxoas! 0,00 0,00 0,00 0,00
10102:MpeAcTaBUTENLCKNE PACXOALI 100,00 100,00 100,00 100,00
10103:Pacxonbl Ha ofyqeHie 100,00 100,00 100,00 100,00
10104:Mpo4ve pacxoabl Ha NepcoHan 0,00 0,00 0,00 0,00
+ 10200:X03ARCTEEHHEIE PacXoas 1 200,00 1100,00 1 100,00 1100,00
10200:X038MCT... | 1020 1:MpuoBpeTeHre MATEPUANOS M ... 600,00 600,00 600,00 600,00 i
10202:MpuobpeTenme mebemm, cieuo. .. 0,00 0,00 0,00 0,00
10203: 0Bcny#MBaHIE 1 PEMOHT MATE.., 300,00 300,00 300,00 300,00 b
10204:Yenyru MoBunbHOR CBRA3M, NoM... 200,00 200,00 200,00 200,00
10205:MpouyMe XOSANCTEEHHEIE DACXO.. . 100,00 0,00 0,00 0,00
+ 10300:Pacxoab No COAEMKEHMIO 34aHHA 300,00 300,00 300,00 300,00
10300:Pacxoabl... | 10301:ApeHna 3eMAM, MOMEWEHAA W ... 100,00 100,00 100,00 100,00
' 10302: TeKyLMiA PEMOHT NOMELLEHMI 100,00 100,00 100,00 100,00
NN rasaas = i s 1n nfr 100 AR 1nn AN 00 AR 1nn AR
‘ 5
=] [l = [3EI'|OJ1HVITb no 38ABKaM ] [3EI'|OI1HMTb no Aorosopam ] [ PacueT pesepeos ] \/ @

Puc. 60. MsmeHeHHass cmpykmypa mabnuubi

[pumeyaHue

B npedcmasneHuu OLAP-mabniuybl MOXHO 8HOCUMb U3MEHEHUSsI 8 rnaH. [JeoUHbIM
wenykom no s4Yelike mabnuybl OmKpbieaemcsi popma CmpokK crieyugukayuu, 8
KomopoU MOoxHO dobasrnsimpb\y0ansambe\usMeHsImMb CyMMbI.

2.3.2.2Co3aaHne AOKYMEHTOB NnaHupoBaHus B Excel-luabnoHax
[oKkyMeHTbl nnaHMpoBaHUSA MOryT ObiTb 3anonHeHbl BHe Cuctembl (B Excel-wabnoHax) u
3arpyxeHbl B Cuctemy Ans nocriefyroLLero corfiacoBaHns v KOHCONMaaunuu.

Mo paHHOW TexHomorMM MOryT CcO3[aBaTtbCsl, Hanmpumep, OGloaXKeTbl  OTAEMbHbIX
noapasfeneHuwit. To kacaeTcsl Kak rofoBbiX GHOMKETOB, Tak U GHOMKETOB KBapTarbHbIX
KOPPEKTUPOBOK.

Mpouecc co3gaHuMs LOKYMEHTOB MNMaHUMPOBaHWA C Mcnosfb3oBaHWeM Excel-wabnoHos
BKIIOYAET cnegytoLme aTanbl:

o [eHepauus WwWabnoHa;

e HacTtpoika wabnoHa;

e 3anonHeHue WabnoHa;

e 3arpyska wabnoHa B cucTtemy.

2.3.2.2.1 eHepaums wabnoHa
Ons reHepauun Excel-lwwabnoHa JoKyMeHTa nnaHMpoBaHUs Heo6X04MMO:
BbinonHWTL kOMaHay meHto BrogxeT / dopmupoBaHme wabnoHa doaxeTa.
B okHe «®opmupoBaHue wabnoHa bogxeTay 3agath napameTpbl GopMUpoBaHMS WwabnoHa:
1. Ipynna cmamel — O100KETHbIN NNaH, BbIOpaTb MO CNMUCKY NNaHOB cTaTen.

2. Uepapxus nodpasdeneHull vnn lNodpa3denieHue — YCTaHOBUTbL MNepeknioyaTenb B
nonoxeHne «Wepapxua nogpasgenexHuiiy, ecnv B wabnoHe [omkHa  ObiTb
npegycMoTpeHa BO3MOXHOCTb — BblOopa nogpasgeneHvs, WM B MONOXeHue
«lMogpasgeneHvey», ecnu wWabnoH JomkeH 6bITb CHOPMUPOBaAH ANst KOHKPETHOro
nogpasgeneHnsi n Bolbpatb HEOOXOAMMYIO Mepapxuio (Hanpumep, cMeToobpasyrowue)
UNU KOHKpPEeTHOEe noapasfeneHue us nepapxumu.

3. MUepapxusi sudoe dessmenbHOCMb — BbIGpPaTh Nepapxuto BULOB OeATESNTbHOCTY.
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4. Kamanoe akcrnopma — Haxatb @ 1 BbIOpaTb KaTanor, B KOTOPOM GyaeT coXxpaHeH goaiin
wabnoHa.

5. HaxaTb <CcopmupoBaTh LLIAGMOH>.

1" Gopmuposanne wabnona Gromketa

Tpynna craTeii:
Wepapawa nogpasaenanuwil. (@
MompasneneHwe: ()

Wepapin BM00E AEATENEHOCTI:

Katanor skcnopTa:

PLAN |Z| Mnan cTatei ofuwwi
EstDep |E| CmeToobpazyiowme (CMOTT)
P1 IZ| Mpoek Tl

D:\New folder

CopmuposaTs walinoH @

Puc. 61. YcmaHoeka napamempos chopmuposaHusi wabrioHa

dann wabnoHa Plan.xls 6yaeTt chopMmpoBaH B ykasaHHOM KaTarore.

2.3.2.2.2 Hactpovika wabnoHa

B wabnoHe Heo6xoauMO HACTpOUTL roA AN nraHa. HacTponka BbINOMHAETCS B CneayoLem

nopsiake:
1. OrtkpbiTb chann Plan.xls.

2. PaspelmnTb BbINONHEHNE MAKPOCOB (kHOMKa <BknounTb cogepxmumoe>).
3. OTkpbITb OKHO peaakTopa Visual Basic for Applications (ALT-F11).

E Microsoft Visual Basic for Applications - PLAN.xls

e s EFY

Tools Add-Ins  Window Help

@ -

File Edit View Insert Format Debug Run
- b
Project - VBAProject x|

= B [3] .

@) PLAN.xls - 3raKnura (Code)

(General) - (Declarations
&% VBAProject (PLAN.xls)
.55 Microsoft Excel Objects
EH] Mucrl (Toa) Public Sub Workbook AfterTransform()
T2 (CrmcokPRI) 6 MK OKOHYaHMA Sano. HMa mafinoxa DasseEnog
WCT 3 CM@ init_template'
Twer4 {CrncokOLTR)
et 5 {CrcokDVR) End Sub
E STakHura
[ [Z7] Modules
M 'DC 11.01.2006 oTpeOaKTHpOEaHAa
Properties - finctl ﬂ 'Private Sub Workbook SheetChange (ByVal
! ' Dim prefix As S5tring, isect As Range
Nucrl Worksheet -

Alphabetic | categorized

{(Mame) el
DisplayPageBreaks Falze
DisplayRightTolLeft Falze
EnableAutoFilter False
EnableCalculation True
EnableFormatConditionsC True
EnableOutlining False
EnablePivotTable False
EnableSelection 0 - xiNoRestrictions
MName loa
Scrollarea
Standardwidth 343

P vsbie dsheetisbie Mika

prefix = ThisWorkbook.Worksheets (2) .Range ("Buaollepmona™)

Set isect = Applicati

M=gBox "CroOMpOEaHHHE Oak

"KomoM OoOpasnern

sect (source, Sh.Range (prefix &

-Value

ng

e GyOyT oTpeOaKTMpOEaHH." i
A ESATC SHadYeHME NepEOH S9el

"BEoHO KOoOa nofpasneneHMa" W
On Error Resume Next I
Application. False

EnableEvents

'Uro Bu H

ol
H
m
I
&
m
1
4]
=
]
o
o
E
i
1
1
n
'
m
m
B

mw

True

P
o
([

4. B wnepapxum obbektoB Excel BbiOpaTtb Jluct 3 (CuCTEMHBbIA) U yCTaHOBUTL OIS

Puc. 62. OKHO pedakmuposaHusi MaKpocos8

Hero

3HavyeHue ceomncTtia Visible = -1 xISVisible.

5. Tlepentn Ha nucT CUCTEMHLIN K 3adaTh B siuenke A1 HeobGXoanMbIl rog.
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6. [lepentn B oOKHO pepaktopa Visual Basic for Applications, B cBoKWcTBax
Jinct3(CnctemHbin) yctaHoButh Visible = 2 xISheetVeryHidden.

7. 3aKpbiTb OKHO pefakTMpOBaHUS MakpOCOB.

H - = PLAM [Pexkum coemectumocti] - Excel T EH - O X
[NMABHARA | BCTABKA PA3IMETKA CTPAHWUE ®OPMYMbl OAHHGLIE PELLEH3WPOBAHWE BWA PA3PAGOTHMK POWERPIVOT Morozova.. -

X% Arial Cyr N T OBymi ¥cnosnoe dopmatnposaHne BerasnTe Z <
z E@ - Popmatnposate kak Tabanwy ¥aanuTe H -
CTABWTE - - =
KK H A Crinu auees [ GopuaT = ¢ -
Bydrep obme.. WpudT M| BolpaBHHEaHMWE Ynonao CTunm Aueitkn PefakTHpOB.. | A
ron i X v fie 2016 ~
HEEA A B D E F G H J K L W IMa
1 2015.RUR r 1 3
2
.
4 0,00 0.00
[=] 5 0,00 0,00 0,00
6 0.00 0.00 0,00 0,00 0.00 0.00 0.00 0.00 0.00 0,00
7 Hroro pacxoaoe: 0,00 0,00
8 0.00 0.00 0.00 0.00 0.00
9 Wroro pacxogos: 0,00 100,00

1 wrx

13 0.00 0.00 0.00 0,00 0.00 0.00 0.00 0.00 0.00 0.00

log | CucremHbIil ()] K] 3

Puc. 63. Hacmpolika 2oda nnaHupogaHusi
D,aHHaFl HaCTp0I7IKa MOXeT BbINOJTHATLCA aAMUHUCTPATOPOM Cuctemsl.

2.3.2.2.3 3anornHeHue wabnoHa
3anonHeHune WwabnoHa nnaHa BbiNonHaeTca Ha nucTte o,
LLlabrioH 3anonHseTcs B crefyowem Nopsifke:
1. OnpepenuTb OCHOBHbIE MapamMeTpbl LWabroHa:
e [lodpa3zdeneHue - B siueike A3 BbIOpaThb nogpasneneHne no Cnmcky, OTKpbIBaeMomy

kHornkon | ™| (ecnu wabnoH cdopmupoBancs Ans nepapxuu nogpasgenenuit). Ecnu
wabnoH dopmupoBancs ANsi KOHKPETHOro nogpasfeneHus, To noapasfeneHune
OynOeT 3anofIHEHO aBTOMAaTUYECKMU.

o [Ipoexkm — B s4elike A5 BbIBpaTb NPOEKT MO nepapxmm NPOEKTOB.

e BapuaHm 6r0xema — B sdvenike A7 BbibpaTb BapuaHT nnaHa (ro4OBOW MNnaH,
KoppekTuposka 1-ro, 2-ro, 3-ro unu 4-ro ksaptana).

2. 3anonHuTb CTPOKM crneumdukaumm orogxera.

[ns cos3gaHMs HOBOW CTPOKM cneuudukauum, getanuavpylowen pacxogbl MO cTaTbe
OlooKeTa, HaxaTb Ha «***» B cTtonbue B noag coorBeTcTBylOLLEN CTaTbel. BBeCTM cymMmbl
3aTpaT No MecsiLaMm 1 onucaHne pacxoga B ctonbéue B. UTorm no ctonbuam u ctpokam 6ygyTt
paccynTaHbl aBTOMaTU4ECKN.

3. CoxpaHuTb nnaH.
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H ©- B PLAN [Peskina cosmectamoctn] - Excel 7 @ - O
[NIABHAR | BCTABKA PASMETKA CTPAHWLIBI ©®OPMYJbl JJAHHBIE PELIEH3WPOBAHMWE B/ PASPABOTHYMK POWERPWOT Morozova.. -
D O6wmii 2 Ve 3 = c - -
D % Arial Cyr H P A OB =1 YcnosHoe dopmaTnposaHine Berasuts =
E R - ~| $ - 9% oo DopmatnposaTs Kak Tabnnly Yaanute - ' i -
cTasuTe A =
Tt (XK 4 e & 0 9 Cre Tt B vopmar~ | £+
Eydbep obMe... & LWipndT BeIpaBHHBaHMNE Yucno Cranm Aueiikn PepakTupos. ..
Koaloapaz h ﬁ 9009. 149947
B
[ilza]s] A B D E F G
1
2 CMeTa moJpa3ie]eHHs B pyoasax
3 [9009. 149947 -
4 0 NPOEKTY
5
6 JloKYMeHThI 10 BADHAHTY:
T
8
xR Pacxoael SHBAPEL (peBpaie Ma] 1 xkeapTax
9 | sarpar P! pai pT pT:
10
11 10100 Pacxoasl Ha NepcoHaT 0,00 0,00 0,00 0,00
= 1210101 KOoMaHTHPOEOUHEIE PACKOTE] 0,00
13 rx
[=] 14 (10102 TIpencTaEHTeIBCENE PACKOTE] 0,00
15 wh
[=] 1610103 Pacxofp! Ha ofyuerHite 0,00
17 ok
=] 18 [10104 Tpownte paciofs! HA MepcoHan 0,00
19 wh
’_:_l 20 (10200 XoamiicTBeHHBIE PACXOJBI 0,00 0,00 0,00 0,00
E 21 10201 IpnoBpeTeHns MaTepHATOE H X0SAICTESHHBI TOEAP 0E 0.00
29 waw
= 23|20 Tlpnobperernte mebems, crenobopynoparm i1 MEBeHTApA 0,00
24 ok
E‘ 25 10203 ‘Ofcmy#amEarie H peMOHT MaTEpHATOE H 050pYI0EaHIIA ID3HATHANEHIA 0,00
2% s
Toa ® 4

x

~

A

Puc. 64. 3anonHeHue 0CHO8HbIX Napamempos wabsioHa

H ©- = PLAN [Pescum cosmectumocry] - Excel T E - O
TNABHAA BCTABKA PA3METKA CTPAHMLbLI ®OPMYNb JAHHBLIE PELEH3WPOBAHWE BWA PA3PABOTYMK POWERPIVOT Morozova. =
S Times New Roma < 110 <] 4 & OBwpmii 5] Ycnosroe popmaTposaHie Berasnts >
C - I DopmaTipoBaTE Kak Tabnuuy Ypanute i -
cTasuTe A
KK 4 - A 0 28 Criam Aueek Dopmat & -
Bydbep oBMe.. [ LWpngT EeipasHnsaHme Yueno Cruam Aueiikn PeaakTHpoB. ..
B13 i X v ﬁ MoBbllWEHWE KBANMPHKALIMK
[1]z]=]4] A B D E F G
H CMeTa mogpasgeleHHd B pyOasx
3 9009. 149947
4 M0 NPoeKTY
5
6 JIOKYMeHTHI 10 BADHAHTY:
7
8
o Pacxoael HAHBapb despaie Ma| 1 kBapTaa
I, Al P! JRH pT e
10
11 10100  Pacxoasl Ha mepcoHaT 10 000,00 200 000,00 0,00 210 000,00
12 |10101 Ko OEQWHBIE PACKO] 10000,00 200 000,00 0,00 210 000,00
13 | | PG 10000,00 200000,00 0,00 210000,00
14 W
=] 1510102 TMpecrasnTemcwmte pacsomp: 0,00
16 wkk
E 17 10103 Pacxoge! Ha ofyueHie 0,00
18 e
=] 1910104 Tpoute pacxofp! Ha MepeoHAT 0,00
20 *ex
l_:_l 2110200 XozaiicTEeHHBIE PACXOAEI 0,00 0,00 0,00 0,00
E‘ 22 10201 TMpuofpeTenite MaTepHaNoE H X03MICTEEHHBLX TOEZPOE 0,00
23 wak
[=] 2410002 [p1oBp Meems crenoop o iHEeHTApA 0,00 0,00 0,00 0.00

BBOA

Puc. 65. 3anonHeHue cneyughukayuu nnaHa
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2.3.2.2.4 3arpyska wabnoHa B cuctemy
BoinonHuts komaHay BrogxeT / 3arpy3ka Excel-uabnoHos.
B cdopme «3arpy3ka gaHHbIX U3 Excel-wabnoHoB» BbIGpaTh KaTanor akcnopra 1 HaxaTtb

<Barpysuntb>.
95 3arpyaka aaHHen w3 Excel wabnonos EI&
Katanor:  D:New folder
ZaBepwKTe sarpysky nocne oGpafona Bcex daiinos

Puc. 66. 3aepyska nnaHos u3 wabroHos

ByayT 3arpyxeHbl Bce dainbl U3 ykasaHHON ANPEKTOPUN.

Ecnn ycTtaHoBneH dnar «3aBepwuUTb 3arpy3ky nocrne o6paboTtkm Bcex dannoB»
(pexkomeHnpgyeTcsl), TO 3arpyska 6ygeT ocTaHOBNEHa aBTOMaTU4eCKM nocrne obpaboTkm Bcex
hannoB ykasaHHoro katanora. Ecnu cnar «3aBepwmnTb 3arpysky nocne obpaboTtku Bcex
daitnoB» He YCTaHOBMEH, TO 3arpysky HeobXOAMMO OCTaHOBUTbL KHOMKOW <OCTaHOBWUTb

3arpysky>.
Mocne 3aBeplUeHUs 3arpyskuM AOCTYNEH AN NPOCMOTPa XXypHan 3arpysku, OTKpbIBaeTcs
KHoMkow <lMokasaTb >XypHan 3arpysku>.

XKypHan 3arpysku MOXHO Takke OTKpbITb KomaHaoln MeHio BromkeT KypHan 3arpysku.

= SKypHan sarpysku\BeIrpy3Kn AaHHbD EI@
Mepuon:  Dame » 09.022017 @~ - 08.022017 @~ ~

[ata nepema Koo Koa Biuga e
e vat Wmn daiina Mpumeyarue ST CocToaHne onepawmm ey
09.02 2017174 |C:\Users'morozova'\ AppData’ Local  Temp'™11385. 1| Owmbka Npw BEINOIHEHIMM
09.02.2017 18:1... | D:\New folder\PLAN s 1| Owmika Npw BEINOIHEHMM

[T 03022017 12:1.__ D:\ew flder\PLANss I |
09.02.2017 18:1... | D \Contour \SWVN\PATCH3.0\SMETA"Release_MNV... 0 | ¥enewHo BeinonHeHo S
05.02.2017 18:2... | D:\New folder'\PLAN s 0 | Yenewno seinonteqo
09.02.201718:2... |D:\Contour'SYN\PATCH3I.0"SMETA"Release_NV... 0 | ¥enewHo eeinonHeHo -

] T +

Puc. 67. XXypHan 3agpysku

Mo XypHany MOXHO OTCnenTb COCTOAHNE 3arpy3ku (yCI'IeLIJHO BbinoniHeH unu Owmnbka npu
BbII'IOJ'IHeHI/Il/I). Ons LwabnoHoB, 3arpy>eHHbIX C ownbKoM MOXHO NpoCMOTpPETb AeTann3ayunto
OLNGKM (Bbl6paTb 3anncb B XypHarne 1 BbIMOJIHNTb KOMaHAy KOHTEKCTHOIo MeHH )KypHan

onepaumm).

2.3.2.3KoppeKkTnpoBka nsiaHoB

KoppekTvpoBka NnaHOB BbINOMHAETCA B _UHTepdelnice «CnUcOK OOKYMEHTOBY» MMM B
MHTepderice JOKyMeHToobopoTa.

BO3MOXXHOCTb KOPPEKTMPOBKN OOKYMEHTa KOHKPETHbIM Morb3oBaTtensam OyayT 3aBuceTb OT
npaB nonb3oBaTtena Ha ,D,OCTyI'I K oTAernbHbIM O6'I:eKTaM aHalrIMTUKn ,D,OKyMeHTa
nnaHMpoBaHusl U cTaTbsM OlomKeTa, a Takke cTaTyca AOKYMeHTa.

B pokymeHTax gonycTMMO U3MEHSTb:
1. Ha Bknagke «ATpuOYTbI»:

e Howmep, MNogpasnenenue, MNpoekT, lNoa.
2. HaBknagke «Tabnuua»:

e Cneundukauun pacxogos no crtaTbsam Boaketa. BoamoxHo fobasneHue, yaaneHue
3anucen B creundukaumm (cm. pasgen «3anonHeHve cneumdurkauum LOKYMeHTa

NNaHMPOBaHNSA»).
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Mpy cosgaHuM, M3MEeHeHWU WNU yaoaneHWu CTPOKM B creumdukaumMm OoKymeHTa
dhopmmpyeTcsi 3anmchb O NPOBEAEHHOWN KOPPEKTUPOBKE B XXypHare KOppeKkTUPOBOK.

3. Ha Bknagke «[JOKyMeHTOO60poT.

e [lepeyeHb NpUNOXEHUIN K AOKYMEHTY MIaHNPOBaHMS.

2.3.2.4Y1BEpPXOEHNE NaHOB
YT1BepxgeHve\noanmcaHne/cornacoBaHne  OOKYMEHTOB  MMI@HMPOBaHUSA  MOXeT  ObITb
BbINOMHEHO ABYMS crnocobamu:
1. B uHTepderice «CNMCOK AOKYMEHTOBY

e bBe3 OTKpbITUS OOKyMeHTa (BbiGpaTb AOKYMEHT B Tabnuvue U BbIMOJIHUTbL KOMaHay
KOHTEKCTHOIrO MeHto YTBepauTb).

e B pexume pedakTUpoBaHUA \ NPOCMOTpa [OOKYMeHTa (OTKPbITb [OOKYMEHT ans
npocMoTpa \ peaakTMpoBaHusi, NepeiTn Ha 3aknagky [okymeHTooBopoT, BbiOpaTb
aTan v BbINOMHUTL KOMaHOy KOHTEKCTHOIO MeHI0 <YTBepauTb>).

2. B uHTepdelice aokymeHToob0poTa:!
¢ B uHTepdence nokymeHToo00poTa 6€3 OTKPLITUS AOKYMEHTa (cMm. pa3gen 1.6.2.1) .
¢ B pexume pegaktnpoBaHus \ npocmoTpa gokymeHTa (cMm. pasgen 1.6.2.6) .

MonoxeHne OOKyMeHTa B LEMOYKe 3TanoB AOKYMeHTooBopoTa oTpaxaeTcss B >KypHane
[OKyMeHToobopoTa.

Mocne onpegeneHHoro aTana corfacoBaHus (B 3aBUCMMOCTM OT HAacCTPOEK CXEMbl
OOKyMeHToo60opOoTa) AOKYMEHT NNaHMpOBaHUs NpuobpeTaeT cTaTyc «YTBEPXKOEHY.

B cucteme D,eIZCTBleT cnegywuine orpaHnYeHnA:
. Peﬂ,aKTI/IpOBaHI/Ie nynaneHune yTBepxXaeHHbIX JOKYMEHTOB 3arpeLleHo.

(] Ons OowmnBoYHO yTBEPXOAEHHbIX OOKYMEHTOB MOXEeT ObITb BbIMNONHEHaA onepauua
OTMEHbl  yTBEpPXOEeHUA. OTtmeHa yTBEpPXOEeHUA  BbIMOJIHAETCA TEeM Xe
nonb3oBaTtenem nnn agMmMHUCTPaToOpoOM Cucrtemsl.

. OT4yeTbl MO UCMOMHEHUO nNNaHoB (OPMMUPYIOTCS TOMbKO MO YTBEPXAEHHbIM
[OKYMEHTaM NraHMpoBaHUsI.

. Tonbko yTBEepXOeHHble OOKYMEHTbl MNiaHNpPOBaHUA Yy4acTBYOT B npouenype
pacyeTa cBobOAHOro ocTaTka no 6}OD,)KeTy ONA 3a4BKM Ha onnarty.

Ha ocHoBaHWM CTPOK cneumdukauumn yTeepXkaeHHOro 4OKYMEeHTa MnaHWpoBaHUs cucTema
aBTOMaTU4eckn hopmMupyeT NPoOBOAKM No cTaTbsM BrogxeTa. MpoBoOAKM MCMONb3YOTCA AN
MOCTPOEHMs NnaH-akT OT4YETOoB.

Ons npocmoTpa npoBOAOK MO YTBEPXKAEHHOMY [OOKYMEHTY MNnaHnpoBaHUA HeobxoaMmMo

OTKPbITb JOKYMEHT B PEXUME NPOCMOTPA M HaXKaTb KHOMKY l%l <lMpoBoAkKU NO OOKYMEHTY>
(cm. Puc. 68).
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- Mposogkn no gokymenty Maanuposarme Brogxera N 000000001 ot 2011.2013 = @
CMHTETMYECKWE NPOBOOKK
lata Cymma Bua nposoaku Kon cTateu Craten Baniota
120081.00
01.01.2013 50 000,00 03030316 Yenyrucessu ... |RUR
DO 01012013 [ 60 000.00) 3010216 Mpowes _RUR |
01.01.2013 10 000,00 0 (3010203 Bemncmnrensra... |RUR
01.01.2013 10,00 0| 3010203 BemmcnuTenssa... | RUR
01.01.2013 11,00 0| 3010203 BemmcnuTenssa... | RUR
01.01.2013 60.00 0| 3010203 BemmcnuTenssa... | RUR
] 1 G
AHANWTWYECKMWE NPOBOMAKK
Kon mana Tun &
SHANMMTHKK EHaNMTMKK Kon Hansonaue
OO EtDep ___ Cwemoodpasyo... (101 Pyosoaceo B
Pri MpoekT RO1 npoexT 01
RecDepAn LleHTp zatpat C1 LleHtp =atpat 1
ExpKind Bup pacxona 000000001-2013... |CTR N 000000001 ot 22.11.2013 i

Puc. 68. Npocmomp rpogodok o OoKyMeHmy rniaHupos8aHusi

2.3.3 dopmmpoBaHmMe CBOAHbLIX OHOOKETOB

KoHconuanpoBaHHble 6oaxeTbl (hopMUpYIOTCS A4S rpynn noapasgeneHun n npoeKkToBs.

OneKkTpoHHON opMOoN KOHcoNuaupoBaHHOro OtomxeTa sBnsietca «CBOAHBLING LOKYMEHT
NNaHMpoBaHNS».

CBOAHbIA OOKYMEHT MraHupoBaHusi cdopmupyeTca ans 3agaHHoro CMOIM (unv rpynnbl
CMOIM) n 3agaHHOro npoekta (Mnu rpynrbl NPOEKTOB).

dopmupoBaHMe CBOAHbIX OlOMKETOB MPOBOAMTCA MNyTEeM KOHconuaauuv [OOKYMEHTOB
nnaHMpoBaHna MO wuepapxum cmeToobpasyrlmx nogpasgeneHuin u\vnum no uepapxuu
NpoeKToB. Y3namu koHconugauun seictynatoT CMOIT \ rpynna CMOIT n npoekTt \ rpynna
MPOEKTOB.

CBogHble OOKYMEHTbl CO3akTCA B COOTBETCTBUM CO ClieayrwnMn npasunamm:

e B cBOAHbIA [OOKYMEHT BKMOYAKTCA [OOKYMEHTbl MNMMaHUpOBaHWUs, OTHOCSLLMECS K
JaHHOMY Y3ry KOHcONupauuu, a Takke [AOKYMEHTbl MIaHWPOBaHUA [OYEpPHUX
00BLEKTOB Uepapxuu.

. B cBogHbIN OOKYMEHT nnaHunpoBaHUa OnA poaouTenibCKoro noapasaerieHna MOXHO
BKNMOYaTb TakXe CBOAHble NOKYMEHThI, MoJ1lydeHHble Ana O04YepPHUX no,u,pa3,u,eneHvu7|.

XKU3HEHHbIN LIMKM CBOAHOrO AOKYMEHTa NnaHWpOoBaHnsA 1 COCTOUT U3 CMeayIoLLMX 3Tamnos:
e Co3sgaHue CBOAHOMO AOKYMEHTa NnaHnpoBaHus.
e YTBepxaeHne CBOAHOro JOKYMeHTa NiaHWpoBaHus.

PaboTa ¢ fOKyMeHTamMu NnaHpoBaHUs BLINOMHAETCS B UHTepdelice « CNUCOK OKYMEHTOBY
(Heob6xoaunmo BbIOpaTh TUM JOKYMeHTa « CBOAHbIV OKYMEHT NiaHUpOBaHWsI» ).

B OaHHOM pa3sferie NnpnBoaAnTCA onncaHne nopsanka BbINOJIHEHUA Ccreayrowmnx onepaumﬁ:
e CosgaHue cBogHoro oroaxeTta,
e KoHTposb cocTaBa BKIOYEHHbLIX JOKYMEHTOB MilaHUPOBaHWS,
o HpOBepKa COOTBETCTBUSA NIAHOBbLIX 3HAYEHUIN MIAaHOBbLIM 3adaHnAM,
o PacueT pesepBos,
e KoppekTnpoBka cBogHoro GrogkeTa,
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YTBEpXxaeHne cBogHoro bromxkera.

2.3.3.1Co3gaHne cBOAHOro JOKYMEHTa niiaHMpoBaHus

Ons cosgaHust [OOKyMEHTa nnaHuMpoBaHWss B UHTepdeince «CnUCOK [AOKYMEHTOB»
HeobxoauMo:

1. OtkpbiTb wuHTepdenc «Cnucok QOOKyMEHTOB» (3agaTtb Tun JokymeHTa C800HbIl
OOKyMeHmM rraHuUpo8aHus).

2. Bbi3BaTb KOHTEKCTHOE MEHIO B MPaBON YacTWM OKHa U BbINOMNHUTL kOoMaHay [o6aBuTb
3anuckb.

3. B okHe «CBOAHbIN OOKYMEHT NIaHMPOBaHUsi» Ha BKagke «ATpuOyTbl» 3adaTb
criegyrowime atpubyThl AOKYMEHTa:

lMepuod — nepvon nnaHMpoBaHust (MOXHO M3MEHWUTb, BbiGpaB rod, nonyrogue,
KBapTarn, uHTepBan aar).

lMpumeyaHue — BBECTW TEKCTOBbLIN KOMMEHTapui npyu HeoBXoanMOCTMK.

Homep — HoMep JOKYMEHTa, CreHepupoBaTh, HaXaB KHOMKY |£|

Hdama — aBTOMaTU4YeCKM 3anonHseTcsa CUCTEMHOW [aTon (3awwuuieHa ot
N3MEHEHUN).

Basroma — BanwoTa nnaHupoBaHusa (pyornu, eeBpo unu gonnapbl CLUA). Tlo
YMOMYaH1Io yCTaHaBnuBaeTcs BantoTa « Poccumncknii pyonb».

Bapuanm — BapuaHT cBogHoro 6rogxeta (BblbpaTb NO CNPaBOYHMKY BapuaHToB
BrookeTa, MCXOAHbBIV NNaH UMW KOPPEKTUPOBKa KBapTana).

AHanumu4eckue ampubymbl — aHanuTUYeckuMu atpubytamu SBNSAIOTCH
«CmeToobpasyowiee nogpasgeneHne» u «Bug pearenbHocTuy». 3HayeHus
aHanuTu4ecknx aTpubyToB BbIOMPAKTCA M3 COOTBETCTBYIOLUMX CMPaBOYHMKOB.
3anonHeHne 06oux aHanUTU4ECKnx aTtpmbyToB obA3aTensHo.

4. CoxpaHuTb OOKYMEHT (Ans coOXpaHeHus AoKyMeHTa 6e3 3aKpblTUsi OKHa HaxaTb |E ).

[MpumeyaHue

o kaxdomy u3 eapuaHmos riaHa Cucmema ro3e8ossiem coxpaHumb
mosnbKo O00UH CB00HbIU OOKYMEHM C OOUHaKo8bIMU 3Ha4YeHUsIMU
aHanumu4yeckux ampubymos « Cmemoobpa3syroujee nodpasdeneHue» u
«lpoekmy.
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CBoAHBIA A0KYMEHT NNAHKPOBAHWA = @

Mepwon: Ton - 2013 1= Mpumeyarie

AtpubyTel | TaGnmua I OokymertooSopoT

Horep: (#) Dere: 4722013 @~ Banors: RUR  [7]  Baparr [

o ) 2

KopoTkoe Ormcarme Ko ampuyTa HaumenosaHne
HEWMEHOBEHWE LT atpuibyTa

CmeToobpasyowme 152 OenaprameHT n

T e R = T

Cwopmnposats Werniounts Bee Sem| (B g

Tun Koo dopmbl [ama lata Havana
AOKYMEHTE LOKYMEHTE b= AOKYMEHTE Ko eanioe! Cincaue nepofa
4 b
- SEEE x

Puc. 69. 3anonHeHue ampubymos c800HO20 OOKyMeHma
nnaHupo8aHusi

5. CdopmmpoBaTb MnepedeHb BKIHOYEHHbIX [OKYMEHTOB MMaHUPOBaHWUS, UCMONb3ys
crneaytoLme KHOMKW:

e <CdpopmupoBaTtb> - ANs aBTOMaTUYECKOrO BKITHOYEHMWS B CBOAHbIN JOKYMEHT BCEX
[OKYMEHTOB NMaHUPOBaHNS 1 CBOAHBIX AOKYMEHTOB NIaHUPOBaHNSI, OTHOCALLMXCS
KO BCEM [OYEPHUM OOBEKTaM Mepapxvmu noapasgerneHunii u NpoeKkToB 3a nepuon
CBOJHOrM0O JOKYMEHTA.

o <WcknouuTb BCe> - ONs UCKNIOYEHUA BCEX paHee BKIMHYEeHHbIX OOKYMEHTOB U3
CBOOHOIo OOKyMeHTa.

o i' - Ana gobaeneHns BbIbpaHHOro nonb3oBaTenem AOKyMeHTa (OOKYMEHTOB)
NNaHMpoBaHWs B  CBOAHbIN  OOKyMeHT. Bbibop ocywectBnsetcd  u3
npeaocTaBnseMoro CUCTEMON NepeyHst AOKYMEHTOB nnaHnposaHus. B nepeyveHb
BKITIOYAIOTCA  [OKYMEHTbI MIaHWpPOBaHUA, OTHOCALWMECA K 3afaHHOMY y3ny
KOHCOMMAauuMm W KO BCeM [JoyepHum obbektam wuepapxun. B nepedne
oTOBpaxaloTca Te JOKYMEHTbl MNaHMpOBaHUs!, KOTOPbIE He BKIHOYEHbl B AAHHbIN
CBOAHbIN JOKYMEHT UNnn B Kakon-nnbo Apyron CBOAHbIM JOKYMEHT.

[MpumedaHue

Cucmemoli noddepxusaemcsi MHOXeCMEEHHbIU 8bI60p OOKYMEHIMO8 C
ucrnonb3oeaHuem <Ctrl> u <Shift>.

(] g}.l -Ana UCKNKYeHUA 3afaHHOro norfib3oBarterieM OOKyMeHTa (ﬂ,OKyMeHTOB) n3
nepeyHsa BKIMKYEeHHbIX JOKYMEHTOB.

. - ONst NPOCMOTPa M peAaKkTMPOBaHUsi [OKYMEHTAa, BKIMHOYEHHOrO B CBOAOHbIN
[OKYMEHT.

Ha Bknagke «Tabnuua» GyneT aBTOMaTUYECKU CHOPMUPOBAH KOHCONWAMPOBAHHLIN NNaH
nogpasgeneHus no npoekty. [ns npocmoTpa KOHCOMMAMPOBAHHOIO MfaHa HeoGXxoaMmo
BblOpaTe O6wull nsaH. CBoAHble [OaHHbIE PaCCYUTLIBAKOTCS Ha OCHOBAHMM [OaHHbIX
BKITIOYEHHBLIX ~ [JOKYMEHTOB MraHWpoBaHus. [Ona npocmoTpa Olomketa  A0YepHUX
noapasaeneHuin, Heobxoaumo BbIBpaTh NiaH cTaTell COOTBETCTRYIOLLIEro NOApa3aeneHus.
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E&" Caoameiii goky : N 7 0731072012 o |2 =]

Mepwon: Ton - 2012 EI Mpymeuarme:

AmputyTel | TaGnna | Dowymermoobopor |

Homep: 000000047 @ Nata: 311072012 @~ Bamora: RUR |Z| Bapwant: VO |L|Mmm1bm nnaH
Anammwueckume aTpUby T
) e X
Kopamcoe 0 Ko, 5 HaurmeHosaHne
HEWUMEHOBEHIE nMGaHnE A aTpHyTa ampuiyTa
3 010 [l
Bun aeATENEHOCTA 01 Terywme
BxrmoueHHbE AOKYMEHTE Cepoprmposats ] [ Mekmowms sce ] |£| |£|
Tun Ko mopmsl Data [aTa Havana
Pr— pokyMenTa Homep oKyMesTa Koo eanoTel Onmcanue neproga

YearFlan 000000410 26.07.2012 01.01.2012

4 T ]

= (B) (& E [ Moosepnre cocree | [ Moosepare no saasrwo | [ Facter pesepsce | V(%] (@ (]

Puc. 70. ®opmuposaHue criucka 8KImo4YeHHbIX AOKYyMEeHmMo8

Monb3oBaTtenke MMeeT NpaBo 406aBnATbL \ UBMEHSTb pacxoabl Mo CTaTbsiM CBOAHOTO GlompkeTa
Ha Bknagke «Tabnuuax». MNopsigok M3aMeHeHuss cymm onucaH B pasgene «Koppektuposka
CBOJHOIO JOKYMEHTA MIaHNpOBaHUSA».

r
CeoAHbIl ACKYMEHT MIAHNPOEaHUS E‘ﬂu
MNepvon: Ton - 2014 El Mprreyatie:
| ATprlyTal | Tafinnuz |ﬂnl{)‘MeHT0050L)0T I Kyg |
Mnan crareit:  PLAN H MnaH cTaTei ofiuwil
1 Kezptan 2 KeapTan 3 KeapTan 4 Keapran Bearo -
2014r 2014r 2014r 20140
~ 10000: ABMUHINC TRDATHEHO KOS RACTE. .. 0,00
~10100:Pacxoas Ha nepconan 0.00
10101:Komarmposo4HsIe Da.. 0.00
10102:MpeacTasMTENLCKAE D.... 0.00 =
10103:Pacxob! Ha ofyyetme 0.00
10104:Mpoume pacxoms! Ha n... 0.00
— 10200:X03ARCTEEHHBIE PACKO L 0,00
10201:MpuoSpeTeHue MaTep... 0,00
10202:MpuofipeTerue meden 0.00
10203:06cnvxsanme 1 pem 0.00
10204:Yenvri mofineHoi c5... 0.00
10205:Mpoume xo3AACTESHH.. 0.00
— 10300:Pacxoas! N0 COASPKAHWI. .. 0.00
10301:ApeHpa semnu, NoMe.. 0.00
10302: TexyLan DEMOHT NoM... 0.00
{l 10303: KoMmyHanbHele yemy .. 0,00
{l ~ 10400: MraiopmaumonHoe v Tex 0.00
10401:MonofpeTeHME BhIHC. .. 0.00
10402:MonofipeTerne. MomM... 0.00
10403:Conposoxaetme NC 0.00
10404:06c nvaMBIHHE M DEM. .. 0.00
10405: TenekoMMyHAKSLIAN 0,00
10406:MognmeKa Ha 3NeKTDo.. 0,00
— 10500: TpaHcnopTHoE DBCAYKWE 0.00
10501 MpuoBpeTerue asTom 0.00
10502:Apenna TC v MawmHo-.. 0.00
10503:06cnvxmsaHne asTom.. 0.00
10504:Mpoume TAHCNOPTHLL. .. 0.00
— 10600:Peknama n PR 0,00
10601 MHEPOPMALMOHHBIE VC ... 0.00
10602:YneHckie B3HOCK! 0,00 2

(=) (B [#] [B] [ Teoosprms cocren | [ Moomspuno sagarm | [ Pacser pesspen | WV (%] @ e

Puc. 71. KoHconudupoeaHHbili nnaH nodpai3desieHUsi 8 paspese
cmamedl 6rodxema u nepuodos rnnaHuposaHusi
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IOna nioboro nokasatens B CBOAHOM AOKYMEHTE MMaHMpOBaHMS MOXET ObiTb Mory4YeHa
paclwndpoBka KOHCONMMAMPOBAHHOIO 3HaveHus. [BOMHBbIM LUENYKOM Mo siyenke Tabnuupl
OTKpbIBaeTCsa cneuncurkaymsa pacxogoB no cratbe 3a BblbpaHHbIi nepuog (cm. Puc. 72).

o 21.: 3atparel va nepeoran; 01.01.2012 - 31.03.2012 [ = 22
-4
Homep Koa ctaten | CTaths Cymma Nata Mpumedadue | OnucaHue =
3 1212 Hanorn c @OT 50,00 01.01.2012
1214 MoaroToBk. .. 100,00 01.01.2012
2214 MoaroTosk. .. 100,00 01.01.2012
5212 Hanorn ¢ @OT 50,00 01.01.2012
6212 Hanaori ¢ @OT 50,00 01.02.2012
7212 Hanorik ¢ @OT 50,00 01.03.2012 -
Tokazamuv : b
o | N v X
KODDEKMUDOBOK

Puc. 72. Pacwugposka KOHCONUOUPOBAHHO20  3HAYeHUs
rokasamerisi 8 rniaHe nodpasoesnieHusi

CBOAHbLIN  OOKYMEHT MMaHMpOBaHUS MOXET [AOMOSIHATLCA CMMCKOM  MPUKPENNEHHbIX
OOKYMEHTOB (MpUoXeHuin), 060CHOBLIBAKOLLIMX MIAHOBbIE pacxodbl. B kayecTBe npunoxeHun
MOryT UCMNOSb30BaTbCS cyeTa, 4OroBopa, cHeT-pakTypbl U Apyrne AOKyMeHTbl. [punoxeHun
MOXET ObITb HECKONNbLKO.

Cnmcok npunoxeHun copmupyetcst Ha Bknagke «JokymeHToobopoT» (cm. Puc. 73)
MOMHOCTBK aHANOMMYHO CO3L4AHUI0 MPUMOXKEHUA K MNNaHOBOMY 3ajaHuio (CM. pasgen
«lMpucoeanHeHne NPUNOXEHUI K NNIAaHOBOMY 3a4aHUION).

r CBoAHbIl AOKYMEHT NAAHMPOBaHWUS l | B &1

Mepwon: Ton - 2014 = MpumeuaHne

Bomerroossor 8

xpe

Mram u
OTHOCHMTENEHEIA
NyTb K $aidny

K 0i60M4sfpdt

*

Koo mina Tin
MPHNCSKEHAR MPUNCKEHUA

= [ERI=] l MNposepuTs cocTas ] [ MpoBepuTs No 3aaaH0 I lPacueTpesepﬁnE ] Q/ z]

Puc. 73. Bknadka «[okymeHmoobopom» c800HO20 OOKyMeHma
nnaHuposaHusi
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Monb3oBaTeno [OOCTYNHbI crieaylolme OencTeus u3  GopMbl  «CBOAHbBIA  OOKYMEHT
NIaHUPOBaHMUS»:

e KoOHTporsb cocTaBa BKIOYEHHbIX JOKYMEHTOB MNiaHWpoBaHus (cM. pasgen «KoHTponb
COCTaBa BKITIOYEHHbIX AOKYMEHTOB MNiaHMpPOBaHUs»),

e [lpoBepka COOTBETCTBMS MfIaHOBbIX 3HAYEHMWI MMAHOBbLIM 3afaHusIM (CM. pasgen
«MpoBepka COOTBETCTBMS MMAHOBbIX 3HAYEHWUI MITAHOBbLIM 3a4aHUSIM»),

e Pacuet pe3epBoB (cM. pa3gen «PacuyeT pe3epBoB»).

2.3.3.2KOHTponb cocTaBa BKIMHOYEHHbIX JOKYMEHTOB NilaHNpOBaHNA

Cuctema nossonser MPOKOHTPONIMpPOBaTb COCTaB BKIKOYEHHbIX B CBOAHbIN OOKYMEeHT
OOKYMEHTOB MiaHnpoBaHUA. BuinonHstotea cneayowie npoBepKu:

e  CBOAHBIN OOKYMEHT BKIMOYaeT BlomKeTbl BCEX CMETOo0OpasylolumX noapasaeneHui,
BXOOSAWMX B Tpynny noapasfdeneHuin, ykasaHHylo B aHanMtuy4eckom aTtpubyTe
«CmeToobpasyiollee nogpasaeneHne» CBOAHOMO AOKYMEHTa NnaHnpoBaHus.

e CBOAHbIA [OKYMEHT BKIOYaeT OHaXeTbl BCEX MPOEKTOB, BXOASALWMX B rpynmy
MPOEKTOB, yKa3aHHyl B aHanuTM4eckoMm aTpubyTte «[poekT» CBOAHOro AOKyMeHTa
nrnaHMpoBaHUsI.

[ns BbINOMHEHUsI NPOBEPKN HEOBXOAMMO OTKPbITb CBOAHbLIA [AOKYMEHT MMaHMpOBaHUSI B
pexume pefakTMpoBaHMS\NpPOCMOTPa U HaxaTb KHOMKy <[poBepuTb cocTaB>.

B cnyyae BbisBneHus HecooTBeTcTBMS Cuctema ccopmupyeT nepeyeHb noapasgeneHun
M\MnNn NPoeKToB, BI0KETbl KOTOPbIX HE ObINW BKIIOYEHbI B CBOAHbIV AOKYMEHT (cMm. Puc. 74).

-

o
ol Mepeuens obbexTos aHanuTKK Buaa "Bug AeRTENEHOCTHY, NO KOTOPHIM HET BKAMYEHHIX JOKYMEHTOE L@éj
X
Kon HaumerosaHme
e 2
12 47
13 43
k

Puc. 74. Pe3ynbmam npos8epKku cocmaea  BKIMHOYEeHHbIX
OoKyMeHmMos8

2.3.3.2.1 lpoBepka COOTBETCTBUS MNSIAHOBbLIX 3HAYEHUI NMNaHOBbIM 3a4aHNAM

Cuctema nossonser CBepuTb NyiaHoBble CyMMbIl MO CTaTbAM CBOOHOIO OlopkeTa ¢ AaHHbIMU
naaHOBOro 3agaHu4.

MpoBepka BbINOMHSAETCA KOPPEKTHO TOMbKO B TOM Cryyae, ecnv Ans 3afaHHoro NniaHoBOro
nepuoga cOpMMPOBAHO W YTBEPXKAEHO MNIAHOBOE 3afjaHWE C TakKUMMW XE 3HAYEHUSIMU
aHanutuyeckux aTpubytoB (CmeToobpasyiollee nogpasgeneHue u MNpoekT), kak y CBOAHOMO
AOKYMEeHTa NiaHupoBaHus.

Ona  BbINOMHEHNS CBEPKM HEOOXOAMMO OTKPbITb CBOAHbIA  [JOKYMEHT B  pexume
penakTUPoBaHNUA\MPOCMOTPA M HaxaTb KHOMKY <[poBepuUTb NO 3a4aHUI0>.

B okHe «[lpeBbiweHne 3annaHMpoBaHHbIX 3Ha4YeHun» (cMm. Puc. 75) ByayT npeacTtasneHsl
pacxoXaeHus Mexay MraHOBbIMW 3HAYEHUSIMU U YCTAHOBMNEHHBIMU NMMUTaMU B paspese
cTaTeu GrogKeTa M NepuodoB NNaHMPOBaHWS (KBapTarnos).
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3./ MpebILLIEHINE 3aMNaHVPOBaHHE SHAUEHHIT | = '@
=4
Cymma no
Mepuon, Koa cTatsm Craten L(:n gim'pa LeHTp satpat Baniota ganaaanvlposanﬂan NNaHOBOMY
- £ 33[3HU0

(B | <wzpran 20120212 MaowcdoT | ________RWR______ 200 00
1weapran 2012r. |2.1.4 MoaroToska Kaa... RUR 200.00 0.00
2reapran 2012r. [2.1.2 Hanorv ¢ 0T RUR 150,00 0,00
2wpapran 2012r. (214 MogroToBka Kag... RUR 200,00 0,00
3xeapran 2012r. |2.1.2 Hanornc POT RUR 150,00 0,00
4 weapran 2012r. (212 Hanoruc POT RUR 150,00 0.00

Puc. 75. Pe3ynbmambl npo8epKu €OoOmMeemcmeusi naHo8bIX
3HayeHul rnnaHoebIiM 3adaHusim

2.3.3.2.2 PacuyeT pe3epBoB

PacuyeT pe3epBOB BhIMOMHAETCA C Lienbio OPMUPOBaHUS MnaHa, CoaepXKalllero nokasarenm
Mo cTaTbAM pPe3epBoB.

[pumeyaHue

[ns KoppekmHozo ebinonHeHus pacdema e Cucmeme OormkeH bbimb HacmpoeH
crpasoyHuK sudos pe3epsos. Kaxxdomy sudy pesepea O0sKHbI bbimb MocmasneHb!
8 coomeemcmeue cmambU pe3epea U npu Heobxooumocmu 3adaH MakcuMarsbHbIU
rnpoueHm pe3epsuposaHusi rno kaxool cmamee. [ns kaxdol cmambu pesepea
Q0mKHbI 6bIMb HACMPOEHbI cMambU 0becreyYyeHus.

TexHonorna pacyeTa pesepBa aHanornyHa onucaHHou B pasgene 2.3.2.1.5.

1. OTKpbITb CBOAHLIN OOKYMEHT NIaHNpPOBaHUA B peXMMe pedakTupoBaHus \ npocmoTpa u
HaxaTb KHonky <PacueT pe3sepBa>.

2. B okHe «Pacuet pesepBa» (cM. Puc. 76) BbibpaTb Bud pesepea (no cnpaBoYHMKY BUOOB

=
pesepsa) W BbINOMHUTL 3anpoc K B (kHonka L*) ona nonydeHus cnucka craTem
pe3epBsa.

B okHe «PacueT pe3sepBa» 6yayT npeAcTaBneHbl CyMMbl MO CTaTbsIM pe3epBa B paspese
nepuogoB NnaHMpoBaHus (KBapTanos).

3. Bectu Cymmy pesepea no HeobxoayMbIM CTaTbsIM pe3epBsa.

- Pacuer pesepeoe | = '@
Buapesepea:  EZ INVS E Pezepe N3Y MHsecTiwm j
Kon Kon - Pacueman o Cymma no
% yMMa
CTaTeM Crats pesepsa cTatbn CraTon satpaT Mepuon, CyMMa cTatbe

PESEPBMPOGaHUA pesepea
pesepea saTpaT pesepea 3aTpaT

B 99.1.01 Peseps M3Y no unsemamam | 8.2 KomnbioTepHan, kaccosan, 1xsaptan 20121 0.15 500 000.00 7 000,00 6 000 000,00
m—nal
B 55 1. D1 Pezeps M3Y no wHsemiumam | 8.2 KaomnewTepHan, kaccosan, ... |4ksaptan 20121 0.1 1200,00 0,00 8 000,00
859.1.01 Peseps M3Y no unsemamam |85 MporpammHoe nﬁacnaueHme 4ksaptan 20121 0.1 5 50 000.00 0.00 600 000,00

]
x

3anmce 2 us 4

Puc. 76. Pac4yem pe3sepega

4. HaxaTb kHoMnKy <Pe3epBupoBatb>.

5. B okHe «YKaxuTe aHanmuTuyeckue aTpubyTthl LeneBoro gokymeHta» (cm. Puc. 77)

3agaTb 3HaA4YeHuA anl/I6yTOB «CmeToo6pa3yl0Luee nogpasgeneHne» u «I'IpoeKT» ansa
nnaHa .

[MpumedaHue

Honycmumo ebibupamb CMOI[ u npoekm mosfibKO Ha HUXHEM ypoeHe 8
uepapxusix npoekmos u CMOIT.
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ﬂf YKanuTe aHaNUTUUYECKNE anﬂﬁyTbl LENEBOTD JOKYMEHTE..

Kon sxna HaumerosaHue Kon Ko & HanmerosaHne
aHA T BHANNTHKK MEpapEMK A aTpHCYTE aTpuiyTa
EstDiep CmetooGpasyio... | OrgStuf 1.015. naHoBo-3KoHD ...

Pi Mpoec P1 [1001 ____|Tequuepacom |

h

V] (%]

Puc. 77. 3adaHue aHanumudeckux ampubymose nnaHa 13y

CucTemoli 6yayT BbINOMHEHbI creayoLlme AeiNcTBus:

e Ecnn gokymeHT nnaHMpoBaHUS C 3adaHHbIM NPOEKTOM M BapuaHToM Oomketa He
cylwiectByeT, oH BygeT aBTomaTnyeckn cosgaH. B nmaH OyayT BKMOYeHbl 3anucu
cneumdmkauum pacxodoB no ctaTbsM pe3epsa, cogepxalime pedynbTaTtbl pacyeTa.
Co3gaHHbI  AOKYMEHT nnaHvpoBaHus OyaeT BKMYEH B CBOAHbIN  JOKYMEHT
NnaHVpoBaHuWs, AN KOTOPOro BbINOMHAMNCS pacyerT.

e Ecnu OOKYMEHT NnaHWMpOBaHWS C 3aJaHHbIM MPOEKTOM M BapuaHToM GlompkeTa
CyLLecTBYeT, B Hero 6yayT noGaBneHbl COOTBETCTBYHOLME 3anvcy cneuudmkaumm
PacxoAoB C pe3ynbTaTaMu pacyeToB.

2.3.3.3KoppekTnpoBka CBOAHOIO AOKYMEHTA NiiaHMpoBaHuA

KoppekTupoBka CBOAHOrO AOKYMEHTa MfaHUMpOBaHWs MOXET ObiTb BbINOMHEHa ABYyMS
cnocobamu:

1.

Mytem pobGaBneHus (M3MEHeHUs) CTPOK cneumdukaumm CBOOHOrO [OKyMeHTa
NnaHMpoBaHMs.

Mytem [dobaBneHus (M3MeHeHMs) CTPOK creundurkaumm OOKYMEHTOB MNNaHMPOBaHWS,
BXOAALLUMX B CBOAHBIN AOKYMEHT.

| cnoco6 KOPPEKTUPOBKMU:

1.

OTKpbITb  CBOAHbIA  AOKYMEHT MNMaHUPOBaHWA ANs  PefakTUPOBaHWS  KOMaHAoW
KOHTEKCTHOTrO MeHo M3MeHUmMb 3anuch.

Mepeiitn Ha BkNagky «Tabnuua» v BblOpaTb AYeliky Tabnuubl, Moanexalluyto
KOPPEKTMPOBKE.

BakHo!

Koppekmuposamb MOXHO mMONbLKO 3HayeHuss cmamedi
HU)XHE20 yPOBHSI.

OTkpbITb chneundmkaumio (4BOVHBIM LWenykoM). B okHe OydeT npuBedeH nepedveHb
3anucen cneundukauun BCEX BKMAOYEHHbIX B CBOAHBIA  OOKYMEHT [OOKYMEHTOB
NMaHMPOBaHUSA, OTHOCALLMXCS K 3aaHHOM CTaTbe 3a nepuog.

BbINONHUTL OOHO M3 BO3MOXHbIX OEWCTBUI MO KOPPEKTMPOBKE CYMMbl Ha cTaTbe
cBoaHoro 6lokeTa (yaanuTb CTPOKY creundurKkaumm, USMEHUTb CTPOKY crieLndukaumum).
MopsidoK M3MeHeHWs CTPOK crneuuduKauuum aHanorndeH onucaHHoMy B pasgene
«3anonHeHne cneundukaLy JOKyMeHTa NnaHnpoBaHus ».

BakHo!

lMpu coxpaHeHuu ce00HO20 OOKyMeHma mnJaHuUpoeaHusl
cucmewma:

e BHecem u3MeHeHUs1 8 OOKyMeHMbl MJlaHUPO8aHuUsl,
6KJII0YEHHble 8 CBO00HbIl OGOKyMeHm niaHupoeaHus
(sHecem u3MeHeHUsI 8 CmpPOKU creuyuguKkayuu
doKyMeHmMoe niaHupoe8aHusl).
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Il cnoco6 KOPPEKTUPOBKMU:

1. BbibpaTb CBOOHbLIV AOKYMEHT B UHTEpdence paboTbl C JOKYMEHTaMu unu B nHTepdence
OOKyMeHToOBopOoTa 1 OTKPbITh €ro AN peaakTMpOBaHUSA KOMaHOON KOHTEKCTHOrO MEHH0
N3meHumb 3anuce.

2. Ha Bknagke «ATpubyTbl» B MepeyHe BKIOYEHHbIX [JOKYMEHTOB BbIOpaTb OOKYMEHT U
OTKPbITb €r0 AN peAakTUPOBaHUS KOMaHAON KOHTEKCTHOIO MeH0 M3MeHUmb 3anuce.

3. Ecnu BbiGpaHHbIi  OOKYMEHT SIBMSIETCS  OOKYMEHTOM  MIaHMPOBaHUS, BHECTM
KOPPEKTUPOBKU B crieuudukaumio JOKyMeHTa NaHnpoBaHUs Tak, Kak 3To Gblfo onucaHo
Bblle (cM. pasgen «KoppekTupoBka nnaHoB»).

Ecnu ebibpaHHbIl OOKyMeHmM 5i8519emcsi CBOOHbIM OOKYMEHMOM, 8HECIMU KOPPEKmMuUpoeKu Tak, Kak
onncaHo B TekyLleM pasgene.

XypHan KOppPeKTUPOBKU

B cucreme Bepetcs XypHanuniauua OEencTBui nomnb3oBaTenen no KOPPEKTUpPOBKE
OOKYMEHTOB MiaHnpoBaHUA.

KypHan KOppeKTMPOBOK OTKPbIBAETCS KHOMKOW E n3 okHa «CBOAHbIA [OOKYMEHT
nnaHupoBaHusA». B  ypHane perucTpupylotca  BCE€  U3MEHEeHMWsl,  CAernaHHble
nonb3oBaTensaMn BO BKIMIOYEHHbIX [AOKYMeHTax nnaHvpoBaHus. CoxpaHsieTcsa AdaTa
M3MEHEHNsi, CyMMa KOPPEKTUPOBKM, CTaTbs, MOMb30OBaTeNb, KOMMEHTapun K onepauuu
(onncaHne KOpPEKTUPOBKM).

YMeHbLUeHnEe CYMMbI MO CTaTbe OTpaXXaeTCA CO 3HAKOM «-».

2.3.3.4YTBEpPXKOEHME CBOAHOINO JOKYMEHTA NiliaHMpoBaHUS
YTBEepxaeHue CBOAHbIX [OKYMEHTOB MfaHMPOBaHWA MOXET ObiTb BbINOMHEHO ABYMS
cnocobamu:
1. B uHTepdence «CnMcok AOKYMEHTOBY» (KOMaHAON KOHTEKCTHOrO MEH0 YTBEPAMUTD) .
2. B pexume pegakTnpoBaHus \ npocMoTpa AOKYMeHTa (KHonka <YTBepauTb>) .
Mocne yTBepXaeHNs CBOAHbIN JOKYMEHT MraHMpoBaHus npuobpeTaeT cTaTyc «YTBepXKaeH».
B cucteme gencTByloT cnegylowime orpaHUYeHuns:
¢ PepaktnpoBaHue n yganeHue yTBepXaeHHbIX JOKYMEHTOB 3anpeLLeHo.

o [lns ownboYHO yTBEPXOEHHbIX CBOAHbIX [OOKYMEHTOB MJIaHNMpoBaHuUA, CO3O4aHHbIX
aBTOMaTU4YEeCKM He MOXeT ObiTb BbIMOMHEHA onepauna OTMeEHbl YyTBepXaeHusa be3s
OTMEHbI YyTBEepPXAEeHUA «KOHCOJ’IVID,VIPOBaHHOFO OlookeTa», B cOCTaB KOTOPOIro OH BXOOWUT.

. I'Ipm yTBEpXOAEeHUN CBOOHOIo OOKYMEHTa njiaHMpoBaHUA Ha 3Tane ,EI,OKyMeHTOO60p0Ta
aBTOMaTU4EeCKM Npou3BOOUTCA yTBepXOeHuWe BCeX [OOKYMEHTOB rJiaHupoBaHUA,
BKIMOYEHHbIX CBOAHbIN OOKYMEHT Ha 3TOM 3Tane.

e [lpn oTMEHE YTBEPXAEHUS CBOOHOIO JOKYMEHTA, MPU3HaK «YTBEpPXAeH» aBTOMaTU4eCcKu
CHUMAaETCs CO BCEX BKITOUYEHHBIX B HETO JOKYMEHTOB.
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3 BegeHune peecTtpa AOroBOpoOB

B cucteme BegeTca ydeT Bcex AOroBOPOB, 0GsA3aTeNnbCTBa MO KOTOPLIM AOMKHbI BbiTb
aBTOMAaTUYECKU YYTEeHbl B MpoLEecce MNMNaHWpOBaHWA W UCMONHEeHUs GlomKeTa pacxodoB
npeanpuaTHs.

MnaTtexwu no goroBopamM MoryT 6biTb aBTOMaTUYECKN y4TeHbI Mpu hopmMupoBaHnm GrogKEeTOB
a4MVHUCTPaTMBHO-XO3SNCTBEHHbIX pacxodoB (CcM. pasgen «3anonHeHwe nnaHoB Mo
JoroBopamy).

Ha ocHoBaHMM yTBEpXAEHHOro [oroBopa B CUCTEME NpoLeaypoil aBTOMATUYECKOro
co3gaHusi 3asiBOK MOryT DOpPMUPOBATLCA PacriopsPKeHUs Ha nnatex (cMm. pasgen
«ABTOMaTMYECKOE CO3[aHne pacropshkeHWin Ha nnaTex no AaHHbIM LOrOBOPOB»).

Mpn paboTe c poroBopamMy B CUCTEME WCMONb3YOTCA ABe (QOpPMbl AOKYMEHTOB Tuna
«[dorosop»:

1. [orosop
2. [ononHutenbHoOe cornalleHue.

BeaeHune peecTpa OoroBopoB OCYLUECTBIIAETCA NO clieayrowmnm npaBsuiiam:
. B cucteme PETMCTPUNPYIKOTCA 3aKIto4eHHbIE npeanpndaTnemMm oroBsopbl.

e [loroBopbl, NoanucaHHble BHE CUCTEMbI, MPOXOAAT Mpouenypy YTBEPXKAEHWS B
cucreme.

o [lefCTBYIOLLMM CUMTAETCS OTKPbITLIA 4OrOBOP, UMEILLMIA CTaTYC «YTBEPXKOEHY.
e YpaneHue OeNCTBYHOLWErO AOroBopa 3arnpeLleHo.
e M3ameHeHne aTpMbyTOB OENCTBYHOLLErO AOroBOpa 3anpeLleHo.

. BHeceHne nameHeHui B D,el‘/‘ICTByPOU.lMV’I AOoroBop MoXeT ObITb BLINONIHEHO TOJSBLKO
nytem AobaBneHns 4ONONHUTENbHbIX CornalleHni K 00rosopy.

e Kaxpgoe [ONOMHWTENbHOE coOrnalleHWe K OOroBopy Takke NpoXoauT npoueaypy
YyTBEPXOEHUS, aHANOTMYHYIO0 YTBEPXKAEHUIO OrOBOpa.

YKU3HEHHbBIN  LMKI ﬂ,OFOBOpa\ JononHuTeneHoro cornaweHnsa B Cucteme COCTOUT U3
cneayrowmx aTanos:

o CosgaHne goroBopa\gonoNHUTENBHOMO CornalleHms.

e CornacoBaHue [0roBOpa\iOMOMHWUTENBHOMO COrMalleHns (MOXET  BKIOYaTb
HECKOMNbKO MOCreaoBaTenbHO BbIMOMHAEMbIX 3TAnoB B 3aBUMCMMOCTM OT HacTpoek
CXeMbl JOKyMEHTOOGOPOTA).

e [lepemeleHne porosopa\ AOMOMHWUTENBLHOIO COrMalleHUst B apxuMB MNOCle €ero
3aKpbITHS.

Pa6oTa ¢ foroBopaMu 1 AONONHUTENBHLIMU COrMaLLIEHUAMY OCYLLECTBIAETCS B UHTepdeiice
AOKYMeHTo0o60poTa Unu B yHUBEpcansHOM MHTepdelice paGoTbl C AOKYMEHTaMM.

[nsa oTKpbITUS MHTepderica AOKyMEHTOO0opoTa He06X04MMO:

1. BbinonHuTb KOMaHay meHio BromxkeT/[JJokyMeHTOO60pOT.

2. B okHe «Mepapxus nokymeHTOB Ha 3tanax workflow» 3apate Tun workflow —
«JokymeHmoobopom 002080p08».

[MpumedaHue

Paboma ¢ uHmepgbelicom OokymeHmoobopoma rnodpobHO onucaHa 8
pa3sdene «lNopssidok pabomsl ¢ nodcucmemol OoKymeHmoobopoma»



BepneHwve peecTpa 4OroBopoB

Ona paboTbl ¢ goroBopamMu B uepapxum 3TanoB JOKYMEHTOobopoTa HacTpOeHbl nanku ¢
HanmeHoBaHusiMn <Homep atana>CTR.CTR:dorosop.

Ons paboTbl ¢ AOMONMHUTENBHLIMU COMNAaLLIEHNSMN B Mepapxun 3TanoB JOKYMeHToobopoTa
HacTpoeHbl Nanku ¢ HavmeHoBaHuasMn <Homep a3tana>CTR.CBL:[ononHutenbHoe
cornawieHue.

= 100:PoprmpoBaHe oroBopos

----- 100.CTR.CEL:dononHnTensHoe cornalleHWe

- 100 CTR.CTR: Oorosop

=~ 107:Nogmuce wenonHuTeEnA

----- 101 CTR.CEL:dononHnTensHoe cornalleHWe

- 101 CTR.CTR:Oorosop

= 500:Nognvce oTEETcEETHHOMD FPUHEHCOBOrD YNpaBneHuA

= 999 Aroats

----- 539 CTR.CBL:JononHWTEnEHOE CornalleHne
o 393 CTR.CTR:Oorosop

Puc. 78. [llpumep uepapxuu asmarnoe JdoKymeHmoobopoma
0ozo80po8

B oaHHOM pasgene paccmaTpyBaeTcs NOPSiAOK BhINOMHEHNUS CreayoLwmnx onepaumni:

o CospgaHve OoroBopa;

e Co3paHve 4ONOSHUTENBHOMO CornalleHnst No 4OroBopYy,

e KoHTponb octaTka no 6rogxerty,

e [lpoBepka no GoaxeTy,

e YTBEpxaeHue AoroBopa\gonosiHUTENbHOIO CornalleHus.

e ABTOMaTM4YECKOE CO3[aHMEe PacnopsiKeHW Ha NnaTex no AaHHbIM JOroBOPOB.
e ABTOMpPOSIOHraLmMsi 4OroBOPOB.

3.1Co3pgaHne poroBopa

[nsa cosgaHua goroesopa B MHTepgerice JOKyMeHToobopoTa Heobxo4MMO:

1.

OTKkpbITb MHTEpdECc AoKyMeHTooGopoTa BbliGpaTb B uepapxum 3tanoB atan 100.
®opmuposaHue dozoeopa / 100.CTR.CTR:[Jozosop.

Bbi3BaTb KOHTEKCTHOE MEHIO B MPaBoOu 4acTu okHa (CM. Owmbka! MCTOUYHUK CCbINKKN He
HanAeH.) 1 BbINOMHUTL KOMaHay [lo6aBUTbL 3anNuUChb.

lNpumeyaHue
[ns co30aHusi do2oeopa 8 uHmepghelice criucok OOKyMeHmMo8 Heobxo0uMO:
1. Omkpbimb uHmepgelic « Criucok AOKyMeHmMos».

2. Bbizgamb KOHMEKCMHOE MEHIO 8 NPaegoli Yacmu OKHa U 8bIMOSIHUMb KOMaHOy
Jo6basumsb 3anucs.

B okHe «loroBop» (cM. Puc. 79) 3anonHutb criegyrowime atpmbyTbl JOKYMEHTA:

e [Jama * — pata Ha4yana OeincTBMA AoroBopa (3anofHAeTCs Mo yMONMYaHUo CUCTEMON
AaTol, MoXeT GblTb U3MEHEHa Nonb3oBaTenem),

e Homep* — HOMep [OOKyMeHTa (reHepupyeTcd npu HaxaTum Ha ﬂ MOXeT
pedakTMpoBaTtbCsl), 06513aTeNbHO NS 3anofHeHUs.

e [lepuod* — nepuopn Oencteus gorosopa (rog, Nonyrogue, KBaptas, MHTeEpBan gar).

* 30echb u oanee cumeosiom « *» ommeuernvl 0bsa3amenvhble 05 3aN0JIHeHUs. NOJIA.
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3.1.1

e [Ipedmem dozo80pa — TEKCTOBOE ONUCaHUE.

e Bajymroma — BanioTa JoroBopa, BelovpaeTcsa No crpaBovHUKY BantoT. 1o ymonyaHumio
pyonu.

e Cymma — cymMMa [OroBopa B BasnoTe Jorosopa. BBoanTcs BpyuHyto.
e H/AC — cymma HOC no gorosopy. BeognTtcs BpyYHyto.

e Cmemoob6bpasyrouiee nodpaszdeneHue — CMOI, BbiGMpaeTcs MO CNpaBOYHUKY
nogpasgaeneHun.

e KoHmpazeHm — KOHTpareHT 4Orosopa, BblIOMpaeTcsi Mo CNPaBOYHMKY KOHTPareHToB.

o [Mnamenbwuk - nogpasgeneHve-nnaTenblUnK, BbIOMpPaeTcsa MO  CNPaBOYHUKY
nogpasgaeneHun.

CoxpaHnTb OKYMEHT (KHOMKM il unu E).

[MpumeyaHue

be3 3anonHeHusi ecex obs3amerbHbIx nonel 8 ghopme «Ljozoeop» GOKymMeHm He
Moxem bbimb COXPaHeH.

3anonHuTb crneundmkaumio gorosopa (rpadumk nnaTtexen no gorosopy). Cm. pasgen
«3anonHeHve cneundukalmm gorosopa.

Mpn HeobxoanmocTM cdopmMupoBaTb NepeYveHb MPUNOXEHUN K AOroBOpY (aHamnorm4yHo
NMPUCOEOUHEHNIO MPUMOXEHUA K NNaHoBOMY 3adaHuio (cM. pasgen «[lpucoeavHeHve
MPUIOXEHWI K MAHOBOMY 3aJaHuIo»).

CoxpaHntb Jorosop.

= Horeser = e
[ara: 04122013 [~ Homep: 000000010 (1] Mepwos: oA - 2013 |2
Mpeamer rorEe 000 RUR
e e ]
HOC: 0.00
Cynma Ges HOC: 0.00
CmeToofpasyowes [ata sakpoima 04.12.2013
nospasaenskvs: 101 [7]PywosoneTeo
Vrepxnen
Korrparest: 000001 | v GoldenHom
Marensunc: | 149 [ 7| Pacsemui uewmm
o cormawerma | Mpuneaerinn | Ciewdn<awn | Srams corfiacosars
Bre Gomrera [ Caepx Brometa Ocramw MpoBeputs no Gromxety
4
H Oata [ata Havana LaTa KoHUa Kon
E2 Kol C ¢! 3 Or 6paq
p A.cTaTEM TaTba M nnaHupyemoro nucanme nepuona nepuons cmeTooBpa:
nnatexa HauMCTeHIA HEHHCTIEHI nogpasaend
*
4 ] L
E) = (B @ V] %] =

Puc. 79. 3anonHeHue ampubymoe dozo8opa npu peaucmpayuu
dozosopa 8 cucmeme

3anonHeHune cneumdukaumm gorosopa

[na oTpaxeHus nnaHMpyeMblX B pamKax 4OroBopa nnatexen OormkeH 6biTb chopMupoBaH
rpacuk nnatexer No 4OroBopy (3anonHeHa cneundukauusa aorosopa).

Ons dopmupoBaHus rpacmka nnatexen Heo6xoaAMMO:

1.
2.

OTKpbITb OrOBOP B PeXUME peaakTMpOBaHUS.

Ha Bknagke «Cneuundmkaumsa» chopmmpoBaTb rpaduk nnatexen (cm. Puc. 80). nytem
co3gaHus (kHorka ) 1 yaaneHus (KHOMka Ig) CTPOK B crieumdukaunm nnaTexen.
[ns kaxgon cosgaBaemMon CTPOKK rpadhuka nnaTexen ykasatb?:

? Obsi3amenvHble 0Jis1 3aNOJIHEeHUs. NOJISL OMMEHEeHbL CUMBOLOM « *.
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Homep nosuyuu* - Homep no3vumMm B cneundukaumn. YcTaHaBnuBaeTcs
aBTOMaTUYECKN NPWN CO34aHNUN HOBOW CTPOKM. Icnonb3yeTcsi CKBO3Hasi Hymepauus no
J0roBopy.

Kod cmemoob6bpasyrowez2o nodpasdeneHuss* - Ko CmeToobpasyoLero
nogpasaeneHunsi, N0 yMon4yaHuio 3anonHsaetca 3HavyeHnem koga CMOIT us atpubyrtos
porosopa. MoxeT pefakTMpoBaTbCs NOMb30BaTENEM.

Cmemoo6pa3syrouiee nodpasdesnieHue* - HaVMeHOBaHME CMeToO0Gpa3syloLLlero
noapasaeneHusi, asBTomatuyecku no kogy CMOI.

Kod cmamsbu * - ko cTaTby 3aTpart, Ha KOTopyto 6yaeT OTHECEH pacxop no A0oroBopy.
Bbibupaetcs no nepapxum ctaten drogxera.

Cmambs* - HanMeHOBaHME CTaTbX 3aTpaT, 3anofiHAeTCs aBTOMaTU4YecKu nocrne
BblbOpa Koaa cTatbu.

Cymma* - cymMma nnartexa B BarnoTe JoroBopa, BBOAUTCS BPYYHYIO.

CymMma 8 y4emHoll easrome™ - Cymma nnartexa B y4eTHOM BantoTe, paccunTbiBaeTcs
kak Cymma * Kypc ( nnaHoBbIV KypC MO CNpaBOYHUKY KypCOB Ha AaTy NnaHnpyemoro
nnarexa ).

KommeHnmapuii — TEKCTOBbIN KOMMEHTapPUIA, BBOAUTCH BPYYHYIHO.

[dama nnanupyemozo nnamexa* - nata NnaHUPyemoro nnatexa, no yMonyaHuio
3anornHsaeTCcs TeKyLlen CUCTEMHOW AaTol, peaakTUpyeTcsl Nonb3oBaTenem.

Hama Havana nepuoda HawucsieHuli - [aTa Hayana nepuoga HauucreHuN,
BBOAUTCS BPYYHYIO.

Hama koHua nepuoda HauyucsieHUl - [aTa OKOHYaHWMA MNepuoda HaYUCIEeHWN,
BBOAUTCA BPYYHYIO.

Kol ueHmpa 3ampam™ - ko LeHTpa 3aTpaT, BblbupaeTcs U3 cnpaBoyHuka «LleHTpbl
3aTpar».

LleHmp 3ampam* - HauMeHoBaHWe LeHTpa 3aTpaT, aBToOMaTU4YecKn no 3ajaHHOMY
KOOy UeHTpa 3aTpar.

Kod npoekma - ko npoekTa, BbIoMpaeTcs Mo CrpaBOYHUKY MPOEKTOB.
Mpoexkm - HavMeHOBaHMWe NpPoeKTa, aBTOMAaTUYECKN Mo 3agaHHOMY Koy NpoekTa.
3aka34uk — ko[ 3aKkas4yvka [4oroBopa, BbiGpaTh Mo nepapxuu noapasaeneHui.

3aka3yuk. HaumeHoeaHue — HaVMEHOBaHME 3akaszyuka, aBTOMATUYECKM MO
3aaHHOMY Ko4y 3aKa34uKa.

BHe 6r00ema — norM4eckuii NpusHak, nokasblBaloLWMii, YTO pacxodbl MO CTPOke
cneumMdukaumm He [OIDKHbI YYMTbIBATbCA B pacdeTe OCTaTkoB MO OHOOXKETy.
YcTaHaBnuBaeTCcs BPYYHYHO.

COXpaHVITb M3MeHeHna B 4oroBsope.
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I'paghux
naamedxceli

Joroeop N 000000006 ot 03.12.2013 = @
Oama: 03122013 [E~ Homep: 000000006 @ Mepuon: oA - 2013 |5
TMpeaMeT homs and hoofs shipment | Cymma 20000 RUR |E|
Aorosopa
HAOC: 0.00
Cyramaa Bez HOC: 200,00
CmeToofipasyouee [ata 3akpema: 04122013 3aKpEITE
nogpasgenenve: 101 |z| Pyxosogcteo
[ Yreepxpen
KontparenT: 000001 EGoIdenHom
Mnatenswwk: 145 | PacuetHsiil ueHTD
| JononHuTensHsle cornaweHtn I MpunoxkeHna ‘ Crewidikawn |31anb| cornacoEaHunl
[] Bhe BromxeTa Ceepx Giogketa [ Octamu ] [ MNposepuTe No GiomkeTy ]
Homep Jza [ata Havana Oata koHua Kon

nosuLMM Kon ctaten Crams Cyrama NNaHupyemMoro Onmcarwe nepuoaa nepuoga cmeToobpa:
nnarexa HE4MCTIEHMA HEHMCTIEHIA nogpasasng
100,00

010203 Bowonvrenera 0000 02122003 01

“ 1l +

& [ ymeone | 2| (B (& v/ (X &

Puc. 80. ®opmuposaHue epachuka nnamexeul rno 0o2o8opy

[MpumeyaHue

KHonka  <lnamexu> ucrionb3yemcs Ond  npocMompa  epeyHsi
ghakmuyeCcKu 8bINOTHEHHbIX Mamexxel no 0o2080py.

Ons YCKOpeHna npouenypbl 3anofiHeHuA CﬂeU,VI(bVIKaU,VIVI MoryT OblTb UCNOSIb30BaHbI
cneayrouine npnembl:

1. KonwupoBaHue CTpokM rpadumka niaTexen.

2. ABTOomaTtuyeckoe 3anonHeHwe rpaduka nnaTexen (NpyM HanUuuM NeproanNYecKmx
nnarexew).

Ons konupoBaHWUSA CTPOKM rpadumka nnaTexen Heobxoanumo:

BbloenuTb 3anonHeHHyo CTPOKY B creuuduKkaLmum 1 BbINOMHUTL KOMaHAY KOHTEKCTHOMO MEHH0
KonupoBaTb. B cneundukaumio 6ygeT gobaeneHa Konusi CTPOKM, KoTopas MoOXeT GblTb
oTpenakTpoBaHa nornb3oBaTenem.

Onsa aBToMaTMYecKoro 3anonHeHus rpadmka nnaTexen Heobxoanmo:

1. 3anonHuTb NepBylo CTPOKY rpaduka nnaTexen.
2. BbINONHWTBL KOMaHAY KOHTEKCTHOrO MEHI0 3anoNHUTL cneuuduKkaumio.
3. B okHe «3anonHeHue cneundbmkaumm goroBopa» ykasaTb:
e nepuop 3anofiHeHus (gaTbl HA4Yana v OKOH4YaHUA NraTexen),
e  MepuoanyHOCTb (BblOpaTh NEPMOUYHOCTE NNnaTexen — mMecau, KBapTan, NoroBuHa
roga, keaptan),
e Haxatb ONs reHepauun CTPoK rpadpmka nnaTexen.

Cuctema cgopmupyeT HeobxooumMoe KONMMYECTBO 3anucer B rpaduke nnatexen. 3anucu
OyayT oTnuyaTtbes aTpubyTtom «[lata nnaHMpyemoro nnartexa.
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v -
st 3anoaHenwe cneumdmkaumm gorosopa [ = &I

Mepwop sanonqenws:  01.01.2017 B~ - E1z2207 EH~

MepromuHocTe: 4 E Mecau

] (%]

Puc. 81. OkHo 3anycka npouyedypbl asmoMamu4yecKko2o
3arnonHeHusi epachuka nnamexeli no Ao2oeopy

3.2Co3naHune OOMNONMHUTENBbHOrIO
corfialweHna K 4oroBopy

CucTtemon nogaepxuaeTtca ABa cnocoba co3gaHna JOMOSHUTENbHbIX COrnalleHuii:
1. CosgaHue OOMONMHUTENBHOIO cornaweHns B uHTepdernce «Cnucok 4OKYMEHTOBY.
2. CospgaHuve OONOMHUTENBbHOrO COornalleHns B pexuMe peaakTMpoBaHus 4orosopa.

Co3paHue AONONHUTENbLHOro cornaweHus B uHTepdence «CnMcok 4OKYMEHTOB»

[lns co3gaHmsa 4ONONHUTENBHOMO cornalleHns HeobxoaMmo:

1. OTKpbITb MHTepdenc «CnMcok OOKYMEHTOB», ykasae B napameTpax dunbtpa «Tun
AokymeHTa» — [Jozogop, «dopmar — [ornonHumernbHoe coanauweHue.

BbinonHuts komaHay [lo6aBuUTbL 3anuch.
3. B okHe «[JononHUTenbHoOe cornaweHune» BoiopaTb POANTENbCKUI 4OroBOpP:
e B obnactu «[loroBop» HaxaTb |;|
e B okHe «Cnucok AOKYyMEHTOB» 3adaTb nepuoa Ans oTbopa AOroBOpOB M HaXaTb

=
- §

e BblbpaTb poauTenbCKMii 4OroBOp B NpeAcTaBlIEHHOM CMUCKE U HaXaTb v

4. B okHe «[lononHuTenbHoe cornaweHue» (cMm. Puc. 82) 3anonHutb aTtpubyThbl
OOMNOMHUTENBbHOrO COrnalleHus Tak >Xe, Kak Mnpu cosgaHum gorosopa (CM. pasgen
«CosgaHve gorosopan).
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dononnutensHoe cornawenne N 000000003 k gorosopy N 000000001 = @
Oara: 22112013 @~ Homep: 000000003 @ Mepuon: oA - 2013 &
MPeaMET homs and hoofs shipment Cymma: 100.00 RUR |Z|
[noroBopa:
HOC: 0,00
Cymma Bes HOC: 100.00
Jorosop o Jara sakpemis 04.12.2013 3aKpeiTe
2212013 H ;000000001 - | B
Oara omep! l_/ \L/ g Y1eepxasH
CmeTooGpasyowes
noppaspenenmne: 101 EP;JKGEDJICTBD
Kowmparear: 000002 [ Test
Mnatenbwme: 149 EPawembM LeHTD Mnatexi
Mpunokerus | Cnewdmkawn | 3ansl cornacosanma
EHEa
e oo TS
P P nyTe K $aidny
*
@ ¥TEepmTs =) ] v X B

Puc. 82. 3anonHeHue ampubymoe A0ornosTHUMeibHO20 coanaeHus

Ha Bknagke «Cneundomkaumsa» ccpopmupoBaTtb rpadumk nnaTexemn no AONONHUTENBHOMY
COrnalleHuio, Tak ke Kak 3To Aenanocb Ans 4OroBopos.

Ha Bknagke «MpunoxeHue» npu HeobxogumocTh  copMupoBaTb NepeyYeHb
NPUKPENEHHbIX JOKYMEHTOB.

CoxpaHuTb OOKYMEHT (KHOMKM M v E|)

Co3gaHune gonoNIHUTENLHOIO COrnalleHns B peXxume pegakTupoBaHusa gorosopa

1.

2.

OTKpbITb OrOBOP B peXMME pedakTUpoBaHus M neperTu Ha Bknagky «CornaweHusa»

(cm. Puc. 83).

CcopmupoBaTtb nepeyveHb AONOMHUTENbHbIX COrNalleHuin K JOroBopy nyTeM Co3aaHus
=4 T

(kHOMKa ), yaaneHus (KHomka Ig) N M3MeHeHns (KHomMkKa ) CTpOK B Tabnuue

cornatleHun.

[na kaxporo cos3gaBaemMoro corfnawleHus OyaeT OTKPbITO OKHO «[ononHuTenbHoe
cornaweHue» (cm. Pwuc. 82), B kOoTOpoM HeobxooMmo 3anofHWTbL aTpubyThl,
cdopmMmpoBaTh rpachmk nrnaTexen n nepeveHb NPUNoXeHni (Mpu Heo6xo4MMOCTH).

[pumeyarue
Yacmb ampubymos dornoHUMensHo20 coanaweHusi 3anonHsamcs
asmomamuyecku (Hacrnedyromcsi u3 podumernbcko2o 002080pa).

3. CoxpaHuTb 4OroBOp C AOMOMHUTENBHBLIM COrfaLleHneM.
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EZ* Aorosop N 000000514 o1 01.08.2012 o |-
Oara: 01082012 @~ Homep: 000000514 @ Mepwoa: Moa - 202 =
Tpeaver y 000 RUR
morogopa Cymmaa =
HIC .00
Cynanaz Bea HOC 0.00
CwmeToobpasyiouee Dera sakpurms: ||| 02082012 Japuims
ronpaznenenwe:  1.010 EﬂenapﬁMeHrMHmanawnnnhmmnnnrm [
[[] yroepxkaen
Kowrparenr: 000015 |v] Korparent 000015
Mnarenewc:  9.001 Barc -
&l Tnatexu
LononHiTenbHsie cornaweHn | Mpw | 3ansi cor
=
Tun Koa poprst Ozma ) '
A it Hawmep i, KoaBanios! Cyma Kype Oncarine Jakpeir
DEICR  caL owosw Rz AW | 000K 00
‘ i \
@ = & Vv [X]
Puc. 83. CosdaHue doronHuUmerbHbIx coanaweHuli K do2o8opy
BaxHo!

3anpeuweHo cozdasampb 60s1ee 0OHO OOMNOSIHUMESILHO co2/1alleHUs] Mo
delicmeyroujemy 3o02080pY.

3.3lpocmoTp ocTaTka no 6oaxeTy

B npouecce cornacoBaHusi 4oroBopa\gononHUTENbHOMO COrfalleHnst MOXET BbINOSHATLCS
MPOCMOTP OcTaTka No AaHHbIM YyTBEPXKAEHHOro BroakeTa.

Mepuopa pacyeTa ocTtaTka paBeH KBapTany, B KOTOPbIN NonagaeT nnaHupyemas garta nnarexa
no CTpoKe rpaduka nnartexen.

[ns BbINONHEHUSA NPoBepKM No BromKeTy HeOBXOAMMO OTKPbITL AOrOBOP\ AONOMHUTENBHOE
cornawleHne B  pexuMe  pedakTMpoBaHus\NpocMoTpa, MepevTu  Ha  BKNagky
«Cneuundukauma» n Haxatb kHomky <OcTaTku>.

B okHe «OcTaTKky Nno AOKYMEHTY ...» OyaeT npeacTaeneHa Tabnuvua cnenytollen CTpyKTypbl:

Ne HanmeHoBaHue KONMOHKN MpumeyaHue
1. Mepwog MepBoe uncno kBapTana, B KOTOPbIV nornagaet
nnaHupyeMas faTa nnarexa
2. Kop ctatbu Koa v HaumeHoBaHWe cTaTbu pacxonoB
3. Cratbs
4, Kop nogpasgeneHus Kog v HaumeHoBaHue cmeToobpasytoLlero
5. MoppasneneHuve MOAPASACNIeANA
6. Kop npoekta Koa v HaumeHoBaHWe nNpoekTa
7. MpoexT
8. Koa Buaa pacxopa Koa v HaumeHoBaHWe BMaa pacxoa
9. Bua pacxoga
10. Kop ueHTpa 3atpat Kon n HaumeHoBaHue LeHTpa 3aTpar
11. LlenTp 3atpart
12. MHuumaTtop (3akasuuk). Ko Koa n HaumeHoBaHMe 3aka34uvka
13. MHuumaTop (3akasyuk)
14. MpoaykT . Kog Kog v HaumeHoBaHWe NpoaykTa
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15. MpoaykT
16. MnaH YTBepxaeHHas nnaHosas cymma. Cymma no 3anmcsam
YTBEPXAEHHbIX JOKYMEHTOB MiaHMpOBaHWS, BKMoYas
OOKYMEHTbI KBapTasibHbIX KOPPEKTUPOBOK.
17. TekyLuan KOppeKkTUpoBKa Cymma no 3anucam yTBep>KOAEHHbIX JOKYMEHTOB TEKYyLLMX
KOPPEKTUPOBOK.
18. [Horosopa CymMMma no 3anvcam yTBEPXKAEHHbIX AENCTBYOLLMX
AOroBOpOB ( AOMOSHUTENbBHBIX COrMaLleHuit) 3a
UCKITIOYEHNEM CTPOK, MMEILLMX NPU3HaK «BHe BrogxkeTay,
3a BbIYETOM [aHHbIX MO CTPOKaM YTBEPXOEHHbIX 3aSBOK
CcHOPMMPOBAHHbLIX HA OCHOBaHUW AOroBopa.
lntoc AaHHble Mo CTpokam TeKyLLero JOKyMeHTa BHe
3aBMCMMOCTM OT ero cTaTyca (YTBepXaeH unu He
YTBEPXKAEH).
19. PacnopspkeHus Cymma no 3anucam yTBepXKOeHHbIX 3asBOK 3a
WCKMIOYEHNEM CTPOK NO OMNMayeHHbIM 3asBKaM U CTPOK,
MMEIOLLIMX NPU3HAK «BHe OlomkeTan.
20. dakt CymMma CTpoK yTBEPXKAEHHbIX (haKTUYECKUX JOKYMEHTOB
Ha onnary
21. Ocrtatok, hakt (16)+(17) — (20)
22. JlocTynHbIV OCTaToK OcrtaTok, paccumTbiBaeTcs Kak (21) — (18) — (19)
a5 Qcratkm no aokymenty CTR NS0OD00000S oT04.12.2013 o 2]
haT Koo Ie:l::pTEIIJT.HaMMeHOBE Mnax Pacriopaxerina Paxt Dorosopa g

CONo  Heyessao 000 000 2000 1000 |

Puc. 84. ®opma npocmompa ocmamkos o brodxemy

3.41poBepka no 6roaxeTy

B npouecce cornacoBaHuga ,D,OFOBOpa\,U.OI'IOJ'IHI/ITeJ'IbHOFO cornawleHna MoXeT BbINOJIHATbCA
npoeBepka COOTBETCTBUA [AaHHbIX ,qoroaopa\ AONONMHUTENbHOIO cornaweHna pgaHHbIM
yTBEPXOAEHHOIo OroaxeTa.

MpoBepka MoXeT GbITb BbIMOSIHEHA TONLKO B TOM Cllydae, eClv CYLLECTBYIOT YyTBepXAEHHbIe
[OKYMEHTbI MMaHMpOBaHMs Mo CMeTooGpasylollemMy noapasgeneHuio 3a nepuop rpaduka
nnarexen gorosopa\ AONOMHUTENbHOIO CornalleHns.

[ns BbINONHEHUs1 NPoBepPKM Mo BrokeTy HEOOXOAUMO OTKPbITL AOroBOp\ AOMNOMHUTENBHOE
cornalleHne B  pexuMe  penakTMpOBaHMS\NPOCMOTPa, NeperiTM  Ha  BKNagky
«Cneumndmkaumsa» 1 HaxxaTb KHonky <[poBepuTb MO GroIKETY>.

Mpoueaypa NpoBepKX BbINOMHUT:

e [IOMUCK COOTBETCTBYHOLUUX YTBEPXOEHHbIX OlooKeTOB AN KaXKaom CTPOKK rpacbvn(a
nnaTexemn (38 UCKIN4YeHnem CTpoK C yCTaHOBJTIEHHbIM NMPU3HAaKOM BHE 6IOJJ,)KeTa).

e pacyeT oCTtaTka no HanaEeHHbIM OOKYMEeHTaM.
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Ecnu paccuMTaHHbIii  OCTATOK OTpuUATeneH, TO AN MPOBEPSAEMOro  [A0KyMeHTa
yCTaHaBnMBaeTCA NpuU3HaK «cBepx 6|‘0ﬂ)KeTa» n NnoJsib3oBaTeso BblJaeTC4d
npeaynpexaatoLiee coobLieHue.

3.5¥YTBEpPXKOEHNE pnorosopal
OONONMHUTENbHOro cornaweHund

YT1BepxaeHve O0oroBOpoB\OOMOSHUTENbHbLIX COrMaleHnn MOXeT ObiTb BbINONHEHO ABYMS
cnocobamu:

1. B uHTepdperice «CnNMCoK AOKYMEHTOBY

e B pexvnme pepaktupoBaHus \ npocmoTpa OOKymeHTa (KHomka <YTBepawuTb™>) unu
corfiacoBaHve No CTaH4APTHOW TEeXHOMOMMM Ha BKNagke «3JTanbl COrnacoBaHUs».

2. B uHTepderice gokymeHToob0pOTA:!
e B wuHTepdence gokymeHToobopoTa 6e3 OTKpbITUS AOKyMeHTa (cm. pasgen 1.6.2.1).

e B pexume penakTMpoBaHusi \ NpocMOTpa OOKYMeHTa (KHomka <YTBepauTb>) Unu
cornacoBaHve No CTaHOapTHOW TeXHONOrMK Ha Bknagke «3Tarnbl COrnacoBaHus».

forosop N 000000018 or 27.04.2015 ==
Oava: 27.042015 [E~ Homep: 000000018 @ Mepwon: Ton - 2015 |2
TMpeAmMET TecTowil Roroso) : 800000 RUR
[OroBOpa: P Cymma: E|
HOC: 20,00
Cymma Ges HOC: 7 580,00
CmeToofpazyiou ee [ata saKpsema: 14.02.2017 ZaKpeits
nogpasgeneqwe: 3009 IZ| 149947
[ Yeepxaen
KonTparent: 002720 IZ| TecToBkIA KOHTPEreHT
Mnatenswwk: 3066 10076
=
| [ononHWTENEHEIE COr NALEHWA I MpunoxeHua I Creumdmkalna | 3Tank! cornacoBaHnA |
KypHan 2anpocuTs By Tun wordlow: CTR IZ|
Kon Kon HaumeHoeaHue

MNonbsoeaTens

HOMEP aTana Hasi=oaane anepaumH NoNES0EaTENA COCTOAHWA

101 | Nogrce nenonHuTeEns

r L O O

&) [ ymepwr | = (B [ v/[X @ e

Puc. 85. CoenacosaHue 0oeosopa

Mocne yTBepxaeHMA OOroBOp\AOMONHUTENbHOE CcorfnalweHne npuobpeTaeT cTaTyc
«YTBEpPXKOEH».

B cucteme D,eIZCTByIOT cnegywuine orpaHN4YeHunaA:

. PenaktupoBaHve W yganeHue YTBEPXOEHHbIX [AOroBOPOB\ [AOMONHUTENbHbIX
cornatieHuii 3anpeLleHo.

. Bce n3MeHeHMst BHOCATCS B YTBEPXKOEHHble O0roBopbl MyTemM nobaBneHus
[OMONMHUTENbHBLIX COrnaLleHNUN.

. [ns olwnboYHO YyTBEPXAEeHHbIX JOroBOPOB\IOMNOMHUTENBHBIX COrNalleHnii MOXeT

OblTb BbINOMHEHA onepauusi OTMeHbl yTBepxaeHus. OTMeHa YTBEepXKAeHus
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BbINOHAETCA TEM e Nofb3oBaTtenem Wnu agmuHucTpaTopoM Cuctemsbl. (ons
YTBEPKAEHHbIX JOKYMEHTOB AOCTYMNHA KHoMka <OTMeHUTb>).

. He ponyckaeTcs OTMeHa YyTBepXOeHWsI [Of1 OOrOBOPOB\ [AOMOSNHUTENbHbIX
cornalleHuid, Mo KOTOPOMY CYLLIECTBYIOT CTPOKU B YTBEPXKAEHHbIX OlompKeTax.

. He aonyckaeTcd penakTnpoBaHue CTpPOK ﬂ,OFOBOpOB\ﬂOI’IOJ’IHVITeJ'IbeIX
cornawieHui, no KOTOPbIM CYLECTBYIOT CTPOKU B YTBEPXOEHHbIX OrooxkeTax.

. Ecnu no gorosopy MMeeTcs AeicTByloLee AOMONHUTENbHOE cornalleHve, To
cneunduKauus gaHHOro OOroBopa He UCMomnb3yeTcs CUCTEMONM B mnpoleaypax,
OPVEHTUPOBaHHBLIX Ha WcMonb3oBaHMe rpaduka nnartexeln gorosopa. Bmecto
cneundukauum  goroBopa  Mcronb3yeTca  crneuudukaums  OeicTBYIOLLEro
JOMOSMHUTENBHOIO CornalleHus.

3.6 3aKkpblTne gorosopa B Py4HOM peXnme

Onsa 3akpbiTva poroBopa HeobxoaMmo B uHTepdence «CnMCOK OOKYMEHTOB» OTKPbITb
[OroBOp B peXMME pedakTMpOBaHMSA W HakaTb KHOMKy <3akpbiTb> B ¢hopme Aorosopa.
ABTOMaTM4eckv ByaeT ycTaHOBMEHa AaTa 3aKpbITUs 4OroBOpa, paBHas cuctemHon aare. MNpu
HeobXx0AMMOCTU N3MEHUTb AaTy 3aKpblTUs 4oroBopa (BblibpaTth U3 KaneHgaps).

[oroBop npnobpeTeT cTaTyc «3aKkpbiT».

3.7ABTOMATHNYecKas
nposioHrauns\3akpblTne JOroBopoB

ABTOMaTMYeCKas NpoJioHrauna 4oroBopoB BbINOJIHAETCA MO crieayrLliemMmy arroputmMmy:
. MNonb3oBaTtenem 3agaeTcs gata BbiNOSHEHUS npouenypbl.

¢ Cucrtema oTOUpaeT AOroBopa, Aata OKOHYaHWs nepuoja enCTBUSA KOTOPbIX MEHbLUE
3aflaHHON Monb3oBaTeneM AaTtbhl U CyMMa onnaTbl N0 KOTOPbIM MeHbLUEe CYMMbI MO
cTpoKam cneuudukaLlmm gorosopa.

e Cpok gencreua oTobpaHHbIX AOrOBOPOB aBTOMATUYECKM NPOoASieBaeTCs Ha nepuog
aencTteus gorosopa (Mecsiu, kBapTarn, nonyroaue, rog).

ABTOMaTMYECKOE 3aKpbITME AOrOBOPOB BbINOMHAETCS NO CreayloLwemy anroputmy:

e CwucTtema oTbupaeT fdelicTBylolUMEe JOroBOpa, AaTa OKOHYaHWs nepuoda AencTBus
KOTOpPbIX MEHbLLE CUCTEMHOW AaTbl 1 CyMMa OnaTbl N0 KOTOPbIM GorbLUe Uy paBHa
CYMMbI MO CTPOKaM crieudmkalmm.

e [Ins oToBpaHHbLIX AOrOBOPOB YCTAHABNMBAETCA OaTa 3aKpbiTUA O0OroBopa paBHas
CUCTEeMHO aaTte, goroBopa npuobpeTatoT cTaTyc «3aKkpbiTy.

[Ons BbINONMHEHUs npoueaypbl aBTOMAaTUYECKOW MNPOSIOHraumMmM\3akpbiTUsi  OOFOBOPOB
HeobxoauMmo:

e BbinonHute koMaHay MeHio Brogxer \ ABToOmMaTtu4veckoe 3akpbiTue/npoaneHuve
AOroBopoOB.

e B dopme «ABTOMaTMYECKOE 3aKpbITUE/NMPOANEHNE [OroBOpPOB» 3agaTb AaTty
NPOBEPKN CPOKa ,qu7ICTBVI9| O0roBopa n HaxaTb KHOMKY <BbINonHUTL onepau,vno>.

e [1na npocMoTpa XXypHarna BbINOSIHEHMS OMNepaLmmn HaxaTb KHOMKy <lMokasaTb >xypHan
onepauumn>.
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BepneHue peectpa [OroBOpoOB

- ABTOMATWUECKOE 3aKpLITHE/ NPOANEHNE A0FOBOPOE EI @

BeinonHwT ONEPILYAHD ]

ata nposepky cpoka gefcTenA gorosopa; 04122013 (- [

[ MNokasaTts KypHan onepaLwm J

Puc. 86. Aemomamuyeckoe npodreHue \ 3akpbimue o02080p08

B KypHan 3arpy3ku\BbIrpy3kM [aHHbIX COXpaHsieTcs WHdopmaumuss o pesynbraTax
BbINOMHEHNs NpoLeaypbl: AaTa U BPEMSs BbINOSHEHUS NPOLEAYPbI, Pe3ynbTaT BbINOMHEHNS
(ycneLuHo BbINMOMHEH UMK 3aBEpPLLEHO C owWnbKamMm), Bug onepaumm.

0= JKypHan 3arpysin\ BEIrpysKn JaHHED = @
Oaran Vima n Kog Co Ko supa B
zﬁ:gaﬂw“ daiina IpAMEYSHIA COCTORHWS ICTOAHNE DNepaLr anepaLmi |4 onepawn

ICI 051220 0 [Veneuno soinonveno | Oper

Puc. 87. )XypHan 3aepy3ku\ebiepy3Ku 0aHHbIX

MHdopMaumsa o pesynbTaTax BbINOMIHEHUSA NpoUedypbl MOXeT ObiTb AeTanusvpoBaHa

(koMaHOa KOHTEKCTHOro MeHo XXypHan onepauumu M3 CTPOKU XKypHana 3arpy3ku\.BbIrpy3ku

daHHblX). B kypHan 3anucbiBaeTcs  coobuleHMe O BbIMOMHEHHbIX — Onepauusix,

naoeHTnukaTopbl U HoMepa JOroBOPOB.

oZ KypHan zarpyzkut\Beirpyscm ganHei. CoobueHmns g@g
P-4

CrnyxebHan
Coofiuetne Dowyment e 1D powymenTa

» [Horosop zaseplied 00000019

Puc. 88. CoobweHus xypHana 3a2py3ku\ebiepy3Ku OaHHbIX
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4 lcnonHeHue XO39UCTBEHHOro
oroaxeTa

VcnonHeHne X03sIMCTBEHHOTO GroKeTa BKIOYAET criegyroLimne npoLecchbl:
1. OnepaTnBHOE NNaHMpOBaHUE XO3ANCTBEHHbIX PACXOAO0B,
2. Tekywas koppekTupoBka brogxeTa,
3. YueT dhakTuyeckux nnaTtexen,
4. Bbinyck oTyeToB 00 McnonHeHun BrogxeTa.

4.10nepaTuBHOE nnaHnpoBaHue
XO3AUCTBEHHbLIX pacxoaoB

OnepaTtuBHOE MnaHMPOBaHME XO3ANCTBEHHbIX PacxodoB BbINOMHAETCH nytem on-line
perncTpaumm B cucteMe BCex NnaHupyeMblx nnaTexen (pacnops>keHUn Ha nnartex).

PaCﬂOpﬂ)KEHI/IFI Ha nnaTteX BBOAATCA MoJfib3oBaTesidAMU CUCTEMbl U OTpaXXakldoT HamMepeHune
I'IOD,pa3}J.eJ'IeHVIFl-I'IOTpGGI/ITeJ'IFI pacxoaa BbINOJIHATL naTex no oagHon wunn Gonee craTemn
CMEThbI.

B pacnopspkeHun Ha nnaTtex ykasbiBaeTcst CyMMa nnartexa, nonyvarenb nnarexa, Ao0KyMeHT
— OCHOBaHWe nnaTexa, [OOroBOp WNM [OMOMHWTENbHOE cornaileHne (ecnu nnartex
OCYLLECTBNAETCA B paMKax [4Oorosopa), a Takke noapobHas cneundmkaums pacxoaos.

PacnopsikeHns Ha nnaTtex npoxoasaT no onpederneHHoMy MapLupyTy cornacosaHuin. Onnate
noaniexaT TONbKO, NpoLLeALLne BCe 3Tarbl COrNacoBaHUS PacrnopsKeHUs Ha nnaTex.

B cucteme ncnone3ytotes Ase hopMbl JOKYMEHTOB TUNa «PacnopspkeHne Ha nnaTex»:
o «Pybnesoe pacnopsikeHne Ha nnaTex»
o «BanoTHOe pacnopsikeHue Ha nnaTex».

YKU3HEHHbIV LMK pacnopsikeHns Ha nnaTtex B CUcteme COCTOUT U3 CrieaytoLwwmnx 3Tarnos:
o Co3gaHne pacnopskeHUs Ha nnaTex.

e CornacoBaHue pacropsikeHnss Ha nnaTeX (HeckonbkKo rocneaoBaTenibHO
BbINOMHSAEMbIX 3TAMNOB B 3aBUCUMOCTM OT HACTPOEHHOI CXeMbl JOKyMeHToobopoTa).

. 3KCFIOpT cornacoBaHHbIX pacnopﬂmeHMVl ana onnatbl B 6yxranTepCKyro cucrtemy.

Bce onepauuyM c pacnopskeHVWsIMM Ha MnaTeXx OCYLECTBNSIOTCA B UHTepdeiice
AOKYyMeHToo60poTa v B yHUBEpcansHOM MHTepdelice paGoTbl C AOKYMEHTaMM.

[nsa oTkpbITUS MHTepderica AOKyMeHTOO0opoTa He06X04MMO:
1. BbInonHWUTbL KOMaHAy MeHio BrogxeT / [JOKyMeHTO060poT,

2. B okHe «Mepapxusa pokymeHTOB Ha 3tanax Workflow» 3apgate Tun workflow —
«CoanacosaHue pacriopsxeHuli Ha rniamex».
[NpumeyaHue

Paboma ¢ uHmepgbeticom dokymeHmoobopoma rnodpobHo onucaHa 8 pasdesne 1.6
«lopsidok pabombi ¢ nodcucmemol doKymeHmoobopoma»

Ona ynpaBneHns XW3HEHHbIM LMKIOM pacnopshkeHUid Ha nnaTex B Mepapxun aTanos
AOKYMeHToo60opoTa NpeAycMoTPeHbl COOTBETCTBYHOLME 3Tanbl U Nanku.
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Ona paboTbl C pybneBbiMM paACMOPSPKEHUAMU Ha MNMaTeX HaCTPOeHbl nanku C
HanmeHoBaHuaAMU <Homep atana>PR.PRR:Py6neBoe pacnopsikeHue Ha nnatex.

Ons paboTbl ¢ AOMONHUTENBHLIMU COMMNALLEHUSAMU B Mepapxum 3TanoB JOKyMeHToobopoTa
HacTpoeHbl nankM ¢ HauveHoBaHuasmMu <Homep 3tana> PR.PRC: BanrwTHoe
pacnopsixeHue Ha nnaTex.

S 100:Cosnanve AokymeHTa
----- 100.PR.PRC:BaniotHoe pacnopmxeHne Ha NNaTes
L
= 101:NMoanmce wcnonsuTens cmeToobpasyowero (10)
----- 101.PR.PRC:BaniotHoe pacnopsxeHie Ha nnatex
- 101.PR.PRR:PyGnesoe pacnoprxerme va nnarex (10)
=+ 200:Mognice GiomxeTHOro KoHTPon&pa
200.FR.PRC:BanioTHoe pacnopRxeHWe Ha NNaTex
- 200.PR.PRR:PyGnesoe pacnopaxeHwe Ha nnatex
= 300:Mogrmce pykosoguTena
: 300.PR.PRC:BanioTHoE pacnopsxeHne Ha nnaTtex
300 FR.PRR:PyGnesoe pacnopAkeHWe Ha NNaTex
=] 350:NMoanucs coTpyaruka YPP (10)
----- 350.PR.PRC:BaniotHoe pacnopsxeHie Ha nnatex
- 350.PR.PRR:PyGnesoe pacnopsxenme va nnarex (10)
=~ 40:HayaneHuk oTAENa cMETHOMD KOHTROMA
i 400.FR.PRC:Banio THoe pacnopRxeHWe Ha NNaTex
400.PR.PRR:PyGnesoe pacnopAXeHWe HE MNATEX
= 500 Y EepxasHHEIE MHOKD
----- 500.PR.PRC:BanioHoe pacnopsxeHie Ha nnatex
- 500 FR.PRR:PyGnesoe pacnopAxeHWe Ha NNaTex
= 599 Amaie

----- 5%9.PR.PRC:BaniotHoe pacnopaxeHie Ha nnatex

- 5%9.PR.PRR:PyGnesoe pacnopaAxeHWe Ha nnatex

Puc. 89. [lpumep uepapxuu 3manog OoKymMeHmoobopoma
pacropspkeHul Ha niamex

B pnaHHOM pa3gene paccmaTpyBaeTcsl NOpPsAA0K BbINOMHEHMS CrieAyroLWmMX onepaunii:
..1.  CospaHue pacrnopsiKeHus Ha nnartex;

...2.  CosgaHue pacnopsbkeHWst Ha nnaTex no wabnoHy;

...3.  CornacoBaHvie pacnopsikeHunsi Ha nnaTex.

4.1.1 Cos3gaHune pacnopsikeHust Ha nnaTex

[na co3gaHnsa pacnopsbkeHusl Ha nnaTex B HTepderice JoKymeHToobopoTa Heobxoanmo:
1. OTkpbITb MHTEPdENC AOKYMEHTOOBOpOTa BbibpaTh B Mepapxmmn aTanos atan:

e 100. CoslaHue dokymeHma / PR.PRR:Pybriegoe pacriopsikeHue Ha rnnamex — s
co3gaHusa pybneBoro pacnopsikeHus Ha nnaTex.
nin
e  100. CosdaHue dokymeHma / PR.PRC:BantomHoe pacriopsikeHue Ha rnnamex — 0nsi
co30aHusi 8altOMHO20 PacriopsKeHUs Ha rnaamex.

2. Bbi3BaTb KOHTEKCTHOE MEHIO B MPaBOW YacTW OKHa W BbINOMHWTL KOMaHay [obaButb
3anucob.

[NpumeyaHue
[ns co30aHus pacriopsikeHUs Ha rnnamex 8 uHmepgbetice « Criucok O0KyMeHmMOo8y:

Omkpbimb uHmepgpelic «Crucok OOKyMeHmos», ebibpambs mur OOKYMEHMo8 —
«PacniopsikeHue Ha rinamex», ®opma — «BasiromHoe pacriopsikeHue Ha rninamex»
unu «Pybniegoe pacriopskeHuUe Ha nnamex»;

BbinonHums KOMaHay KOHMEeKCMHO20 MEeHKo ,qo6asumb 3anuckb.
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Pacnopaxerune Ha nnaTex . C=NRERl X}
Oara: 14022017 B~ Homep: 010484 @ [MpymesaHme:
ArpuByTel |CI'\ELM¢MKELMR I 3Tansl cornacosaHuR ‘
CmeToofipaspouee nomp E' [7] CnnaTa & pamkax aorosopa
Doryment ocrosaHna
Homep: DOata: 14022017 @~ Data Homep E] g
Tan:
[=] Cyva: 000 RUR [+
Monysatens HOC: 0,00
E' Cymmaz Bes HOC: 0.00
WHH: KIn Bamotannatexa: RUR E
Tun pic: |E| pic:
Mpimesstne K pic:
BMK GaHra: |z|
i Kopp/cy
Kypc nnaTexa
HasHaueHie nnatexa: PUKCHPOBAHHEIA KyDC: 1.0000
Tan: Kype_UB E Kypc LB
Bug nnatesa:
[ ApTomanmecku copopMUpoEaHD [7] 3aeepwena NnaHupyeman gata onname: 14022017 [Ehd
Mnarensupa
E' CuspeaHocTs nnatexa: |
= Pak
=ESHE THYECKME ASHHBIE
Koo vina Tun Praan Hara onnare 14022017 _w
MPUNOKEHMA MPUNOKEHAA OTHUC"'TE"H."“M —
#*
Kommertapuit:
& = (B (& V| [X]

Puc. 90. 3anonHeHue ampubymoe pacropsikeHusl Ha rniamex

3. B okHe «PacnopspkeHue Ha nnate» (cm. Puc. 90) 3anonHuTb cnegyowme atpubyThbl
[OKyMeHTa:

Hama * — pata gokymeHTa (3anonHseTcs No YMOMYaHWIO CUCTEMOW OaTon, MOXeT
ObITb M3MEHEHa NOoNb30BaTENeM),

Homep* — HOMep [OOKyMeHTa (reHepupyetcs nNpu Haxatum Ha ﬂ, MOXeT
pepakTupoBaTbesl), 06s3aTeNbHO ANS 3anoSIHEHUS.
lMpumeyvaHue — KOMMEHTapPUN K JOKYMEHTY.

Ha 3aknadke «Ampubymabi»

Cmemoobpa3yrujee nodpasdeneHue* — CMOI1 (BbiOuMpaeTca No umepapxum
cMeToobpasyLwnx nogpasaeneHun).

Ampubymbl Q0KyMeHma-oCcHO8aHUs1
Homep* — Homep JOKYMEHTa — OCHOBaHUs (BBOOUTCS BPYYHYIO).

Tun* — Tyn JokymMeHTa oOcHoBaHus (BblibMpaeTcd w3 CnpaBOYHMKA TUMOB
MPUIOXEHWN).

Hama* — pata nOKyMeHTa-0CHOBaHMSA, N0 YMOSYaHUIO 3anoNHAETCS TeKyLLen gaTon
(BBOOUTCH BPYYHYIO).

[Npu onname 8 pamkax doeoeopa
Onnama e pamkax do2o80pa - NOrMYeCK1in Npu3Hak (yCTaHaBNMBaeTCsl BPYUHYHO).
Ona 3anonHeHus nonen Homep (Homep porosopa) u fama (goata porosopa)
Heobx0aMMOo BblIbpaTh AOroBOpP, B pamMKax KOTOPOro NiaHWpyeTcs onnaTta.

-
[ns omkpbimusi criucka 002080p08 Haxamb KHOMKY l:‘ lNopsidok ebibopa
dozosopa rnipedcmasrneH Ha Puc. 91.

* 30ece u danee cumeonom « *» ommeuenvl 00s13amenbHble 0I5 3aN0IHEeHUs. NOJIA.
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lMonb3oeamenio npedocmasnsemcsi omgburibMpPo8aHHbIU CrUucoK 002080p08, y
KOmopbIX  KOHMpageHm Qo2o8opa paseH KOHmpazseHmy 3assku U
obecrnieyusarowiee nodpasdeneHue 0ozo80pa pasHO obecrneyusarwemMy
riodpa3desieHuro 3as8Ku.

[ns npocmMompa u ydaneHusi ccbiiku Ha 02080p UCMOb3YHOMCS KHOMKU

u Ig coomeemcmeeHHO.

p Onnata g ParkEax Qoroeopa
1. Haocamo ons

Hara: 18.11.2003  Homep: 000000093 - | g| OMKPbUMUIL CRUCKA
O0OKYMEHmMOo8
= [ sl
Mepwon: lon - 2012 2 — 2. Yemanosums napamempul
Tun pokymetta: CTR |z|£l.or050p urempayuu: sadame nepuod
Popma;  CTR mﬂorosop z u 6b16pamb (j)op/l/ly
= OoKymMeHma (002080p unu Oon.
Hara ) g Coenawenue).
Homep EErEE Kon santoTs Cyrama Kypc )
i [esar R o
T 3. Buloenums HyorcHbL
4. Haxcamo ons 6600a doxvmenm
4 T k
(%]
Puc. 91. lNopsidok exibopa 0o2o80pa, 1Mo KOmMopoMy rpou3sooumcsi

oriiama

Ecnu Qdozoeop, Ha OCHOBaHUU KOmMoOpo2o rpou3eodumcs onnama, He
3apeaucmpuposaH 8 Cucmeme, mo umMeemcsi 803MOXHOCMb 88ecmu 002080pD
(unu dononHUMenLHoe coanaweHue) HernocpedcmeeHHO 8 rpouecce co30aHust
\ pedakmuposaHusi 3asi8ku Ha ramex. s amoeo HeobxoOuMO 8bINOSTHUMb
KoMaHOy KOHmMeKkcmHo20 MeHo fJobasumb u3 okHa «CrnucoKk GOKyMeHmoe»
(cm. Puc. 91) u 3alamb peksusumbi 002080pa 8 OMKPLIBUIEMCS] OKHE
«[Joeosop». [Mopsidok peaucmpayuu Oozoeopa onucaH 6 pa3dene 2.4.1
«Cos0aHue dozoe0pa ».

Ampubymel rnony4amernsi

Mony4amens* — nonyyaTenb nnatexa (BblOMpaeTcd MO CNPaBOYHUKY
KOHTpareHToB).

UHH — VHH nony4yaTens, 3anonHseTcsa aBTOMaTUYeckn pekBnanTtaMmy nonyyatens,
Mo CNpPaBOYHMKY KOHTPareHToB.

KT — KN nonyyaTens, 3anofnHAeTcs aBTOMaTU4eCckn pekBmantamu nonyyarens,
Mo CNpPaBOYHWNKY KOHTPAreHToB.

Tun p/c — TVN pacyeTHOro cuyeTa mMonydyaTtesns, 3amnofHseTcs aBTOMaTUYEeCKu
PeKBMU3UTaMK MorydaTens, No CNpaBOYHMKY KOHTpareHToB. Ecnv y KoHTpareHTa B
CMpPaBOYHUKE YKa3aHO HECKONbKO CHETOB, HEOOXOAMMO BbIOPaTb HYXKHbIA CYET K3
crnucka.

p/c — HOMep pac4eTHOro c4yeTa, 3anoJiHAeTCA aBTOMaTU4YECKN HOMEPOM YKa3aHHOro
ThNa c4yeta.

ﬂpumeanue Kp/C — 3anoJIHAEeTCA aBTOMaTU4EeCKN

BUK 6aHka — BWK GaHka nonyyaTensi nnartexa, 3anorfHsieTcs aBToOMaTU4ecku
pekBuaMTamm 6aHKa nonyyartensi, o CrpaBOYHUKY KOHTPareHToB

Kopp/ctl - Kopp./ cHeT nonyyartend nnartexa, 3anoJyiHAeTCA aBTOMaTU4eCKU
pekBn3nTamm OaHka nony4yarend, no CnpaBOYHUKY KOHTpPaAreHToB.

Ampubymsl CyMMbI rnamexa
CyMmma* — cymma K onnare, Bkntovasa HAC. BBoautcs Bpy4HyHo.
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e H/AC — cymma HOC. BBognTcs BpyYHYyto.
e Cymma 6e3 HJC — paccunTaeTcsl aBTOMaTUYECKM.

e Bamroma nnamexa* — ana pyobnesbix 3an0ONHAETCS aBTOMaTUYEeCKn, AN BamOTHbIX
pacrnopsXXeHUn Ha NnaTex 3anofHAeTCs Nonb3oBaTenem (No CNpaBOYHUKY BarkoT).

o  QukcupoeaHHbIU KypCc* — paccunTbiBaeTCd aBTomMaTuyecku nocne Bbibopa Tuna

Kypca.

e [MnaHupyemass dama onnambi* — NO YMOJYaHWIO 3aroSIHAETCS TEKyLeih AaToi,

MOXET ObITb U3MEHEHa.

. OqepedHocmb miamexa — 4uUClo, noKasbiBawuwiee TMnpuoputTeT BbINOJIHEHUA

nnartexa (BBOOUTCS BPYYHYIO).

e HasHayeHue nnamexa* - TEKCTOBOE ONMMCaHMWe.
e Bud nnamexa — Bug nnatexa (BBOAMTCH BPYYHYHO).

o Aemomamuyecku cghopmMupogaHa — rormyecKnin Npn3Hak, NokasbiBaeT, YTO 3asiBKa
Obina cdopmumpoBaHa aBTOMaTMYECKM (He pegakTupyeTcs nofb3oBaTenem,
npocTaBnseTca npoueaypov aBTOMAaTMYECKOro COo3daHus 3asiBOK Ha niaTtex Mo

Jorosopam).

e 3asepwieHa — INOMMYEeCKMW MpU3HaK, roKasblBaeT, 4TO 3asiBka
(ycTaHaBnMBaeTCst BPYUHYHO).

e [lnamenbwuk — noapasgeneHne-nnaTenbliMk (BolbMpaeTcss NO  CNpaBOYHUKY
nogpasgeneHun).

o KomMmeHmapuili — TEKCTOBbIN KOMMEHTapUN.

4. 3anonHuTb crneumdurkaumio pacrnopskeHust Ha nnatex. Cm. pasgen 3.1.1.1 «3anonHeHue

cneumdmrKauum pacnopskeHUsl Ha nnaTex» Ha 3aknagke «Cneundukaums».
5. CoxpaHuUTb pacrnopsPkeHUE Ha nnaTex.

lpumeyaHue

be3 3anonHeHusi ecex obGaAsaTenbHbIX roniel 8 ¢opme «PacriopsikeHue Ha
nnamex» coxpaHeHue 0oKymeHma 6rIoKUpyemcs.

lNpu coxpaHeHuu pacrnopsiKeHUs Ha rMiamexx 8bIroIHIemCcsi Ipos8epKa paseHcmea
cyMmMbl OOKyMeHma cyMmMe CmpoK crieyugukayuu. Ecnu ycrnosue paseHcmsa He
8bIMNoJIHAeMcsl, coxpaHeHue OoKymeHma 6510Kupyemcs.

4.1.1.13anonHeHune crneyndunkaumm pacnopsbkeHmnsa Ha nnarex

B CﬂeLJ,I/I(bVIKaLI,I/IVI pacnops>XeHna Ha nnatex BbIMOJNIHAETCA [eTtann3aumda nnartexa B

HeobX0AMMbIX aHaNUTUYECKUX pa3pesax.
PasnuuatoT aBa cnyyas:

1. Ecnu 3asBka Ha nnartex B pamkax gorosopa (U1 AOMNONHUTENIbHOIO cornalleHust),
TO chopMUpOBaHUEe criendrKaLuM BbIMOSHAETCS Ha OCHOBaHWUM rpaduka nnaTtexei

fAoroeopa (Mnv AOMNONHUTENBHOMO CornalleHuns).

2. Ecnu sasBka Ha nnaTex He CBA3aHa C JOroBOPOM, TO (hOpPMUPOBaHMeE crneuudmKaumm

BbIMOSIHAETCSA HA OCHOBaHMM cTaTen nnaHa nogpasgeneHuns.

[na 3anonHeHns CI'IeLI,I/I(bI/IKaLIMM pacnopsaXeHna Ha nnartex HeobxoaMmMmo rlepe|7|T|/| Ha

BKnaaky «Cneuundukaumsa».
[nsa pobaBneHns cTpokn B cneumdukaumnio Heobxoanmo:

e HaxaTb KHOMKY
cMm. Puc. 92.

Mnn BbINOJNTHNTb KOMaHAY KOHTEKCTHOIo MeH [Jo6aBuTb 3anucob,

e Ecnu nnartex ocyulecTBnsaeTca B paMmkax 4OroBopa, cuctema otkpoet hopmy Bbibopa
CTPOKM K3 rpadhmka nnarexen AOFOBOﬁa (cm. Puc. 93). CnenyeT BbIOENUTL HYXXHYHO

CTPOKY rpadouka nnatexen n HaxaTtb
B cneuumdurKaLmio 3asiBKy.

92

. Ctpoka rpachvka nnatexen 6yaeTt nepeHeceHa



VicnonHeHune cmeTbl aD.MI/1HVICTpaTI/IBHO-XO3FIVICTBeHHbIX pacxonos

Ecnu nnatex ocyulecTBAseTcs He No AOroBopy, CMCTeEMa OTKPOeT dhopmy BbliGopa
ctaten nnaHa (cm. Puc. 94). B bopme Bbibopa cTaTer nnaHa HeobxoaMmo BblOpaTh nnaH
cTaTen U3 cnucka AOCTYMHbIX Nonb3oBaTento (B none «Bug vepapxum), u LWENKHYTb Ha
nesoe norne gopmbl. CrieBa oTobpasnTcs nepapxusi ctaTen, cnpasa — 3anfiaHMpoBaHHbIE
cTaTbW C aHanUMTUKOW N cyMMamu. BbiGpaTb HyXHYH0 CTaTbio B NpaBoi Yactu hopmbl U

HaXaTb KHOMKY d .

Mocne BbiGopa cTaTbu, hopma 3akpoeTcs, a B Tabnuuy cneundmkaumm byaet gobasneHa
HOBasi CTPOKa C 3aroSfIHEHHbIMW aHanuTMYeckumu aTpubytamu. Ecnu pacnopsbkeHue Ha
nnatex dopMupyeTca Mo [OOrOBOPY, 3HAYEHUs aHanuTUYecknx aTtpubyToB OyayT
yHacnenoBaHbl U3 cneuudukalmy gorosopa.

B cTpoke cneundmkauum 3anonHATCa cneayoLwime nons:

Kod cmamsbu* — kop ctaTbu 3aTpaT (BbiOMpaeTcsi No nepapxuu nnaHa craten). Ecnu
pacnopsikeHne Ha nnatex ¢QopMupyeTcsa MO [OroBopy, Hacnegyetcss W3 CTPOKu
cneumndmkauum gorosopa.

Cmambs* - HauMeHoOBaHMWe CTaTby 3aTpaT (3anoNHAETCS aBToMaTMYeCcK/ nocrne Bblbopa
Koga ctatbm).

Kod cmemoobpasyrowezo nodpasdesieHuss — Kog  cmeToobpasytollero
nogpasneneHns
Cmemoobpa3yruee nodpasdesieHUe — HauMeHOBaHMe CcMeToobpasytoLero
noppasneneHus,

O6bekm 3ampam — kog obbekTa 3aTpaT (BblOMpaeTcs Mo CNpaBOYHMKY OOBEKTOB
3aTpaT). Ecnun pacnopspkeHme Ha nnatex opmMupyeTcsa no 4OroBopy, Hacnegyetcs M3
CTPOKM cneumdukauum goroopa.

O6bexkm 3ampam. HaumeHoeaHue — HaumeHoBaHMe 00ObekTa 3artpart (3aI'IOJ'IHF|eTCF|
aBTOMaTU4ECKM Mo Koay obbekTa 3anaT).

Kod npoekma — xop npoekTa (BblOMpaeTcsi No nepapxmm Nnpoektos). Ecnu pacnopsixeHne
Ha nnatex dopmupyeTca No LOroBOpy, Hacregyetcsa W3 CTpoku cneuudumkauum
Jorosopa.

lpoekm — HavMeHOBaHWe NpoekTa (3anonHAeTCss aBTOMaTUYECKU MO KOOy NPoeKTa).

Koo euda pacxoda — kof Buaa pacxoda (BbiGMpaeTcs Mo MNepeyHio BMOOB pacxoaa,
MCNOMb30BaHHLIX B OlogXeTe cmeToobpasylolero noapasfeneHnsl, ykasaHHOro B
[OKYMeHTe 3a nepvo/ NiaHNpoBaHus, K KOTOPOMY OTHOCUTCSI JOKYMEHT).

Bud pacxoda — HauMeHOBaHWE BUJa pacxoja (3anofHseTcsl aBTOMaTUYeCcKkM No Koay
BMAa pacxoga).

Hama Ha4ana nepuoda HavyucneHull — BBOOUTCS BPYUHYIO.

,qama OKOH4YaHus1 nepuoda HayucrieHuli — BBOOUTCA BPY4HYHIO (,CI,OJ'I)KHa ObITb OonbLLe
AaTbl Ha4ana nepuoaa Ha‘-IMCJ'IEHI/IVI).

Cymma* — cymma nnaHupyemoro pacxoga ¢ HOC B BanioTe HOMuHana (BBOAUTCS
BPYUHYI0),

Cymma e sasmrome 6rodxema* — paccunTbiBaeTcs Cuctemont kak Cymma B HomuHane *
KYpC MO CNpaBOYHUKY KypCOB Ha AaTy AOKYMEHTA.

3aka3yuk — Kop noapasfeneHus -3akaszuvka (nonydatens) nnartexa, BbiGupaebTca no
nepapxvm nonyyaTenen.

3akas4yuk.HaumeHosaHue — HaMeHOBaHWE 3akas34yuMka, aBTOMATUYECKN 3anofHSAeTCs
nocne Bbl60pa 3aKa34uka.

OnucaHue — TEKCTOBbI KOMMEHTapUi,

Cymma 3auMcmeoegaHusi — YCTaHaBiMBaeTCA aBTOMaATU4YeCKW, Ha OCHOBaHUU
pes3ynbTaTta BbINONMHEHUA Npoueaypbl TeKyLLI,eIZ KOPPEKTUPOBKN.

BHe 6ro0xema — INOrM4eckui NPU3HaK. MoKa3bliBaeT, YTO pacxobl, OTpaXeHHble B
CTPOKe, He Y4UTbIBaTCA Npu pacyeTe OCTaTKOB B OlooxeTte. YcTaHaBnmMBaeTcs BPYYHYIO.
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Modcmambsi — kop nopacTatbu OlogxeTa, BblOMpaeTcss Mo Mepapxuy noacTaTen
olookeTa.

lModcmambs. HaumeHogaHuUe — HauMeHOBaHWe NoAcTaTby GlogkeTa, aBToOMaTUYECKU
3anosiHaeTcd npu Bbl60pe Koga noacrtaTtbu.

e S S S

Oara: 14.022017 E~ Homep: 010424 @ Mpumeyarue

Atpuyroi | CrIeLM®MKELINA | Irans: cornacosarus |

[] Bre Biomketa 7] Ecte saumcteosanun || Ceepx GogkeTs MposepnTs No GlomkeTy

Cymma B Ko, [Oata Hauana Hama
a
Kon craten Crates Cymma Ormcarwe BanoTe aven CmeToof nepuogs nepus
GrookeTa HEYMCREHNA Haumd]

10101 KomarmmposodH. ..

10 000,00

1 3

SIOE v (X (@

Puc. 92. 3anonHeHue crieyuchukayuu 3asi8KU Ha rnaamex

a2 Creundukauma gorosopa Jorosop N111 ot 16.05.2012 EI@
Oata Kon
::;euﬁm Kog cTaten Craten Cyrama NNaHApyEMaoro cMeTooBpasyower HC':ST:;
nnatexa NoApasAEneHA Lo
0 0.00 20.07.20 010 [lera
212321 PACKOAHBIE MaTE... 20,00 (01.08.2012 1.010 DenapT

v](X]

Puc. 93. ®opma 8bibopa cmpoku u3 epachuka rniiamexeli doeosopa
Oris 8KIIOYEHUST 8 crieyugbuKayuro 3asi8KU Ha niamex

- —

Buawepamam: PLAN |Z| Mnan cTaTei obwwmi

B 10000 AQMAHWCTRE TMEHO X0 SANCTEEHHEIE » Kon
- 10100:Pacxo g Ha nepconan Kon e COPTHPY
810200 tosncrserrs pacon- I ) o201 Mpvosperesve
- 10300:Pacxogs no cogepxaqnio saar 10202 MpuoBpeTeHie ..
- 10400: MHcdhopmawmoHHoe 1 TexHo nory) = 10203 OBcryxeame ...
:ﬁ;ﬂz;:;‘;p;‘m:; oficnyxmueaHie 10204 Yenyri MoGuneH. ..
- 10700: KoHCyNb TALMOHHEIS 14 DMAMYE 10205 Mpotme xosAACT...

-~ 10800:0xpara u BesonacHocTs

- 10900:Hanoru v clopkl, aTHoCUMEIE +
.. 11N Ananrmaso usn i
I | 3 ] I |

V] (%]

Puc. 94. ®opma ebibopa cmambu rnsaHa Ofisi BKI/TIOYEHUSs 8
crieyugbukayuro 3as8Ku Ha nnamex
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Cneundukaums 3asBKU Ha NraTex MOXeT cofepXaTb Noboe KONMYECTBO CTPOK.

Bce cTpoku cneundukaumm GHOPMUPYIOTCA OMUCaHHLIM Bbiwe crnocobom. CTpoku
cneunduKaL M MOXHO KONMMpoBaThb (KOMaH4a KOHTEKCTHOro MeHio «KonmpoBaTe 3anvcby), a
3aTeM M3MEHUTb B CO3[aHHON CTPOKE HEKOTOpbIE aTpubyThl.

BHumaHue

Cymma cmpok cneyugukayuu Oo/DKHa 6bimb paeHa CcyMme
pacnopsikeHuss Ha nnamex. Ecnu amo ycrnoeue He ebINOJIHsIeMCsl,
coxpaHeHue GoKymMeHma 6s10kupyemcsi.

4.1.2 Co3gaHue pacnopsbkeHms Ha  nnaTtex no

LLabIIoHy

[ns yckopeHust npouenypbl CO34aHUst OAHOTUMHbBIX pacrnopsikKeHun Ha nnatex B Cucteme
npeaycMoTpeHa BO3MOXHOCTb CO34aHNA PacnopsiKEHU Ha nnaTex no wabnoHy.

Monb3oBatenb MOXeT CaMOCTOATENbHO HACTPOUTb M COXpaHuTb noboe KonMyecTBo
Heobxoammblx WwabnoHoB. B nocneaytoweM, Npy CO3A4aHNM pacrnopsikeHns Ha nnaTex Ha
OCHOBaHUM BbIGpaHHOro nonb3oBateneMm LwabnoHa, B AOKyMeHTe OyayT aBToOMaTuyecku
3anonHATbCA Heobxoanmble aTpnbyThl U CTPOKK cneundmrkaumm. None3oBaTento 4OCTAaTOYHO
OyoeT 3anonHATb \ 3MEeHATb OTAeNbHbIe aTpubyThl CO30aHHOrO AOKYMEHTA.

Onsa co3gaHusa WabnoHa pacnopshkeHUsa Ha niareXx Heo6xoaumo:

1. CospaTtb JOKYMEHT-3TanoH Tak, kak 3To onucaHo B pasgene «CosgaHne pacnopsikeHus
Ha nnaTtex» (3anonHWTb aTpubyTbl 3asiBKW, CTPOKM cneumdukauum, NpUCOeanNHUTb
NPUIOXEHWS).

[MpumeyaHue

MoxHo ucrnonb3osame 8 kadecmee G0KyMeHma-amarsioHa J1iobyio Cyuecmeayouwyo
3as8Ky (Haxodswyocs Ha /1loboM amare coefiaco8aHusl).

2. OTKpbITb OOKYMEHT-3TarioH B peXvMMe pefakTUpOBaHWs UM B peXuMMe npocmoTpa u
HaXxaTb KHOMKY (] (CdhopmupoBaThb LIAboH).
3. B okHe «lllabnoH gokymeHTax:
e 3anonHuTb none «HaumeHoeaHue» - BBECT HAaMMeHOBaHWe WabnoHa.
e [lpn HeobxooumoOCTM U3MEHUTb 3HayeHus aTpubyTOB AOKYMEHTa #
cneuundukaunio.

o CoxpaHuTb WabnoH (KHOMKK v unum E).

Onsa co3gaHusa 3asBKM HA OCHOBaHUM LWabnoHa Heo6xoauMo:

1. BbINonHMTb KOMaHZdy CO34aHus JOKyMeHTa B uHTepdernce « CIMcoK JOKYMEHTOB» UMK B
nHTepdence fokymeHToobOpOTA:

2. B okHe «PacnopsikeHue Ha nnaTex» HaxaTb KHOMKY @ (3anonHUTB NO WabnoHy), cMm.
Puc. 95.
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E3f PyBnesas saneka Ha nnarex = I@

Dara: [28.06.2012 Homep: 018143 [#  Npamesanme

AmpiyTal |Cneuummauuﬂ | Bysrantepua | S1ans! cornacoaaﬂun‘

Oecnsuveaiolies noap.: E [F] OnnaTa & pamiax morosopa
MoApasneneHue MHALMaTOP: E
JokymMeHT ocHoBaHWA Data Homep: E Ig
Homep: Oata: 28062012 [~ Comia: 50| [FOR E
Tun: [=] Hoe: 0.00
Monysarens Cyraraa Ges HOC: 0,00

E| Bamota nnatexa:  RUR E

Kypc nnatexa

HazHaueHme nnatexa: PUKCIPOBEHHBIA KyPC: 1.0000
Tun: Kype_UB IZ| Kypc LB
[ MpusHak «intercompanys ] Pesupent T 0.00
Bup nnatexa
MNnarensumc MNnarvpyemas aata onname:  28.06.2012 El~
1 [~|MmBE-PTC
=&
Kop mna Tun s a KonwuecTso
MPMNOXKEHNR MpUNOXEHNA OTHOCHTE PLHEl nMcToE

nyTe K Painy

KommerTapuia:

MpeTokon sacegaria Komincom no sakynkam
MpoTokon sacenaqna MNpasneHnA

MpoTokon sacenaHun CoseTa AMpexTopos

@ .E.@_@ v/ X

Puc. 95. 3anonHeHue 3as8Kku rno wabrioHy

3. BbibpaTb Heo6x0aMMbIN WabnoH B cnucke wabnoHos (cM. Puc. 96).

a=' Cnucok wabnoHos | = '@
Kon asTopa KaormeHTapuit
Haumeroeanwe wadnoHa ) B0 MxeTHOrO
APKYMEHTS |
KoHTPONEpa
Craic Mikealagy
CoeuHTen Mikolasv
0B Eyrara NT_D"Dikaov
3kBaHT Mikolasv
MTC-Pageko NT_D'\Radkeo
Onnata ycnyr npencTasuTens MSD'Golubets
CMA Mikalagy =
3KCNeDMLMOHHEIE YCITYTI MDC\Roschin 3
Watnor 1 Crox I -
« [ 3

Puc. 96. Crniucok wabrnoHos

CucTtema 3anonHuT aTpubyThl U cneumnduKkaumnio HOBOW 3asiBKM B COOTBETCTBUM C 3a4aHHbIM
LabnoHoM.

[MpumedaHue
lnaHupyemasi dama onnambi 6ydem asmomMamu4yecKu 3arosiHIemcs
mekyuwel (cucmemHol) damodi.

Lambl Ha4Yama U OKOH4YaHusi repuoda HayucreHuli 8 cmpoKax
crieyucbukayuu He 3arosiHsIMmCs.

4. 3anonHuTb HeobxoaMMble aTpUOyYThI 3asiBKM M COXPaHUTb 3asiBKY.
[MpumeyaHue
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LHokymeHmom ocHoeaHuem 051 3asieKu, co30aHHOoU no wabrnoHy, Moxem 6bimb
moribKko 002080p.

Mocnenytoluasn paboTa C 3asBKOW BbIMOMHSAETCA TaK, kak onucaHo B pasgene «CosgaHue
pacrnopsiKeHNs Ha NnaTexy.

4.1.3  ABTOMaTU4YeCKOE CO3JaHMe pPacropsXXeHUn Ha
nnaTex rno AaHHbIM OOroBOPOB

Cucrtema nossonseT aBTOMaTUYeckM co3aaBaTh PaCMOPSKEHUA Ha NnaTtex no rpadukam
nratexen 4eiCTBYIOLWNX 4OFOBOPOB U AOMOSTHUTESbHBIX COMMalleHWiA.

ﬂ,]’lﬂ 3anyckKa npouenypbl aBTOMaTU4eCKOro co3gaHma 3adBOK Ha nnatex Heobxoanmo:

1. BbinonHnts komaHay meHio Brogxker /| ABTomMaTuyeckoe cos3faHue 3asBOK Ha
onnaTy no AaHHbIM AOrOBOPOB.

2. B okHe «ABTOMaTMyYecKkoe co3fiaHMe 3asiBOK Ha onnaTty no AaHHbIM JOroBOPOB»
HaxkaTb KHOMKy <BbINONHUTL onepawuio>.

Mpoueaypa aBToMaTUYECKOrO (hOPMMUPOBaHUS 3asiBOK:

e 0TOMpaeT CTpoku crneuudurKauuii AeiCTBYHOLWMNX [OrOBOPOB M AOMNONHUTENbHbIX
cornaleHuii ¢ NraHMpyemMon 4aToi onnatbl, He MpeBbllLaloLlei Tekyllylo aaTy +
nnaHMpyembli nepuog cornacoBaHus,

[MpumeyaHue

lMnaHupyembili nepuod coenacosaHusi onpedesnisiemcsi 8 HacmpoUlikax
Cucmembl (komaHOa MmeHo Hacmpodlku/[lapamempbl rpunoxeHul).
Heobxodumo 3adamb 3HavyeHue napamempy npunoxeHus BSignPeriod
(MnaHupyembil nepuod coanacosaHusi (kos-80 OHel)).

Hns ymoyHeHus ycmaHoeneHHo20 repuoda coenacosaHusi obpamumecs
K a@MUuHUCMpamaopy.

e rpynnupyeT oTOOpaHHbIE OAHHbLIE MO JOrOBOPaM,
e hbopmumpyeT No ogHONM 3asiBKE Ha KaXAbli 4OrOBOP\AONONHUTENBHOE COornalleHumne.

05/ ABTOMaTWUECKOE CO3AaHNE 339EOK Ha OMNATY NO A3HHLIM AOrOBOPOE EI@
Tewywan gata: |14.02.2017 BrinonHuTe onepalo ]
MnaHKpyeMBIR NEPUOL COrNaCoEaHIA: ]

Puc. 97. OkHO 3anycka npouedypbl agmoMamu4ecko20 co30aHust
3as80K Ha onnamy o 0o2oeopam

Mo pesynbTaTam npoueaypbl aBTOMAaTUYECKOTO CO3aaHUs 3asiBOK Ha onnaty opMupyeTcst
)KypHan 3arpy3ku, B KOTOPOM OTPaXkaloTCsi TONbKO Te 3asiBKU1, KOTOpble Obinv aBTOMaTUYeCKU
cdopMmpoBaHbl. 1A NnpocMoTpa XypHana HeobxoanMo HaxaTb KHoMKy <lokasaTb XypHan
onepauumn>.

4.1.4 PepaktupoBaHue pacnopsiXeHus Ha nnaTtex

B xone penaktnpoBaHUS pacnopsiKeHUs Ha NiaTeX MOryT OblTb U3BMEHEHDI:
e  ATpuOyTbl AOKYMEHTA,
¢ Cneundukaumsa gokymeHTa (gobaBneHbl\M3amMeHeHbl\yaaneHbl CTPOKK),
o [loGaBneHbl\3aMeHeHbI NPUNOXEHNST K JOKYMEHTY OCHOBAHMUIO.

[MpumeyaHue

lpucoeduHeHue  npunoxeHuli K  8bINOIHAEMCS  aHa/lo2u4yHo
pucoeOUHeHUI0 MPUoXKeHUl K nnaHoeoMy 3alaHur (cm. pasden
«3arionHeHue crieyucbukayuu niaHo8o2o 3adaHusi»).
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4.1.5

s
Pacnopmxerie na nnatex N 010484 o7 14022017 — . - [E=SEEN
Oara: 14022017 B~ Homep: 010484 @ MpumeyaHne:
ArpuByTel |Cne|.u4qmnaum I 3Tansl cornacosaHuR ‘
CmeToofipaspouee nomp E' [7] CnnaTa & pamkax aorosopa
[orymenT ocHoBaHMA
Homep: 1111 fava: 14022017 = [Oata Homep (=] 4
Tan: AD ABEHCOBBIA 0TYET
[=] Cymva: 1000000 RUR []
i Monysatens HIOC: 000 (M
001034 E 001034 Cymma Bes HOC: 10 000,00
WHH: 001094 KNn: - 772201001 Banwrannatexa: RUR E
Tun pic: |E| pic:
Mpimesstne K pic:
(|
BMK GaHra: |z|
W Kopp/cy
{ Kypc nnaTexa
(| HasHaueHwe nnatexa: asasasasa PUKCHPOBAHHBIA KYDC: 1.0000
(|
I Tun: Kype LB [=]Kype LB i
i Bug nnatesa:
[l 7] AsTomammueciu cpopmuposano || 3asepwena Mnampyeman gata onnater: 14022017 [+
I o
i 2066 E| o 4EPEHOCTE NNaTexKa:
H
= PakTMuecKue AaHHbE
Konmma T WA 1 . = Jara onnate 22 Y
MPUNCKEHAR MPUNCKEHAR OTHOEMTENE Hell L
J 20160704_=f pef
* -
Kommertapuit:
= & L

Puc. 98. NpucoeduHeHue npunoxeHuli K 00KyMeHmYy-0CHO8aHUI0

[MfpocMOTp ocTaTtka rno GroaxeTy

B npouecce cornacoBaHUsi pacrnopsbkeHWid Ha nnaTteXX MOXET BbINOMHATLCA MPOCMOTP
ocTaTka Mo faHHbIM YTBEpPXXAeHHoro boaxeTa.

OcTtaTok paccuuTbiBaeTcsi B paspe3e  Cregylwmux  aHanuTU4Yeckmx  aTtpubyToB:
CwmeToobpasyollee nogpasgenerue, MNMpoekt, O6bekT 3atpar, Bug pacxoaa.

Mepuop pacyeTa ocTaTka paBeH KBapTary, B KOTOPbIM NonagaeT nnaHupyemas AaTa nnatexa
MO PACMOPSHKEHMIO HAa NnaTex.

[nsa BbINONHEHNst NPOBEPKM MO BroaXeTy Heob6X0AMMO OTKPbITb PAcMopsKEeHNE Ha NnaTex B
pexume peaakTMpoBaHUS\NpocMoTpa, nepentu Ha Bknagky «Cneumdmkaumsa» n HaxaTb
kHOMKy <OcTaTkn>.

B okHe «OcTaTkum no AOKYMEHTYy ...» GyayT npefcTaBneHbl ABe 3aknagku: «OcTaTku 3a
KBapTana» (4sis NpocMoTpa OCTaTKOB Mo KBapTansHoMy GlogkeTy) n «OcTaTku 3a rog» (ans
MpoCMOTpa OCTaTKOB MO ro4OBOMY GIOIKETY).

F ™
ol Ocratku no goxymerTy PR N2010484 ot 14.02.2017 E@Ig

OcTamu 3a roa

DoctynHei Ocratok, Texywan
OCTATOK DaKT KOPPEKTMDOBKE Dt

» 0.00 0.00 -10 00D.00 0.00 0.00 10 DOD.0D

Lorosopa

Puc. 99. lNpocmomp ocmamkos no 6rodxemy
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Tabnuua, ons NpoBepkM OCTaTKOB MMEET CrieayIoLLY0 CTPYKTYPY:

Ne HavmeHoBaHMe KONMOHKU MpumeyvaHue

1. Kopg ctatbu Koa u HanmeHoBaHue cTaTbu OroaxeTa

2. Cratbs

3. CwmeToobpasytowee(CMOIM).Koa Koa v HaumeHoBaHne cMeToobpa3sytoLlero
nogpasgeneHus

4. CwmeToobpasytolee(CMOIM).HanveHoBaHne

5. MpoexTt.Koa Kog n HaumeHoBaHue npoekTa

6. MpoekT.HanmeHoBaHne

7. Bua pacxopa.Koa Kog v HaumeHoOBaHWe Buaa pacxopa

8. Bug pacxoga.HaumeHoBaHneH

9. O6bekT 3aTpat.Kog Kog n HaumeHoBaHne obbekTa 3aTpaTt

10. O6bekT 3aTpaT.HanmeHoBaHue

11. Moactatbs.Kog Kog n HaumeHoBaHme noacTtatbk BrogxeTta

12. MNogctatba.HanmeHoBaHne

13. MnaH YTBepxaeHHas nnaHosas cymma. Cymma no sanvcam
YTBEPXAEHHbIX JOKYMEHTOB NIaHUPOBaHUS, BKIoYas
OOKYMEHTbI KBapTalbHbIX KOPPEKTUPOBOK.

14. TekyLasa KOppeKTUpOBKa CymMma no 3anucsamM yTBepXKAEHHbIX JOKYMEHTOB
TEKYLLNX KOPPEKTUPOBOK.

15. [Horosopa Cymma no 3anucam yTBepXKAEeHHbIX AeNCTBYHOLLMX
[OroBOpOoB (4OMONHUTENBHBIX COrnalleHnii) 3a
WCKITIOYEHNEM CTPOK, MMEIOLLNX NPU3HAK «BHE
OtogkeTay, 3a BblMETOM AaHHbIX MO CTpOoKam
YTBEPXKAEHHbBIX PACMOPSKEHUI Ha MnaTex
CchopMUPOBAHHBLIX HA OCHOBAaHMM JOrOBOpa.

16. PacnopsikeHus Cymma no 3anucsamM yTBEPXKAEHHbLIX PACMOPSKEHUN Ha
nnatex, 3a UCKMYEHNEM CTPOK MO OMfadYeHHbIM
PacnopspKEHNSIM Ha MAaTeX U CTPOK, UMEIOLLNX
npu3Hak «BHe bomkeTar.
lMntoc gaHHble Mo CTpokam cneuuduKkauum TeKyLLEro
OOKyMeHTa BHE 3aBUCUMOCTU OT ero craTtyca
(yTBEPXOEH UNN HE YTBEPXKOEH).

17. dakr Cymma CTpOK yTBEPKAEHHbIX (DAKTUYECKUX
OOKYMEHTOB Ha onnaTy

18. Ocrartok, dakT (13) + (14) - (17)

19. [ocTynHbIn ocTaToK Ocrartok, paccunTbiBaeTcs kak (18) — (15) — (16)

20. Oeduunt OedumuuT GrogxeTa

4.1.6

[TpoBepka no ooaKeTy

BbIMOJIHEHNA COOTBETCTBUA

Ona

NpoBepKU

OaHHbIX

pacropsiKeHus

Ha

nnartex

YTBEPXXOEHHOMY OlOKETY HEeOOXOAMMO OTKPbITb PacropsbkeHWe Ha nnaTex B pexuMe
penakTMpoBaHMA\NpocMoTpa, NeperTn Ha Bknagky «Cneuudukaumsy U HakaTb KHOMKY

<[poBepuTb N0 BLOAXETY>.
Mpoueaypa NpoBEPKM BbIMOMHUT:
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e [OMCK COOTBETCTBYIOLUMX YTBEPXKOEHHbIX OlIKEeTOB [Ons  KaxdoW CTPOKU
cneuncrKaumm (3a MUCKIMIOYEHWEM CTPOK C YCTAHOBIEHHBIM MNPU3HAKOM BHE
GrooxeTa).

e pac4yeT ocTaTtka Nno HakgeHHbIM LOKYMEHTaM.

Ecnn paccuvTaHHbIi - OCTaTOK oOTpuuaTtenedH, TO AN NPOBEpPsSieMOro  [AOKyMeHTa
ycTaHaBnMBaeTCA  MNpU3HaK  «CBepx  OwomkeTa» M Monb3osaTenio  BblOaeTcst
npeaynpexaatoLiee coobLieHue.

4.1.7 YTBEpPXOeHUE pacrnopsXXeHUs Ha nnaTex

YTBepmp,eHme paCI'IOpFI)KeHI/II7I Ha nnaTtex MoXeT ObITb BbINOSTHEHO aBymsa cnocobamu:

1. B wuHTepdence «Cnncok AOKyMEHTOB» 6e3 OTKPbITUSA AOKYMeHTa (KoMaH4a KOHTEKCTHOro
MEHI0 YTBEpaWTb) UMK B peXunMe pedakTMpoBaHMSA AOKYMeHTa Ha 3aknagke «JTanbl
cornacoBaHus», cMm. pasgen 1.5.

2. B wuHTepdperice pOokymeHTOoOOOpOTa 6€3 OTKPbITUS [AOKYMEHTa WMl B pexume
pedaktMpoBaHusi gokymeHTa (cMm. pasgen 1.6 «[lopsgok paboTel ¢ nogcucTemomn
OoKymeHToobopoTar). B aTom cnydae cornacoBaHue BbINOMHAETCA Ha BKNagke «3JTanbl

cornacoBaHuA».
Pacnopaxerue Ha naatex N 0000 or 09.07.2014 - l o
Oara: 09.07.2014 B~ Homep: 0000 @ Mpvmeuanie:
ATprby el I Criewdukalyss | JTankl cornacosaHng |
Tatton. R[]
H H Kon Kog, m HaumeHosaHe
omep sTana BMEHOSEHIE oo NonbS0saTENS onbsosatens CocToRNAE
101 | Mognmcs ucnonn
200 | Moarmcs Gromke..
s 300 Mogwicopyo. [ [
350 | Moanmce coTpya..
400 | Hewansruk oTge..
= (8] v (%]

Puc. 100. CoanacosaHue pacropsKeHus1 Ha niamex

Hencteus, OOCTynHble Ha BKrnajgke «OTanbl CornacoBaHusi» M onucaHue nopAagka ux
BbINOJTHEHUA NpeacTaBrieHbl B Tabnuue.

Ne | OencrtBue Mopsgok BbINONHEHMS MpumeyaHne

1. | MognucaTtb AokymeHT, | Bolgenute Tekywwmin atan (ctpoka c | [okymeHT GydeT nepemelleH Ha

HaxoasLMiAcs Ha | 3eneHoli 3anMBKOM) W  BLIMOSHWUTL | CrEAyHOLMIA 3Tan cornacoBaHus.
TeKyLlem aTane | komaHgy KOHTEKCTHOrO MEHH0
[OKyMeHTooGopoTa NopnucaTb
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2. | OTmeHa gencTaus

Bbligenute  OWKNGOYHO  BbINOSTHEHHbIN

aTan n BbINOJTHUTb KOmMaHay
KOHTEKCTHOIo MEHI0 OTMeHUTb
onepauuro

BbinonHsaeTca Tonbko AnA nocneaHero
OeNcTBUA  (ECnM  OOKYMEHT e€lle He
o6paboTaH Ha nocneayoLlem atane)

3. | Otkas B
cornacosaHun

Bblgenntb Tekywuin atan (CTpoka C

3ereHon 3anvBkon), BbIMOJTHUTb
KOMaHay KOHTEKCTHOIO MEHH0
OTkasaTtb, ykasaTb NpUYMHY OTKasa B
none lMpumeyaHue OKHa

«MpumeyaHue k onepavuumm».

4. | MNpocmoTp KypHana
cornacosaHumn
OOKyMEHTa

HaxaTtb kHonky <XXypHan>

B OKHe «KypHan aTanos
OOKYyMEHTOO0OO0pOTa pacrnopsikeHns Ha
nnatex Neo...» OymeT npeactaBneH
nepeyeHb OENCTBUN, BbINMOMHEHHbIX Hag,
OaHHbIM  [IOKYMEHTOM C YKa3aHWeMm
nonb3oBaTens 1 BpeMeHn OEeNCTBUS.

5. | 3anpoc Bu3bl

HaxaTb KHOMky <3anpocuTb Bu3y>
Mnun BbINONMHUTbL KOMaHAY KOHTEKCTHOro
MeHI0 3anpocuUTb BU3Yy.

Onepauua [oCTyrnHa, €Cnu HacTpoeH
3anpoc BM3bl AOnNA TeKyuwlero 3aTtana
OokymeHToobopoTa.

6. | NpocmoTp MapLpyTa
cornacosaHus

HaxaTb kHonky <lporHos mappyTa>

B okHe «[llporHo3 mapwpyTta Aans
OOKYMEHTa pacrnopshkKeHne Ha nnartex
Ne...» pebeT npeactaBneH nepeyeHb
3TanoB CorracoBaHns AOKyMeHTa.

4.2 Tekywiaa KoppekTnpoBka btoaxeTa

TeKYLLI,I/Ie KOPPEKTNPOBKN CMETbI BbIMNOJTHAKOTCA C UENbo nepepacnpeaeneHna niaHoBbIX
pacxogos Nno TeM aHannTn4eCknm paspeiam, no KoOTopbiM BEJIOCH NilaHUpoBaHMeE. TeKyLlJ,VIe

KOPPEKTNPOBKN BbIMNOJIHAKTCA B MNpouecce WCNoJIHeHnA CMEThl,

rof40BOrO NfiaHa 1 KBapTarnbHbIX KOPPEKTUPOBOK.

nocne yreBepxaeHusa

Tekylee nepepacnpeneneHne BoinonHAeTcs NyTem rnepeHoca 3aaHHbIX CYMM C UCTOYHUKOB
Ha NpueMHUKW. KaxObldi UCTOYHWK M MPUEMHUK XapaKTepusyloTcs 3agaHHbiM HaGopom
aHanuTudeckmx aTtpubyToB (CcMeToobpasylollee noapasferneHne, craTbsi, MPOEKT, LEHTP

3aTpar).

TekyLune KOppeKTMPOBKN BlokeTa BbIMOMHSATCA NYyTEM:

1. Co3paHus TeKylux KOPPEKTMPOBOK Ha OCHOBaHMM 3asiBOK Ha nnartex (CM. pasgen
«TeKyLine KOpPPEKTUPOBKM Ha OCHOBaHMM 3asiBOK Ha NnaTex»),

2. CospaHusa OOKYMEHTOB TeKyllew KOppekTMpoBKM (CM. pasgen «Pabota c gokymeHTamu
TeKyLLEen KOPPEKTUPOBKNY).

4.2.1

Tekylwme KOPPEKTUPOBKM HA OCHOBaHUN 3a8BOK
Ha nnaTtex

Ons cny4yaeB, Korga HeobxoaMMo CKOppeKTnpoBaTb MNiaH Ana onnatbl CBEPXCMETHbIX
pacxonos no KOHerTHOVI 3asiBKe, 3aMMCTBOBaB AeHbIM CO cTaTen pes3epBa, UCNoJb3yeTcad
pexunm co3gaHna KOppPpeKTUpPOBOK Ha OCHOBE 3aABOK.

4.2.1.1Co3paHne TekyLen KOPPEKTUPOBKM

[ns co3gaHns KOppPEKTUPOBKM HEOBX0ANMO:

1. OTKpbITb pacrnopsiKeHne Ha NnaTex B pexumMe peaakTMpoBaHus.

2. Tepewntu Ha BkNagky «Cneundukauymsa»,
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[MpumeyaHue

Basieka Ha nnamex dormkHa umems rpusHak «Ceepx b6rodxemay. [ns npoeepku
coomeemcmeaus 3aseku 6rodxemy Haxamb KHOMKy <[lposepums o 6o0xemy>
(cm. pasden «[lposepka rno 6r0dxemyy»).

HaxaTb kHonky <OctaTtkun>
BbInONHWTL kKOMaHAOy KOHTeKcTHoro meHio KoppektupoBka (cm. Puc. 101) B okHe

«OcTaTtkun».

B okHe «MokpbiTHe nepepacxopa» (cM. Puc. 102) HeobGxoaumo onpeaenutb Nnopsiaok

3aMMCTBOBaHNS CPEACTB, ANs 3TOro:

Bibpatb Keapmari, B KOTOPOM BbINOSTHAETCS KOPPEKTMPOBKA.
BribpaTtb Bud pesepea (13 cnpaBoyHuKka Bruaoe pesepsa).

[—3
BbinonHuTb 3anpoc k B (kHonka ).

B none Cymma 3aumMcmeoeaHusi oToGpaxkaeTcs - Cymma pacxofa, Bbixoasllas 3a
pamKu1 yTBepXaeHHoro GlomxkeTa

3HayeHne B none HepacnpedeneHHass cymma paccuutbiBaetcs kak «Cymma
3aMMCTBOBaHUS» — «MToroBas cymma cnmcanums» (utor no nonto Cymma cnucaHus B
Tabnuue «/ICTOYHVKN (PMHAHCUPOBaHUSA»).

B Tabnuue «McTouHukn puHaHcupoBaHusA» (BepxHuUi ppenm) byaeT npeacraBneH
nepeyvyeHb cTaTel pesepBa, MO KOTOPbIM BO3MOXHO MPOBECTU 3aMMCTBOBaHWE
cpeacTs.

6. B Tabnuue «UcTtouHukn cpuHaHcupoBaHusa» B none CymMma cnucaHusi 3agatb Cymmy
3aMMCTBOBaHMSA MO cTaTbe pesepsa.

[MpumeyaHue

HepacnpedeneHHass cymma nepecyumbigaemcsi cpasy rocrne 8e8oda CyMMbl
crucaHusl.

7. BbINONHUTL pe3epBUpPOBaHNE:

LlenkHyTb neBoi KHOMKOW MblM B oBnactu Tabnuubl «PeaynbTaTbl MOKPbLITUS
nepepacxoaay.

HaxaTtb kHonky <Pe3sepBupoBaTb>.

[Mpumeyarue

PesepeupoeaHue B803MOXHO, ec/ilu CyMma criucaHusi He ripesbilaem

docmyrHbIl 0cmamok 1o cmamaee pe3epsa.
B Tabnvue «Pe3ynbTaTbl NOKpbLITUA nepepacxopa» OyayT npeacTaBneHbl
CO3/1aHHble KOPPEKTUPOBKM MO CTaTbe pesepsa.

[Tpumeyarue

Koppekmuposky MoxHO ydanume. BbinonHUmMs KomMaHOY KOHMEKCMHO20
MeHl0 YOanumb 3anucb 8 mabnuue «Pesynbmambl MOKPbIMUS
nepepacxodax.

o5 Ocratku no gokymenty PR N20000 ot 09.07.2014 L@ﬂ—hj

CmeTooGpasyowe CmeT]
D Craren [CMOM).Koa (MO

s

Koppektupoeka

OBHOBWTE faHHEIE F5

v KD G

WSMEHWTE COPTUPROBKY ... F&
MeokastieaTe cTpoKy dUAETRE Shift+F9

KonoHku ... Ctrl+L

Skcnopt 6 Excel ... =
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Puc. 101. Ocmamku no cmpoke crieyugukayuu 3as8Ku

a! Mokpertne nepepacxeaa 21.1:00T = [
Mepuon: | KeapTan 4 =z s CyMMa 3aMMCTEOBaHMA: 100,00
Bunpesepsa: RT TecTosbie Pesepsbl HepacnpeneneHHan cymma: 1,00
5
Llenp Ocrarorx Cymma

Bun Bun Lewtp
PP paciona Koa pacxona Haumerol Mpoexr Kon NETERL T satpat Kon 3aTpaT Haumeros: nnan crMcaHNR

- Tegweepoooa || 315000000

n G

Bun Bua
Kon ctasn Cramer ID Craten CmeTtooGpasytowe CmeTooSpasyiowe pacxosa Koa pacam Haewiol

(W212 ____ JHaonwo®OT | 5% 100 fenepweta 1001 Toxy

MpoexT.Kon Mpos

< i

Puc. 102. 3aumcmeosaHue cpedcme 8 okHe «Koppekmupoeska»

4.2.1.2T1poCMOTpP TEKYLLMX KOPPEKTUPOBOK

Ons NPOCMOTPAa KOPPEKTUPOBOK, OTHOCALLUNXCA K 3adBKE Ha NiaTex, HeobxoaMMmo:

1.
2.

OTKpbITb 3asIBKY B pEXUMe NPOCMOTPa U peaakTUpoBaHus,
MepeiiT Ha 3aknagky «Cneundmkaumsa» Bbi3BaTb KOHTEKCTHOE MEHI0 M3 06MacTu CTPoK
cneundrKaunm 1 BbIMOSIHUTL KOMaHdy KOHTEKCTHOro MeHio PesynbTaTbl MOKPbITUS
nepepacxonoB.

B okHe «Pe3ynbTaTbl nokpbiTus nepepacxopga» (cm. Puc. 103) OypeTr npencrtaeneH
nepeyvyeHb KOPPEKTUPOBOK Mo 3asBke. OTobpaxaeTca cTpoka cneumdukauum UCTOYHMKA

3auMMCTBOBaHMA N CTPOKa CI'IeLl,VICbI/IKaLLVII/I nony4yartena 3anMcTBOBaHUA.

Ecnn no 3asiBke Obina BbINOfHEHA TeKyllaa KOPPEKTUPOBKa, ON1A 3adABKM aBTOMATU4YECKU

0= PesynbTaThl NOKPLITUA NEPEPACXOAR '?‘@
Kon ctatsu Craten 1D Craten CmeTooGpasyiowe: CmeTooBpasytoles Bua Bun
PR pasto pacxona Kon pacxong

DH212  wowosoT | 50100 fepeea. |

Puc. 103. lNpocmomp pe3yrnbmamog meKyu,ux KOppeKkmupo8oK

npocTaBnaeTcsa npusHak «Ecme 3auMcmeoeaHusi».

4.2.1.3YpaneHne Tekywmx KOppPeKTUPOBOK

OTKpbITb popMy «Pe3ynbTaTbl NOKPLITUA Nepepacxoaa» (cM. pasgen «pocMoTp TeKyLimx
KOPPEKTMPOBOK»), BblBpaTh KOPPEKTUPOBKY U BbIMOMHWTL KOMaHAY KOHTEKCTHOMO MEHIo

Ypanutb 3anucsb.

4.2.1.4CornacoBaHune TeKyLLNX KOPPEKTUPOBOK

CraTyc YyTBEPXKAEHUSI TEKYLUMX KOPPEKTUPOBOK oOnpenensieTcss CcTaTycoM YTBEpPXKOEeHUs
3asBKN, AN KOTOPOW OHM BbiMONHEHbl. CaMocTosTernbHOe (BHE 3asiBkM) yTBEpXKOeHue U

cornacoBaHue TeKyLnx KOPPEKTUPOBOK HE BbIMNOJTHAETCA.
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4.2.2 PaboTa C OOKYyMEeHTaMu TeKyLleun
KOPPEKTUPOBKU

[OKyMeHTbI TEKyLLEeN KOPPEKTUPOBKU NpeaHasHavyeHbl AS BbINOMHEHWUs CriegyoLwwmx TUMNoB
KOppPEeKTUPOBOK BroaxeTa:

e MepeHOC HEMONHOCTbIO UCMOMb30BaHHbLIX CPEACTB CO CTaTel pacxodoB Ha cTaTb
pe3epBoOB B pamkax GrogxeTa cMeToobpasyoLero nogpasaeneHus;

e nepeHoCa CyMM CO CTaTen pe3epBoB blopkeTa nogpasgeneHna-MCToMHUKa Ha cTaThu
pesepBoB Olomxketa cmeTooOpasylollero noapasaeneHnus Ans  NnoakpenseHus
pes3epBOB NoapasaeneHus.

e [epeHoCa HENOJIHOCTb WMCMNOJIb30OBAHHbLIX CpPencTB CO craten pacxoaoB npoeKTa-
MUCTOYHUKa Ha CTaTbW pacxodoB MpOeKTa-npueMHuKa B paMKax OromKeTa ogHOro
cmeToo6pa3y+ou.|,ero noapasgernieHn4.

[IOKyMEHT TeKyllel KOPPEKTUPOBKM COAEPXKUT cneundukaumio UCTOYHWKOB pacxoda U
cneundrKaLmio NPUEMHUKOB NepepacnpeneneHHbIX CYMM PacXo4oB.

YBenuueHne pacxogos no TEM UMK UHbIM CTaTbAM CMETbl MOXET NMPOou3BOAMUTLCS TOMbLKO 3a
CYeT 3annaHUMpoBaHHbIX PAacxodOB B paMKkax OOHOrO KBapTana MiaHWMPOBaHMS C Y4eTOM
paKkTUYecKMX pacxodoB W YTBEPXKAEHHbIX 3afBOK, CYLIECTBYWOLMX Ha  MOMEHT
hopMMpOBaHMS TEKYLLEN KOPPEKTUPOBKM.

4.2.2.1Co3paHne OOKyMeHTa TeKyLLEeN KOPPEKTUPOBKN

Pabota c pJokymMeHTamMm Tekyllen KOPPEKTUPOBKM BbINOMHAETCS B YHUBEpPCarbHOM
nHtepgence «CnMCoK 4OKYMEHTOBY.

[ns cosgaHna JOKyMeHTa TekyLuen KOpPeKTMPOBKM HeobXxoanmo:

1. BbinonHuTe komaHOy MeHio Brogxker / Cnucok AOKyMeHTOB. YkasaTb Tun
dokyMeHma — TeKyujue KoOppeKkmuposKuU.

2. B cnuvcke OKYMEHTOB BbINOSMHUTL KOMaHAY KOHTEKCTHOro MeHio JJobasumsb 3anuch.

3. B okHe «Tekylumne KOppeKkTUPOBKU» 3a4aThb:

a. OCHOBHbIe ampubymbi QoOKyMeHma:

e [lepuod* — kBapTar, K KOTOPOMY OTHOCUTCS KOPPEKTUPOBKA.

o [IpumevyaHue — TEKCTOBbI KOMMEHTaPUNA.

e Homep™ — HOMep OOKYMEHTA, 3anoSiHAETCA aBTOMATUYECKN (MOXHO U3MEHUTb MO
kHonke | # ).

e [lama*— paTa QOKyMeHTa, aBTOMaTU4eCKn 3anofHsaeTcs Tekylen AaTon (MOXHO
U3MEHUTD).

e Banoma* - BanoTa NNaHUPOBaHWS, NO YyMoONYaHWio pybnu, 3awumuieHa oT
N3MEeHeHus.
e Cmemoobpasyruiee nodpasdesnieHue — CMOI-UCTOYHUK 3aMCTBOBaHUS.
b. ucmoyHuk 3aumcmeogaHus:

Bl
(] HaxaTtb KHOMKY —— WK BbINOJIHUTb KOMaHAy KOHTEKCTHOrro MeEHH0 D,OGaBVITb

3anucb B Tabnmue «MACTOUYHUKY.

e BbibpaTtb CTaTblO-UCTOMYHUK  3aUMCTBOBaHMS B nepapxmm cTaten
cMmeToobpasytowero noapasgeneHns. [lonyckaeTcs ykasbiBaTb TOMbKO CTaTbM
HIKHETO YPOBHS.

e YkasaTb CyMMYy CrncaHus B BanioTe GlofxeTta B none Cymma.

[MpumeyaHue
McmoyHUKO8 KOpPEeKMUpPOBKU MOxem 6biMmb HECKOJILKO.

C. NMpUeMHUK KOPPeKmupoeKuU.
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Y

£
HaxaTb KHOMKY —— WNK BbINOSHUTL KOMaHAY KOHTEKCTHOrO MeHio [lo6aBUTbL 3anuchb
B Tabnuue «MpuemMHUK».

3anonHuTb aTpubyThl MPUEMHMKa KOPPEKTUPOBKN:

Kod cmambu* — kop ctaTby 3aTpaT (BbiGMpaeTcs Mo Mepapxun nnaHa cratei).
Ecnun pacnopspkeHne Ha nnatex opMUpyeTca Mo AOroBopy, Hacreayercs U3
CTPOKM cheumdukaummn gorosopa.

Cmambs* - HaMMeHoBaHWe CTaTbM 3aTpaT (3anonHseTcs aBToMaTUYeckn rnocrne
BblbOpa Koaa cTaTbm).

Kod cmemoo6pasyrouwjeco mnodpa3desieHuss — Kog CMeToobpasyloLlero
nogpasgenexHus

Cmemoob6pa3syrouiee nodpasdesieHUe — HaUMEHOBaHWe CMeTooGpasyioLlero
nogpasaeneHus,

O61bekm 3ampam — kof o6bekTa 3aTpaT (BbibupaeTcs No cnpaBoOYHNKY 06 bEKTOB
3atpaTt). Ecnu pacnopsikeHne Ha nnatex gopmupyeTcs No  4OroBopy,
HacnegyeTcsi U3 CTPOKM crneuundmkaumm goroeopa.

O6bekm 3ampam. HaumeHoeaHue — HaVMeHOBaHMe oObekTa 3aTtpar
(3anonHsieTcss aBTOMaTNYECKM No Kogy obbekTa 3aTparT).

Kod npoekma — kop npoekta (BblbuMpaeTcs no uepapxum npoektoB). Ecnu
pacnopshkeHne Ha nnatex opmupyeTcs nNo OOroBOpy, HacrnegyeTcs U3 CTPOKU
cneumdukauum gorosopa.

lMpoekm — HavmeHOBaHWE MpoOeKTa (3anomnHsieTcs aBTOMATMYECKU MO  Koay
npoekTa).

Kod suda pacxoda — ko Bmaa pacxoda (BbiOMpaeTcs Mo NepeyHio BUAOB
pacxoda, WUCnonb3oBaHHbIX B OlomgkeTe cmeToobpasyouero noapasgeneHus,
yKa3aHHOro B [AOKYMEHTE 3a Mepuod MNMaHMpoBaHUsl, K KOTOPOMY OTHOCUTCS
OOKYMEHT).

Bud pacxoda — HanMeHOBaHWe BMAa pacxoda (3anonHseTcss aBToMaTUyeckm no
Kogy Buga pacxoga).

3aka3yuk — koa nogpasaeneHuns -3akasymka (nonyyaTens) nnarexa, BbibnpaebTcs
no nepapxvm nony4atenen.

3aka3qyuk.HaumeHoeaHue — HaMMEHOBaHME 3aKa3yuka, aBToOMaTU4eCKn
3anosiHAeTCcA nocne Bbl60pa 3aKas4uka.

Modcmambs — xon noactatbu GloaxeTa, BbIOUpaeTca No Mepapxumn noacraten
OlooxeTa.

lNModcmamebsi. HaumeHoeaHue — HaMMeHOBaHWe noacTaTbn OromKeTa,
aBTOMaTUYECKN 3anosiHAeTCAa npu Bbl60pe Koda noactaTtbu.

,aama — [AaTta KOPPEeKTUpPOBKU, BBOAUTCA BPYYHYK, OOJIKHA OTHOCUTbCA K
3aaHHOMY KBapTarny.

CyMma — cymMmMa 3aMMCTBOBaHWSI B BantoTe GloxeTa (BBOAUTCS BPYYHYHO).

[MpumedaHue
TNpueMHUKO8 KOPPEKMUPOBKU MOXXem Oblmb HECKOJIbKO.

CoxpaHnTb JOKYMEHT.
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r Tekywwme koppektuposky N 0000 or 30.04.2014 S— E@g1
MNepwon: |Keaptan 2 = (2014 = MpumeuaHme: B
o |
Homep: 0000 @ Oata: 30.042014 [E~ Bamwta: RUR |E|
e -4
Kopomoe OnvcaHme Ko ampiyTa HawumeHosaHme

atpudyTa

HAWMEHDEIHME

t * CmetooBpasyo...  CwmeTtoobpasyio... | 0027

| |
Homep WoeHmgukaTtop Kog,
MESHLAK EE laa Forlcraia Ciaze cmeToobpasyower

0 01.04.2014

X
= snn TP e Koacramn  Cramos E—_—
* |
< | .
SI0NENE (%) (=) e

Puc. 104. Co3laHue 0oKkyMeHma mekyuwel KOppeKkmuposKu

[MpumeyaHue

Hns coxpaHeHusi dokymeHma Heobxodumo, 4mobbli umozosasi cymma
criucaHusi o ecemM UCMOYHUKaM KOPPEKMUPOBKU OOmkHa bbimb pasHa
CyMMe 10 8CeM MpUeMHUKaM KOPPEKMUPOBKU.

4.2.2.2CornacoBaHune TeKyLLNX KOPPEKTUPOBOK
CornacoBaHuve OOKYMEHTOB TEKYLLUNX KOPPEKTUPOBOK BbIMNOJTHAESTCA B MHTepd)eVlce «Cnuncok
OOKYMEHTOB» BYMsi cnocobamu:
1. bBes OTKPbITUA OOKYMEHTa, KOMGH,D,OVI KOHTEKCTHOIo MeHk YTBepJJ,I/ITb.
2. B pexume pepaktnpoBaHusi JOKyMeHTa (HE0OX0OUMO HaXaTb KHOMKY <YTBEPAUTL>).

B MOMEHT yTBepXKaeHMsl IOKyMeHTa TeKyLLIei KOPPEKTUPOBKM CUCTEMON BhIMONHAETCS pacyeT
ocTaTka Mo cTaTbsIM, YKa3aHHbIM B Ka4eCTBEe UCTOYHMKOB pacxona. B crniyyae ecnu no kakoi-
nmMbo cTtaTbe UCTOYHMKA pacxoga CymMma [OCTYMHOro octaTka MeHblue 0, yTBepxaeHue
TaKoro JoKymeHTa GrokvpyeTcs.

[laHHble TEKyLMX KOPPEKTUPOBOK y4acTBYIOT B pacyeTe ocTaTka Mnocrie Toro, Kak JOKYMEHT
TEKYLLUX KOPPEKTUPOBOK MOSyYaeT CTaTyC «yTBEPKAEHY.
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4.3Y4eT pakTnyeckmnx nnaTtexen no cmeTe

4.3.1 3arpy3ka p[aHHbix 06 onnate wn3 Yy4yeTHOU
CUCTEMDI

yHeT (baKTVI‘-IeCKVI BbIMNOJIHEHHbIX nnaTe>|<e|7| Nno pacnopsaXxXeHnamM Ha nnarteXx BbIMOJIHAETCA B
cucteme nytem OPMUPOBAHMS [AOKYMEHTOB OMMaTthl, KOTOpblE OTpaXkawTcs Mno dakTy
otooxeTa.

[okyMeHTbl onnaTtbl CO34alnTCcA B CUCTEME aBTOMaTMYEeCKM fnocre 3arpys3ku AaHHbIX 06
onnarte u3 y4eTHon cuctemMbl. [JokyMeHTbl onnathbl 3awmLeHbl OT pegakTuposaHus. Cuctema
BbINOMHAET aBTOMATUYECKYI0 KBUTOBKY [OOKYMEHTOB OMfaTtbl C 3asBKaMW Ha nnaTex.
KBMTOBKa OCYLLECTBMSETCA Ha OCHOBaHUWM koda 3asBku. Cymma dakTU4eckoro nnarexa
pacnpegenseTca no CTpokam crneuudurkaumm 3asBku NPOnopumMoOHanbHO CymMmam B
cneundukaumun. Mo kaxgon cTpoke cneumdukaumm cuctema opmupyeT NpoBOAKW ANS
OTHeceHMns (haKTMYEeCKUX pacxogoB Ha cTaTbu BrogxeTa.

NS BBINONHEHMWS 3arpy3kn HeoGXoaAMMO:
1. Bbinonuutb komaHay BrogxeT / 3arpy3ka AaHHbIX 06 onnaTte U3 y4eTHOW CUCTEMBI.
2. B dopme 3arpysku BbiGpaTh KaTasior akcrnopTa v HaxaTb <3arpysutb>.

a:/ PaylmportDig_VPB [E=H =5
Kamanor:  D:\Mew folder @
V| 3aBepwwTs sarpysky nocne ofpabomt Boex dainos

Puc. 105. 3azpyska ¢hakmudeckux daHHbIx 06 orlame

ByayT 3arpyxeHbl Bce painbl U3 ykazaHHON OMPEKTOPUMN.

Ecnu yctaHoBneH nar «3aBepwuTb 3arpy3ky nocrne obpaboTtkm Bcex annosy
(pexomeHnpgyeTcsl), TO 3arpyska 6ygeT ocTaHOBNEHa aBToOMaTUYECKM nocrne obpaboTkm Bcex
cdaiinoB ykasaHHoro katanora. Ecnu dnar «3aBepwuntb 3arpy3ky nocrne obpaboTku Bcex
haiinoB» He YCTaHOBMEH, TO 3arpy3ky Heob6XOAMMO OCTaHOBWUTL KHOMkOWM <OCTaHOBUTL
3arpysky>.

Mocne 3aBepLleHUs 3arpy3ku OOCTYMNeH Ans NPOCMOTPa XXypHan 3arpysku, OTKpblBaeTcs
KHonkoW <lMokasaTb XypHan 3arpysku>.

JKypHan 3arpysku MOXHO Takke OTKpbITb KOMaHaou MeHio BrogxkeTt 2KypHan 3arpy3ku.

Mo XXypHany MOXHO OTCMeAMTb COCTOsIHUE 3arpy3ku (YcnewHo BbinonHeH mnu Owmnbka npm
BbINOMHeHUW). [na nnatexen, 3arpy>KeHHbIX C OLUMBKOM MOXHO NPOCMOTPETh AeTannsaumio
owmnbkn (BbIOpaTh 3anMCb B XKypHane M BbIMOMHUTb KOMaHOy KOHTEKCTHOro mMeHto XKypHan
onepauun).

Mpn 3arpyske AaHHbIX O (haKTUYECKMX NnaTexax, BbINOSHEHHbIX 6e3 3asiBok, Cucrtema
aBToMaTnyeckn popmmpyeT OOKYMEHTbl «DakT no BEXP».

[nsa 3arpysku nnaTtexemn, BbINOMHEHHbIX 6€3 3asBOK HEOOX04UMO:
[nsa BeINONHEHWS 3arpy3kn HeOBxoanmo:
1. BowinonHutb koMaHay BrogxkeT / 3arpy3ka 6e3akuenTHbIX NraTexen.
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2. B dopwme 3arpy3ku BbibpaTh KaTasnor skcrnopTa u HaxaTtb <3arpyauntb>.
YHpaBneHme 3arpy3|<0|7| BbINOJTHAETCA TakK Xe, KaK Nnpwu 3arpy3ke gaHHbIX 06 onnaTe 3asBOK.

B py4yHOM pexume BbINOMHSOTCS CriegytoLlime onepauum no yyeTy daktuieckmx nnartexen:?

o YyeT haKTMYeCKMX NnaTexen No 3agBke B UCKNIOYMUTENbHbIX Cnydasx (Nonb3oBaTenb
dopmMupyeT AOKYMEHT onnaTtbl, CM. pasgen «KButoBka pacnopsikeHu Ha nnaTex ¢
BHELUHNUMW JOKYMEHTamMu

Ons ydqyeTt CbaKTVI‘-IeCKOFO NCMNONHEHNST CMEeTbl HEOOX0ANMO onpenennTtb COOTBETCTBME MeXOy
BHEWHNMW [OOKyMeHTaMMn W1 CcornacoBaHHbIMX pacnopsXXeHUAMU Ha nnaTtex. I'Ipou,ecc
YCTaHOBJ1IEHNA TaKOro COOTBETCTBUA Ha3blBae€TCA KBUTOBKOW W  BbINOSHAETCA B
cneunanm3nposaHHOM MHTep(beVICG KanTOBKM 3aABOK C BHELWWHUMU OOKYMEHTaMWN.

B npouecce KBUTOBKU YCTaHaABIIMBAKOTCA CBA3UN MexXAay 3anncamu CI'IeLI,VId)I/IKaLI,VIIZ 3aABOK U
nposogkamMmun BHELLWHNX JOKMYEHTOB.

CKkBMUTOBaHbI MOTYT ObITb:
e OpHa 3asBKa 1 o4Ha NPOBOAKA,

e OpHa 3asBKa M HECKOMbKO NPOBOAOK (€CnM CyMMa BCEX MPOBOOOK COOTBETCTBYET
CYMMe 3asiBKH).

e OpHa npoBoAKka W HECKOJIbKO 3aABOK (I'Ipl/l 3TOM CyMMa MNpoBOAKU 6yp,eT
pacnpepgerneHa mexagy aTnumm 3aFIBKaMI/I).

KBuMTOBKa MpPOU3BOOUTCH B PYYHOM pexume, ANS Kaxaow BblIOpaHHOW napbl «3asiBka-
npoBoaka»  («3asBKa-NpPOBOOKM» WNWN  «3asiBKM-MPOBOAKA»)  BLIMOMHAETCA  KOMaHAa
CkBuTOBaTb.

B npouecce BbINONMHEHWSI KBUTOBKN BO3MOXHbI CriefytoLLme criyqau:
e Ecnucymma 3asiBkM paBHa Cymme NpoBOAOK (MIv NPOBO/AKW), KBUTOBKA BbIMOSHSAETCS
cpaasy.

L] Ecnun CyMMa 3adBKM He coBnapaeTt C CyMMOl7I npoBOAKK, MOoJib3oBaTellb MoJlyydaeTt
cooblleHne o HecoBnageHun CyMMbl, U KBUTOBKa BbINOJIHAETCA TOJIbKO Nocne
noareepXaeHua nonb3oBaTternieM HaMepeHnAa CKBUTOBaATb Bbl6paHHbIe OOKYMEHThI,

lNocrne BLINOMHEHMS KBUTOBKW 3asBKa nony4vyaeTt npusHak «OnnayeHo» u B 3asdBKe
yCTaHaBnMBaeTCAa gaTa onjiaTbl, KOTOpada onpeaendeTca Kak MakCumanbHaa gata no Crnucky
CKBUTOBAHHbIX MPOBOAOK. rlpOBOD,Ka nepexoanT B COCTOAHNE «CKBMTOBaHO».

Ha ocHoBaHuWM CKBUTOBaHHbLIX 3asBOK B cucteme opMUpYIOTCA OOKYMEHTbI Onnatbl.
CkBMTOBaHHasi Cymma paccumTbiBaeTcs B BanoTe bogxeTa.

KBMTOBKa BLINOMHAETCA B cneumnanuM3anpoBaHHoOM uHTepderice «KBUTOBKa 3asBOK C
BHELWHUMU AO0KyMeHTaMun» (cM. Puc. 106). dopma ans BbINONHEHUSA KBUTOBKN COCTOUT U3
OBYX YacTemu:

e B BepxHen 4acTu pacrnornoxeH nepeyveHb 3asBOK Ha NnaTex.
e B HmxHel YacTu pacnonoxeH nepeyveHb ByxranTepcknx NPOBOAOK.

[ns obneryeHns npouenypbl NONCKa NOAXOAALLNX AOKYMEHTOB AN paboThl C NpOBOAKaMM U
3as8BKaMy UCMOMb3yTCA pa3HoobpasHble unbTpbl. MapameTpbl GunbTpauuu 3agarTcs
OoTAeNnbHO ANnd 3asBoK M npoBodok. OGHOBREHNE cnucKka Takke NPOBOAUTCS OTAENbHO AnS
3a8BOK W NPOBOAOK.

[lns BbINONHEHNSA KBUTOBKMN HeobxoaMMmo:
1. BbinonHutb KOMaHAy MeHIo BrogxeT / KBuTOBKa ¢ BHELULHUMU AOKYMeHTaMWu.

2. B dopme «KBMTOBKa 3afiBOK C BHELUHUMW [OKYMEHTaMu» YCTaHOBUTb MapameTpbl
cneayrowmnx punsTpos Ana otbopa 3asBok (B BepxHeM dpenme)

' B oepanuuennoii sepcuu Cucmemvi ne no00epicusaiomes pyHKyuu 6036pama
niaameoicell u yuema niamedxcel, blNOJHEHHbIX De3 3aa60K.
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lMepuod — nepuog, 3a KOTOpLIN HEOBXOAUMO MOMYYUTL CMMCOK 3asiBOK Ha NnaTex.

Modpa3zdeneHue — BbIGpaTb MO Mepapxun nodpasfenieHnin nogpasaenieHne, ecnm
HeobxoAnMo 0TOOpaTh 3asiBKM MO OAHOMY NoApa3fesieHunto.

Bud 3asieok - Bbl6paTb «HeonnayeHHble» ans 0T60pa HeonavyeHHbIX 3aABOK,
«OnnayveHHHbIE» Ans 0T60pa onnayeHHbIX 3adBOK unn «Bcey» gng OTO6pa)KeHVI$-|
BCEX 3aABOK.

=
3. HaxaTb KHOmMKy ﬂ B obnactu unbTpoB BepxHero openma Ansg BbINONHEHMs 3anpoca
k M.

4. YcTaHOBUTb NapaMeTpbl Creayrowmx punsTpoB Ans oT6opa NpoBoAoK

Mepuod - nepviod, 3a KOTOpbIM Heo6XoAMMO MOMYyYUTb CMMCOK NPOBOAOK (rog,
nonyrogve, KBapTan wunu UHTepsan aar).

lModpa3sdeneHue — nogpasgerneHne, ykasaHHoe B aTpubyTtax npoBoakm (Bbibnpaetcs
no nepapxuu nogpasgeneHun NnpeanpusaTus).

CocmosiHue — COCTOsiHME MpPOBOAKW, 3anonHAeTcs Ansg otbopa npoBOAOK,
HaxoasLMXcs B onpeaeneHHOM COCTOSAHMM (HanpuMep, B COCTOSIHUM «CKBMTOBaHay,
«OTNnoXeHa», «odopMneH AOKYMEHT onnatbl» u gp.). Ona Bbibopa cocTosHWS
HeobXoAMMO YCTaHOBWUTb (OMaXOK ONA COOTBETCTBYHOLIErO COCTOSIHWMS B CMMCKe.
[onycTMmMo OTMETUTb HECKOSBbKO COCTOSTHUN.

CyMma - yCTaHOBUTb HXKHIOK (B norne «OT») 1 BepxHioto (B none «[1o») rpaHuusl ons
oTbopa NpoBOAOK NO CyMMe.

=3
HaxaTb KHOMKy ﬂ B obnactn dunbTpoB HWXHero dpenmMa Ans BbINOSIHEHUS
oTbopa nposoaok n3 KXI.

5. BblgenuTb nognexatyyto onnaTe 3asBKy B BepxHeM (penme okHa «KBUTOBKa 3asiBOK €
BHELWHUMU JOKYMEHTaMU»

6. BblgenuTb B HWXKHEN YacTu OKHa COOTBETCTBYHOLME 3aABKe NPOBOAKN UMK NPOBOAKY ANA
3TOro:

7. BbInonHuTbL KOMaHAy KOHTEKCTHOro MeHK CkBUTOBATDb.

T —— ==
Moppaspenerne Bup sassok
Mepuon; Ton - 2014 |5 1 E| TonosHoit oduc HeornaueHeie ~|| =
&
Tin Homep fata Banota Cymma B Kypc Ommcarme  Sawperr Vreepwaen  Kop astopa | 00 Cyrma Koa h
PR 0000 02042014 RUR 101,00 1,0000 ~d sa 1 101,00 DS_100000...
PR 0000 01.04.2014 RUR 100,00 1,0000 il sa i 100,00 DS_100003...
» PR 0000 29.04.2014 RUR 100,00 1,0000 il sa i 100,00 DS_100002...
PR 0000 25.06.2014 RUR 100,00 1,0000 i~ sa 1 100,00 001894
] 3
Moafop AoKyMEHTOE
. CocTosHne
Hepuoa: Ton - 2014 = @) 0T PACNOPAXEHMA K NPOBOKEM
h OT NPOBO/AKK K PECTIOPFXEHMAM
Cymma V| HanmeHosaHWe KoHTpareHTa
Fomsssm o E ot 1o Cymma % oTKnoHEHIR 0.00
g 3arpysuTs A
Homep fata Aata onnatel | Koa Moapasaen... HauMeHosa... BanmwoTa CymMa CyMmMa B HAC Koa Haumerosa... BUAK BaH =
» 1065 02.04.2014 02.04.2014 O RUR 0,00 0,00 0,00 0
1328 22,04.2014 22042014 0 RUR 0,00 0,00 0,00 0
1424 25.04.2014 25.04.2014 O RUR 0,00 0,00 0,00 0
1425 25.04.2014 25.04.2014 0 RUR 0,00 0,00 0,00 O
1385 23.04.2014 23.04.2014 0 RUR 0,00 0,00 0,00 0
1329 22.04.2014 22042014 O RUR 0,00 0,00 0,00 0
1095 03.04.2014 03.04.2014 O RUR 0,00 0,00 0,00 O
11.04.2014 11042014 0 RUR 0,00 0,00 0,00 0
1383 23.04.2014 23.04.2014 O RUR 0,00 0,00 0,00 0 -
1 b
HasHauerme
nnatexa:

Puc. 106. lhHmeppelic kKeumosku 3asi80K U po8oOOK
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B pesynbTaTte BbINOMHEHHON KBUTOBKM MO KaXKOoOW 3asiBKe Ha nnatex byaet cdopmuposaH
AokyMeHT onnatbl. Cymma onnatbl paBHa cymme npoBoAkn. CKBUTOBAHHLIM 3asiBKaM U
nposoakam byaeTt yctaHoBneH cratyc « CKBUTOBaHOY.

4.3.1.1.1 3arpyaka BHELUHNX JOKYMEHTOB
,U,J'IFI 3arpy3ky BHELWWHUX JOKYMEHTOB H606XO,EI,VIMOZ

1.
2.
3.

BbinonHnTL KomaHay meHio BrogkeT / KBUTOBKa C BHELWHUMU JOKYMEHTaMM.
B dopme «kKBMTOBKa 3asiBOK € BHELUHUMU OKYMEHTAMU» HaXaTb KHOMKY <3arpy3nTs>

B dopme «MMnopT BHELWHUX OOKYMEHTOB» BblOpaTb KaTanor 3arpyskM M HaxaTtb
<Barpysuntb>.

o5 MMnopT BHewWwH KX AOKyMEHTOB { gy x|
Katanor: D\_Doc
V| 3asepwuts sarpysky nocne o6paboTki BCEX Qaiinos
ZarpyanTe

Puc. 107. 3aepyska sHewHuUX OOKyMEHMO8

YnpaBneHve 3arpy3kon OCYLLECTBIISETCS aHanorM4yHo 3arpy3ke AaHHblx 06 onnaTte (cm.
pasgen 3.3.1.

4.3.1.1.2 ABToMaTtu4yeckuii noabop NoaxoasLLMX Anst KBUTOBKN JOKYMEHTOB

Cucrema no3BonsieT aBTomMmaTnyeckm noadupartb NOTEHLMANbHO NOAXoAsLLME AN KBUTOBKU
OOKYMEHTbI.

ﬂ,OKyMeHTbI MoryT FIO,D,6I/IpaTbCFI no cnegywwnm Kputepuam:

e CoBnageHue CyMMbl JOKYMEHTa,
o CoBnageHue KOHTpareHTa.

KpMTepI/II/I MOryT ObITb MCMNOSIb30BaHbI BMECTE UMK pa3geribHo.

[na BbINOMHEHMsI aBTOMAaTU4eckoro noabopa NoAXOoAAauiMx MO CYMME [OKYMEHTOB
HeobxoaMmo:

1.

B rpynne anemeHToB ynpasneHus «logbop AOKYMEHTOB» YCTaHOBUTbL (PiaXkoK B none
Cymma. lpn HeobxoamMMoCTM 3adaTb OOMYCTUMbIN MPOLUEHT OTKIOHEHWS OT CYMMb
NPOBOAKN OT CYMMbI 3aA1BKU.

YCTaHOBUTL MepeknioyaTtens B NonoxeHne «Om pacropsikeHusi K npoeodkaM» ONns
noabopa NpoBOAOK, COOTBETCTBYIOLLMX MO CyMMe BblAENEHHON 3asBke Ha nnatex. Mnu
YCTaHOBWUTb NepekntodaTenb B NonoxeHve «Om npoeodKu K pacropsiKeHUsIM» ONsi
nonbopa 3asiBOK Ha NnaTex, COOTBETCTBYHOLLMX MO CYMME BbIENEHHON NPOBOAKE.

=3
HaxaTtb kHonky ﬂ Ons BbINONHeHMs 3anpoca k bJ1.

[nsi BbINOMHEHNA aBTOMaTMYeCKOro noadopa noaxoasinx nNo HaMMeHOBaHWKD KOHTPareHTa
OOKYMEHTOB HEOH6XOAMMO:

1.

B rpynne anemeHToB ynpasneHus «[ogbop AOKYMEHTOB» yCTaHOBWUTbL (DIaXKOK B Mone
HaumeHosaHue koHmpazeHma.

YcTaHoBUTL nepekn4yaTtesnb B NOJioXXeHne «Om pacrnopsi>keHusi K ﬂpOSOdKaM» anda
nop,6opa npoBOAOK, COOTBETCTBYHOLLUMX NO CyMmme BblJENEHHON 3asiBKe Ha nnaTtex. nu
YCTaHOBUTb MepekKrnoyaTesb B MoJoXeHne «Om ﬂpOSOdKU K pacriopsi>keHusiMm» On4
nou,60pa 3adBOK Ha nnarexXx, COOTBETCTBYHOLUX MO CyMMe BblOENEHHOMN npoBoakKe.

[~
HaxkaTb KHOMKy ﬂ Ons BbINOSIHEHMS 3anpoca k BJ.
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Ecnn xoTbl 6bl oavH chnaxok (B none Cymma v HaumeHoeaHue KOHmMpaz2eHma) He
yCTaHOBIEH, aBTOMaTUYeCKUiA Noa6op AOKYMEHTOB He BbIMOMHAETCS.

4.3.1.1.3 YcTaHOBKa COCTOSIHUSA NPOBOAOK

[MpoBOAKM MOryT HaxoguTbCA B OAHOM U3 Cneayllmx COCTOsHWMW: «He ycTaHoBReHoy,
«CkButoBaHo», «CcopMmpoBaH JOKYMEHT onnaTbl», « CdopMmpoBaH JOKYMEHT BO3BpaTay,
«OTnoxeHoy», «He 6yaeT B cmeTey, « CKBUTOBAHO BPY4YHYHO».

CocTosiHne npoBoakn yaobHO MCnonb3oBaTb B KayeCTBe OOMNOSHMTENbHOMO MpuUsHaka npu
oTbope npoBOAOK (Hampumep, MOXHO OTOOpaxaTb B WHTepdence KBUTOBKM TOMbKO
TEeXHUYEeCcKne NPOBOAKM).

MpoBoakuW, 3arpyxeHHble B CuUCTEMY, WMEWT HeonpeaeneHHoe COocTosiHue (aTpubyT
«CoCTosiHMEY He 3arMosiHeEH).

CocTosiHMe npoBOAKM MOXET YyCTaHaBNMBAaTbCA aBTOMATMYECKW MOCHe BbINOMHEHUS
onpeaeneHHbIX AeNCTBUI C NPOBOAKOW UMW BPYYHYIO.

o CoctosHusa «CksutoBaHO», «CcopmmnpoBaH AoKyMeHT onnaTbi» n «CdopmmposaH
AOKYMEeHT BO3BpaTa» yCTaHaBnMBaeTCs ANS NPOBOAOK TOMbKO aBTOMaTUYECKUMu
nocrie BbINOMHEHUSA MNpouUeayp KBUTOBKW, (DOPMMPOBAHUS OOKYMEHTOB OmnnaTtbl U
hopMMpoBaHNS JOKYMEHTOB BO3BpaTa COOTBETCTBEHHO.

[MpumeyaHue

lMpoeodku, ckeumoeaHHble C 3asi8KaMu, Haxodsimcs 8 COCMOSIHUU
«CKeumosaHo».

lpoeodku, no kKomopbiM cghopmuposaH OOKYMeHM onniamsl, Haxo0smcsi
8 cocmosiHuu « CghopmuposaH AOKYMeHm orsiamai».

lposodku, o KomopbiM cghopmuposaH AOKYMEHm eo3gpama,
Haxodsmcsi 8 cocmosiHuu « CghopmupogaH AoKyMeHm go3spaman.

lpu  ebINOAIHEHUU OMMEHbI  K8UMOBKU nposoOKa nepexodum us
cocmosiHusi « CkeumoeaHo» 8 HeonpedeneHHoe cocmosHue.

o CoctosiHusa «He bynet B cmeTe», «OTnoxeHay, « CKBUTOBAHO BPYYHYIO» MOTYT ObITb
yCTaHOBMEeHbl ANA NPOBOAOK TOMLKO BPYYHYIO. [INg N3MEeHeHMs COCTOSAHUA NPOBOAKN
HeobxoOuMMO BbIOENUTL €€ B UHTepdEence KBUTOBKM W BbIMOMHUTL KOMaHAy
KOHTEKCTHOrO MeH0 YCTaHOBUTbL cocTosiHue/<CocTosiHue npoBOAKU>.

[pumeyaHue

CocmosiHue Moxem 6bimb  yCmaHoeneHo cpa3dy Orfsl HEeCKObKUX
npogodoK, ecsiu 8bidenump Ux 8 UHMepghelice K8UMOoEKU.

Aemomamu4decku ycmaHoeJs/ieHHble COCMOoSHUA I'I,OOGO@OK UsameHuUmMb
8PYYHYIO HEJlb3A.

4.3.1.1.4 NlononHuTernbHble PYHKLMOHaNbHbIE BO3MOXHOCTH

MOMMMO BbIMONHEHMS KBUTOBKU B MHTepdence «KBUTOBKa 3asiBOK € Oyxrantepckumm
npoBoAKaMu» MOryT ObiTb BbINOMHEHbI CrieaylolimMe AeNCTBUS:

M3 nepeyHs pacnopsXeHU Ha NiaTex Ha nnaTex:

e OTmeHa KBMTOBKM (KOMaHOa KOHTEKCTHOro meHio OTMEeHUTb KBUTOBKY). [1py aTOM
NMPOM3BOAUTCS OTKAT BbIMOMHEHUS KBUTOBKM (C 3asIBKOK CHUMaeTCcs npu3Hak
«OnnayeHa», c NPOBOAOK CHNUMAETCs cocTosiHue « CKBUTOBaHa).

e [lpocMOTp OOKYMEHTOB onnaTbhl U AOKYMEHTOB BO3BpaTa (KOMaHAa KOHTEKCTHOrO
MeHo[JokyMeHTbl onnaTbl\BO3BpaTa).

. npOCMOTp 3aABKU (KOMaHﬂ,a KOHTEKCTHOIo MeHto npOCMOTpeTb ,D,OKYMEHT).

o  dopmMupoBaHMe fOKYMEHTa onraTbl Mo 3asBke 6e3 NpoBoAKM (KoMaHAa KOHTEKCTHOMO
meHio CdopmupoBaTtb onnarty), cM. pasgen «Owwunbka! UCTOYHUK CCbINKM He
HanaeH.».

o ®dopmMupoBaHUE AOKYMEHTa BO3BpaTa Mo onsiavyeHHol 3asiBke (KoMaHaa KOHTEKCTHOMO
mMeHio CchopmupoBaTb Bo3BparT), cM. pasgen 3.3.3.2.
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3 nepeyHs NnpoBOAOK:

e OTtmeHa kBUTOBKM / onnatbl (KOMaHAa KOHTEKCTHOrO MeHI0 OTMEHUTb KBUTOBKY \
onnary).

e I3mMeHeHMe COCTOsIHMA MpOBOAKM (KOMaHAa KOHTEKCTHOrO MeEHI YCTaHOBUTb
COCTOsIHME).

[MpumeyaHue

[Ans npoeodok, Haxodsawjuxcs 8 cocmosiHuu «CKeumogaHo» MEHSMb
cocmosiHue 3arnpeuweHo. Heobxodumo cHavyana ommMeHUMb K8UMOBKY, a
3amem U3MeHUMb COCMOsIHUE.

e dopmupoBaHMe [OOKYMEHTOB onnaTel Mo npoBoake 6e3 3asBkM (KOoMaHAa
KOHTEKCTHOro MeHto ChopMupoBaTth onnary).

e [lpocMOTpeTb OOKYMEHTbl onnaTtbl, ChOpPMUPOBaHHbIX 6e3 AOKyMeHTa OCHOBaHUSA
(komaHga KOHTEeKCTHoro meHio MpocmoTp cchopMUpoBaHHLIX [OKYMEHTOB).

4.3.2 Co3gaHue OOKYMEHTOB B PYyYHOM peXume

¢ Co3gaHve JOKYMEHTOB OnnaThl B Py4YHOM PEXUMEY).

o VYyer BO3BpaTa nsiatexa, BbINOJIHEHHOIo nNo 3adBKe (I'IOJ'Ib3OBaTeJ'Ib cbopMMpyeT
OOKYMEeHT BO3BpaTa, CM. pasgen «CospgaHue OOKYMEHTOB BO3BpaTa»).

e YyeT nnaTexemn, BbINOMHEHHbIX 6e3 3asBOK Ha nnatex (nonb3oBaTtenb popmupyeT
OokymeHT «dakt no BXPy», cMm. pasgen «CosgaHune gokymeHToB «Pakt no BXP»).

4.3.3 KBuUTOBKa pacrnopsikeHum Ha nratex cC
BHELLUHVMMMWN OOKYMEHTaMu

Ona yyqyeT C*)aKTI/I‘-IeCKOFO NCMOMHEeHNa cMeTbl He0OXoaAMMO onpenennTtb COOTBETCTBUE MeXay
BHELWHNUMN [OOKYMEeHTaMWn W CcorfacoBaHHbIMU pacnopsaXeHUaMn Ha nnartex. I'Ipou,ecc
YCTAHOBJIEHUA TaKOro COOTBETCTBUA Ha3blBaeTCsA KBUTOBKOM W  BbINOSIHAETCA B
cneunanm3nposaHHOM I/IHTepCpeIZCG KanTOBKU 3aABOK C BHELULHUMW OOKYMEHTaMU.

B npouecce KBUTOBKU YCTaHaBIIMBAKOTCA CBA3U MeXAay 3anncamu cneu,mcbmxau,mﬁ 3aABOK U
nposogkamMun BHELWWHNX JOKMYEHTOB.

CkBMUTOBaHbI MOTYT ObITh:
e OpHa 3asBKa 1 ogHa NpoBOAKa,

e OpHa 3asBKa M HECKOMbKO NPOBOAOK (€CNM CyMMa BCEX MPOBOOOK COOTBETCTBYET
CyMMe 3asiBKW).

e OpHa npoBoAka W HECKONMbKO 3asfABOK (Mpu 3TOM CcymMma npoBogku Oygdet
pacnpegeneHa mexagy 3TUMU 3asiBkamu).

KBMTOBKa MpOM3BOOUTCA B PYYHOM pexXume, AONs KaKOoW BblOpaHHOW napbl «3asiBKa-
npoeogka»  («3asBKa-NMPOBOOKU» WNMU  «3asiBKM-NMPOBOAKA») BLIMOMHAETCS  KOMaHAa
CKBUTOBAThL.

B npotecce BbINOJIHEHNA KBUTOBKM BO3MOXHbI crieayrouine cnyyau:

e Ecnu cymma 3aaBku paBHa cymme NpoBOAOK (MU NPOBOAKM), KBUTOBKA BbIMOMHSETCS
cpasy.

. Ecnu CyMMa 3adBKM HE coBnagaet C CyMMOVI npoBOAKK, MOJIb30OBaTENb MoJly4YaeT
coolbLleHne O HecoBnageHun CyMMbl, U KBUTOBKa BbIMNOJIHAETCA TOJIbKO Nocne
noarTeepXxXaeHuna norb3oBaTterieM HaMmepeHNUA CKBUTOBATb Bbl6paHHbIe LOOKYMEHThI,

Mocrne BLINONMHEHWST KBUTOBKM 3asiBka MoriydaeT npusHak «OnnavyeHo» W B 3asiBKe
yCcTaHaBnvMBaeTcs gata onnaTbl, KoTopasi onpefensieTcs kak MakcuManbHas garta no Cnmcky
CKBMTOBAaHHbLIX NPoBoAoK. [poBoaka nepexoanT B COCTOsIHNE « CKBUTOBaHOY.

Ha ocHOBaHWM CKBUTOBaHHbLIX 3asIBOK B cuUcTeMe (DOPMUPYIOTCA [OOKYMEHTbl onnaTbl.
CkBUTOBaHHas CyMMa paccuuTbiBaeTCs B BanioTe Groaxera.
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KBuTOBKa BBIMOMHAETCA B CheuManM3MpoBaHHOM wuHTepgeince «KBuTOBKa 3asiBOK C
BHELWHMMU JOKyMeHTamMu» (cMm. Puc. 106). dopma Ans BbIMNOSHEHUS KBUTOBKU COCTOUT M3
OBYyX YacTemn:

e B BepxHei YacTu pacrornoXeH nepeyeHb 3asiBOK Ha NiaTex.
e B HWXHel YacTu pacnosnioXeH nepeyeHb ByxranTepckmx NpoBOAOK.

[nsa obneryeHus npoueaypbl noucka NOAXOAALLMX AOKYMEHTOB Ansi paboTbl C NpOBOAKaMU U
3asiBKaMy UCMNonb3ylTCA pasHoobpasHble counbTpbl. [NapameTpbl unbTpauum 3agarTcs
OTAenbHO Ansa 3aaBok 1 npoBogok. OBHOBMNEHME CNMCKa Takke NPOBOAUTCS OTAENbHO Ans
3as1BOK M NPOBOJOK.

[lns BbINONIHEHNSA KBUTOBKMN HeobxogMMmo:
8. BbInonHuTL KOMaHOy MEHI0 Brogxet / KBUTOBKA C BHELUHMMU AOKYMEeHTaMu.

9. B dopme «KBUTOBKa 3asiBOK C BHELUHWMWU OOKYMEHTaMWU» YCTaHOBUTb MapameTpbl
creayrowmnx unbTPoB A5 0TOopa 3asiBOK (B BEpXHEM (peiiMe)

. I'Iepuod — nepuon, 3a KOTOprl7| HeobxoaMmo NOJTY4UTb CNUCOK 3aABOK Ha njaTex.

e [lodpa3deneHue — BblbpaTb MO Mepapxvun nodpasfeneHnin nogpasaeneqve, ecnv
HeobxoAMMo oTobpaTh 3asBKU MO OOHOMY MOApPasdeneHuto.

e Bud 3aseok — BblbpaTb «HeonnadeHHble» Ans oTbopa HeonnavyeHHbIX 3asiBOK,
«OnnayeHHHble» ans oTbopa onnadeHHbIX 3asBOK unun «Bce» ons oTobpaxeHus
BCEX 3asiBOK.

s .
10. HaxaTtb KHOmMKy ﬂ B 06nacTu unbTPOB BepxXHero periMa Ans BbiNoriHeHUs 3anpoca
k L.

11. YcTaHoBUTbL NapameTpsbl criegyowmx unsTpos Ans oTbopa npoBoaok

e [lepuod - nepviod, 3a KOTOpbli HeobXoAMMO MOMYy4YUTb CMUCOK NpPoBOAOK (ro,
nonyroave, KBapTan Unu UHTepBan aar).

e [lodpasdeneHue — noapasaeneHve, ykasaHHoe B aTpubyTax NpoBoakm (BblibnpaeTcs
no vepapxmm noapasneneHuin NpeanpuaTms).

e CocmositHue — COCTOSIHME MNPOBOAKM, 3anofHseTcs Ans otbopa npoBOLOK,
HaxoOsALWmMXcsa B onpefeneHHOM COCTOSIHUM (HanpuMep, B COCTOSIHUM «CKBUTOBaHa,
«OTNoXeHa», «0dopMNeH OOKYMEHT onnatbi» K ap.). Ona Bbibopa COCTOAHUS
HeobOX04MMO YCTaHOBUTb (hNaxoK Ansi COOTBETCTBYIOLLENO COCTOSHMS B CIUCKE.
[JonycTMMO OTMETUTb HECKOSTbKO COCTOSHUN.

e Cymma - yCTaHOBUTb HXHIOKO (B none «OT») u BepxHioto (B none «[o») rpaHnubl ons
oTbopa NpoOBOAOK MO CyMME.

= y
e HaxaTb KHOMKy ﬂ B obrnactu punbTpoB HWXHEro dperiMa Ans BbINOHEHUS
oTbopa nposoaok n3 KX[.

12. Bbigenutb Noanexallyto onnarte 3asBky B BepxHeM dperime okHa «KBUTOBKa 3asiBOK €
BHELWHUMU JOKYMEHTaMM1»

13. BblaenuTb B HWXKHEN YacTh OKHa COOTBETCTBYHOLLNE 3adBKe I'IpOBO,D,Kl/‘I1 nnn NpoBOOKy ANA
3TOro:

14. BbinonHutb KOMaHAy KOHTEKCTHOro MeHK CKkBUTOBATDb.

1 [Ona ebideneHusi HECKOMbKUX OOKYMEHMO8  UCMOMb3yemcsi Pexum
MHOXecmeeHHo20 8bidesneHus (knasuwu Crtl u Shift).
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Puc. 106. MlhHmepgbelic keumMosKU 3asi80K U rpo8o0O0K

pe3ynbTaTte BbIMNOSIHEHHON KBUTOBKM MO KaXXAOW 3asiBKE Ha nnaTex 6yp,eT C(*)Ole/IpOBaH

AokymeHT onnatel. CymmMa onnatbl paBHa cymme npoBoAkn. CKBMTOBaHHbIM 3asiBkaMm M
npoBoakam bygeT yctaHoBneH crtatyc « CKBUTOBaHOY.

4.3.3.1.1 3arpyska BHeLUHUX JOKYMEHTOB
[ns 3arpy3ku BHELIHUX JOKYMEHTOB HEOOXOAMMO:

4,
5.
6.

BbinonHuTtb komaHay meHtio BrogkeT / KBUTOBKa ¢ BHELUHUMU AOKYMEHTaMMm.
B bopme «KBUTOBKa 3asiBOK C BHELUHUMU [OKYMEHTaMMU» HakaTb KHOMKY <3arpysuTb>

B dopme «MmMnopT BHeWHUX [OKYMEHTOB» BblOpaTb KaTamor 3arpy3kM M HaxaTtb
<Barpysuntb>.

W5 WMnopT eHewHix gokymenToR [E=REER
Katanor: D:\__Doc

JasepwmTs 3arpysKy Nocne o6paBOTKH BCEX HaRNos

Puc. 107. 3azpyska eHewHuUx AOKyMeHMo8

YnpaBrneHne 3arpy3Koy OCYLLECTBMSETCS aHanorMyHO 3arpys3ke AaHHbiXx 00 onnarte (cwm.
pasgen 3.3.1.

4.3.3.1.2 ABTOMaTU4ecKkun nogbop noaxoasLmnx ans KBUTOBKM JOKYMEHTOB

CuvcteMa no3BonsieT aBTomMaTMdeckn noabupaTtb NOTeHUManbHO NOAXOASALME ANS KBUTOBKM
OOKYMEHTbI.

JoKkyMeHTbl MOryT noabupaTbCs No CNeayrLwuM KpUTEPUSM:

e CoBnageHue CyMMbl JOKYMEHTA,
o CoBnageHve KOHTpareHTa.

KpMTepI/II/I MoOryT ObITb MCNONb30BaHbLI BMECTE UNK pa3gernibHo.
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[nsi BbINOMHEHUsT aBTOMAaTUYECKOro noabdopa MoaxogsliMx Mo CyMMe [OKYMEHTOB
Heobxogumo:

4. B rpynne anemeHToB ynpasrieHus «Moa6op OOKYMEHTOB» YCTaHOBUTL (hfiaXKoK B mone
Cymma. lMpu HeobGXxoauMoCTW 3agaTtb AOMYCTUMBINA MPOLIEHT OTKIIOHEHWS OT CYyMMbl
MPOBOAKM OT CYMMbl 3asIBKM.

5. YcTaHOBWTb NepekntyaTtenb B NonoxeHne «Om pacrnopsikeHusi K npoeodkam» Ansi
nogbopa NpoBOAOK, COOTBETCTBYIOLLMX MO CYMME BbIAEINIEHHON 3asiBKe Ha nnatex. Mnm
YCTaHOBUTb MepekmntoyaTenb B NonoxeHne «Om npoeoldKu K pacrnopsiKeHusiM» Ons
noabopa 3asaBOK Ha NnaTex, COOTBETCTBYHOLLUX NO CYMME BblAENEHHON NPOBOAKE.

=
6. HaxaTb KHOMKy ﬂ Ans BbINONHeHUs 3anpoca Kk BJ.

D,J'IH BbIMNONIHEHNS aBTOMATMYECKOro nogbopa Nnoaxoasuimnx N0 HAaMMEHOBaHMKD KOHTpareHTa
OOKYyMEHTOB HeO6XO£I,I/IMOI

4. B rpynne anemeHToB ynpaBneHusi «Moabop AOKYMEHTOB» YCTaHOBUTb (DNaXkok B Mone
HaumeHoeaHue koHmMpaz2eHmMa.

5. YcTaHOBMTb MepekntyaTtenb B MnonoxeHne «Om pacropsikeHusi K npoeodkam» Ansi
nogbopa NpoBOAOK, COOTBETCTBYHOLLMX MO CyMME BblAENEHHOM 3asiBKe Ha nnatex. Vnm
YCTaHOBUTb MepekmntoyaTenb B nonoxeHne «Om npoeoldKu K pacrnopsiKeHussM» LNs
nogbopa 3asaBOK Ha NnaTex, COOTBETCTBYHOLLUX MO CYMME BblAEMNEHHON NPOBOAKE.

[—3
6. HaxaTb kHOMKY ﬂ Ons BbINONHEHMS 3anpoca k BJ1.

Ecnu xotbl 66l ognMH dnaxok (B none Cymma wnn HaumeHoeaHue KOHMpaz2eHmMa) He
yCTaHOBIEH, aBTOMaTM4eCKUin Nogbop JOKYMEHTOB He BbIMOSHAETCS.

4.3.3.1.3 YcTaHoBKa COCTOAHUSA NPOBOAOK

[MpoBOAKM MOryT HaxoouTbCA B OAHOM U3 Cneayllmx COCTOSHWUW: «He ycTaHoBreHoy,
«CkButoBaHo», «CcopMmpoBaH JOKYMEHT onnaTbl», « CdopMmpoBaH JOKYMEHT BO3BpaTay,
«OTnoxeHoy, «He 6yaet B cmeTe», « CKBUTOBaAHO BPYYHYHO».

CocTosiHne npoBoAKn y,lJ,O6HO Mcnonb3oBaTb B Ka4eCcTBe AOONOJIHUTENTbHOIo npu3Haka npu
oTbOope MnpoBOAOK (Hanpumep, MOXHO OTobpaxaTb B WHTepdence KBUTOBKM TOSBKO
TEXHMYECKME NPOBOAKM).

MpoBogku, 3arpyxeHHble B Cuctemy, MMelT HeonpedeneHHoe CcocTosHue (aTpubyT
«CocCTOsiHME» He 3anosiHeH).

CocTtosiHMe nNpPOBOAKM MOXET YCTaHaBNMBATbCA aBTOMATUYECKU MOCMEe BbINOSIHEHUS
onpeferneHHbIX JeNCTBUA C MPOBOAKOW UM BPYYHYIO.

o CoctosiHus «CksutoBaHoO», «CchopMupoBaH AOKYMeHT onnatbl» u «CdopmmnpoBaH
OOKYMEHT BO3BpaTay» yCTaHaBnvBaeTCs Afs MPOBOAOK TOMbKO aBTOMAaTUYECKUMU
nocrne BbINMOSIHEHNST Npouenyp KBUTOBKW, (DOPMUPOBAHUS OOKYMEHTOB onnaTbl U
hopMMpPOBaHUSI LOKYMEHTOB BO3BpaTa COOTBETCTBEHHO.

[pumeyaHue

lMpoeodku, ckeumosaHHble C 3asiekamMu, Haxo0simcsi 8 COCMOSIHUU
«CKeumosaHo».

lpoeodku, no komopbiM cchopmupogaH OOKyMeHmM ornambl, Haxo0samcs
8 cocmosiHuu « CghopmuposaH AOKyMeHm oriamai».

lMpogodku, no KomopbiM cgopmuposaH OOKymMeHm e038pama,
Haxo0simcsi 8 cocmosiHuu « CgpbopmuposaH OOKyMeHm 803spaman.

lpu ebInonHeHUU OmMMeHbI K8UMOBKU pogodKka repexodum u3
cocmosiHusi « CKeumMogaHo» 8 HeornpedesieHHOe COCMOSIHUE.

e CoctosiHns «He bynet B cmeTey, «OTnoxeHa», « CKBUTOBAHO BPYYHYHO» MOTYT ObITb
YCTaHOBIEHbI AN NPOBOAOK TOMbKO BPYYHYH0. [N UBMEHEHMUS] COCTOSIHWSA MPOBOAKM
HeobOX04MMO BbIAENUTL €e B WHTepdence KBUTOBKM W BbIMOMHUTL KOMaHgy
KOHTEKCTHOrO MEHI0 YCTaHOBUTb cocTosiHue/<CocTosiHMe NPOBOAKU>,
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[MpumeyaHue

CocmosiHue Moxem 6bimb ycmaHoeneHo cpaldy Orfsi HECKOMbKUX
npo8o0doK, ecnu 8bidenlumpb UX 8 UHMepgelice K8UMmMosKuU.

AsmomamuyecKku ycmaHO8/1eHHbIe COCMOSIHUS I'I,DOSOOOK Uu3MeHuUmb
8PYYHYIO HEJ1b3A.

4.3.3.1.4 [JononHuternbHble PyHKUNOHaNbHbIE BO3MOXHOCTU

MoMMMO BbLINONHEHMST KBUTOBKM B MHTepgeiice «KBUTOBKa 3asiBOK € GyxrantepCKumm
npoBogKaMu» MOryT ObiTb BbINOMHEHbI criegylolme aencTeust:

3 nepe4yHs pacnopspkeHur Ha NnaTeX Ha nNnaTtex:

OTmeHa KBMTOBKM (KOMaHAa KOHTEKCTHOro MeHio OTMeHUTb KBUMTOBKY). [1py aToMm
Npou3BOAUTCA OTKaT BbINOMHEHUS KBUTOBKM (C 3asBKOK CHUMaeTCs nNpusHak
«OnnayeHa», C NPOBOAOK CHUMAETCS cocTosiHne « CKBUTOBaHa).

lMpocMOTp OOKYMEHTOB onnaTbhl U JOKYMEHTOB BO3BpaTa (KOMaHAa KOHTEKCTHOrO
MeHIo[JoKyMeHTbI onnartbl\Bo3BpaTa).

MpocmoTp 3asBkM (KOMaHAa KOHTEKCTHOrO MeHo MpocMoTpeTb JOKYMEHT).

dopmmpoBaHMe JOKyMEHTa onnaThbl No 3asske 6e3 NpoBoakM (KOMaHAa KOHTEKCTHOMO
meHio CdopmupoBaTtb onnaty), cM. pasgen «Owunbka! UCTOYHUK CCbINIKM He
HangeH.».

dopmmpoBaHMe AOKYMEHTa BO3BpaTa Mo OnnayvyeHHom 3asiBke (KoMaH4a KOHTEKCTHOMO
mMeHio CchopmupoBaTb Bo3Bpar), cM. pasgen 3.3.3.2.

3 nepe4yHs NpoBOAOK:

4.3.4

OTmeHa kBWUTOBKM / onnatbl (KOMaHAa KOHTEKCTHOrO MeHl0 OTMeHMTb KBUMTOBKY \
onnary).

MI3amMeHeHMe COCTOsIHMA NpPOBOAKM (KOMaHAa KOHTEKCTHOrO MeH YCTaHOBUTb
COCTOsIHME).
[pumeyaHue

Lnsa I'I,DOGOOOK, Haxo0suuxcsi 8 cocmosiHuu « CKeumoeaHo» MeHSIMb
COCMosHuUe 3aripel,eHo. Heobxodumo cHavyana ommeHUMb K8UMOBKY, a
3amem U3MeHUmb COCMOosHuUe.

dopmMmpoBaHMe [OKYMEHTOB omnnatbl MO npoBogke 6e3 3asBknm (komaHga
KOHTEeKCTHOro meHo CchopmupoBaTtb onnary).

MpocMoTpeTb AOKYMEHTbI onnaThbl, COPMUPOBaHHbLIX 6Ee3 OOKYMEHTa OCHOBaHUS
(komaHaa KOHTeKCTHOro MeHto MpocMoTp chopMUpPOBaHHbLIX AOKYMEHTOB).

CosgaHne JOKYMEHTOB B PYYHOM pexmme

4.3.4.1Co3paHne OOKYMEHTOB OnnaThl B PyYHOM pexnme

[na cospaHua gokymeHTa onnaTtbl He06XxoaMMO:

1.

OTKpbITb pacrnopsikeHWe Ha nnaTtex B pexuMe pedakTUpoBaHua \ mpocMoTpa u
HakaTb KHOMKY <[JoKyMeHT onnaTbl>.

B okHe «Onnata pacnopspkeHuss Ha nnatex» (cM. Puc. 108) BbINONHUTH
cnegywowine encTBus:

lMepeBecTn AOKYMEHT B HeYTBEpXXAEeHHOEe COCTOsIHNE (kHoMnka <OTMEHUTL>).
3anonHuTb HoMep AOKyMeHTa (CreHepupoBaTh MO KHOMKe E).

I'Ipw HeobXxoaMMOCTN U3MEHUTb CyMMy onnatbl B none «Cymma» B CI'IeLI,VI(*)MKaLI,I/II/I
OOKyMeHTa.

CoxpaHnTb JOKYMEHT (KHOMNKa i unu lEI).

! Bce deticmeus 6b1n0HA0OMCSE ¢ ROMOWHIO COOMBEEMCMEYIOUWUX KOMAHO
KOHMEKCMH020 MeHi0. Konmexcmmuoe MeHio 8ul3bi8aemcst u3 o01acmiu 3as860K Ul U3
obnacmu npoB8oooK.
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Puc. 108. Co30aHue 0oKymMeHma orniambl 8 py4YHOM pexume

[ns KOPPEKTHOro OTpaXeHUs aKTUYECKUX nnaTtexen no dakTy OromkeTa co3gaHHbIA B
PYYHOM pexnme OOKYMEHT onnaTthbl JOMMKEH ObiTh YTBEPXKAEH NONb30BaTENEM.

[MpumeyaHue

lposodku no cmambsm 6rdxxema ¢hOpMUPYHOMCS MOJIbKO Ha OCHO8e
ymeepx0eHHbIX O0KYyMEeHMOo8 orsiamai.

Ons yTBepXxaeHus OoKyMeHTa onnatbl Heobxoammo OTKPbITb OOKYMEHT onnaTtbl U HaXaTb
KHOMKY <yTBepLI,I/ITb>.

[MpumeyaHue

Ans moeo 4mobbi omkpbimb OOKyMEHmM orambl, HeobxoOUuMO OMKPbIMb
coomeemcmeyIoulyto 3asi8Ky Ha rniamex U Haxamb KHOMKy <[JoKyMeHm onnambi>.

lMony4ums Odocmyn k OOKyMeHmaM orsambl MOXHO makxe u3 uHmepgbelca
«Cnucok OokymeHmos». [lpu amom Heobxodumo yka3amb Tun OOKymeHma —

Onnama pacriopsixeHus Ha rnamex, ®opma dokymeHma - Onnama pacriopsikeHusi
Ha nnamex.

Ons npocMoTpa NPoBOAOK NO AOKYMEHTY onnaTthl HEO6X0AMMO OTKPbITh JOKYMEHT onnathl 1

E

HaxxaTb KHOMKy [*==,

0nsa oTMeHbl YTBEPXAEHUS OOKyMeHTa onnartbl HeOGXO.lJ.I/IMO OTKPbITb AOKYMEHT onnaTtbl U
HaXaTb KHOMKY <OTMEHUTb>.

4.3.4.2Co3paHne OOKYMEHTOB BO3BpaTa

[nsa cospgaHus LOOKyMeHTa Bo3BpaTa HeobxoaMMmo:

1. OTKpbITb pacrnopsbkeHMe Ha nnaTex B pexume peaakTMpoBaHusi \ mpocmoTtpa u
HaxxaTb KHOMKY <[JOkyMeHT Bo3BpaTa>.

2. B okHe «BosBpat onnatbl B 3asiBKeé Ha nnartex» (cMm. Puc. 109) BbINnOnHWTHL
cnepywoLine oencTeus:

e 3anonHutb HOMep OOKYMEHTa (CFeHepI/IpOBaTb No KHOMKe [E)
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o [lpn Heo6X0QMMOCTM U3MEHUTb CyMMY onnaTbl B none «Cymma» B cneundumkauum
OOKYyMeHTa.

o CoxpaHuTb JOKYMEHT (KHOMKa i nnu EJ).

F =
Cnnara pacnopasxeHua Ha naatex N 0000 ot 04.12.2014 (:00:00 l E] |t
Dlava nnarexa: (04.12.2014 @+ Homep: 000006143 (@ Cova: 10000 RUR [+
MprmeyaHie ; Kype: 1.0000

100.00| [RUR
PBCI'IODHJKEHME Ha NnaTex
Oava: 04122014  Homep: 0000 (=]
KowmparesT
Kop: DS_10000358166

HaumeHosaHne: DS_10000358166 r

Homep Cyrma 5 Kon

et Ko cTatsu Cramea Cyrarma ;;E'r:m OnucaHne cmeTooBpasyower

DO 005 Teecwwpma. W00 G000 o ik

*

4 L1

F
E=E0E e

Puc. 109. Co30aHue 0okyMeHma 80o38pama 8 py4HOM PexXume

[ns KOppekTHOro oTpaXeHusi dakTUYecknx nnatexen no dakty 6GrwogkeTa CO34aHHBIN B
PY4YHOM pexnme OOKYMEHT BO3BpaTa AOMMKEH ObiTb YTBEPXAEH NOb30BaTENEM.
Ona yTBepxaeHns JOKYMEHTa Bo3BpaTa He0bX0AMMO OTKPbITb JOKYMEHT BO3BpaTa U HaxaTtb
KHONKY <YTBepauTb>.

[MpumeyaHue

Ans moeo 4mobbl omkpbimb OOKyMeHm eo3spama, Heobxo0UMO OMmKpPbIMb
coomeemcmeylouwylo 3asieKy Ha nnaamex U Haxamb KHOMKy —<[okymeHm
8038pama>.

lMony4ums Odocmyn k OOKyMeHmaM orsambl MOXHO makxe u3 uHmepgbelca
«Cnucok OokymeHmos». [lpu amom Heobxodumo ykazamb Tun OOKymeHma —
Onnama pacnopsixkeHusi Ha nnamex, ®opma 0oKymeHma — Bosspam nnamexa.

[0nsa npocMmoTpa NpoBOAOK NO JOKYMEHTY BO3BpaTa HGO6XOJJ,I/IMO OTKPbITb JOKYMEHT BO3BpaTa

2

N HaXaTb KHOMKY .

0nsa oTMeHbl yTBEpPXOEeHUS OOKYMeHTa Bo3BpaTta HeO6XOL|,I/IMO OTKPbITb AOKYMEHT BO3BpaTa
N HaXaTb KHOMKY <OTMEHUTL>.

4.3.4.3Co3paHne gokyMmeHToB «dakT no 6EXP»

Co3gaHne OOKYMEHTOB ydeTa hakta no OloaKeTy BbIMOMHSAETCA B MHTepdence «Cnmcok
OOKYMEHTOBY

[nsa co3gaHusa JokymeHTa Heo6XxoanMo:
1. BbinonHuts komaHay BrogxeT / CNMCOK AOKYMEHTOB.

2. B okHe «Cnucok foKyMeHTOB» ykasaTb Tun dokymeHma — @akm o cmeme, ®opma
dokymeHma — ®akm no cmeme.

3. BbInonH1Tb KOMaHAy KOHTEKCTHOro MeHK [Ho6aBuTb 3anNnchb.
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4,

6.

B okHe «®akT no cmeTe» (CM. ) 3anonHUTL crneayoLwmne atpubyTbl AOKYMEHTa:

e Homep* — HOMeEp AOKYMEHTa (CreHepupoBaThb MO KHOMKEe [E),

e OmeemcmeeHHoOe nodpa3sdesieHue* — nogpasaeneHve (BolbpaTe NO CNpaBOYHUKY
nogpasaenexHni),

e [Monyyamens™* — nonydaTtens nnartexa (BblibpaTe N0 CIPABOYHUKY KOHTPAreHToB),

o [IpumedaHue — TEKCTOBbIA KOMMEHTapPUNA.

e [lepeuyHbili OOKYMeHM — [JOKYMEHT — OCHOBaHWe nnaTexa (BBOAUTCS BPYYHYIO).
B okHe «®akT no cmeTe» chopmmpoBaTh cneumdmkauuio nnarexa.

Ob64as3atenbHbIMKU AN1s 3anoNIHEHMS NONSMK B CTPOKe cneundurkaumm saensaioTes: «Kog
cratbu» (Ctatbs), «Kog cmetoobpasyiowero nogpasgeneHusa» (Cmetoobpasyoulee
nogpasaenexue), «Cymman.

[pumeyaHue

lNopsdok 3anonHeHuUs creyugukayuu aHano2u4eH nopsioKy 3anosHeHust
crieyugukayuu Opyaux muros 00KymeHmos (cMm. paszden «3arnonHeHue
crieyugukayuu rniaHo8o20 3adaHus»).

CoxpaHuTb JOKYMEHT (KHOMKa i unu EJ).

DakT No cMeTe

Oara:
OmseTcTBeHHE

06.082012 &~

Homep:

000000017

nogpazpenenve:  1.010

|Z| JlenapTameHT MHPOPMaLMOHHEDE TEXHOMOrMA

@ Cymama:

Kypc:

=3 Bl =5
10000 RUR [7]
1,0000

1R T

10 000.00

Monyyatens: 000022 IZ| Kontparent 000022

Mprmeyanme: MepBruHEIR AoKYMEHT:

Cymma B
BanaTe
GomkeTa

Koa

Craten CMETDOEpaZyHLLE

Kop cTateu Cymma CmeTooBpasyiowe Onucanwe Kol

o 2222 0000 [100 | fenapravesri 10000 |
*

4 1
=] @ |°£|

Puc. 110. Co3daHue dokymeHma «Pakm no cmeme»

v (%] @ e

[ns KOPPEKTHOro OTpaXeHusi hakTUYEeCKUX nnaTtexen no gakTy OwaxeTa CO3[aHHbLIA B

PYYHOM pexume OOKYMeHT «DakT no cMmeTe» JOMmKeH OblTb YyTBEPXKAEH MOSb30BaTENEM.

Ona yTBepxaeHUss Heo6XoOMMO OTKPbITb OOKYMEHT «dakT no cMeTe» M HaxaTb KHOMKY

<YTBEPAUTL>.

Ana npocMoTpa NpoBOAOK NO AOKYMEHTY HEOGXOAMMO OTKPbITb AOKYMEHT «DakT no cmMeTe»

=

N HaXaTb KHOMKy ==,

Ons oTMeHbI YTBEPKAEHUS OOKYMEHTa HEOBXOAMMO OTKPbITb JOKYMEHT «PakT no cmeTe» U

HaXaTb KHOMKY <OTMEHUTL>.
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4.4BbinycK oT4eTOB 00 UCMOJSIHEHUUN CMETHI

Cuctemon noanepXmeaeTcd BbiMNyCK crnefyownx BnaoB OTHETOB:

1. Ot4yeT 06 CMOMNHEHUN CMEThI,

2. OLAP 6rogxeTbl nogpasgeneHun.

4.4.1

OT14eT 00 MCnonHeHne cMmeThbl

B BEAOMOCTW UCMONMHEHUSI CMEThI NpeAcTaBneHbl NnaHoBble U hakTUYeckne nokasatenu B
paspese cTaten 6IoopKeTOB NoApa3aeneHnin 1 NepnoaoB NIaHNPOBaHUA (KBapTarnos).

4.4.1.1Tlopagok nonyyeHus otyeTa

1.
2.

BbINonHWTL KOMaHOy MEHI0 Brogxet / otyeT «McnonHeHne cMeTbI».

B okHe «WcnonHeHue cMeTbl MO nogpasgerieHUIO» ykasaTb napamMeTpbl
hopmMmupoBaHus oTyeTa:

Mepuod — otyeTHbIlt nepuon. OTYETHLIM NEepPUOAOM MOXeT ObiTb rofd, Monyrogve
KBapTan unv npousBorbHbIA UHTepBan Aar.

Uepapxusi nodpa3sdeneHull — nepapxus nogpasgeneHvin (Bblbupaetcs n3 nepeyHs
nepapxmin cnpaBovHMKa nogpasaeneHun).

lModpa3sdeneHue — nogpasgerneHne, No KOTOPOMY OOSBKEH ObITb MOCTPOEH OTYeT
(BbIbMpaeTca no nepapxmu nogpasgeneHni, Ans NOCTPOEHNS KOHCONMANPOBAHHOIO
oTyeTa BblOMpaeTcsa noapasfeneHme BEpXHEro YpoBHS B Mepapxuu).

BapuaHm ydyema — OAUH U3 NATU BapuUaHTOB MJIaHOBbLIX nokasartenen Aans
OTO6pa)KeHVI$| B OT4ETEe.

[pumeyaHue

lpu ebibope sapuaHma «Mcxo0HbIl nnaH» 8 omyeme UCMOIL3YHMCS
nnaHoeble OaHHble 6e3 ydema Koppekmuposok. [lpu ebibope
«Koppekmuposku emopozo \ mpembez2o \ yemeepmozo keapmasna» 8
omyeme UcCrob3yomcsi nnaHosble OaHHbIE C y4EeMOM KOPPEKMUPOBOK
yKasaHHO20 U rnpedbIdyuiux Keapmaisios.

Basiroma — BantoTta otdeTa. [1o ymonyaHuo pyonu.

CobcmeeHHble 3Ha4YeHuUsl — TJIOTWMYECKUIA MPWU3HaK, YCTaHaBNMBAETCH €cCrnu
Heo6XoAMMO nokasaTb B OTYETE TONMbKO TE€ [AaHHble, B KOTOpbIX Morydyatenem
ABnsieTcs cMeToobpasyiollee nogpasgeneHue.

Pa3mepHoCcmb — pa3MepHOCTb NokasaTenen ot4yeTta (4OCTYMHbI 3HA4YeHWs: pybru u
Kor., mobic. py6., MiiH. py6.)

Ucknro4yumb KOJIOHKU ¢ HyneebIMU 3Ha4YeHusiIMU — TMPU3HakK, onpep,enmou.mﬁ
HEeo6X0aUMOCTb UCKITIOHYEHMS1 U3 OTYEeTa KOJNTOHOK C HynesbiMU 3HA4YEeHNUAMN.

Ucknroyumb CMPOKU C HylneebiIMU 3Ha4YeHUsAMU — TpPU3HaK, onpe.qenmou.;mﬁ
Heo6X0aUMOCTb UCKITIOYEeHUS U3 oT4eTa CTPOK C HyneBbiMM 3HA4YEeHUAMN.

dopmamupoeamb omyem O WUPUHe — TpU3HAK, oOnpeaensoLmnii
HEeoBX0AMMOCTb CY)KEHUS LUMPWHBI OT4YeTa.

WWupuHa omyema e cmpaHuyax — KONMYeCTBO NINCTOB, 40 KOTOPOro Heobxoammo
CY31Tb OTYeT.

=

OBHOBMTb AaHHbIE (HaXaTb KHOMKY '— AN NOMy4YeHNs neyvyaTHon Bepcun oT4eTa).
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r
VicnosHeHue cMeTbl No NOAPasAENeHno ﬂlﬁ

MNepuon: loa v po14 |2
Wepapxs noppasaenermit:  EstDep B CmeToobpasyrowve (CMOM)
MNonpasaenerme: 000 EI Bank

| PakT no nonysareno
Bapuant: VO B Wcxoarbit nnan
Bamora: RUR B Py6no

[V] CobcTeenHbie sHaverms (nonysatens = cmeToobpasyowee )

Pasweprocrs:

Wckniouats KonoHku © HynesbiMi SHa4YEHUAMK
VicKkniouaTs CTPOKM C HYNEBbIMA SHAYEHNAMM
[V] Popmamposats omueT no wupuHe

WupuHa oTyeTa B CTpaHMuAX: 3

Puc. 111. 3adaHue napamempos omyema

4.4.1.2CopepxaHue oT4eTa

O6wwii Bug otdyeTa npeacrtasneH Ha Puc. 112.

[na pacyeTa nnaHoOBbIX MoKasaTernen WUCMONb3yTCs YTBEPXKAEHHbE  OOKYMEHTbI
NraHMPOBaHUs, BKMOYasi LOKYMEHTbI KBapTarbHbIX KOpPPeKTUpoBoK. [nsi pacuyeta dakTta
MCNOMb3YITCA AOKYMEHThI yyeTa hakTa.

Ecnu Banota copmyMpoBaHUsi BeOOMOCTWM OTNMYAETCs OT YYeTHOW BanoTbl GlomxeTa,
JaHHble JOKYMEHTOB MiaHa NepecyMTLIBAOTCS B yKa3aHHYI0 BamnioTy Mo NiaHoOBOMY Kypcy Ha
JaTy 3annaHWpoOBaHHOIO pacxofa, a AaHHble AOKYMEHTOB hakTa NepecuuTbiBalOTCs Mo
chakTMueckomy Kypcy Ha oaTy AOKYMeHTa.

Otyet cpasy oTkpbiBaeTca B ¢opmaTte Fast Report. [Nopsiaok BbINOMIHEHNA OCHOBHbIX
onepauuin (3kcnopT otyeta B dhann 3ajaHHoro dopmarta, nedatb, MOUCK, U3MEHEeHUe
mMacwTaba uslobpaxeHus u Op.) npeactaBneH B pasgene 3.4.1.3. [Ona Kaxgon cratbu
pacxo4oB B OTYET BbIBOAUTCA OOLLMI UTOT 3@ 3afaHHbIN OTYETHBIV Nepuos.

Bl e [E=EER=S)
SXED|G DR BB S| S e @B MER=NE |® @&|o
RIS --‘l---l-H]‘-‘4”-5--‘6---7-‘-8‘-‘9”-13--‘11‘--11-‘-l]‘-‘l4”-1§‘“16‘--17-‘-15‘-‘19”‘Z:)‘“11‘--21-‘-1.]--‘14”‘ZEH‘lef

_ CMeTbl No
1 Mepuog 2014,
z FazmepHocTs Tec. pyd.
; Bapuant  Wcxogmsi nnan

Mogpasaenenme  Bank

Banwra: Pyoms

3
- 1Keapran 20141 | 2 Keaptan 2014r | 3Keapran 2014r | 4 Ksapran 20141 Beero L
: E
- Cratba manl!‘lnalow‘ % Gaxlﬂnale‘ % Oax‘ﬂnalel % Gaxl!‘lnaloml % Oaxlﬂnalowl %
5 10000:A i pacxoasl TI0 771 - 9,21 218 776 140 281, 308 784 230 393, 349 791 270 441, 883 312 571 282,
- 10100:Pacxosl Ha NepCoHan 400, 620 - 6,45 502 620 440 809, 597 €30 534 947, 554 640 490 865, 165 251 140 68D,
& 10101:K0MaHANP 0804 HBIE PacKagsl 100, 180 - 526 344 150 325 181 390 190 371 205 310 190 251 163 104 760 968 137
’ 10102:MpeacTasTenkCKme packoms 100, 100 - 10, 115100 105 115 154 100 144 154 145 100 138 148 418 400 378 104
7 10103:Pacxopsi Ha 0ByHeHie 200, 180 - 10, 320 190 130 168, 350 190 160 184, 590 200 390 295, 128 770 510 186,
- 10104:TIpouNE PACKORH HA NEPCOHEN 000140 - 000 110 140 - 78, 180 150 300, 120, 370 150 220 245, 66D 580 800, 113,
e 10200 X03AiiCTEERRbIE packos 260175 - 14, 566 175 381 323, 854 176 675 485, 106 179 654 583, 250 705 180 355, M
- 10201:TpHOBPETEHIE MATEPHUANOE 1 X03AICTEEHHL TOEEROB 130 820 - 15 130 820 980 219, 403 §20 321 491, 432 20 410 600, 108 328 760 331
4 10202:NpHoBRETeHNE MEGENH, CeLoBOPYAOBaHIR N HaeTaps | 500, 240 - 20, 190 240 - 79, 160 250 - 64, 270280 - 96 670101 - 8§,
- 10203:06CnyHNBaHNE U PEMOHT MATEPManoe n oGopyaosamaxos| 400, 310 - 12, 480 310 170 154, 760 310 450 245, 820 310 510 264, 210 124 880 169
» 10204:YCNy ™ MOBVNEHOH CEASI, NOUTOBRIE YCNyTi M NoANMcka Ha| 200, 280 - 7,14 319 280 291 113 358 260 331 126 448 260 421 160 112 112 101 100
- 10205TIpounE X03ARCTEEHHEIE packomsl 200,100 - 20, 000100 - 000 000100 - 000 130 100 300, 130, 160 400 - 37,
e 10300:Pacxos M0 COASPHKARVIO SAaHMIT 800, 620 - 9,88 151 620 B39O 243, 267 620 205 430, 339 630 276 538, 763 249 514 308,
- 1030174 EHAA 3EMNA, MOMELLEHIE W 0B OPYADEaHIA 200, 150 - 13, 430 150 280 266, 111 150 960 740, 117 150 102 780, 273 600 213 455,
= 10302:T ey Wyit p e OHT MoMELEHAT 0,00 110 - 0,00 230 110 120 208, 220 110 110 200, 400 110 290 363, 650 440 410 183
- 10303:K0M MY HANBHEIE YEMYTH 1 0BCMY*HBAHIE MOMELEHI 400, 360 - 11, 550 360 450 236, 134 360 S50 372, 182 370 145 491, 405 145 260 279 il
‘11‘ - . S .

Puc. 112. MNpumep omyema «Bedomocmb UCMIONTHEHUSI CMEMbI»
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4.4.1.3PaboTta ¢ neyaTtHoun popmon oTyeTa

PaboTa c 0T4eTOM BbINOSIHAETCS C MOMOLLbIO JOCTYMHbLIX KHOMOK NMaHenn MHCTPYMEHTOB (CM.
Tabnmuy Huxe).

Ne | KHonka

Lencteue

[NopsaoK BbINOAHEHMS

L&

CoxpaHeHue otyeTa B dhann.
JocTynHble chopmarthbl:

e Active Report (*.rdf)

e MS Excel (*.xsl)

e Portable Document (*.pdf)

e HTML

e Rich Text (*.rtf)

e Tagget Image (*.tiff)

e Plain text (*.txt)

1. BbibpaTb chopmaTt oTyeTa B
OKHe «JKCMopT oTyeTa» MU

HaXXaTb J .

2. 3apatb nonHbIi NyTb K
danny oT4yeTa B
cTaHgapTHOM OKHe
coxpaHeHus danna.

3. '-EEI BknioyeHne \BblKMOYEHWE pexuma npocMoTpa
OrnaBfeHnst JOKyMeHTa U 3CKM30B CTpaHuL,
4. -, BbiBOA fOKYMeHTa Ha nevatb YcTaHoBMTb napameTpbl neyartu
B CTaHAapTHOM OkHe «Print»
5 '—T_"'I KonuposaHue oTtueTta B 6ydep obmeHa
6 3 Mownck 3agatb o6pasel M HanpasneHne
o rnoucka noucka B CTaHAAPTHOM
okHe «MMownck».
7. oo BknioyeHne pexuma nNpoOCMOTPa  HECKOMbKUX
cTpaHuy
8 En BkntoyeHne pexuma npocMoTpa oaHOW cTpaHuubl | KHonka — HepocTynHa — mocne
AOKYMeHTa nepexoda B pexuM npocmoTpa
ofHoW CTpaHuLpl.
MepemelleHne no cTpaHuLam
cm. m.11.
9. | = BknioyeHne pexwuma npocMoTpa Bcero gokymeHTta | KHonka — HepgocTynHa — nocne
- C pa3buBKkoN Ha CTPaHWLbI nepexoda B PeXuM NpocmMoTpa
BCEro JOoKyMeHTa
10, & MameHeHne macwtaba n3obpaxeHus
-

1| gea

[NepemelleHne nNo cTpaHmuam otyeTa

4.4.2 OLAP-oT14eTbl nogpasgernieHnn
4.4.2.1Tony4yeHne ot4yeTa

[na nonyyeHus otyeTa Heo6xo4MMO:
1. BeinonHuTb KomaHay Bropgxet / OLAP-6loaxeTbl nogpasaeneHui.
2. B okHe «OLAP bBropxeT» 3agatb napameTpbl ¢opmupoBaHuWs oTyeTa (mepuop,

[~
nogpasgeneHue, nraH ctaTen, pa3smMepHOCTh) U BbINOMHUTL 3anpoc k bl (kHonka ) lil
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Obnacmo
Punompos

Obnacmeo
paxmos

Obnacmo
cmpok

4.4.3

Ctpyktypa OLAP-oTyeTa npencrtaeneHa Ha Puc. 113.

a-' OLAP Broker [F=5 Eol 5
Mepwon: Toa - 2014 = Mnan craresi:  PLAN IZ| Mnak crare

Monpasaenetme: 1 IZ| lonosHoit oginc

| HacTpoiika aHanumiiu | Pasmeprocts: | Py6., kon hd g
CraTea [1] CraTea [2] CmeToobpasytowee (CMOM) Bua pacxona OBveKT saTpat MpoekT WHWLMEToP ( 3aKasqmk ) -
Moacratea

T loa « KeapTan « Mecaw, « |
- 2014
—
e * 1 - 2
// AxBaps Anpens

Crates el MnaH PacnopsmeHna DaxT [Lorosopa Texkywme Koppe...  OcTaTok MnaH
Wroro 33 700,00 0,00 0,00 0,00 0,00 33 700,00 33 700,
10101:KomaHaw. .. 1 100,00 0,00 0,00 0,00 0,00 1 100,00 1100,
10102:MpeacTa... 100,00 0,00 0,00 100,00 100,
10103:Pacxoabl. .. 1000,00 0,00 0,00 0,00 0,00 1000,00 1000,
10104:Mpo4me ... 500,00 0,00 0,00 0,00 0,00 500,00 500,
1020 1:Mpuobpe. .. 1 200,00 0,00 0,00 0,00 0,00 1 200,00 1200,
10202:Mpuobpe. .. 600,00 0,00 0,00 0,00 0,00 600,00 600,
AnAnn.AE . L ranan ~oan ~oan ~oan AAn ranoan ron T
4 13

Puc. 113. Cmpykmypa OLAP-omyema

Mopsagok paboTel ¢ MHTepakTMBHOM OLAP-Tabnuuen onucaH B pasgene 1.4.

NunHamuka AXP

OT4eT cogepXuT AaHHble 0 AUHaMuke nokasaTtenewn oomketa AXP. OTueT hopmupyeTcs 3a

rog, C getanusauunen no mecsauam n KBapTanam.

4.4.3.1T1lopagok nonyyeHus otyeTa

1. BbinonHuTb kOMaHAay meHio BromxkeT / OT4veT: «AMHamuka AXP».

2. B okHe «[nHamuka AXP» ykasaTb napameTpbl (OpMMpPOBaHNS oT4eTa:

o [lepuod — oT4eTHbIN Nepuos (BbIOpaThb rof)..

e Cmemoob6bpasyrouwiee nodpasdeneHue — CMOIl, no koTtopomy pormkeH ObiTb
nocTpoeH oT4yeT (BblGMpaeTcs No uvepapxuu nogpasgeneHuin). [Ona nonydeHus
KOHCONMMAUPOBaAHHOIO OT4YeTa HeobGxoauMo BbIGpaTb rpynny nogpasfgeneHuin B

nepapxum.

e [lpoekm — npoeKT, Mo KOTOPOMY CTPOUTCH OTYeT (BblOMpaeTcsi MO ChpaBOYHUKY
npoekToB). [lonyckaeTcs ykaszaHue rpynnbl NPOEKTOB UMM KOHKPETHOro npoekTta. He

obsa3aTenbHbIV napaMeTp.

e LleHmp 3ampam — UeHT 3aTparT, No KOTOPOMY CTPOUTCS OT4YeT (BbiOupaeTca mno

CNpaBOYHUKY LIeHTpOB 3aTpaT). He o6s3aTenbHbI napameTp.

e [InaH cmamell — NnaH cTaTen OloaxeTa, BbI6VIpaeTCF| M3 Cr1cKka NnaHoB cTaTen.

. Pa3MepHocmb — Pa3MepPHOCTb, B KOTOpOVI [OIMKHbI ObITb npeacrtaBneHbl JaHHbIe

(Py6.kon., Teic.py6. nnn MnH.py6.)

o Kamanoe ¢halina omyema — kaTanor, B KOTOpbI 6yaeT coxpaHeH dann oTyeTa.

3. Banyctutb npouenypy opMmMpoBaHusi oT4eTa (HaxaTb KHOMKY @I).
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o=l Aunamnka AXP

Mepwon: Moo 2012

v

CmeTooBpasyowes nogpasaeneqne: 1 IZ| lonoeHoit ogwac
MpoexT: 01 |Z| Tewywme
UeHp satpaT: IZ|
IMnaH cTaTei: Plan |z| Ofiwwi nnax

PasmepHocTs: | Toic, pyd. -

KaTanor gaiina otuera: D

= [ )

& (%]

Puc. 114. 3anyck npouedypbl MOCmMpoeHuUss omyema

B cnyyae ycnewHoro 3aBeplueHMsi Npoueaypbl hopMUpoBaHUS oT4yeTa Monb3oBaTeNb

nony4aet coobuieHne B MHPOpMaLMOHHOM OkHe (cM. Puc. 115).

15/ KoHTyp kepnopauma [covpbsupisa)

I-o-l PopMUPOBEHWE 0TYETE SEEEPLIEHD

CepopMUpoBaH Palin:

D\ OuHarmka AXP_120802.123719d=

=5

| Omepeite omuet | [

oK

Puc. 115. 3asepweHue npouedypbi hopmuposaHusi omyema

4.4.3.2CopepxaHue oT4eTa

OtyeT cbopmmpyeTca B chopmate Excel.

Obwwui Bug otveTa npegcrtaeneH Ha Puc. 116. OTyeT cogepXuT 3HadYeHus nokasatenen

6romkeTa AXP no mecsAuam 1 KBapTanam oT4eTHOro nepuoga.

Ona bopmmpoBaHus oTYeTa NCMOSB3YIOTCS CEAYIOWME TUMbl JOKYMEHTOB:

1. [okyMeHTbl ydeTa dhakTa (JOKYMEeHTbl onnaThl U AOKYMeHTbl Tuna «®akt no BXP»).
[MpumeyaHue
Ucrione3yromesi Onsi pacdema rokazamersneli omyema 3a nepuod om Hayana
omyemHoe2o 200a 0o mekyuwel 0amebil.

2.

KOPPEKTUPOBOK).
[pumeyaHue

yTBep)KJJ,GHHbIe OOKYMEHTbI NiiaHnpoBaHUA (FOﬂ,OBbIe nraHbl N JOKYMEHTbI KBapTalibHbIX

Ucnonb3ytomesa dns pacyema rokazamernel 3a rnepuod om mekyujeli damsi 0o

OKOHYaHUsi omyemHo20 nepuoda (200a).
lNpu pacyeme nokasamernel 3a MecsAy, o MNIaHo8bIM OaHHbIM,

CyMMa 3a MecAy

npuHuUmaemcsi pagHol 1/3 cymmbl coomeemcemayrue20 Keapmarna.

lNokasamenu 0ns meKyuw,eeco Mecsuya pacc4Humabi8aromcs r1o rniaHoebIM OaHHbIM.

Mpouenypor NOCTPOEHMS OTYETaA OTOMPAIOTCS AOKYMEHThI C YY4ETOM 3a4aHHbIX NpW 3anycke
npouenypbl napameTpoB (nepmnog, CMOI1, nnaH ctaten, LeHTp 3aTpar, NPOEKT).
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Puc. 116. lNpumep omyema «JuHamuka AXP»

4.4.4 cnonHeHne cmeTbl (ornepaTuBHLIN OTYET)

OTyeT NpegHa3HaveH 4nsi onepaTMBHOIO KOHTPONSA 3a XO40M MCronHeHusa cmeTbl AXP.

4.4.4.1TlopagokK nonyyeHus otyeTa

1. BbinonHutb komaHay meHtio Brogxket / OTyeT: «cnonHeHne cmeTbl (ONepaTUBHLIN
oT4eT)».

2. B okHe «MWcnonHeHue cMeTbl (OnMepaTUBHbLIA OTYeT)» YyKasaTb MapameTpsl
chopmmpoBaHus oTyeTa:

e [lama omyema — 3anonHAeTCA TeKyLlen JaTon (He peJakTupyeTcd Nonb3oBaTtenem).

e Cmemoob6bpasyrouwiee nodpasdeneHue — CMOIN, no koTopoMmy p[ormkeH 6biTb
NocTpoeH oTYyeT (BbiGMpaeTcs Mo uepapxuu noapasgeneHvin). Ons nonyvyeHust
KOHCONWAMPOBAHHOTO OT4YyeTa HeobxoouMo BbIOpaTb rpynny nogpasfenieHnii B
nepapxmu.

e [Ipoekm — NpoOEeKT, MO KOTOPOMY CTPOUTCS OTYET (BblBMpaeTCcs MO CNpaBOYHUKY
npoekToB). [lonyckaeTcs ykasaHue rpynmbl MPOEKTOB UMM KOHKPETHOro npoekTa. He
obsa3aTenbHbIV napameTp.

o LleHmp 3ampam — UeHT 3aTpaT, No KOTOPOMY CTPOUTCS OT4YeT (BbibupaeTca no
CNpaBOYHUKY LIEHTPOB 3aTtpaT). He o6s3aTenkbHbIn NnapameTp.

e [InaH cmamell — NnaH cTaTen OloaxeTa, BbI6MpaeTCﬂ M3 cr1cka NnaHoB cTaTen.

e PasmepHOoCcmb — pa3MepHOCTb, B KOTOPOW AOMMKHbI OblTb MpeacTaBreHbl AaHHbIe
(Py6.kon., Teic.py6. nnm MnH.pyb6.)

e Kamanoe ¢halina omyema — kaTanor, B KOTOpbI OyaeT coxpaHeH dann oTyeTa.

3. Banyctutb npouenypy opMmMpoBaHust oT4eTa (HaxaTb KHOMKY @I).
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o5 MicnonHeHwe cMeTkl (0nepaTueHEIR oTYET)
07.08.2012

[ata omyeTa:

CmeTtoofpasyolles noapasnenstve: 1 E lonoeHol ogKe

MpoetcT: IZ|

LeHtp sampaT: |z|

El CBwwmit nna

PazmepHocTe: | Tic. py6. -

Katanor gaiing omwera: DN

MnaH ctaten: Plan

= & /=)

&l (%]

Puc. 117. 3anyck npouedypbl nocmpoeHuss omyema

B cnyyae ycnewHoro 3aBeplueHust npoueaypbl OpMMPOBaHUS OT4YeTa Morb3oBaTenb
nosy4yaet cooblueHre B MHPOPMALMOHHOM OkHe (cM. Puc. 118).

15 KonTyp kopnopauma [covpbsupisa)

I-o-l POPMUDOBAHUE 0TUETA SEBEPLIEHD

CehopravpoBsaH chaiin:

D:\MenonHeHue cMeTs! (oNepaTMBHLIA oTue

)

-

| OmepeiTs oTueT | [

oK

Puc. 118. 3asepweHue npouedypbi hopmuposaHusi omyema

4.4.4.2CopepxaHue oT4yeTa

OtyeT chopmupyeTca B chopmaTte Excel.

O6LmMin BUA oT4eTa NpeacTasneH Ha Puc. 119. OT4YeT coaepXuUT AaHHble 0 XoAe UCNOMHEHWs

OlooKeTa Ha TekyLlyto aaTy.
OT4eT UMeET CrefyoLLyI0 CTPYKTYPY:

Howmep HaunmeHoBaHue OnucaHue MpumeyvaHne
KOJIOHKMU KOJIOHKMU
1. Koa ctatbu Koa n HanmeHoBaHue ctaTbu
orooxkeTa
2. CraTtbs
3. VcnonHeHo ¢ Hayana dakTnyeckme AaHHble 3a nepyoa ¢ | PaccumTbiBaeTcst N0 JOKYMEHTam
mMecsiua Hayana mecsiua, B KOTOpbIN yyeTa hakta (JOKyMeHTam
nonagaet Aarta otyeTa, 4O AaThl onnaTbl U JOKYMEHTaM Tuna
oT4yeTa (BKNIOYUTENBHO). «®akT no EXP»)
4. [naH mecsaua [MnaHoBbIe OaHHbIE 3a Mecsl, B PaccuuntbiBaeTcs kak 1/3
KOTOpbI NonagaeT Aarta oT4yeTa, KBapTanbHOro nnaHa.
BKITHOYAs JaHHblE KBapTalibHbIX KBapTanbHbIvi NnaH onpegenseTcs
KOPPEKTMPOBOK. no yTBEPXXAEHHbIM JOKYMEHTaM
nnaHMpOBaHMUS, BKIOYas
OOKYMEHTbI KBapTalbHbIX
KOPPEKTUPOBOK.
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5. OcrtaTtok OcraTtok 3a mecsy, PaccuntbiBaeTcs kak (4) — (3)
6. % wncnonHenus lMpoueHT ncnonHeHus nnaHa PaccuutbiBaeTcs kak (3)/(4) *
TeKyLlero mecsua. 100%
7. VlcnonHeHo ¢ Ha4ana dakTnyeckme gaHHble 3a nepyof ¢ | PaccuuTbiBaeTcs No AOKyMeHTaMm
KBapTana Havana kBapTana, B KOTOpbI yyeTa bakta (GOKyMeHTam
nonagaet gaTa oTyeTa 4o AaThl onnarbl U JOKyMEHTaM Tuna
oT4yeTa (BKMYUTENBLHO) «®akt no BXP»)
8. MnaH kBapTana lMnaHoBble AaHHbIE 3a KBapTan, B PaccuutbiBaeTtcs no
KOTOpbLIV NnonagaeT gaTta oT4yeTa, yTBEPXKAEHHBIM JOKYMEHTam
BKItOYasi JaHHble KBapTanbHbIX NNaHNpoOBaHMs, BKIOYas
KOPPEKTUPOBOK. OOKYMEHTbI KBapTarbHbIX
KOPPEKTUPOBOK.
9. OcraTtok OcraTok 3a kBapTan PaccuntbiBaeTcs kak (8) — (7)
10. % vcnonHeHns [MpoueHT ncnonHeHusa nnaHa PaccuntbiBaeTca kak (7)/(8) *
Tekyllero kBapTana 100%
11. VlcnonHeHo ¢ Ha4ana dakTnyeckme gaHHble 3a nepuof ¢ | PaccuuTbiBaeTcs No AOKyMeHTam
roga Hayana roga, B KOTOpbI nonagaet | yveTa dakra (ZoKymeHTam
harta ot4yeTa, 4O AaThl oTYeTa onnarbl U AOKYMEHTaMm Tuna
(BKMNOUNTENBHO). «PakT no BXP»)
12. OnepaTtunBHbIN NNaH BknoyaeT: PaccuntbiBaeTcsa N0 JOKYMEHTaM
roga yeTa chakTa.
A dakTnyeckme AaHHbIe 3a nepuos y ®
yueTa cpakTal PaccuutbiBaeTcs no
TBEPXKAEHHBIM JOKYMEHTaM
MnaHoBble AaHHbIE 32 Nepuop, C yTeepxa AoKy
NNaHNpoBaHusi, BKIOYas
[aTbl OKOHYaHWsA neproaa yyeta
OOKYMEHTbI KBapTanbHbIX
dakTa (Mckntoyas aty OKOHYaHus
KOPPEKTUPOBOK.
nepuoga) 4o AaTbl OKOHYaHUS
roga, B KOTOpbI nonagaet gata
0oT4yeTa, C Y4eTOM KBapTaribHbIX
KOPPEKTUPOBOK.
13. Ocrarok Ocrartok 3a rop, PaccuutbiBaeTcs kak (12) — (11)
14. % vcnonHeHus TeKyLMI NPOLEHT NCNOMHEHWS PaccuutbiBaetcs kak (11)/(12) *
rogoBOro nnaHa 100%
15. MnaH roga MnaHoBble AaHHbIE 3a rof, B PaccuutbiBaeTcs no
KOTOpbLIV NnonagaeT AaTta oT4yeTa, YyTBEPXKOEHHbIM JOKYMEHTaMm
6e3 yyeTa kBapTanbHbIX NNaHMpoBaHus (MCNonb3yTCA
KOPPEKTUPOBOK. TONbKO AOKYMEHTbI (hopMbl
«lopoBon nnaH»)
16. % vcnonHeHnst [MpoueHT ncnonHeHus roaoBoro PaccuntbiBaeTcs no popmyne

nnaHa.

(11)/(15) * 100%

' lTama nauana nepuooa yuema paxma — 0ama nawana omuemnozo 2004, 6 KOmopbii
nonadaem mekywas oama. /lama okonuanusi nepuoda yuema gaxma — oama
OKOHYAHUS OaudCcaliue20 nPedecmsyrouie2o mekyujell oame Keapmaad.
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fIHE A B E F G H 1 J K L 1=
1
2 WcnonHeHue cmeTsl (onepaTuBHLIA oT4eT) =
3 Toic. py6.
4 Mo cocmosHui #a 07.08.2012
5 e cmemed: Obuwii nnan
6 Lermp 3ampam.
CMemOOBRESYOUES Monoauol odic
7 nocpasOeneHLE:
[ Mposrm:
9
10 K Henoaneno ¢ Hemoamero ¢ Ilnaw Henonn:
(0fy CTaThi HaumeHOoBaHWE CTaTbH ILtan mecqna | Ocratok | % Henoxnenns Ocrator | % memoanenns
HayaTa Mecsma HayaIa KBapTATA | KBApTATA| HavaIa
AXP 1.49] 156,04| 154,55 0,95 1,49 101,11] 99,62 1,47
3atpatsl Ha 345 345 2,70 2,70
0T
Hanoru ¢ ®0T 0,90 0,90 2,70 2,70
Tpemms 3a PUHAHCOBbIA pesynbTar
Nogrotosxa kagpos
Lipyrue pacxogst
OchHCHBIE pacxost 0,99] 130,89 130,00 0,76] 089] 8001 79,02 1,24
Oxpaxa
oxpaHa nomeweHua
TO oxpannoi, pHOiA cHr
wHKaccauns
npouee
Ceash 0,99] 130,89] 130,00 0,76] 089] 8001 79,02 1,24
Tene(hOHHbIE PACXO/Ibl, KAHANBI CEAIM 10,00 10,00 30,00 30,00
WHTEPHET 0,99] 1667] 1568 594 099 50,01] 49,02 1,98
nouToBbIE pacxogsl
BbiToBbIE TOBAPLI
KaHll. ToBapbI, Gymara
[ , PEMOHT
303HUR W COOPYIKEHHR
apenga
aper[a WecT Nojl TepMMHANLI M BAHKOMATE! 1 4
M4+ W| Oruer 2 o m ] 0

Puc. 119. lpumep omyema «VcrioniHeHUe cmemsl (onepamueHbIl
omyem)»

4.4.5 cnonHeHne cmeTbl (NnaH-akT aHanus)
4.4.5.1Tlopagok nonyyeHus otyeTa

1. BeinonHuTb komMaHZy MeHio Brogxer / OtyeT: «UAcnonHeHme cmeTbl (nnaH-dakT
aHanu3)».

2. B okHe «UcnonHeHue cmeTbl (nnaH-chakT aHanu3)» ykasaTb napameTpbl
dopmMmnpoBaHng oTyeTa:

e [lepuod — oTyeTHbI Nepuos (BbiOpaThb roa).

e Cmemoobpasyrouwiee nodpasdeneHue — CMOIl, no koTtopomy p[orkeH ObiTb
nocTtpoeH oT4eT (BblbMpaeTcs no wuepapxun noapasgeneHuin). Ona nonyyeHus
KOHCONMMAMPOBAHHOIO oT4yeTa HeobXxoAMMO BbiOpaTb rpynny noapasgeneHui B
nepapxumn.

e [lpoekm — npoekT, N0 KOTOPOMY CTPOWUTCS OTYET (BbIGUpAETCs NO CMPaBOYHUKY
npoekToB). [lonyckaeTcs ykasaHue rpynmbl MPOEKTOB UIM KOHKPETHOro npoekrta. He
o06s13aTenbHbIN NapaMmeTp.

e llenmp 3ampam — UeHT 3aTpaT, MO KOTOPOMY CTpOMTCS OT4eT (BblbMpaeTca Mo
CnpaBOYHUKY LIeHTPOB 3aTpar). He obs3aTenbHbIN napameTp.

e [InaH cmamel — nnaH ctaten OoaxeTa, BbIbMpaeTcs U3 cnvcka niaHoB cTaTen.

e Pa3zmepHocmb — pa3mMepHOCTb, B KOTOPOW AOMKHbI ObiTb NpeacTaBneHbl AaHHbIe
(Py6.kon., Tbic.py6. nnm MnH.py®6.)

o Kamanoe ¢patina omvyema — katarnor, B KOTOpbIn 6yaneT coxpaHeH dann oTyeTa.

3. BanycTtutb npouenypy bopMmpoBaHusi oT4eTa (HaxaTb KHOMKY @I).
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o5 Mcnonnenne cmetkl (nnan-pakt aHanus) = @
Mepwop: |lon Mz =
CmeToofpasyowes nogpasgenedve: 1 E| lonoBHOM ofuc
MNpoekT: E|
UgHTp sa3TpaT: E|
MnaH cTateit: Plan E| Ofiumit nnaH

PasmepHocTs: IF’:.lt‘.\..Korl—'I

Katanor daiina otueta: D

@

(3
£

Puc. 120. 3anyck npouedypbl nocmpoeHuss omyema

B cnyyae ycnewHoro 3aBeplueHMsi Npoueaypbl hopMUpoBaHUS oT4yeTa MoMfb3oBaTeNb
nony4yaeT cooGLleHNE B MHGOPMALMOHHOM OKHE.

1= Kontyp kopnopauma [covpbsup:sal @

'.0.' PopMUpOBEHNE 0TYETE SBEPIIEHD *

Cepopvvposar sain:  D\McnonHeHke cMeTsl (MnaH-haKT aHanus,

| Omepeite oTueT | [ QK

Puc. 121. 3asepweHue npouedypbi hopMuposaHuUsi omyema

4.4.5.2CopepxaHune otyeTa

OtyeT cbopmumpyeTca B chopmate Excel.

Obwwui Bug otdeTa npeacrtaBneH Ha Puc. 122. OTyeT cogepXvT AaHHble O NIaHOBbIX U
hakTnyeckmx \ NPorHo3npyemMbIx nokasaTensax NCnonHeHus 6iogketa Ha OTYETHbIN Nepuog
AeTanusauuven no ksapranam.

dakTnyeckue \ NPOrHo3mpyemble nokasaTesim pacCHnTbiBalOTCA No criegyowemMy anroputmy:

1. Ecnu Tekywas gata otyeTta Gorblle AaTbl OKOHYaHUS pacyeTHOro KeapTana, To pacyeT
NMpOM3BOAUTCS Ha OCHOBaHUM [aHHbIX [AOKYMEHTOB Yy4yeTa pakTa, nonagatwowmx B
pacyeTHbIN KBapTarn.

2. Ecnn Tekyuwlada p[ata MeHblwe OaTbl Hayana pacdeTHOro KeapTtajna TO pacuyeTt
BbIMNOJTHAETCA NO [AaHHbIM YTBEPXOEHHbIX MMaHOBbIX [OOKYMEHTOB, OTHOCALUMXCA K
pac4eTHOMY KBapTany, BKrno4Yaa aHHble KBapTalibHbIX KOPPEKTUPOBOK.

3. Ecnn Tekywaa pata nonagaeTr B pacyeTHbIA KBapTan, TO pacyeTHbIA KBapTan
pa3bvBaeTcsa Ha ABa MHTepBana:

e UVHTepBan 1 - ¢ AaTbl Ha4yana pacyeTHOro KBapTana [0 AaTbl OKOHYaHus Mecsaua,
npeaLwecTByOLLEro OTYETHOMY Mecsuy. Ons uHTepBana 1 pacyeT BbINOMHAETCS MO
[OKyMeHTaM y4yeTa dakTra.

e UWHTepBan 2 — ¢ gaTbl Hayana oT4YETHOro Mecsua A0 AaTbl OKOHYaHUSA pacyeTHOro
kBapTana. [na vHTepBana 2 AaHHble pacCYUTbIBAKOTCA Ha OCHOBAHWW MAHOBbIX
OOKYMEHTOB, OTHOCALLMXCA K pacHeTHOMY KBapTarny, BKNOYasa JaHHble KBapTanbHbIX
KOPPEKTUPOBOK. [MnaHoBbIe AaHHbIE 3a MecsL, onpeaensoTes kak 1/3 paccumTaHHbIX
[JaHHbIX KBapTana.

OTyeT nmeeT cnenyoLLyo CTPYKTYpPY:
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Homep HaumeHoBaHue OnucaHue MpumeyaHue
KOJIOHKM KOJIOHKU
1. | Kog ctatbu Koa n HaMmeHoBaHue ctaTbu
orooxkeTa
2. | Cratbs
3. | NMpepbiaywmi rog. dakTndeckne AaHHble 38 | paccunThiBaETCSH MO AOKYMEHTAM
dakT ”peﬂb'mf”"-”“ yyeTa bakta (GOKyMeHTam
nnaHoBbIV NEPUOA.

onnarbl U JOKyMEHTaM Tuna
«®akt no BXP»)

4. | Keaptan 1 NnaH [MnaHoBble gaHHbIE 3a 1 KBapTan. PaccuutbiBaeTca no
yTBEPXAEHHbIM JOKYMEHTaMm
nnaHMpoBaHus.

5. | Keaptan 1 dakTnyeckme \ NporHo3Hble PaccuutbiBaeTcsa no JOKyMeHTaMm

dakT/MNporHo3 JaHHble Mo ncnonHeHuto bogxeta | yyeta pakra n\vnm
1 kBapTana YTBEPXXOEHHBIM JOKYMEHTaMm
nnaHMpoBaHusi (onucaHune
anropuTma CM. BblLLE)
6. | Keaptan 1 % [MpoueHT ncnonHexHns nnaxa 1 PaccuutbiBaeTcs kak (5)/(4) *
NCMOMHEeHnA KBapTana 100%
7. | Keaptan 2 NnaH lMnaHoBble JaHHbIe 3a 2 KBapTan PaccuntbiBaeTca no
OTYETHOrO rofa, BKNOYasa AaHHbIE YTBEPXXOEHHBIM JOKYMEHTaMm
KBapTasibHbIX KOPPEKTUPOBOK. nnaHMpoBaHusl.
8. | Keaptan 2 dakTnyeckmne \ NPporHosHble PaccuntbiBaeTcs N0 JOKyMEHTaM
®akT/lMNporHos AaHHble Mo ncnonHeHuto 6ogxketa | yveta dpakra n\vnm
2 kBapTana YTBEPXXOEHHBIM JOKYMEHTaM
nnaHMpoBaHusi (onucaHune
anropuTma CM. BbILLE)
9. | Keaptan2 % [MpoueHT ncnonHeHus nnaxa 2 PaccuutbiBaeTcs kak (8)/(7) *
MCNOJSTHEHNA KBapTana 100%
10.|] Nonyroaue [lMnaH MnaHoBble AaHHble 3a 1 nonyroane | PaccuutbiBaeTcs kak (4) + (7)
11.| NMonyroane dakTnyeckmne \ NPporHoaHble PaccuutbiBaeTcs kak (5) + (8)
daxT/MNporHo3 [aHHble Mo UCMOoNHeHuto broaxeTa
3a 1 nonyrogve
12.| Nonyroane % MpoueHT ncnonHeHus nnaHa 1 PaccuntbiBaeTcs kak (11)/(10) *
MCNOJSTHEHNSA nonyroaus 100%
13.| Keaptan 3 NnaH [MnaHoBble gaHHble 3a kBapTan 3 PaccuntbiBaeTca no
OTYETHOrO rofa, BKIOYas AaHHbIE YTBEPXXOEHHBIM JOKYMEHTaM
KBapTasibHbIX KOPPEKTUPOBOK. nnaHMpOBaHMUS, BKIOYas
OOKYMEHTbI KOPPEKTUPOBOK 2 1 3
KBapTanos

14.| Keaptan 3 dakTnyeckme \ NporHo3sHole PaccuutbiBaeTcs No JOKyMeHTaM

®akt/lMNporHos OaHHble Mo ncnonHeHuto 6ogxeta | yveta dpakra n\vnm

3 kBapTana

YyTBEPXOEHHBIM JOKYMEHTam
NNaHMpoBaHus (onucaHune
anropvTma cMm. BblLLe)
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15.] Keaptan 3 % MpoueHT ncnonHeHms nnaHa 3 PaccuutbiBaeTcs kak (14)/(13) *
NCMNOMHEHMS KBapTana 100%
16.] 9 mecsaues [lMnaH lMnaHoBble AaHHbIE 3a 9 MecsLeB PaccuutbiBaeTcs kak (4) + (7)+
OTYETHOro roga (10)
17.] 9 mecsaues ®akTnyeckme \ NporHo3HbIe PaccuutbiBaeTcs kak (5) +
dakT/MNporHo3 OaHHble Mo ucnonHeHuto brogxketa | (8)+(14)
3a 9 mecsueB
18.] 9 mecsueB % MpoueHT ncnonHeHsu nnaHa 3a 9 PaccuutbiBaetcs kak (17)/(16) *
MCMONHeHns MecsaueB 100%
19.| Keaptan 4 lNnaH lMnaHoBble AaHHble 3a kBapTan 4 PaccuutbiBaeTtcs no
OTYETHOrO roAa, BKNoYas AaHHble | YTBEPXAEHHbIM JOKYMEHTaM
KBapTarnbHbIX KOPPEKTUPOBOK. NNnaHMpoBaHus, BKNOYas
OOKYMEHTbI KOPPEKTUPOBOK 2, 3 ©
4 kBapTanos
20.] KeapTan 4 dakTnyeckme \ NporHo3Hble PaccuntbiBaeTcsa Mo JOKYMEHTaM
®akT/TporHo3 AaHHble Mo vcrnonHeHuio 6iogxketa | yyeTta dakta n\nnm
4 kBapTana yTBEPXKAEHHbIM JOKYMEHTam
nnaHMpoBaHus (onucaHve
anropuTma CM. BblLLE)
21.| Keaptan 4 % MpoueHT ncnonHeHns nnaxa 4 PaccuutbiBaeTcs kak (20)/(19) *
NCMOMHEeHnA KBapTana 100%
22.| l'op MnaH lMnaHoBble AaHHbIE 38 OTYETHbIN PaccuutbiBaeTcs kak (4) + (7)+
rog (10)+ (29)
23.| F'op PakT/MporHo3 dakTnyeckme \ NporHo3HLIe PaccuutbiBaeTcs kak (5) +
OaHHble Mo ncnonHeHuto biogpxketa | (8)+(14)+(20)
OTYETHOrO roga
24.| Ton % wcnonHeHus [MpoueHT ncnonHeHus roaoBoro PaccuutbiBaeTcs kak (23)/(22) *

nnaHa

100%
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